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BeepgeHue

Mogyas “"Yuer BeleBoro obGecmeueHHsA BXOLUT B COCTaB KOMILJIEKCHOM
CHUCTEeMbl AaBTOMATH3AIIUM VUYPEKICHUA M OpraHmsaliuii, COCTOAIIMUX Ha
oromxere, — "IIAPYC-Bromxer”. IIoCKOIBKY B JajJbHeHIIeM Mbl OyzeM I'OBO-
PUTEL TOJBLKO 00 5TOM MOAYJe, TO IIOJ CJOBOM ' Cucrema  OygeM IIOHMMATbH
He Bcio KommiexkcHyio CucreMy B IIeJIOM, a TOJbKO JaHHBIA €€ MOIYJb.

Mopaynp npegHasHaUYeH [AJsA OpPTraHM3aluil, YbM COTPYAHUKU COCTOAT HA
BeIeBoM obecrieuenuu. Hampuwmep, 1j1s OpraHoB IPOKYPaTyphbl, TAMOMKEHHBIX
OpPraHOB, HAJIOTOBOU MOJUIUY U T.II.

Cucrema mossoJsuT Bam:

" UIA KaXKJOr0 COTPYNHUKA BECTH XPOHOJIOTHIO IIPUCBOEHUS 3BaHWUII U Ha-
3HAUEHUSI HOPM CHAOKEHUS MMYII[eCTBOM;

" aBTOMATHUYECKN pacCcuuThiBaTh aCCOPTHUMEHT M KOJMYECTBO IIOJIOKEHHOI'O
KayKJAOMY COTPYAHUKY (Ha OmpemesieHHYIO JaTy) UMYIIEeCTBa;

" BecTH CKJIAACKOI yueT MpegMeTOB MMYII[eCTBA M OTOOPaKaTh B CKJIAACKOM
yuere omepaluy ¢ UMYILECTBOM;

" [pOBepATH HaJWUMe HaA CKJaJe TPeOyIolnerocsa K BbIZAaue MMYIIECTBA IIO
JaHHBIM CKJIAJCKOTO yUera;

" [pOBepATH HaJWUMEe HA CKJaJe TPeOylolmerocsa K BbIZAUue MMYIIECTBA IIO
JaHHBIM OyXTaJITEPCKOTO YUeTa;

" [0 pesyJbTaTaM pacueTa MOTPEeOHOCTH B MMYIIIECTBE aBTOMATUUECKU DEeTHu-
CTPUPOBATDH AOKYMEHTHI HA BBIZAUY MMYIIIECTBA UM HAUNCJIEHUE AEHEKHOMN
KOMIIEHCAIIY 32 HEBBIJAHHOE MMYIIIECTBO;

" paboTas ¢ JOKyMEeHTaMu Ha BhIJady UMYIIECTBa, 3aMEeHATH OJHO MMYIIIECTBO
APYTUM;

" aBTOMATUYECKU BBIIOJIHATH PACUET MMYIIECTBA, IIOJJIEIKAIIer0 BO3BpATY/
CIIUCAHUIO, M O()OPMJIATH HA OCHOBAHUM IIOJYUYEHHBIX CBEJEHUHA COOTBETCT-
BYIOIIHE HOKYMEHTHI;

" aBTOMATUYECKHU BBITIOJHATH pacyueT yaep:KaHWii 3a HEBO3BpAIIlEHHOE WMY-
IeCTBO ¥ O(hOPMJIATH JOKYMEHTHI Ha HAUNCJIEHUE YAEPKAHUM;

"  (opMHPOBATH U IEUATATh HEOOXOAMMbIE OTUETHI;

" [epegaBaTh B MOAYJIb 3apriara’ CBeJeHUA II0 JOKYMEHTaM, IIpelycMar-
PUBAIOIINM JleHesKHbIe PacuyeTsl ¢ COTPYIHUKAMHE, a TaKxKe (DOpMUPOBAThL Ha
OCHOBaHUU TaKUX MTOKYMEHTOB IIPUXOJHBIE U PacXOmHbIe KACCOBBIE OpEePa;

" OoTpasKkaTh OIEpPAIlNU C UMYIIECTBOM B OyXTaJITEePCKOM ydUeTe.

Kuura Hamma HasBaHa PYKOBOACTBOM MOJb3oBaressd. Iloav3osamens, TO
€CTh TOr0, KTO HCIoJb3dyeT CucremMy IJsd BBIIOJHEHUS CBOUX CJIYKEOHBIX
00s3aHHOCTEIi, B OTJIMUME OT CHUCTEMHOTO aJMHHICTPATOpPa, UbM CIy:KeOHbIe
00s13aHHOCTHU cOCTOAT B obcay:kuBanuu Cucremsbl. Ilo aToii mpuunne Bbl He
Halijere 3mech YIOMUHAHUSA O TOM, Kak HaJo ycraHaBimBaTh Cucremy Ha
KOMIIBIOTEP, UTO HEOOXOAMMO [eJaTh IJIA TOTO, UTOOBI OHa paboTajia TeXHHUe-
CKM HAMeKHO, KaK 00ecHeumnTh COXPAHHOCTHh HAKOILJIEHHOW MHMpoOpMaIUM WJIN
KaK pasTpaHMYUTH IpaBa IoJib3oBaTeseli. Bea sra mmdopMaua comep:KuTCs
B KHUre " PyKOBOJCTBO afMUHUCTPATOPA .



Beengenue

Ilepen mpouTeHWMEM AAaHHOW KHUTU COBEeTyeM BaM 03HAKOMUTBHCA C KHUTOU
"Beegenue B Cucremy — B Heil ONMCAHBI TUIIOBbIE AEMCTBUS U (PYHKIIUU
yopaBiaernus Cucremoii. IIpm Bceii mpocToTe M TOHATHOCTH HPUHIIUIIOB
yupaBieHusa CucTeMoil eCcTh ILeJbIA pPAJ HEOUeBUIHBIX IIPHUEMOB, KOTOPBIE
MOTYT 3HAUMUTEJbHO 00sierunTh Bam paborty.



naBa 1. UucpbopMaLMOHHaSA
CTPYKTYpa Moayns

Baskuetimum yueTHBIM peructpoM Cucrembl siBJseTcA pasgena Yyet| JiuueBble
KapToukun. B HeM Ha Ka)KIOro COTPYAHUKA 3aBOJUTCA WHAWBUAYAJILHAS JIMIIE-
Bad KapTouka. B KapTouKe cOOMPAIOTCA CBEIEHUS O IBUKEHUU COTPYIHUKA
IO CJIY:KeOHOU JIeCTHUIIE, O IOJIOMKEHHBIX B HACTOAIEe BpeMsA U paHee HOPMAax
CHAOKeHUS MMYIIECTBOM U IEePUOAaX AefCTBUS dTUX HOPM, O IIepephiBax B
BEIIeBOM O0ecleueHnr, O JUUYHBIX pasMepax. IIpy 3aumciieHUM HOBOI'O COTPYI-
HUKa IIepPeBOJOM B JIMIIEBOI KapTOouKe (PUKCHUPYIOTCA TaKiKe CBeJeHus o0
UMeIeMcsa V Hero MMYIIEeCTBe M3 aTTeCTAaTa BEeI[eBOr'0 JOBOJLCTBUS. ITU
manuele Crcrema OyAeT YUYUTBIBATHL B JaJbHEHIIIEM IIPH pacueTe MOTPeOGHOCTH
COTPYIHUKA B WMYIIIECTBE.

Hns orpaxkenus B CucremMe KaKoOU-I1m00 omepaliuy C MUMYIIECTBOM (BbIgauu,
BBITLJIATHI KOMIIEHCAITMM, BO3BpATa, CIUCAHUA, HAUYUCJIEHUS YIAEP:KaHUA)
Heo0XoamMo 0(pOpPMHUTH M OTPAbOTATh COOTBETCTBYIOIUNA AOKyMeHT. IIpemy-
CMOTPEHO JBa criocoba (hopMUPOBaHMA TOKYMEHTOB: BPYUHYIO M aBTOMATUYECKU
Ha OCHOBAHWM BBINMOJHeHHBIX Cucremoil pacueToB. Bropoii cmocob6 0Oosee
ynmobeH, Tak kKak CucreMa caMa OoTOMpaeT HY:KHOe UMYIIIECTBO, IIPUHUMAS IPU
9TOM B pacueT HOPMY CHAaOKeHWs COTPYAHHKA, paHee BBIIAHHOE MMYIIECTBO,
VMeBINecs TePepPhIBBI B BEIEBOM O0eclieueHUU, T.e. BCI0 HAKOILIEHHYIO O
COTpymHUKe uHMpopMamuio. BpyduyHyio MOKyMeHT oQOpMIAETCS B pasmeiie
HdokymeHTbl | [loKyMeHTbl No coTpyAHuKam. ABToMaTHyecKoe (opMupoBaHUE
BBINOJHAETCA U3 pasfena Yyer| JlMueBble KapTO4ku: cHadajga C IIOMOIILIO
CIeIMaJbHOI KOMaHIbI IIPOM3BOAUTCS HYMKHBIN pacueT (IOTpeOHOCTH, BO3-
BpaTa/CruucaHus, yIep:KaHuA), a 3aTeM Ha OCHOBAHUM IIOJYUYEHHBIX Pe3yJIbTa-
TOB (popmMupyercsa TpebyeMbIii HOKyMeHT. I'OTOBBIII JOKYMEHT MOMIAajgaeT B
paszpes [okymeHTbl | lokymeHTbl no coTpyaHuMkaM. Omepamnms, oTpaskeHHasd B
JTOKYMEHTEe, CUMTAETCA BBIIMIOJHEHHON TOJBLKO IIOCJe OTPabOTKM MTOKYMEHTA.
JaHHbIe 0OTPa0OTAaHHBIX JOKYMEHTOB YUMTHIBAIOTCS B JaJbHEHIIINX pacueTax.

Kpome ymoMAHYTBHIX BBIIIEe pasmesioB, B Cucreme mmeercs Tak:ke mHOOD-
MaIMOHHBIA perucTp YyeT | Onepauum ¢ umyuiectBom no cotpyaHukam. Ero
3aIloJHeHNE IIPOMCXOAUT aBTOMATHYECKM IPU OTPaboTKe AOKyMeHTOB. Ilo
Ka)KJOMY IIPeIMeTy HMYIIecTBA UM (PYypPHUTYDPHI, IPUCYTCTBYIOIIEMY B JOKY-
MeHTe, IPOU3BOAUTCS OTJe/IbHAas 3aIllich B perucTp. Kpome HaumMeHOBaHUSA
¥ KOJIMYeCTBa IpeaMeTa MMYIeCTBa, B 3alIUCU COMEPIKUTCA BUI OIeparuu
U JaTa ee IPOBeNeHUsA, THUI, HOMEp W JaTa AOKYMeHTa, Ha OCHOBaHUU KO-
TOPOTO BBLITIOJIHEHA OIlepalus, IleHa, 00Iaa cyMMa W apyras mHGopMamus.

Mopaynp "Yuer BellleBOro ofecliedeHHs MOKeT paboTaTh KaK aBTOHOMHO,
TaK M COBMECTHO ¢ Moayaamu  Kagpwl”, "3apmiaara”, "Byxraarepus”,
"Baxkynku Ckiaan Pacupenmenenne” Ha equHON 0ase JaHHBIX.

W3 monymeit "Kaapel” u "3apmiara” B MOAYAL ~ YUeT BeIieBOro obeclieueHns
MOCTYIAIOT CBEJEHUS O IOJIKHOCTHOM HCIIOJIHEHUHW COTPYIAHHUKA, a TaKKe
WCTOPUS IPUCBOEHUA eMy 3BaHUM (UMHOB).

B mogyas "Sapmiara” u3 MozyiaA | YUeT BellleBOro ofeclieueHUs Iepefa-
ercsa nH(popMaInuAg 0 HAUKNCJIEHUAX MEHEKHBIX KOMIIEHCAIMHA U yAepP:KaHUHA
IJIA TIOCJeAYIOIIMX PACUYETOB C COTPYAHHKaMK. KoMmIeHcamuu MOTYT Ha-
YHUCIATHCA 34 IOJIOMKEHHOe, HO He BBLIJaHHOe MMYILECTBO, yAEepKaHud — 34
ILIaTHOE, yTepsSHHOe, HeBO3BPAIlleHHOe MJIM OCTaBIlleecd IIPU YBOJLHEHUU Y
COTPYAHUKA UMYILECTBO.



Taasa 1

IIpu coBmecTHOIi paGore ¢ monyJaeMm ' Byxraiarepus Cucrema MoXeT OCy-
IIeCTBJIATL IPOBEPKY HAIMUUA B HOCTATOUHOM KOJIUYECTBE BBIZABAEMBIX
IpeaMeTOB MMYIIeCTBA B COOTBETCTBUH C JAaHHBIMH OYXTaJITEepPCKOTO yUeTa.
Eciu umerlerocsa KojamuecTBa HE XBaTaeT, TO IIpu (PpOPMUPOBAHUU JOKY-
MeHTa Ha BbIgauy Cucrema mpenylIpe:KIaeT O TOM, YTO IIOTPeOHOCTh IIpe-
BbIIIIaeT OCTATKHM IIO JAaHHBIM 6yxyqua.

CosgaHHbIe JOKYMEHTHI aBTOMATHUYECKM OTOOPaXKaloTcsaA B MOAyJe ~ Byxrai-
Tepusa’ , e Ha UX OCHOBAHUHU MOT'YT OBITH C)OPMHPOBAHBI XO3SHCTBEHHBIE
omepanuu. HemocpencTBeHHO B MOJLYyJIe  YUeT BelleBOro obeclleueHUs Ha
OCHOBAHWHN JOKYMEHTOB, IPEIyCMATPHUBAIOIIUX PACUYEThI C COTPYIHUKAMN
3a UMYIIECTBO, MOKHO O(OPMUTHL PACXOMHBIE M IMPUXOIHBIE KACCOBBIE OpZepa.
CosmaHHEBIE OpZEepa Cpasy ke CTAHOBATCS JOCTYIIHBI OyXrajaTepy B MOAYJE
"Byxraarepus’.

IIpu coBMecTHOU paGoTe MOAYJA ~ ¥ UeT BeIleBOro O0eclleuyeHUsl € MOAYJIeM
"Baxkynku Criaan Pacnpegmenenne” CucreMa MOMKET OCYINECTBJISATH CKJIAT-
CKOI y4eT IIPeAMEeTOB UMYIIEeCTBA. B CBA3U € 3TUM MOMKHO IIPOBOJUTH IIPO-
BEPKY HaJWUMs Ha CKJAaJe BBIJABAEMBIX IIPEIMETOB HMYIIecTBa. Eciau
MMEIOIIerocsa KOJMUYecTBa He XBaTaeT, TO IPU ()OPMHUPOBAHUU HAOKYMEHTA
Ha BeIZauy CucreMa IpegyIpesxkzaeT O TOM, YTO IOTPEGHOCTEL IIPEBEIIIAET
OCTATKU II0 JAHHBIM CKJIAJCKOTO yueTa.

CoszaHHble B MOJAyJie ~ YUeT BeIlleBOro o0ecleueHHWs [JOKYMEHTHI IO CO-
TPYAHUKAM AaBTOMATHYECKM OTOOpaskaioTcsa B Moayae  Sakynku Criaf
Pacupenenerue”, rge AJas TOrO 4TOOGBI BIIOCJIEACTBHM CO CKJALCKAMHU OC-
TaTKaMi OBLIM BO3MOMKHBEI Kakue-Iu60 olepalluy, HYXHO IIePBOHAYAJIBHO
peann3oBaTh MPUXO[] MMYINECTBA HA CKJIAMA. SallCU O CKJIAACKMX OCTATKAX,
3aperucTpupoBaHHble B MoAyie 3akynku Criaax Pacnpegenenme”, Taxsxe
oTpaskalmoTcA B pasjgene ToBapHBLIe 3amachkl MOLYJA — YUYeT BelleBOoro
obecreueHus .



naBa 2. Hactpouka Cucrembl

HACTPOMKA OBLLECUCTEMHbIX NMAPAMETPOB

HacTpo#iKky 00I1leciCTEMHBIX ITapaMeTPOB I1eJIecO00Pa3HO BBHITIOJHUTEL CPasy Ke
mocJye ycranoBku CucTeMsbl.

IIpu mepBoM npouteHmm PyKoBoicTBa HasHaueHUE HEKOTOPHIX HACTPOEK
MOXKeT IIOoKasaThbcAd BaM HeNOHATHBIM — B 9TOM CJIy4ae COBETYyeM BEPHYTHCS
K JaHHOMY pasfeJy IIocjie O3HaKoMJIeHuA ¢ PyKoBoacTBOM.

» Jlna mocTyna K IapaMeTpaM BBIOEPUTE IYHKT I'JIABHOTO MEHIO
®ain | Hactponku | Hactpoika cucrtemsl.

9rta ¢opMa mMeeT HEOOBIUHBIA BUI — B €e JIEBOM YaCTH PACIIOJIOXKEHO 0epeso
pasdenos. IIpu 1iesdKe MBINIBIO HA JIOO0OM M3 DPas3fesioB B IPABOI YaCTU ITOSB-
JIAIOTCS TIOJIA U TIePeKJII0UYaTeNN OJd YCTAHOBKYM COOTBETCTBYIOITUX HACTPOEK.
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™ T pYnNMpOEETE GURHWATYRY NEW SORMWDOEEHAM Q0K YMEHT O

™ CrMchEETE GUPHKTYRY NOW BRILAYE WMYLLECTES

Tun OMNEPALHH BBl a4 j

QK I OtrerHa Cnpaet.a

HacTpoliku, mpousBoguMEIE B pasfgenax Cucrema” u "Ileuarh”, OZMHAKOBEI
I Bcex monyJieii. OHI paccMOTpPeHEI B PYKOBOACTBe Baemenue B Cucremy”
(rnaBeI 5, 7).

PaccmoTrpum crnenudpuuecKkue HACTPOMKY MOZAYJA  BeleBoe obecieueHue’ .
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Bxknagka "JlOKymeHTbI"

Ioopo6no o popmu-
DpOo8aHUU OOKYMEHMO8
pacckaszano 6 enase 3.

Karanoru onepaumit M Tunbl JOKYMEHTOB

Cucrema obecreunBaeT (popMUpPOBaHUE JOKYMEHTOB:
" Ha BBIJAUy MUMYILECTBA;
" Ha BBIJAUy MMYIIECTBA C OJHOBPEMEHHBIM CIIMCAHUEM;

" Ha HaYMCJIeHVWEe KOMIIEHCAIIUNl COTPYAHUKY 3a IoJiararoleecsd, HO He BbI-
IaHHOE UMYIIIEeCTBO;

" Ha BO3BpaT UMYIIECTBA;

" Ha HAUWCJIEHNE YAEeP:KAHUSA Ha COTPYAHMKA 34 IIOJIAramiolieecd K BO3BpaTy
1 He BO3BpalllaeMoO€e MJIX BbIJaHHOE€ CBEPX HOPMbBI MMYIIIECTBO,

" Ha cOucaHWe C COTPYIHHKA MMYIIeCTBA;

" Ha cOucaHKe MMYIIECTBA C yJeTa.

Bce chopmMupoBaHHBIE JOKYMEHTHI XPAHATCA B perucrpe  JOKYMEHTHI II0
COTPYAHUKAM , 4 3allMCU O ABMMKEHWU MATEPUATLHBIX CPEJCTB IOMEIal0TCs
B yY4eTHBII peructp ~ Omepanuu ¢ UMYILECTBOM .

Ckopo BbI y3maeTe, uTo mepen TeM, KaK PerMCTPUPOBATh NOKYMEHTHI, He-
00X0MMO yKa3aTh BO3MOJYKHBIE THUIIBI PETHMCTPUPYEMBIX NTOKYMEHTOB B CJIO-
Bape "Tumsl gokyMmeHTOB" (cM. crp. 18). B mpuHIiume, JOCTATOYHO 3aPEru-
CTPUPOBATh ONWMH THUH — Hampumep, HAKJI" (makmazgHas), ogHAKO JIydIlle
HA3HAUUTDH AJIA Ka)KJIOU M3 BBIIIEIEePEUYNCIEHHBIX OIlepalliii CBOW THII JOKY-
MmeHTa. lleso B TOM, 4TO Ipu OTPabOTKEe B XO3AUCTBEHHOM yueTe (B MOXIYJie
"Byxranrepus’”) JOKYMEHTHI Pa3IddalOTCs II0 TUIY AOKYMEHTa, a He IO OIle-
panmuu, U, ecau AJIA KaKJOoU olepanuy OyAeT HasHAYeH CBOM THUI JHOKYMEHTa,
HACTPOUTHh U BECTU XO3AUCTBEHHBIN yueT OyJeT ropasmo Jerde.

Ho, saperucTpupoBaB KaKk MUHHNMYM CeMb THUIIOB JOKYMEHTOB (a Ha caMOM
Ieje BoceMb — IJiA omepanuii "Beigaua” m "Begaua 3a miaary  IIO TOH JKe
IpUYrHEe PAa3JIUYHON OTPAbOTKU B XO3AMCTBEHHOM yueTe HeoOXOAUMO peru-
CTPUPOBATL NOKYMEHTHI PA3HBIX THUIIOB), IIOJYUYUM CJIeAyIoIllee HeymobCTBO:
npu (GOPMHUPOBAHUM AOKyMeHTa Bam Ka)KIblli pas HpUAETCS BCIOMUHATD,
KaKoil THIl JOKYMEHTA COOTBETCTBYET OTPAKAEMOM STUM [JOKYMEHTOM OIepa-
muu — a omubKa, Kak Bbl moOHUMaeTe, moBjaeUeT O0OJBbINNE HeIIPUATHOCTH.

Iia u3baBieHUA OT 3TOr0 HEYAOOCTBA B MOJAX THUILI JOKYMEHTOB Bl
MOKeTe yKasarh [JIsI KayKJo¥ olepalryy COOTBETCTBYIOIINI TUI AOKYMEHTA —
Torza npu (opmMupoBaHUU HOKyMeHTOB CucremMa OymeT aBTOMATUYECKHU MC-
IIOJIb30BATh HYKHBIA THUI JOKYMEHTA.

OpmoBpeMeHHO BBl MOsKeTe yKasaTh, KaK 3alMCH O PasINYHBIX OIleparusax
¢ UMYIIIECTBOM OYyAYyT pacIpemelsaThCs II0 KaTajgoraMm paspgena  Omepanun ¢
MMYII[ECTBOM . 3allCH 3TOT0 pasfesa (PoOpMHUPYIOTCS aBTOMATHYECKN IIPU
0oTpaboTKe AOKYMEHTOB IO COTPYAHMKAM; II0 YMOJYAHHUIO OHU IIONIALaloT
B KOPHEBOM KaTajJor pasgeja W PacIpelelnTh MX II0 KATajJoraM MOXKHO
TOJLKO BpyuHyH0. Ecam ke Bbl yka)kere cOOTBETCTBHE oOIepamnuii KaTajo-
raMm pasgena Omepanuyu ¢ UMYILECTBOM , TO paclpefelieHue OIlepalluil II0
Karajgoram Oy[eT MPOM3BOAUTHLCSI ABTOMATHUYECKM — 3TO OUE€Hb YAOOHO IJIA
IOCJIeAYIOIEro aHAIN3a OIePAaLHil.

[pumeyanue: Ilepen TemM Kak BHIIONHATH 3TH HACTPOIMKH, HEOOXOIUMO 3apErUCTPUPOBATH HYXKHBIE
TUIIBI B ciioBape "Tunbl TokyMeHToB" ¢ mpu3HakoM "JlokymeHT" paznena "BHyTpeHHHE JOKYMEHTHI"
1 cO3JaTh KaTaJoT! B pa3zneie YueT | Onepaumm ¢ MMyLLECTBOM MO COTPYAHMKaM.
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YuntbiBaTh HEOTPAGOTaHHbIE JOKYMEHTbI
npu OPMHUPOBAHMH JOKYMEHTOB

VYcranoBka sToro (paskKa IIO3BOJIAET 3aJaTh PEKKUM, IIPU KOTOPOM KOJIU-
YeCTBO MMYINECTBA W3 CO3MAaHHBIX ¥ HEOTPAOOTAHHBIX MOKYMEHTOB OyaeT
yuuthiBaThbcA CucTeMol Ipu pacueTe KOJMYECTBA MMYIIECTBA BO BHOBH (DOP-
MUPYEeMBIX TOKYMEHTaxX.

Hanpuwmep, ecan Brl oopMuiu TOKYyMeHT Ha BBIZAYYy MMyIIecTBa (cM. ¢Tp. 52),
HO He OTpaboTajy ero, To IpU pacueTe IOTPEOHOCTU COTPYJHUKA B MMYIIIECTBE
CucreMa DOCUMTAET KOJIMUECTBO U3 HEOTPAGOTAHHOrO JOKYMEHTA HEeBBIZAHHEIM!,
HO, HECMOTPS Ha 9T0, npu (HOPMUPOBAHUY JOKYMEHTa Ha Bbiauy B moje ~Kosmue-
CTBO" aBTOMATHUECKH ITIOJCTABUT TPeOyeMoe KOJIMUECTBO 3a BBIUETOM KOJUUECTBA
13 HeOTPabOTAHHBIX JOKYMEHTOB.

IIpu Taxkom pe:xkume paboThl BbI 3acTpaxOBaHBI OT MOBTOPHOTO BKJIIOUEHUSA
B JOKYMEHTHI UMYIIeCTBa, KOTOpoe (purypupyer B paHee o(pOpMJIEeHHBIX, HO
elre He OTPabOTAHHBIX JOKYMEHTax.

FpynnupoBartb hypHUTYPY
npu (popMHMPOBaHMM JLOKYMEHTOB

PagnmmnuabiM IpegMeTaM HMYIIECTBA MOJKET MOJIaraThCA OAUH W TOT Ke
npeaMeT QypHUTYPHI.

Ecau ycTaHOBUTH HAaHHBINA (PIaXKOK, TO IMpu (hOPMUPOBAHUU SOKYMEHTOB U3
pasgena "JluieBble KapTOUYKH OLUH M TOT K€ IpesMeT (PYPHUTYPHI, IIO-
JIOKEeHHBIN IBYM 1 0OoJjiee IIpeMeTaM MMYIIecTBa, OyJeT IIOMeliaThCeAd B OIHY
CTPOKY crmenuuKaIuyu JOKYMEHTa ¢ CyMMapPHBIM KOJUYECTBOM.

CnucbiBath (PypHUTYPY
NP1 Bbia4e MMYyLLECTBA

Ecam daaskor ycTaHOBJIEH, TO JOKYMEHTHI Ha cnucaHue QYPHUTYDPHI OYAYT
(opMuUpoBaTLCS aBTOMATUYECKM TPU OTPAGOTKe B pasiese  J[OKYMEHTHI IO
COTPYAHUKAM [JOKYMEHTOB HA BBIZAUy MMYILIECTBA, COAEPKAINUX ITO3UIIUN
(PYPHUTYPHI.

Eciu @aakok cHAT, TO chopMUpOBATH NOKYMEHT Ha CIHcCaHUE (PYyPHUTYPHI
B pasgeine JOKYMEHTHI IO COTPYAHMKAM MOXKHO, BOCIIOJIb30BABIINCH IYHK-
TOM KOHTEKCTHOrO MeHI0 ~ChopMHpOBATH IOKYMEHT HA CIHcaHue (GpypHU-
TYPHI... . B 3TOM ciiyuae JOKYMEHT Ha BBIJAUy JOJIKEH OBITHL OTPaboTaH.

Tun onepaumm BbljauM

B sTOoM moJsie MoskeT OBITH BBIOPAHO OOHO M3 ABYX 3HaueHuii — Beimaua miam
Breimaua u cnmcamme. OHU OIpefeNA0T THUI ydyeTa WUMYIIECTBA ' II0 yMOJI-
yaamio — CHoucadHre B MOMEHT OKOHUAHWMS CPOKA HOCKM wiau CroucaHue
B MOMEHT BBIJaul .

Tumn ydera JeilCTByeT TOJIBKO B MOAYJe ' YUueT BeIleBOro o0eclieueHUs —
MOAYJb Byxranrepus He0O0XOIMMO HACTPOUTH OTAEJIHLHO B COOTBETCTBHUU C
OPUHATBEIM THIIOM y4YeTa.

' Oneparys ¢ HMyIIECTBOM CuMTAETCS (AKTMHECKH BBITIONHEHHOH TOMBKO MOCIE TOro, Kak 6yaer oTpaboTan
COOTBETCTBYIOLIMI TOKYMEHT.
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Bxknagka "lpouee”

- D6iwme
@ Ueera
E-@ HHrepderic

@ Otwue
Mevare
LokyreHTel

tﬂ] Mpouee

@ CueTtema

—PacueT noTpeSHoCTH

[™ HudTbIBaTE OCTATKM MO AAHHEIM GysyueTa  CHET I

[T MuWTbIBATE OCTATKM CKAAAGKOMD YHéTa Crnan: I

—PacueT korneHCauMH

He FOFMNEHCHPOEST B MRYLWLECTED, NONDHEHHDE 000

b &k ctrdaneHan CYrMAS KORNEHCALHK 34 Mo 0.o0

I_ He EOMFAEHCHPOESTE MMYLWUECTED C HEMCTEKLUER CPOKOR HOCKK

—Pacyet ynepiaHua

|7 HuyuTbIEaTE ApH Yaep+aHHH HE BBIQSHHOE HMYLWECTED C HEMCTEK WM CROK.OM HOCEH

YuuTbIBaTh OCTAaTKM NO AaHHbIM Oyxyuyerta

Eciu moxyss "VYder BeljeBoro obecriedeHus’” pabdoTaeT COBMECTHO C MOZYJIEM
"Byxrajarepusa’, TO IIpA yCTaHOBJeHHOM (puaskke Cucrema B Ipollecce pac-
yeTe IMOTPEOHOCTU COTPYAHUKA B MMyIiecTBe (cM. cTp. 49) OymeT mpoBepATh
HaJuuue IpesMeTOB UMYIIECTBA 10 JaHHBIM OyXraJTepCKOro yJera.

Ecau mo manHBIM OyxXydueTa MMEIOIIErOCS KOJMUYECTBA MMYIIECTBA HE XBAa-
TaeT AJs BBIJAYM, TO Opu (hOPMHUPOBAHWU AOKYMEHTa Ha Bhigauy Cucrema
MIPeAyIPEIUT, YTO IMOTPEOHOCTL IIPEBBIIIIAET OCTATKHU II0 NAHHBIM OyXydera
u, ecau BeI mpomo/KuTe (POpMUPOBaHUE NOKyMeHTa, CrcTeMa IMOACTABUT B
JOKYMEHT B KauecTBe (DaKTUUYECKOTO KOJMYECTBA WMEIOIUICT OCTATOK.
Homep cuera BuIOupaercsa um3 ciaoBapsa IlaaH cueTOB , KOTOPBHIN 3aIIOJIHS-
eTcsa B MOAyJe " ByxXraarepus ; IpHA 5TOM AJSA BLIOOPA HOCTYIHBI TOJIBKO Te
cueTa, KOTOpLIE B ILJIAHE CUYETOB MMEIT (OPMY AaHAJIUTUUYECKOrO ydeTa
"MarepuaJbl, TOBAPHL .

YuyuTbIiBaTh OCTAaTKM CKAAQCKOro yvyerta

Ecnu moznyias "VYuer BemeBoro obecredeHus paboTaeT COBMECTHO C MOJLY-
gdem "3axynkm Criaan PacmpezeseHue”, TO IPU YCTAHOBIEHHOM (QJIAKKe
Cucrema B IIpollecce pacueTe MOTPEOHOCTH COTPYAHMKA B UMYIIeCTBe OyaeT
[IPOBEPSATH HAJWUYKE IPEIMETOB MMYIIECTBA [0 JaHHBIM CKJAICKOr0 yuerTa.

Eciu mo maHHBIM CKJIAJACKOTO ydyeTa MMeEIOIerocs KOJUUYecTBa MMYIIecTBa
He XBaTaeT OJdA BbIJa4yMW, TO OpU (POPMUPOBAHUU [JOKYMEHTa Ha BBIAAUY
Cucrema mpemymopemuT, UTO IOTPEOHOCTh IIPEBBIIIAET OCTATKH II0 AAHHBIM
CKJIaJCKOI'0 M, ecju BbI mpomoikutTe (popMupoBaHme AoKymeHTa, Crcrema
MOACTAaBUT B HJOKYMEHT B KauecTBe (paKTHMUECKOTO KOJUUYECTBA MMEIOITUHCA
ocraTtok. CKJjam, MO0 KOTOPOMY HEOOXOAMMO OCYIIECTBJISATHL KOHTPOJb HUMY-
IIeCTBa, BLIOMpPAeTCs U3 caoBaps  CKIanbl .

He xOoMneHCMPOBaTb MMYLLLECTBO,
nonoXeHHoe [0:

B sTom mose Bel mMoKeTe 3amaTh maTy, mo Koropoii CucreMa OmIpeneJsuT,
cleAyeT MM HET BKJIOUATH IpPeIMeThbl MMYIIeCTBa B JOKYMEHTHI Ha HaUYMC-
JeHme KommeHcanuu (cM. cTp. 59) — ©MYIIIECTBO, IOJOKEHHOE COTPYIAHUKY
Io BBemeHHOI Bamu maTel, He OymerT BKJioueHo. Ecau Bbl ocraBure mose
He3allOJHeHHBIM, TO B chenuduranuu GOpMUPYEMbIX TOKYMEHTOB Ha Ha-
YyucjieHne KOMIIeHCAIluu OyJeT BKJIOUEHO BCe ITOJOMKEeHHOe, HO He BBIJAaH-
HOEe MMYIIEeCTBO.
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MakKcMMmanbHas CyMMa KOMMNEeHCauMM 3a rop

B sTom moste Bel MokeTe 3a7aTh MAKCHMAJBHYIO CYMMY KOMIIEHCAI[AU, I10JIO-
JKeHHYIO 3a I'ojJ Ha OJHOTO COTpyAHHKAa. IIpu oTpaboTKe DOKyMEHTa Ha KOM-
neHcanuio (cMm. ctp. 59) CucremMa IpoOBEPUT CyMMY KOMIIEHCAIIMUA W, €CJIM OHA
MIpeBHINIAET BBeJEHHOE 3HaueHUWe, He paspemuT oTpaboTKy. Eciau BBemeHO
nyseBoe 3Hauenue (0,00), To mpoBepKa He ITPOU3BOIUTCS.

He xoMneHCMpPOBaTb MMYLLLECTBO
C HeEMCTeKIUMM CPOKOM HOCKM

IIpu ycraHoBJeHHOM (QJIaKKe WMYIIECTBO, IJA KOTOPOr0 He HCTEK CPOK
HOCKH, He OyJeT YUYHUTBHIBATHCA IIPU pacueTe KOMIIEHCAIIMM 34 HEeBBbIJAaHHOE
uMyIecTBo (cM. ctp. 59).

YuurtbiBaTh npu yaepX»aHmMM HeBbliaHHOE€ MMYLLECTBO
C HeEMCTeKIUMM CPOKOM HOCKM

Ecau dakoK ycTaHOBJIEH, TO IPU pacueTe yaep:kaHusa (cM. ctp. 71) Oyzer
Y4YUTHIBATHCA BCE HE BBIJJAHHOE B CPOK MMYIIIECTBO.

Ecin dakox He yCTAHOBJIEH - IIPU pacueTe yAep:KaHUA OyAeT YUUTHIBATh-
cA TOJBKO He BBIJAHHOE B CPOK MMYIIIECTBO C MCTEKIIIUM CPOKOM HOCKMU.

3AMNOJIHEHME CJIOBAPEM

Iloopobro nonsmue
"Cnosapv" paccmam-

pusaemcs 6 KHuce
q

"Beedenue 6 Cucmemy".

30ecw orce nanomuum
MONbKO, YUMo Closapu
npeonasHaueHvl 0is
XpaHeHus HeKOMopou
6CNOMO2AMENLHOU UH-
@opmayuu, ucnons-
3yemotl npu pabome ¢
Cucmemoii.

B mepByio ouepeab OTMETHUM, YTO 00A3aTEJIbHOM XapaKTEepPUCTUKOI 3amucei
IOUTH BCEX CJIOBApeil SIBJIAETCA MHEMOKOX. MHEMOKOH — 9TO KPATKOe JIETKO
3amoMUHAOIeecss YHUKAJbHOE HAaUMEHOBaHUE OOBEKTa, PEerucTPUpPyeMOro B
cijoBape. B manbHelirniem Bbl OyjeTe yKasbIlBaTh MHEMOKO/J B IIOJIAX (POopM pas-
nmesioB CrcTeMbl TOTZIa, KOTIA HYKHO COCJIATHCA Ha JAaHHYIO ITO3UITUIO CJI0OBAPA.

Hampumep, B Barreit opranusaiuy Ha BeIeBOM O0ECIEUEHUU COCTOAT HECKOJBKO Off-
HO(aMUJIBIIEB, BOBMOYKHO Jja’Ke — IIOJIHBIX TE30K, KOTOPBIe, KaK U BCE COCTOAIIVE Ha
o0eclieueHnr COTPYAHWKM, 3aperMCTPUPOBAaHBI B cuoBape  KouTparenTsl . Bes wmc-
TI0JIb30BAHNA MHEMOKOZA BBIOOP M3 STOTO CJIOBAPS 3aIMICH O HYXKHOM OfHO(MDaMILIbIE
SIBJIAJICA GBI JOCTATOYHO 3aTPYJHUTEIHHBIM — IPUIILIOCH ObI aHATMBUPOBATH 3AIINCH O
Bcex OfHOGAMUIBIIAX A0 TeX IIOP, IIOKA He HaljercA pasjmyme, HAaIpuMep — JaTa
poxkzaerus. IIpy mcnoapb30BaHUY *Ke MHEMOKOZA BBbI MOXKeTe IpY PETrHCTPAINH B CJIO-
Bape OOO3HAUWUTH STUX ONHOMDAMMIIBIEB TaK, KaK NPUHATO B Bamreil opranmsarium,
Hanpumep — MBanoB_crapmmuii 1 UBanoB_maammmii, v UBanos_1 u Heanos_2,
TII0CJIe Yero BBIOODP HY:KHOU 3alVCH CTAHET OBICTPHIM U IPAKTHUYECKU 0e30ITMOOYHBIM.
3Hasa MHeMOKo[, CucreMa IIpy HEOOGXOAWMOCTH MOYKET HBBJIEYDb M3 CJIOBAPS TOIIOJHU-
TeJIbHBIE CBEAEHUs O KOHTpareHTe. Hanmprmep, 5T0 MOXKET ITOHAJOOUTHCA IPU TIeYaTy
IOKYMEHTA, €CJIA B €ro ITa0JIOHe IIPEeLYCMOTPEH BHIBOZL PEKBU3UTOB KOHTDPATEHTA.

MHEMOKO MOMKeT cofep:KaTh He 0oJsiee 15 cMMBOJIOB (MCKJIIOUEHUEM SBJIAETCS
cjoBaph "HoMeHKJaTOp" — B HeM MHEMOKOJ MOKET COoJep:KaTh g0 18 cum-
BOJIOB), ITPMUYEM B HeM He OOIYCKalOTCA MPO0eJbl, OfUHAPHBLIE U MBOMHBIE
KaBBIUKU, 3aIlSThie, TOUKU C 3aIlSITON, KPYyIJble 1 KBaJpaTHbIe CKOOKH.

CiroBapu MoOAyJisi ~ YUeT BellleBOro o0ecIeueHnsaA MOMKHO PasfeInTh Ha oOIue
u cuenuagbHble. OGIMMHU MBI HasbIBaeM Te, KOTOphIe IIPUCYTCTBYIOT BO BCEX
monyasx cucrembl IIAPYC-Broomxer' . BHecemHas B HuX HHPOPMAIUS
MOJKET HCIOJb30BAThCA B J060M u3 MomyJeii. IlogpoOHoe ommcaHme 3THUX
cloBapell IPHUBENEHO B PYKOBOICTBAX IIOJIL30BATENSA II0 MOLYJIAM Byxraire-
pusa”, "Sapmaara”, "Kazapel', "3axkynku Criapn Pacupemenenwme”. O6ime ciio-
Bapy MbI PACCMOTPHUM KPATKO, B OCHOBHOM, C TOUKM 3DEHNA OCOOCHHOCTEM MX
HCIIOJIb30BAHUA B JaHHOM MojyJe. ClenyuaabHbEIMIA CA0BAPAME, UCIIOIb3YeMbIMMI
TOJILKO B MOAyJe BelreBoe ofecrieueHue , ABasooTca — Hmyimectso , ~ Kowm-
IUIEKTEI QYPHUATYPEL ¥ "~ HOpPMBI CHaOKeHUs — MX MBI PACCMOTPHM IIO JPOOHO.
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CTporoii HeOOXOAUMOCTH B IIPEABAPUTEJIHLHOM IIOJHOM B3alOJHEHUHN BCeX
caoBapeit Her. Ho Bce 'Ke peKOMeHyeM BBECTU B HUX HYKHYIO WH(OPMAIIUIO
ele M0 Havasja sKcmayartanuu CUCTEMBI B ' IIITATHOM DPEXUME , a 3aTeM II0
XO0Ay pabOThI TOJBKO IIOIOJHATH HEJOCTAIOIINMU CBEIeHUIMU.

IIpu s3amosiHeHWMH OOHUX CJOBapeill MOT'YyT IOTPe0OBaThCA AaHHBIE M3 APYTUX
cJIOBapeii, IO3TOMY JIyUIlle 3al0JHATH CJA0BapU B CJIEAYIOIIEM IIOPALKE:

1. HaumeHnoBanus u Kypchl BamioT 13. TUIIbI IepCOHATBLHBIX JOKYMEHTOB

2. EquHuIsl nuaMepeHus 14. KoHTpareHTsI

3. Hanorosnle rpymnnsl 15. Habopsl MOogu(pUKAIIIH
4. Ocobble OTMETKH 16. HomenkaaTop

5. Tumbsl TOKYMEHTOB 17. 3BaHuA U YUHEBI

6. II1a6/I0HBI JOKYMEHTOB 18. HomxHOCTH

7. IITaG10HBEI OTYETOB 19. Ilogpasgenenus

8. dunaHCOBEIE ONlepaI[uu 20. UmyiecTBo

9. HomeHKJIaTypHBI€ T'PYIIIIBI 21. KommiekTsl QypPHUTYPHI
10. Koxer OKIIII 22. Hopwmbl cHaG:KeHUSA

11. Koxsr TH B3I 23. Cruaangbl

12. CTpaHBI U PETHUOHBI

24. Buapl cKJIaICKUX OIlepaIlUid
25. IIpaBuia oTpabOTKM BHYTPEHHUX HOKYMEHTOB

HaumeHoBaHMS M KYPCbI Baniot

Ilynkm menio:
CnoBapwm |
HanmeHoBaHusA
M KypCbl BanoT

Coenacyiime
ceou Oeticmeus
¢ byxearmepom.

CucremMa II03BOJIAET BECTH y4YeT KakK (DMHAHCOBBLIX, TAK M MaTePUAIbHBIX
CPEICTB B Pa3IMYHBIX BaJMOTaX. YMCJIO BAIIOT, ONJHOBPEMEHHO MCIIOJIb3YEeMBbIX

%» HaumeHoeaHuAa W Kypcw BanmoT (O] =] B pacderax, He "OI‘paHI/I-
yeno. CiaoBapr  Hawmme-
Haumenoeanwe samor [3anucen: 2; Momeueno: 0] [#]
HOBaHMSA ¥ KYpCHI Ba-

K |Fon 150] |HaumeHosaHWe JIOT" CHYKHUT IJIA PEeru-
basosan [002| RLR Pytine cTpauuu  BaJioT, uc-
840/U50 | Nannap IOJIb3YEeMbIX B yUYeTHBIX
omepammax, a TakKKe
OJIA XpaHeHUuA HCTOPpHH
U3MeHEeH!UsA KYPCOB 3ape-
Nara kypca [Cymtda Bantomel |Cyra 3KEMEANEHTS B BAS0E00 BaNKTE ;I THUCTPHUPOBAHHLIX  BaJIOT
14.05.05 1.00000 2600000 - Il o oTHOIIEHWIO K 6a30BOM
L | r BAJIIOTE.

mbinar

L

Fupcel BantoT [3amqces; 1; Noteveno; 0]

BasoBasa BaJuiora (0OHa IIOMeYeHa B CJIOBape CJIOBOM  bBaszoBas” B JIEBOM
cToJI0Ile TAOJUIIBI) — 9TO BaJIOTA, B KOTOPOI BeaeTcsa ydueT U (hopMUPYIOTCA
OTUeTHBIE JOKYMEHTHI JJIs HAJOTOBBIX OpraHoB; Aja Poccum sto — Poccuii-
ckuii pyosas. Hasznauenme 6a30BO¥l BaIIOTHI IIPOM3BOAUTCS IIPU ITOMOIIM MO-
ayas AaMuHECTpPaTOp M OIMCHIBAETCS B KHHUI'e  PYKOBOJCTBO aIMUHHCTPA-
topa”. Kypcel Bcex BaIIOT YKasbIBAIOTCS ITO OTHOIIEHUIO K 6a30Boii Basiorel.

Ha »srame moaroroBkm Cucrembl K pabore Bam ciemyer 3aperucTpupoBaTh
BAJIIOTBI, ¢ KOTOPBIMU BEI Ipexnosaraere paborark. B Moxyie "Yuer BellieBoro
obecrieueHnsI BO3MOYKHOCTH BEIOOPA BAJIOTHI MMEETCA TOJILKO IPU HA3HAUYCHUN
CYMMBI KOMIIEHCAIIuK B ciaoBape  HwmyirecTso (cM. crp. 31), Bce oCTaJbHEIE
pacueTsl BegyTca B 0a3oBoil Basiore. Eciy sl HasHaueHWA CYMMbI KOMIIEHCA-
muu Bel mcmosbsyeTe He 0a30BYIO BaJIIOTY, TO B JajbHelieM Bam Heo0xomamMo
PeryJaspHO PerucrpupoBaTh ee Kypc. IIpu mepecuere cyMM KOMIIEHCAIUU B
6azoByio BasmoTy CucremMa MIIET B 9TOM CJIOBape Kypc Ha AaTy (GopMUpOBaHUS
JOKYMEHTa Ha BBIILIATY AEHEKHOH KOMIIeHCAIlUM 3a HEBBIJaHHOE MMYIIIECTBO

! EcTecTBeHHO, UTO TBITATHCS 3a/1aTh Kypc 6a30BOil BANIOTHI HET CMBICA (OH BCer/ia paBeH 1).
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WIM JOKYMEHTa Ha HauucJeHue ynep:kaHus. Ecau Ha 9Ty mary Kypc He 3a-
perucTpupoBad, To Gepercd Kypc Ha OMMMKANINYIO IIPEIIIeCTBYIOIIYIO qaTy.
COOTBETCTBEHHO, PETMCTPHUPOBATEL OUEPEIHONM KYPC HYKHO He KAXKIBLIN JeHb,
a TOJIBKO IIPH €ro CYyII[eCTBEeHHOM M3MEHEHUMU.

EamMHMLbl M3MepeHus

Ilynkm menio:

CnoBapwm |
EanHuubl
M3MepeHusi

CiuoBapp "EpmHunsl usmMepeHus IpefHAa3HAUeH IJIS PErUCTPALUUA eJUHUIL
M3MEepPEeHns TOBAPHO-MATEePUANBHBIX IIeHHOCTeH (JIMTPhI, KMJIOTPAMMEIL 1 IIPOY.).
IIpuHaLIeXHOCTL €IUHUILI M3MEPeHNUs TOBAPHO-MAaTepUAalbHOM IeHHOCTHU
3amaerca B ciaoBape  Homenkgarop (cMm. cTp. 25).

EauHuub uaMepedua [Januced: 17; Nomeveno: 0]
Ndanawey | Aaenadaisdmens | FuT AArananeer | AR ppigiaiaT ;I
WTYK.a AranoHHan| Konwuecteo 1.000
yen Yenosex AranoHHad| Konwwecteo 1.000
yna una AranoHHan| Konwyecteo 1.000
™H TOHHA AranoHHad| Konwwecteo 1.000
TEM THM AranoHHad| Konwwecteo 1.000
puyn pun AranoHHan| Konwyecteo 1.000)—
nav nad AranoHHad| Konwwecteo 1.000
nap Mapa AranoHHan| Konwyecteo 1.000
[ METP KEBaAPaTHEN | ITanoHHaa| KonwiecTeo 1.000
IM_I Metp AranoHHan|Pazrep UJTILI
4 k

Kaxgas equHua M3MepeHUsI B CJIOBApe OTHOCUTCA K OJHOM M3 ceMU Kare-
ropuii: Bec, BpeMms, o00BeM,

% Eaunuua usmepenws: Mcnpaenenue EHE IJIOTHOCTh, pa3Mep, CKOPOCTD

[~ Onucaue: ¥  KoJumuecTBo. Kareropuu
M Heraka; | 00BeIUHSAIOT EeIUHUIBI H3Me-
HaumeHoBaHMe: peHunii, KOTOphIe IOIIyCTHUMO

IepecuuThIBaTh APYT B Apyra.

[ parara ;I
= B xkampmoii kareropumu, Kpome
Kareropus |Bec = KaTeropum  KOJUYECTBO , ONHA
W3 eIVHUI[ WU3MEPEeHUsl BBLIOHU-
Ko no OKEM: | paeTca B KaueCTBe 3MAJLOHHOIL.
Bce mpoume eIMHUIILI TAHHON
— AhauEHUE: KATeropuy CUYUTAITCA IIPOU3-
- - BOOHBIMM, U B CJIOBApe IJIA HUX
Apett e & Lo 3ajaercad Koa(h(DUIUEHT Iepe-
. cueTa B 9TAJOHHYIO eIWHUILY.
WM

B kareropum "KOJIMYECTBO BCe
" Granoran & MpoussogHas eIUHUIBLl CYUTAIOTCA 9STAJIOH-
HBIMU. BBl He MoXKeTe yIalIuTh
STAJOHHYIO0 EeNUHUIy H3Mepe-
HUsA, €CJHU [IJIA Hee CYIeCTBYeT
XOTA OBI OJHA IIPOM3BOSHAS
ak | Orrena | Cnpaeka eIVHNIa, 1 He MOKeTe 3aperu-
CTPUPOBAThL IIPOM3BONHYIO €IU-

HUILYy IO TOrO, KaK 3aperucTpupoBaHa STAJOHHAA €IUHUILA.

¥ 03 e HEHT I 0.0m

Has xaskmoil equHUIBI U3MEPEeHUsT YKa3bIBAeTCs, SBIAETCS JIM OHA IeJo-
YuCcJIeHHON (IITyKa, MOcaJouyHOe MeCcTO) MU ApPoOHOU (KHjIorpamMm, JIUTP,
MeTp). B manbmeiiniiemM mpu peructpanuu gokymeHToB Cucrema He 6Gymer
JomycKaTh 3amaHus ApobHoro KoamuecTtBa TMII, mia KOTOpBIX B cJoBape
"HomeHkyaaTop” 3ajjaHa IeJIOYMCIEHHASA eJUHNAIA U3MEPEeHN.
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Hanorosble rpynnbl

Ilynkm menio:
CnoBapwm |

HanoroBble rpynnbl

Coenacyiime
ceou Oeticmeus
¢ byxearmepom.

CimoBapph HaoroBble TpyNIbl MIpefHA3HAYEH AJISI XPAHEHWS W KCIIOJIb30-
BaHUS 3HAUEHMH XapakTepucTUKu  Hajorosas rpynmna , oIpefeisaroleil
IepeyeHb ¥ BeJIMUYMHY B3MMAEMBIX HAJOTOB. OTA XapaKTEePUCTUKA IIO3BOJISA-
eT NPOBOAUTEL pasfejieHre TOBAPOB/YCIYT IO THUIAM HAJOTOO0JIOMKEHUS U
HCIOJNb3yeTCA [JA pacuera CyMM IOKYMEHTOB, IpH 00paboTKe KOTOPHIX
TpebyeTcs yueT HaJIOTOB.

%» Hanoroewe rpynno H=]E3

Hanoroewie rpynnu [3anucein: 4; Momevedo: 0]

b Herokog HaureHoEaHWE ;I

HAC_nonssi |HAC noaHe |

HOC_10% HOC_10%

HOC_0% HOC_0%

IE_BIS_HD.E Eez_HAC -
4 k

Hanoru [3amuces: 2; Momevero: 0)

MpoueHTHaA MpoueHTHaA ;I
Bua  |HeficTeyer ¢ |[eMcTEYET No|cTaeka Cyrirda |cTaeka
[pacyerHan)l & [Mparan) &
HAOC |01.01.00 31203 00000 00000 20,000 |
HAC |o1.07.04 .. 0.0000| 00000 18,000 _
| KN | 3

C/i0Baph COJAEPI;KUT CIMCOK HAJOTOBBIX I'PYII W CINCKYW HAJOTOB AJIA KaKIOK
HAJOToBOI Trpymnbl. [[JisS KasKIOTO0 Hajora yKasbhbIBaeTcsa ero BUA — aKIua,
HIC (manor mHa nobaBiaenHyio croumocts), 'CM (mamor ma I'CM) mam HCII
(Hasor ¢ mpojgasK), JaTa Hauaja MeHCTBUA W CTaBKa. A aKIIM3HOTO HAJO-
ra JOIOJIHNUTEJNbHO YKa3bIBAETCS €ro THUIl — IIPOIEHTHBIA MM aOCOJIIOTHBIN;
OCTaJIbHBLIE HAJIOTU SBJISIOTCS IPOIEHTHBIMIU.

B moayne "VYuer BereBoro obeclieueHusi HAJOIOBas TPYIIA SBHO HCIIOJIb3Y-
eTcs TOJBKO IPU PEerucTpaliud KacCoBBIX opaepoB (cMm. ctp. 84). C mpyroii
CTOPOHBI, HAJIOTOBAsl I'PYIIIa MOMeT (a4 MPaKTUYeCKHM — JOJIKHA) OBITH HAa3HAa-
YyeHa IpegMeTaM HMYIIECTBA W IIPOYMM TOBAPHO-MATEPUAIbHBIM [EHHOCTAM B
ciaoBape "HomeHKiarop  — Torjga Ipy pacdyeTax B MojnyJe  Byxraiarepus
CucreMa aBTOMATHYECKM MCIIOJb3yeT HASHAUEHHYIO HAJOrOBYIO I'PYINY U
paccuuTaeT CyMMBI HAJIOTOB, a MHaue OyXxraarepy OpUAETCS KasKABIM pas
BPYYHYIO YKasbIBaTh HAJOroByl rpymmy. CoryacyiiTe ¢ OyXrajaTepoM IIops-
IOK PEerucTpaiuy HaJOTOBBIX I'PYII WM HAa3HAUYEHUS UX IMO3UIUSAM CJIOBAPS
"HomeHKJIaTOp .

Ecau xKaxoii-ambo HaJIOT BpeMs OT BpeMeHU M3MeHAEeTCs, TO yAoOHee He 3a-
BOAUTHL AJIA HEr0 HOBYIO HAJOTOBYIO I'PYIIY, T.K. 5TO UPEeBATO OOJBIINMIN
CJIOMKHOCTSMMU.

IIpenmomoxkum, Bel yKasaau [Js HEKOEro IpeaMeTa MMYINEeCTBa B CJIOBape
"Homenksarop” masmorosywo rpymmy  HIIC 20%". 3arem craBka Hajgora
usmenunach Ha 18%, m Bbl 3aBesu HOByI0 Hajorosyio rpymmy HIIC
18%". Ecau maHHBIA IpegMeT MMYIIeCTBA (GDUIyPUPYET B OTPAGOTAHHBIX
JOKYMEHTaX, TO HW3MEHHTh HAJOTOBYIO TI'PYIIY, 3aJaHHYIO IJIA IIpeaMera
MMYIEeCTBa B cjoBape  HomeHKJgaTop , OyZeT yske Helab3da. Ecau Bbel He
3afaln IS KaKoro-imbo mpesMeTa MMYIECTBa B cioBape  HoMmeHKJaTop”
HAJIOTOBYIO TPYIIIY, HO PErHCTPUPOBAIN JOKYMEHTHI ¢ YKa3aHMEM HAJIOTO-
ot rpymmer  HIC 20% ", a motrom Bam moTpe6oBajsioch 3aMEHHUTH B HUX
HAJIOTOBYIO TPYIIY, TO B KAKJOM JOKYMEHTE ee IMPHUIETCA MEHATh BPYUHYIO.
IIpuuem TOJBKO B TOM ciiyuae, eciau Bl He oTpabaThIBaJu 3aperucTpHUPO-
BaHHBIE JOKYMEHTHI B yuyeTe, T.K. €CJIM OTPabOTKa y»ke ObLjaa IMPOM3BeeHa,
IIYTh OTKATa OTPA0OTKM MOXKET OKAa3aThCs CIAUIIKOM CJIOMKHBIM.
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IlosToMy mpeAmouYTHUTENbHEE IePEeMMeHOBATh HAJOTOByI0 rpymmy  HIIC
20% ", manpumep, B "HJIIC moJHBII", P 5TOM BO BCeX AOKYMEHTaX, B KO-
TOPLIX OBLIA 3aperucTpupoBaHa Hajorosasa rpymma  HIC 20% ", MEeMOKOZ,
"HIOC 20% " aBromaruuecku samenurtcs Ha  HJIIC monmsiii”. Ilocme sroro
HY’KHO B CIIMCKe  Hajioru B3aKpbITh HAJOT C IIPOLEHTHON cTaBKou ~20% "
(OorpaHMYUTH CPOK €ero AefCTBUS OAaTOi ero HmpeKpalleHus) U OTKPBITh TaM
HOBBIM HAJIOT C MPOLEHTHON craBKoil "18% . Ilpu sTOM B JOKYMEHTax, 3a-
PETUCTPUPOBAHHLIX B IIEPUOJ OEHCTBUSA CTApOi CTaBKH HaJjora, oyaer ¢u-
rypUpPoOBATh CTapasd CTaBKa HAJOra, a B JOKYMEHTaX, 3aperuCTPUPOBAHHBIX
B IIepUOJ OeiCTBMA HOBOIl CTaBKM HAJOra, OyZeT WCIIOJb30BATHCSI HOBAA
cTaBKa HaJora.

Ocobble oTMeTKM

Ilynkm menio:
CnoBapwm |
Oco6ble oTMeTKMN

CioBaps "Ocobble OTMETKM' IIpeJHAa3HAueH [IJA XPAaHeHWUS U MCIIOJIb30BAHUS
JOMYyCTUMBIX 3HAUEHUU MOIMOJHUTEJbHBIX IIPU3HAKOB, KOTOPhIE MOTYT OBITH
npucBoeHbl 00bekTaM CucreMbl (JOKYyMeHTaM U O0BEKTaM HEKOTOPBIX CJIO-
Bapeii) IJs UX IOCJenyoleli rpynnupoBKu (oTdopa).

Hnsa ka0l ocoboil OTMETKM B CJOBape Ha3HAUAETCA WM XPAHUTCA Iepe-
yeHb pasgesoB CucTeMbl, B KOTOPBIX 3Ta OTMETKA MOXKET HCIIOJIb30BATHCH.
Kaxxagomy 00BEKTy MOKeT OBITh HPHCBOEHO A0 IISATH Pa3JINUYHBIX OCOOBIX
OTMETOK; KPOMe TOTO, AJA KaXHAOM OTMETKH MOXKeT ObITh Has3HaUeH HOMep
monsaA (GopMBI pemaKTHPOBaHUSA 00BHeKTa (ZOKyMeHTa), B KOTOPOM 3Ta OT-
MeTKa MOJKeT OBITh BBIOpaHA.

b Dcofite oTMETEH O] x|
Karanoru Ocofme oTMeTku [Janucen: 4; Momew ]

m Deofibie oTrerkn | Afsmasascgr 45 | Aanessnsces |Homep oTMeTku ;I
OrraeTra 1 Ormerka 1
OrtrmeTka 2 OrmeTka 2
OrtreTka 3 OrmeTka 3
IDTri"IE.'TKa 4 OrrmeTra 4
4

* |pafra|—
A

MpuHagnesxdocTe [Sanwees; 1; Momeveno: 0]

Farar 45 :I

BHYTpEHHME AOKYMEHTEI vI
I | I k

Hanpumep, eciau nas OTMETKM 3aJaH HOMED IMOJSA 2, TO | Dcofke otmerri
OHa MOJKeT OBITh BbIOpaHa TOJBKO BO BTOPOM CBEPXY II0OJIe I

"Ocobble OTMETKH . ~

Ecnu mgia ormerku 3amaH HoMmep moJisg (O, TO OHA MOXKET ObITh *]\

BeIOpPaHa B JiI00OM U3 msTH mojeil ~Ocobble OTMETKH .

Taxum obGpasom, Bbl mMeeTe BO3MOXKHOCTH CO3TaHUSA
moapoOHOII CHUCTEeMBI OCOOBIX OTMETOK, 00ecIieunBaloIuX
Tpebyemyo BamM TOUHOCTh IPYyHIINPOBKU U O0TOOpaA O0B-
eKTOB.

Lad Led Lo Lo Lo

B moayne "VYuer BemieBoro obecredueHus’” ocoOble OTMETKM MOI'YT OBITH MC-
II0JIL30BAHBI B CJIoBape  KOHTpareHThl W B JOKYMEHTaX. JJIA MCIIOJIb30BAHUS
0c000¥f OTMETKM B MAOKYMEHTaX II0 COTPYAHUKaM (CM. cTp. 73) B HaHHOM
cJIoBape JOJKHA ObITH yKaszaHa ee IMPUHANJIEKHOCTh K pasfiely  BHyTpeHHNe
JOKYMEHTHI .

B "KouTpareHrax IIpefyCMOTPEHO HATH mojeil " Oco0ble OTMETKH , W IIPU
MX HCIOJb30BAHUM CIIPaBeAJIMBO BCe BEINIECKAa3aHHOe. B JOKyMeHTax e
IIPeyCMOTPEHO TOJBKO II0 OJHOMY II0JiI0 ' Ocofasd oTMeTKa — 3aTO B 9TOM
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eIVHCTBEHHOM II0JIe MOXKeT ObITh BbIOpaHa Ji00asa paspelleHHasaA AJA JOKY-
MEHTa OTMETKa, He3aBUCHMO OT HA3HAYEHHOrO AJIA Hee HOMepa IIOJIA.

ITockoabKy ciaoBapu  Ocobble OTMETKH 1 KOHTPATeHTHI  SBJIAIOTCA OOLMMU
I Beex Mopyieit CHCTeMBI, a KacCoBble JOKYMEHTHI M JOKYMEHTBI 110 COTPY/I-
HHUKAaM MKCIIOJb3YIOTCA TaKKe B MOJAyJe  Byxraarepusa’, corjacyiiTe cBOu
JefCTBUA II0 3AIIOJHEHUIO M MCIIOJIb30BAHUIO HTOTO CIOBAPS ¢ OyXTalTepoM
U OCTAJIbHBIMYU 3aMHTEPECOBAHHBIMU JUIIAMMU.

Tunbl AOKYMEHTOB

Ilynkm mento:
CnoBapwm |
[OOKyMeHTHI |
Tunbl AOKyMeHTOB

!

Coenacyiime
cgou Oeticmaus
¢ byxeanmepom.

CioBapp "Tunel JOKYMeHTOB IIpeJHAa3HAUEH AJIS XPAaHEHUS W MCIOJIb30Ba-
HUA THOOPMAIMK O TUIAX JOKYMEHTOB, KOTOPbIE MOT'YT OBITH 3apPEeruCTPHU-
poBanbsl B Cucreme, a TakyKe MOTYT CJIYKHUTh OCHOBAHMEM HJIMN IIOATBEP-
JKIEHNeM MPYU PEerucTpanuu JoKyMeHTa. [ KasK[Joro THUIA JOKYMEHTa B
C/I0Bape XPaHUTCS CIUCOK pasnesnoB CUCTEMBI, B KOTODPBIX MOTYT HCIIOJb-
30BAThCS JOKYMEHTHI JAHHOTO THUIIA.

¥ Tunuw noKYMEHTOE O] %]

Tunw goxysmentos [3anucen: 8; MNomeveno: 0]
Moy ¥4 | Aanasmanae =
ATT AtTecTar

nka [pH#O0HEIR KacCOBRIA OpaEp

MH [MpusogHas HakAagHaA

] PacxoaHE KaccoBeEIF OpLep

MpuHagnexHocTE [Janucei: 2; MomeveHo: O]

FH PacxogHaA HaknagHanA -
I 4 I K
=]

Pazaen LokyreHT |0 cHoBaHKe ([ToaTEep#leHHE
B HYTpEHHME LOKYMEHTE [V cd ™
K.accoesie nokymerTel W cd d

| KN | »

Hanpumep, 1A CO3LaHUA JOKYMEHTOB HA BBIJAYY MMYINECTBA B CIOBAPE MOMKET
OBITH 3apEerMCTPUPOBAH THUII JOKyMeHTa HakJjaagHasa c¢ MmMHeMorogzom HAKIJI,
KOTOPBIN JOIYCKAeTCA UCIIOIb30BATEL A/ (DOPMUPOBAHKUA AOKYMEHTOB B pasiele
"BHyTpeHHME JOKYMEHTHI ¥ KOTODPBIA MOMKET CIYKUTh OCHOBAHUEM [JISI PETHU-
CTpaly KaCCOBBIX JOKYMEHTOB.

He za6piBaiiTe yKasbIBaTh BO3MOYKHOCTh JOKYMEHTa SABJIATHCA OCHOBAaHUEM —
WHaue B JajbHelileM npu (OPMHUPOBAHUU KaCCOBBIX JOKYMEHTOB Ha OCHO-
BaHMU JOKYMEHTOB II0 COTPYIHHKAM THUI JOKYMEHTA-OCHOBAHUA He OyIeTr
MHOJCTaBJIeH B CDOPMUPOBAHHLIN KACCOBLIII JOKYMEHT.

Tumn JoKyMeHTa aKTHUBHO HCIIOJb3yeTCcA B MOAyJe  Byxraarepusa" — corJa-
cyliTe ¢ OyXrajJTepoM CBOM [eHCTBHA IIO 3AlOJHEHHWIO M MCIIOJb30BAHUIO
BTOTO CJIOBapH.

B pasgene "JIoOKyMeHTHI IO COTPYAHUKAM (CM. CTp. 75) MoryT ObITH cOp-
MUPOBaHbl BHYTPEHHUNE MTOKYMEHTBI C PasJUYHBIMU OIlepalnusaMu. Bel MoKeTe
3aperucTpupoOBaTh IJs KayKJOW OoIlepaluu OTAEeJbHBIA THUO IOKYMEHTa,
NPUHALIEKAINNN pasfeny  BHyTpeHHUE NOKYMEHTHI , IIOCJIe 4ero B (opme
"Hacrpoiika cucrteMbl” (cM. cTp. 9) YKasaTh CBA3b KayKJOT0 TUIIA JOKYMEHTA
c onepanueii. Eciu Bel He yka)keTe 3Ty CBA3b, TO AJA HJOKYMEHTA C JIIO0OI
omepaiueii OymeT paspeliieH J000 THUII JOKYMEHTa, IPUHAMJIEKAIIUN pas-
geny "BHyTpeHHME NOKYMEHTHI , 1 BaM KaKAblii pas npu (OPMUPOBAHUM
ITOKYMEHTa NMPUAeTcsa BPYUHYIO BbIOMPATh €r0 THII.
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LLIa6noHbI LOKYMEHTOB

Ilynkm menio:
CnoBapwm |
[OOKyMeHTHI |
LLa6noHbI
AOKYMEHTOB

CiuoBapp "1I1aGia0HBI [OKYMEHTOB  CJIYMKUT [AJA XpaHeHusA I1abJI0HOB
Microsoft Excel, KoTopble ncmoab3yoTea B Cucreme I IIeYaTH JOKYMEHTOB.

II1a6sioH mpezacTaBisgeT coboii OJIaHK MOKYMEHTA, COAEP KAaIlliii Bce HeoO0XOau-
Mble HAAIIKCH, pasrpadKy U Ipyrue aTpulyThI, IOCTOSHHO IPUCYTCTBYIOIINE B
mTokymenTte. Kpome Toro, B I1abyioH BKJIIOUEHBI CHEIMAJIbHBIE (DOPMYJILI U
MaKpoChl, obecrieunBaloire cBsidb CHUCTEMBI ¢ BHIOPAHHBIM ITPUJIOKEHUEM.

Cucrema IOITyCKaeT pasjUUYHBLIE BAPUAHTHI PACIOJOKEeHUs IradsoHoB. OHO
samaerca B popme ~Hacrpoiika cucrembl (BKJagxa Cucrema’ , moJua  IlyTs
K mabJoHaM 1o ymoadauHwuio:" u IlyTh K ImraGaoHaM IoJab3oBaTesd:’ ). Ilox-
poGHOE OmMcaHNe YCTAHOBKY PACIIOJIOMKEHUA IMIA0J0HOB ¥ CBSA3AHHBIX ¢ HUMU
ocobeHHOCTEll paGoThI ¢ JAaHHBLIM CJIOBAPEM IIPUBEIEHO B dJIEKTPOHHOU Cmpa-
BOYHOU CHUCTEME.

B xomniexT nmocraBku CucteMbl BXOIUT HAOOP I1a0JOHOB JOKYMEHTOB, MC-
nonb3yeMblx B Cucreme. Ecam Bbl o6siamaere JoCTAaTOUHBIMM HaBLIKAMU
paborer ¢ Microsoft Excel, niss Bac He cocTaBUT TpyAa Ha OCHOBAHUU JIIO-
00ro M3 STUX IIa0JIOHOB CO3JaTh CBOII HOBBII IITa0JIOH.

LLIabnoHbl oT4YeTOB

Ilynkm mento:
CnoBapwm |
LLabnoHbl oT4eTOB

B caosape "IIIa6uoHbl oTueToB” permcrpupyrorca Excel-ma6ioHbl, HA OCHOBa-
HUM KOTOPBIX IIPOM3BOJUTCA IIeUaTh OTUETOB U3 PA3INUYHBIX Pas3lesioB MOLYJIA.

¥ llaGaoHw oTyeToB =] E3
I Il aGnoHL OTYETOB

Haurrerasame areerd Afersnawwey orvens |lagnon =

JefuTope! No GOPMEHHDN 0LEHAE ar_munit_wed Jefurope! N0 $OpMEHHORN 0aEH#AE
Meyark aTTecTara Ha BEWEB0E 4OBONECTEMWE | ar_attestat ATTECTAT HA BEWEEB0E AOB0NECTEWE, Kl

Hasa xakgoro mabjaoHa B cjaoBape 3aJaioTCs:

® MHEMOKOJ OTueTa; " HamMeHOBaHUE OTYETA;

" umsa Excel-mabioma; "= coco0 OpMHUPOBAHUA OTUETA.
% WatnoH oryera: JoGaenenue EHE
i Onucadxe

M HErakon oTYETA: I af_munit_wed

HalmeHoBaHHE oTyeTa:

I T efuTopel N0 PoptdEHHON Onene

H &Mt EHOBAHMWE WaBnoHa:
I Nefumoped No fopraeHHOR ogemne =LT |

PeaakTuposare watdnoH |

BHWMAHKME! Mp1 oSHOENEHMH CUCT BB $alinkl WAGNOHOE, HaxodAWHecA B NOGEATaN0re
WTemplate, 3aMEHAKITCA HA DOHOWMEHHEIE alffbl HE NOCTABKM CHCTEMEL

Ecinu Bam Heofxoauido oTpegakTHROBSTE NOCTAEAAEMEIN WAGA0H, TO COXpaHARNTE era
HCEOOHEIA W OTPELAKTHROESHHEIA $ AN N0 ARYTHR MMEHENM WAMNW B ARYrom KaTanore
[MogpotHee - cra. Crpasky].

MeyaTare Hanparyo & MS Excel I Mo HacTpoiike "I

OtreHa | Cnpaet.a |




20

Taasa 2

Mnuemoxoowl Excel-
wabnonos, nocmas-
JISLEMBIX ¢ MOOYTIEeM,
npueeoeHbl 8 JJeK-
mponnou Cnpaske.

MHueMOKOH OoTueTa 3afaeTcs IIPKU pas3paboTKe MOLYJS U OIPEAeJsSeT MECTO
BBI30BA OTYETA B MOIYJE, TO €CTh 3JIEMEHT CIHCKA OTYETOB, BBEISHIBAEMOTO
[0 IYHKTY KOHTEKCTHOTO MeHI0 OTYeTbl... HEKOTOPOTro pasgesia CHCTEeMBI.

Hampumep, oruer "JIe6uTopsl mo (GOPMEHHON omexae”, GOoOpMUPYEMBINA II0
IIYHKTY KOHTEKCTHOIO MeHI0 OTyeTbl paszeia  JIuieBble KAPTOUKU , IMEeT
MHEeMOKOJ ar_munit_ved, 1 1A 9TOTO OoTUeTa MoOcTaBJisgercsa IabjgoH [Oe6u-
Topbl No hopmeHHon oaexae. XLT.

Cmoco6 (popMHUpOBaHMS OTUYETA 3aJaeTcsa B Ioje lleyaraTh HAIPAMYIO B
MS Excel”. 3HaueHusa MOryT ObITH CIELYIOLLAMMU:
= "Ma" — meuarHas ¢opma oTuera OymeT chopmupoBana B Excel;

= "Her" — nmeuarHasa ¢opma ordera Gyzer cpopMUpPOBaHA BO BHYTPEHHEM OKHE
CucreMsr;

" "Tlo macTtpoiike" — (OpMUpPOBaHM’E II€YaTHOM (POPMBI OIpeHesdeTcs Ha-
cTpoiikaMu mMonynas (B pasmese ®ain | Hactpoiku | Hactpoiika Cuctemsl).

Croco6bl (hOPMUPOBAHUS OTUYETOB MOAPOOHO PACCMOTPEHBI B 3JIEKTPOHHOM
CmpaBouHOU cucTeMe.

Eciu B cioBape 3aperucTpUpPOBAHO HECKOJBKO IIA0JIOHOB C OOMHAKOBBIM MHE-
MOKOIOM, TO Iiepej (popMHPOBAHHEM COOTBEeTCTBYyIoIero oruera Cucrema
OyzeT BbIJABAThL OKHO ~ BbpIOOp II1a60HA OTUeTa' , cozepskalnee HAaUMEHOBAHUS
9TUX OTUYETOB M COOTBETCTBYIOIIMEe nMeHa Excel-mmabaoHoB.

Perucrpamnus ma6JOHOB IPOMU3BOLUTCA HE TOJBKO CTaHTapTHBIM Iis Cuc-
TeMBI CIIOCOOOM — KOMAaHJaM! KOHTEKCTHOro MeHI0 [Jo6aButb u PasmMHOXUTb,
HO ¥ aBTOMATHUYECKHU IIPU IIeYaTH OTUYeTa.

ITosb30BaThCA 3TUM CJIOBAPEM IPAKTUUYECKU HEOOXOAMMO B ABYX CIyYasaX:

" npu HeoOXOAMMOCTH WM3MEHEHHS I KaKOoro-aumbo OTdYeTa CTAHAAPTHOIO
criocoba (POpMUPOBAHNA, 3aJaHHOr0 B (popme " HacTpoiika cucTeMsbl;

" IS PEerucTpaliiu COOCTBEHHBLIX BAPUAHTOB CTAHJAAPTHBIX OTUYETOB.

IIpumeuanue: PexomeHayem co3naBate coOCTBeHHbIC BapraHThl Excel-11abioHOB Ha OCHOBE
MOCTaBIISEMbIX U MMPOU3BOIUTH B HUX TOJBKO "KOCMETHYECKue" U3MEHEHUs — HapuMmep, 3a-
HECTH PEKBU3HUTHI COOCTBEHHOM OpraHM3aIMy, U3MEHUTh MIPUQT, MUPHUHY KOJIOHOK U mp. boiee
cepbe3Hasl pelaKIys MadIoHa MOXKET IPHBECTH K OIIMOKAaM BIUIOTH IO aBapHIHOTO 3aBep-
HIEHHS TIPOTPAMMBI.

MrHaHCOBbIE onepauum

Ilynkm menio:
CnoBapwm |
[OOKyMeHTHI |

Buabl dmHaHCOBbLIX
onepaummn

Coenacyiime
ceou Oeticmeus
¢ byxearmepom.

CiroBapp "(PUHAHCOBBIE OIEPAIMK CJIYKUT A XPAHEHUA MCIOJIb3yEMBIX
3HAUEHWI OJHOMMEHHOW xapakrepucTuiu. (PUHAHCOBAA OIEPAIUS XapaKTe-
pu3yerca egnMHCTBEHHBIM IIapaMeTpoM — THIIOM, ROTOpLIfI MOMeT IIPUHUMATb
JBa 3HaAUYEHUA: IPUXOOA UJIN PACXON.

% Punancoswe onepanws [l B3 B mopyne "VYuer BemeBoro o0ecredyeHus

T — (buHAHCOBAA ONEPAINA HCIOIb3YEeTCA IIPU
PerucTpamuy KAacCCOBHIX TOKyMeHTOB. Co-
MHerokon [HanmeHosaHue [THn = riacyiite ¢ 6yxranrepom Bamm meiicTBusa
[0 3aIOJHEHHUIO U HCIIOJb30BAHUIO BTOTO

Mprxon Mprxon Mpuxog
Pacxon Pacuon, PacHog

cJjoBaps.
E;I Ll_l
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HoMmeHKnatypHble rpynnbl

Ilynkm menio:
CnoBapwm |
HOMeHK.ﬂaTyprle
rpynnbi

Coenacyiime
ceou Oeticmeus
¢ byxeanmepom.

I HoMeHKNaTypHBE rpynns

CimoBapp "HoMeHKJIATYpPHBIE TPYNIBI COAEP:KUT CIMCOK TI'PYII TOBAPHO-
MaTepUaTbHBIX IEHHOCTEH M YCJAYT, y4eT KOTOPBIX BeIeTCA C IIOMOIIbIO
Cucrembl. HoMeHKIaTypHAas Tpynmna — coBOKymHocTh TMII/yeayr, numeronux
ONVHAKOBBIE HAO0Op HEKMUX MOMOJHUTEJILHBIX XapaKTepucTuK (CBOMCTB).
Kaxpgaa TMI[/ycnyra MoskeT NIpWHAIJIEKATh TOJBKO K ONHOHW TpYIIIeE.
IIpunagme:xuocts TMII/ycnyru K TOM WM WHOM T'PYIIeE 3aJaeTcAd B CJOBape
"HomeHKJgIaTOp " .

% Homenknarypheie rpynno _ O] %]

HaurieHoEaHWE & HyuThIEaTE cpok rogHocTH |Moafop napTu9i|_~

MapTHOHHE; ETa Cpoka rogHocTH MapTuondeit Her
MaprCpok apTHOHHEA © Y4ETOM Cpoka rogHocTy | MaprionHen | Da FIFO
Coprogan Coproean Coproeoi Her FIFO

L »

Baskueiimeil xapakTepucTHUKOIi, 3ajaBaeMOil B JAaHHOM cJioOBape, SIBJISETCS
MeTOJ, yueTa — NapmuoOHHbLI UJIU COPMOB0U yUer.

s rpynm, mo KOTOPHIM BeIeTcs IMapTHUOHHBINA yUYeT, B CJOBape 3amaeTcs
cnocob aBToMaruueckoro noxbopa naptuit TMII gna BKJIOUEeHUS B CIEIU-
duramuu goxymenTos — FIFO man LIFO!, ¢ yuerom mim 6e3 yuera cpoka
TOJHOCTH IIaPTUU.

Eciu 3azaH yuer cpoKa TOJHOCTH, TO IIApPTUM IIOJAOUPAIOTCA II0 BO3PACTAHUIO
CPpOKa TONHOCTH (IIepBO¥l OTHYyCKAaeTCsA HApTHUA C MUHUMAJBHBIM CPOKOM
FOOHOCTH), a MapTHUU C OJWHAKOBBIM CPOKOM T'OJHOCTH IIOJ0MPAIOTCA 3a-
nmauuabsiM crnocobom (FIFO uam LIFO). Ecam yuer cpoka rogHocTu He 3amaH,
TO maptuu noxodoupaiorcsa Toabko 1mo FIFO uau LIFO.

Has Kakaoro MeToma ydeTa MOMKET ObITh 3apEeruCTPUPOBAHO HECKOJIBKO
HOMEHKJIATYPHBIX TPYII, II0 KOTOPHLIM MOYKHO HPOM3BOIUTH JOMOJHUTEILHYIO
rpynoupoBry TMII/ycayr.

PaGora ¢ mpegmMeraMu MMYIIECTBA, YUUTHIBAEMBLIMHU MAPTHOHHBIM METOOM,
MMeeT PsiJi 0COGEHHOCTe, KOTOPhIe MBI PACCMOTPUM IIO3XKe, B pasgene ~ OT-
paboTKa JOKYMEHTa B CKJIALCKoOM yudere (cM. cTp. 81).

B mozgyie "Yuer BemjeBoro obecredyeHnsA HOMEHKJATYPHAsA TPYINa ABHO
He HCIOJIL3YeTCs — OHa Tpebyercs IJIs MOAyJel ~Byxraarepusa u = SakymKu
Cruag Pacnpegenenue”, ogHaxo Bam npupercda yKasblBaTh ee IPHU 3am0JI-
HeHnu cioBapa  HomemkiaaTop” . CormacyiiTe ¢ OyXrajarepoM M APYTAMU
3aMHTEePECOBAHHBIMHU JIMIAMU CBOM AEMCTBUSA II0 3AIOJHEHWIO M KCIIOJIb30-
BAHUIO 3TOTO CJIOBApPA.

Koabi OKAN, Koasl TH B4

Ilynkmot menio:
CnoBapwm | Kogbl
oKan

Cnosapu | Kogbl
TH B3

CmoBapp "Koxaer OKIII" comeps:xuT Konbl OOGIEpOCCHICKOTO KJACCU(PUKA-
TOpPA BHUIOB 9KOHOMHUUYECKOUN NeATENbHOCTH, MPOAyKImuu u ycayr. Ciosapb
"Komer TH BOIl" comepKUT KOAbI €IUHON TOBAPHON HOMEHKJATYPHI BHEIII-
HesKOHOMUUYecKoi neareabHocTu Coapy:xkecrBa HesaBucumsbix 'ocymapcTs.

" FIFO (first in — first out, mepBbIM TpUIIE] — TIEPBBIM YIITEN) — MEPBOii OTIMYCKAETCA NapTHs C camMoii panHeii
JlaToil mpHuxoja;
LIFO (last in — first out, HoC/IEHAM TIPHILIET — IEPBBIM YIIIEN ) — IIEPBOM OIYCKAEeTCs MAPTHSI C CaMOil TO3THEH
JIaTOH MpHXoJa.
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IlanHBIe STHX CJIOBaped MOTYT WMCIOJIb30BATLCA IIPHU 3allOJHEHHH CJIOBAPS
"Homenxkaatop . Ilogpobuas mHpOpMALUAS 00 3THUX CJIOBAPAX COLEPKUTCS
B syieKTpoHHOIT CIpaBOUHOI cucTeMme.

CTpaHbl M pervoHsl

Ilynkm menio:
CnoBapwm |
CTpaHbl 1 PErnoHbl

Coenacyiime
ceou Oeticmeus
¢ byxearmepom.

B sToM cioBape XpaHUTCS COUCOK CTPaH ¢ yKazaHueM Kogxa OO6IepoccuiicKoro
Knaccupuraropa Crpar Mupa (OKCM) u gns xKamkmoil CTpaHbBI — CIHCOK
peruoHoB ¢ ykazanueM KomoB Obiepoccuiickoro Kinaccupuraropa AxpecoB
Pernonor (OKAP) u CupaBounuka ObosHauenuii 'ocymapcTBeHHOM HAJIOTOBOM
nacneknuu (COTHU). Nadgopmanua ciaoBapa CTpaHbl M PErdOHBI  WCIIOJb-
3yeTcs IIPU 3aloJHeHuu ciaoBapeil "Homenkaarop” u "KoHTpareHTHI .

HNudopmanusa cioapss ~CTpaHbl U PETHOHBI MOXKET HCIIOJIb30BATHCA:

" g ciaoBape "HomeHKjIaTop” — [Js yKasaHWs CTPAHBLI IIPOMCXOMKIEHUS TO-
BapHO-MATEePUAJILHON ITeHHOCTMH;

" g ciaoBape  KOHTpareHTHI — AJIS YKA3aHUS aJpPecOB KOHTPAreHTOB.

Nudopmanua o6 azpecax KCIOJb3yeTCA B MOAYJIAX Byxranrepusa’, "3a-
kynku Criaan Pacnpegenenume”, "3Sapmiara” m "Kazgpwl”, mosTomy corJa-
cyliTe ¢ 3aMHTEPECOBAHHLIMH JUIAMHU IOPALOK 3aIIOJHEHUS U MCIOJIb30Ba-
HUS 3TOT'0 CJI0BapA.

ITogpobuass mHpoOpMAaIA O cjJIOoBape HAXOAUTCS B 3JIeKTpoHHOU CIrpaBOYHOM
cucreMe.

Tunbl nepCoHalNbHbIX JOKYMEHTOB

Ilynkm menio:
CnoBapu | Tunbl
nepcoHanbHbIX
AOKYMEHTOB

KoHTpareHTbl

Ilynkm mento:
CnoBapwm |
KoHTpareHTbI

CnoBapp "THIIBI II€PCOHAJIBHBIX JOKYMEHTOB IIPeIHA3HAYEH [JIA COCTABICHUS
IepPeuyHsa TUIOB IEePCOHATBHEIX JOKYMEHTOB, B TOM UMCJI€ YAOCTOBEPAIOIINX
JUYHOCTh. JlaHHBIE CJ0BApA WCIOJB3YIOTCA TMPHW 3aJaHWU B CJOOBape
"KoHTparedTsl" pPEKBU3UTOB [JOKYMEHTA, YAOCTOBEPSIOINEro JHUYHOCTD
KOHTpareHTa — (PU3UUYECKOro JHIA.

% THNB NEPCOHANBHLIK AOKYMEHTOB M=l E3

Tunbl NEpCcOHANLHBE QOKYMeHTOB [3anucedn: 2; Nomeveno: 0]
H auteHoEaHHE Ll afinoH Kaon no THK ;I
NacnopT 9355 933339
YO OCTOEEPEHHE NAYHOCT I BOSHHOCY#ALLErD
w
1 ;I_I

s paboTel ¢ MoayJieM ~YUeT BeleBoro obecrneueHus WHGOPMAIUA 9TOTO
cJoBaps, CKopee Bcero, Bam He moHamoOuTcs; OoHAa HY:KHa mpu paboTe c
moayaem ~Kazgper'. Ecau sxe Bam morpebGyercss paboTaTh C 3TUM CJIOBAPEM, TO
noapobuyo nudopmaluio Bl Halifere B siieKTpoHHON CIIpaBOYHOII cucTeMe.

CiuoBapp "KoHTpareHThl NOperHasHAuUeH AJs XpaHeHuA MHGOpMAIUHU O QPu-
3UYEeCKUX U IOPUANUECKUX JIUIlaX.

B KauecTBe KOHTPATEHTOB CJIEIYEeT 3aperucTPUPOBATh BCeX IOPUIUUYECKUX U
dusnyecKux JUI[, YIIOMAHAEMbIX B JOKyMeHTaxX (B ToM umcje Baimry opra-
HU3AIAI0), YUYACTBYIOIKE B pacueTax C KOHTpareHTamMu OAHKOBCKHE yupe-
JKIEHUs, MaTePUaJIbHO-OTBETCTBEHHBIX U MOJAOTUYETHBIX JIUIL.
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Coenacyiime ceou
oeticmaust co ecemu
3auUHmMepPeco8aHHbLIMU

auyamu.

=

T's1aBHOE OKHO CJIOBapsi COAEPIKHUT ABe TAOJUIILI: TAaOJUIy KOHTPATEHTOB U
TabJUITy PEKBUSUTOB BLIOPAHHOTO KOHTpareunTa. MHGOpPMAIUSA CTPYKTYPHUPO-
BaHa 110 KarajoraMm. Tab/uia peKBUSUTOB COLEPIKUT TPU BKJIALKHU, HA KOTOPBIX
pasMeIleHbl CIMCKY 0AaHKOBCKUX PEKBU3UTOB, aJPECOB M CIIOCO00OB CBA3HU C
KOHTPAreHTOM.

9TOT cJIOBAph HCIOJL3yeTCA BCeMU MOAYaAMU CHCTEMBI, IIOITOMY €I'0 CO-
Iep:KuMoe MOKeT OBITh ropasfio 0ojiee OOIIMPHBIM, UeM TpebyeTcsa IJaA pa-
0oTBI ¢ MoAyJieM ~Yuer BeleBoro obecmeueHus . s ymoOcTBa pPaboThI
PEKOMEHyeM Pas3fenTh XPAHHMYIO B CI0Bape MHMOPMAIIUIO II0 KATAJIOIaM.
Kpome Toro, uapopmanua o 6aHKOBCKMX PEKBM3NUTAX, afpecax M KOHTAKTAX,
CKOpee BCero, He HYKHAas IJA paboTBl B MOAyJie  YUeT BeIeBOro obecIie-
yeHHus' , BecbMa aKTyalbHAa IIpU paboTe ¢ MOAYJAAMM ~ 3apiara u  Kagpsl ;
[I09TOMY PEKOMEHIYyeM COIJIaCcOBATh CBOM NEMCTBUSA IO 3aIIOJHEHUIO CJIOBaps
CO BCEMM 3aMHTEPECOBAHHBLIMU JIMIIAMU.

% KoHtpareHrw H=]E3
Karanoru Konrparental [3anuced: 11; Momeveno: 0] [«]
0 Korrparentst | Adsesnsascar 42 | Feor Hasmanaed A5 =]
[ ABpUN0E Puzdy. nuuo | aepunoe Hpe |
Neeko Fuzmy. nuuo | Negko [anuHa
tWpoOHOE Fuzmy, nuuo | MupoHos
tuporos_1 | Pusmy, nkuo | MupoHos Mae e
bl pug, mvuo | TamomeHHER
Hectepoga  |Pusmy, nkuo |Hecteposa -
I Ul | 3
B aHEOECKHE PEKBUSHTEI Anpeca K. oHTaKTEl
Ao | S AT -
S | Sver 48 Eaes | pmoar Bantora
PekElsrel | 12332266485) b ank RUR
w
4| | 3

Perucrpanusa coOCTBeHHOI opranmsaliyd HeoOXoAuMa AJIA aBTOMATU3UPOBAH-
HOI IIO[ICTAHOBKM €€ PEeKBU3NUTOB B JOKYMEHTHI. OHA MOXKeT OBITH IIPOBEAEeHA
aubo B Moxyae ~ApmuHucrparop” (IyHKT MeHo ®ann | MapameTpbl, BKIagKa
"Opranusanua — IPU 5TOM BBI3LIBAETCS CJIOBAaph KOHTpareHTHI ), JubO B
JaHHOM MOJYyJIe, IIOCJIe Yero B YKAa3aHHOM IIYHKTEe MEHIO MOAYJS AIMUHUI-
cTpaTop” STOT KOHTPATEHT HOJKeH OBIThL BLHIOPAH KaK KOHTpareHT  MEI .

Perucrpanuio (Qpu3nMUECKUX JHUI[, COCTOAIMX Ha BelleBoM obeclIedyeHuH,
MOYKHO IIPOM3BOAUTHL HE TOJLKO HEIOCPEeJCTBEHHO B JAHHOM CJIOBape, HO U
Py 3alOJIHEHUM JUIEBBIX KapTouek (cM. cTp. 41) — mpum aToM B cjioBape
"KonTparesTsl" OyAyT 3aperdCTPUPOBAHBI MHEMOKOJ U (PAMUINA; OCTAJb-
Hble JaHHBIE MOYKHO BHECTH B CJI0Baph IO3XKE.

PaccmoTpuM mpoillecc perucTpanyuy KOHTPAreHTa B JaHHOM cjioBape. Ilpu
mobaByieHMH HOBOTO KOHTparenTta CucreMa BBIJAET 3aIpOC:

% Tun KoHTpareHTa

BblﬁBDMTE THN CO30SE3EMOra KOHTPAr eHTa:

% Hlpromdeckoe AHLo © Psueckoe MU0

OTreHa | Cnpaeka |

¥ 3aTeM, B 3aBHCHMOCTU OT Barirero BrIOOpa, COOTBETCTBYIOIIYIO (hOpMY H0OOaB-
JIEHUsI KOHTPaAreHTa — IOPUANUECKOro Wi (GU3UIECKOro JUIla.

IIpu paGore ¢ MomyjaeM ' YUeT BeIeBOro obeclieueHusi HanboJiee AKTyalbHA
perucrpanus pUaNyecKux JIKI, — HAa Hell ¥ COCPeJOTOYNMCH.
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dopmMa, B KOTOPOM 3a[al0TCA MapaMeTpbl KOHTpareHTa — (hM3MYECKOro JINIA,
HMeeT TPHU BKJIAIKH.

Ha Braaake "PekBU3NTBI 3a7aI0TCA OCHOBHBIE XaPAKTEPUCTUKHU, IPUUEM
00s3aTeIbHEL TOJILKO B€ — MHEMOKOJ U (haMUJINA.

Kak 6bL1O yKasaHO BBIINE, ecJu BbI cHauajia 3aperuCTPUpyeTe JUIEBYIO
KapTOUYKY, TO COOTBETCTBYIOIUE IOJS 3AIMOJHATCS aBTOMATHUUYECKHU; TaKiKe
aBTOMATHUYECKN yCTAHOBHUTCA (uaaxkox Corpyauuk . Ilpu perucrpamuu
KOHTpareHTa B JAHHOUW (POpMe yCTAHOBKA 9TOTO (pIaskKa He o6sa3aTelbHA —
Ha PEerucTpaIiio JIUIEBO KapTOUKHU ero COCTOSHUE He BIUSET.

Eciu Bbl perucrpupyere MaTepHAJILHO-OTBETCTBEHHOE JIMIIO, TO MOXKETe yCTa-
HOBUTEL (paaskoxk "MOJI". Ero cocrosHue BIHSET TOJBKO HA BO3MOYXHOCTH OTOO-
pa — B dopMe 3aJaHUs yCI0BUS 0TOOpa BEI MOKeTe YCTAHOBUTH OSHOMMEHHBIN
GIaKOK M B pes3yJbTaTe MOJYUYUTL CINCOK TOJHKO MaTepUalbHO-OTBETCT-
BEHHBIX JIUI[. JTA BO3MOYKHOCTh ITOoHAamobuTca Bam, ecau Ber momerrjaere MOJI
He B OTHAEJNBLHBIA KaTajor, a BMECTe CO BCEMH OCTAJbHBIMU (PU3UUECKUMU
aunamu (mampumep, ecaum MOJI Tak:Ke cocTOAT Ha BelleBOM O0eCIIeUeHUH ).
WNunuBuayaabHBIA HAJIOTOBBIA HOMEpP, HOJ M JaTa POMKIEHUS He CYIIecT-
BEHHBI IJIs paboThl B JTaHHOM MOIYJIE.

% Kourparenr: JloGasnenue HE
PexBnzuTEl | DakyreHT | JonaaHuTensHa

MHerokon; IraBDHﬂDB ¥ Pezugent I Cotpuahmk [~ w00

Ir'1HH:| I'Il:un:l j Dara DD}K.IJ.EHHHZI ..

P APAMNAS

I [aEpUIoE ™ He crnoHATE

Mg

I Mot ™ He crnoHATE

OryecTem:

I B naamrauposmy ™ He crnoHATE
QK. I OTrieHa | Crnpagk.a |

Ecan damumaus, uMa UIU OTUYECTBO He CKJIOHAKOTCA (Hampumep, *KeHCKasd
damMunnsg, OKaHYMBAIOIIAACA Ha COTJIACHYIO OYKBY), TO IJIf WX IIPABUJILHOTO
HaIlMCaHUsA B JOKYMEHTaX HEeOOXOAMMO YCTAHOBUTH COOTBETCTBYIOIIIUI
daakok. B cupaBke mo sTuM (IaKKaM COLEPIKUTCA HOCTATOUHO IIOJHASA
nH(pOpPMAaIUA IO CKJIOHEHUI0 (haMUJINil, UMEH U OTUYECTB.

Ha Braagke "JIoOKyMeHT 3aJal0TCA XaPAKTEPUCTUKHU YAOCTOBEPSAIOIIETO
JIMYHOCTb HOKYMEHTA; IIPH ee 3allOJHEHHU HCIOJb3YIOTCA JaHHBbIE CI0BAPS
"THUbl IePCOHANBHBIX NOKYMEHTOB . I[ia paGoThl B MOAyJe ~ YUeT Bellle-
BOr'0 obecIieueHUs 3allOJHEHUe STOM BKJALKU Heo0A3aTelbHO.

Ha Bxaaaxe ~J[OMOJHUTENbHO MOTYT OBITH 3aJaHBI O0COObIe OTMETKHU (CM.
ctp. 17), mo KoTophIiM BbI MosKeTe BeCTH OTOOP KOHTPATeHTOB, IpUMeUYaHue, a
TaK)Ke [Ba IapaMeTpa, HCIOJIb3yeMble B MOAYJIAX  Byxraiarepus , " 3ap-
mnara” m " Yder poauTeabCKoi miaatklT — Kox mo OKATO, OI'PH u craryc
HAJIOTOILIATEIbINKA.

BaHKOBCKME PEeKBU3WUTHI, aJpeca M KOHTAKTHI AJA paldoThl B MOAyJe  YUer
BEII[eBOro obeclieueHnsa He TpeGyIoTCA, IMOITOMY PacCMaTPUBATEL MX He OyeM.
Tak:ke He OyzeM paccMaTpHUBaTh PETHCTPAIUIO IopuAMYecKux Jull. Ilpu mHeob-
XoAUMOCTH BBI MOKeTe IMOJYUYUTh HYKHYI0 WH(POPMAIWIO B 3JEKTPOHHOI
CopaBouHO#i cucreme.
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HomeHknarop

Ilynkm mento:
CnoBapwm |

HomeHknaTtop

%» HomeHknatop _ O]

K.aranoru

CiroBapps  HoMeHKJIATOP" CIYKHUT A XPaHEHWs MHPOPMAIMNA O TOBAPHO-
MaTepUANbHBLIX IEHHOCTAX M YCJIyrax, y4eT KOTOPBIX OCYIIEeCTBJISAETC C
nomoibio CucreMbl. OTOT CJI0BAPH SABJISIETCA OOIIMM AJIS OOJBIIMKMHCTBA MOXY-
aet CucrtemMbl, TTOATOMY HOMEHKJATYPHBLIE MO3WIINU, 3apPEerUCTPUPOBAHHBIE
B HEM uepes OOWH W3 MOAYJell, JOCTYIHBI U B IPYTUX MOOYJIAX.
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i@ PEMHU W CHAPAX
--@%ELLHAJ’II:H.&H DIOEX ngr:gmn Wrpuz-roa gpwr.1H566HMEHE Haw, HaumeHog dononHurensH .ﬂDI‘IDJ‘IHl«l;
POPMEHHAR O OE.L 125 oer 156, pai
@@ EE/LE 156-48 Poct 156, pas |
-] BEFXHAA DAEX.A 156-50 Poct 156, pasi
- @ TANCTYKM, KalHE 12652 Poct 156, paa
4@ TON0BHGIE YEOPE P22t Pacr 156, paai
@ DEYEL 156-66 Poct 156, pas
@ PEMHM M CHAPA 164-4F Poct 164, pasi
@ COPOUKM, B3 15450 Poer 184, pasi
@ TKAHb INA POPY 164-52 Poct 164, paz
164-54 Poct 164, pazi = |

I

HaoreHk natop

@& Non

@ IHAKW PAZNWYKA, P

. a Fur | £ HARIRAT HLMM:;H{WF
Menareay 44 | Aaemammaee Tt | on -

HIC_nonanes | 1020017000
HIC_nonnes | 102007000 ]
HIOC_noanes | 102007001

Toeapel/ycyri [3anuces: 14; MoreyeHo: O] [*]

Bpraku neTHWE b | Tosap | wr.
@ NOroHEl Kurens W Gptok | Kurenk [c norod | Togap | kT
@ PUPHMTYPA Fment W oprok | Kamene [c norod | Toeap | k1

@ CEUMANBHAR DMIEX Kurens W ntkal Kurenk [c norod | Tosap | kT HAC noanes | 102002000

@ BEFXHAA ONEX.A Furens W wdka|Kurens [c norod | Tosap | k-1 HIOC_nonanes | 102008001

@ FONOEHLIE YEOPE KypTka W Gprak | Kypmea [c norod| Togap | kT HIOC_nonHes | 102009000 -
@ OBYBL CO < | [
- MEPHATEM, TPUKL | Mogueukawi [2anucei 45; Moreveno: 0]

S B

Bce mpeamversl nmyiiiecTBa U (GypPHUTYPHI, BhIZABa€Mble COTPYAHUKAM, TOJKHBI
OBITHL IIPEXKAEe BCEr0 3apPerucTPUPOBAHLI B cJjoBape HomeHKaaTop . 3arem
IIpeaIMeThl MMYILECTBA [OIOJHUTEJILHO BHOCATCS B CJIOBaph  VIMYIECTBO .
Takoii TOPAIOK PEerucTPaIuy CBSI3AH C T€M, UTO IPEeIMeThl NMYIIIECTBA IIOMIMO
OOBIUHBIX XapPaKTEPHCTHUK, 3aJaBA€MBIX B HOMEHKJIATOPE, MOJLKHBI MMETh DAL
JOTIOJTHUTEIBHBIX CIEIN(UUHBIX XAPAKTEPHUCTUK, KOTOPLIE IJidA IAPYTUX TOBAP-
HO-MATE€PUAILHEBIX IIEHHOCTE! He MPUMEHNMbI. OTH XapaKTEePUCTHUKN M PEruCT-
pupyioTcsa depes ciaoBapb HwmyigectBo . ITompoOHee 06 3TOM ciioBape pedb
noliger Huske (cM. crp. 31). CebLaka ke Ha ciaoBaph  HoMeHKIarop Tpebyercs,
HaIpUMep, IJIs TOro, 4To0bl JOKYMEHTHI, B KOTOPBIX OymeT (UI'ypHpPOBATH
MMYIIECTBO, MOTJIM OBITH OTPA0OTAHBI B OyXTaJTEPCKOM U CKJIAJICKOM yUeTe.

IIpegmeTsl (PypHUTYPEI, 3apPeriCTPUPOBAHHBEIC B HOMEHKJIATOPE, MCIOIb3Y-
I0TCA B cJOBape  KOMIJIEKTHI QPypHUTYPHI (cM. cTp. 32) mas (opMupoOBa-
HUS KOMILIEKTOB (hYyPHUTYPHI, BBIJaBaeMbIX COTJIACHO HOPMaM CHaGKeHUS
COBMECTHO C HEKOTOPLIMHU HpeIMeTaMHu MMYIIeCcTBa.

Kak u mys ocTaJbHBIX TOBApHO-MATEPUAJbHBIX II€HHOCTEH, AJIS IIPEeJIMETOB
MMYIIECTBA 1 (PyPHUTYPHI 3a4ai0Tca Moaupukanuu. Iloaarre "Momupuraima’
WCIIOJIb3yeTcA MJIs pasfejieHus MIO3UIIMM HOMEHKJATopa II0 IIpu3HaKaM,
CYIIIECTBEHHBIM JIJISI yUeTa MMYIIECTBa, HO He YUUTBIBAeMbIM B OyXTaJTEPCKOM
yuere. OTmMeTHM, 4YTO BHEIIHWN BHA cJoBapsa  HoMmeHKJaTop' MOLYJIsS
"Byxranrepuss’ HECKOJbKO OTIMYAETCA — B HEM BMECTO CIIACKA MOIU(PUKAIIINA
VMEETCs CIIMCOK YYeTHBIX IIeH, II09TOMY 3aBOAUTL B KauecTBe MOAu(pUKAIMI
MOXHO TOJILKO IO3WUIMHN, UMEIOIUE OJWHAKOBLIE IeHBl. [I[pUMEeHnTeaIbHO K
IpeaMeTaM MMYIIecTBa MOAU(pUKAIINAMU, B OCHOBHOM, SBJISIOTCS Pa3MephI.

s Kakgoro mpenmera MMyIleCTBa 00A3aTeJIBHO AOJIKHA OBITH 3apervucTpu-
poBaHa x0Ts ObI ogHa MomuburKanua. [laske ecau mpeaMeT He MMeeT MOMIU-
dukamuii, To B KauecTse ero MoauuKamuu Heo0X0JUMO 3aperucTPUPOBATh
caM IIpeaMer.
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Moaupukanuu MOryT ObITh 3aPETMCTPUPOBAHLI ABYMA CIIOCO0AMM:

"  HemOCPEeJCTBEHHO B caoBape  HoMeHKJaTop

= B cioBape "Habopsr momguduramnuii”l, mocie uero B croBape "Homenkmarop”
3a/laeTcs CBSI3b HOMEHKJIATYPHOU ITOSUIIMK ¢ HabopoM MoaumduKaiuii — Bce
MoAu(pUKAINY 13 HA0Opa IIEPEeHOCATCA B CJI0Baph  HOMeEHKJIaTop .

Banmanue! Eciu mpenmer mmymiecTBa MMeeT HECKOJBKO MOAMMDUKAIIMMA, TO
OHU 00s3aTeJIbHO JOJIKHBI OBITh 3apPErMCTPUPOBAHBI uepe3 HaGopbl mMomubu-
Kanuii — MHayue IIPUW pacueTe MOTPEOHOCTU COTPYOHUKA B mMmyinectBe Cucrema
Bcerga OyeT BKJIIOUATh B CHMCOK ITOTPEOHOCTH TOJBKO IEPBYI0 MOAU(UKAIINIO.
Eciu mpenMeT mMyIiiecTBa MMeeT pasMepbl, TO HAOOp MOAMMUKAINYN AOJIKEH
BKJIIOUATH B cebs BCe pPasMephl, IIPHUCYIIIe 3TOMY WUMYIIECTBY. 3AeCh IJA IIPH-
Mepa B KauecTBe MOAMMPUKAIIMI MMYIIIeCTBa MbI MCIIOJIb3YeM TPaANIIMOHHBIE
pasMepnl OfeXKabl, 00YBH, T'OJIOBHBIX YOOpPOB U T.H. Bam He 00s3aTeJIbHO HC-
TOJIb30BaTh MMEHHO TaKue pasMephbl, HO BaM Heo0XOAMMO 3aperucTpUpoBaTh
yepe3 HaAGOpPHI MoauMdUKAIUII BCe pasMephl, KOTOPhbIe IPUHATHI IJIS IIpeame-
TOB mMyInecTBa B Barmeit oprauusanuu. Ecaum Bbel aTOTO He creiaere, TO IIpH
BRIJaUe IIpeaMeTa MMYINecTBa BbI He cMoO:KeTe BBIJATH IIPEIMET HMYIIEeCTBa
Hy:KHOTO pasMepa. Hampumep, IJA TOJOBHBIX YOOPOB MOKHO CO3IATh HAO0OD
MoauduKanui ~PasMepsl [OJIOBHOTO yoopa', a B KAUECTBE COCTABJAIOIINX Ha-
0opa IIepeumncJIuTh BCE BO3MOJKHBIE pasMephbl. Takum o0pasom, HAGOp MOIU-
duKauii OIUCHIBAET PA3MePHI OJHOTO OIIpeneseHHOTo Tuma. asee aTor Habop
MOKHO ' IIpUBSA3aTh B cjoBape HoMeHKJaTop K J1060My TOJIOBHOMY yOOpY.
B pesysnbrare aBTOMaTUYECKHM OYIYT CO3MaHBI MOAMMUKAIINY TOJIOBHOTO y6opa,
COOTBETCTBYIOIIIME YKa3aHHBIM B Habope pasmMepam.

Tenepb MOAPOOHO PACCMOTPHUM IIPOILIECC PETMCTPAIMM Ha IIPEMepe TOBAPHO-MATe-
PUAJIBHOM IIEHHOCTH ' 0epeT (PeTPOBLIA C KOKApHoil~, ABJIAIOIIENCA IpeIMeTOM
MMYIIIECTBA.

ITo xomanze "Jlo6aBuTh” MOSBUTCS (DOPMA, COCTOAINAS W3 3aroJIOBKA C ABYMs
BKJAJKAMU U CIIMCKa Moaudukanuii (0OHa, KOHEYHO, OyJeT He3alloJTHeHHOI, a
Ha WJIIIOCTPALAY IIPUBEAECH Pe3yJIbTaT 3alOJIHEHU IIePBOM BKJIATKN):

% MozuuuAa Homenknaropa: HoGaeneque EHE
Toeap/ycnyra | CeeneHHA
i Onucadue i CeoiicTBa
bHErOK DA I Eeper deTposbf T I ToBap j
HarsHOBaHME: EQMHMLA W3MEREHMS: I L. j
Eeper deTpOBEIR © KOKapaoR ;I
[

LI HomeHknarypHas rpynna: I 303009000

—HazHaueHHe ueHs!
* Tosap/ycnyra  Mogueukaumra € MapTua [pouEHT TOproBoi HaleHkM []: 0,00

b HEROK O,

T pkis-koa, Opur. HaurdeHdH &l HawrEHOH ;I

d

o
|

OtreHa Crnpaeka

' Crioapn "HaGopbl MojmduKaimiz" 107mkeH GbITh 3aroHer npeskne ciosaps "HomeHkmaTop", HO /sl CBA3HOCTH
M3JI03KEHHs! €T0 OIMCaHNe MOMELIEHO B ClIe/lylolieM noapaszene (ctp. 28).
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Coenacyiime
ceou Oeticmeus
¢ byxearmepom

SamosHeHUe nojselr  MueMmoron:" m  HammeHoBaHme:" He JOJIXHBI BHI3BATH
y Bac Tpyauocteii. IIpu 3amoaHennn OyaAbTe aKKypPaTHBI — MHEMOKOJ M Ha-
VMEeHOBaHMe IIeYaTaloTCsa B JOKYMEHTAaX.

B mosie "Tum:” Bbl MoskeTe BbIOpATh OAHO M3 IATH 3HAYEHUH — ' TOBap ,
"yeayra”, "tapa”, "KommuiekT , "HabGop”. A IpeaMeToB MMYILECTBA CJIELYeT
BRIOMpPaTh ToBap . OcTajibHBLIE THUMLI MCIOJbL3YIOTCA B APYTUX MOMYJIAX
Cucremsbl.

ITocsie TOro Kaxk Ha 3apeTrMCTPHPOBAHHYIO B CJIOBAape TOBAPHO-MAaTEPHAIBHYIO
IEHHOCTE JIeJIal0TCS CCHIIKYM M3 APyTrux pasgenos CucreMsl (HampuMmep, OHA
peructpupyerca B cioBape ~HMylmecTBO ), mojie THII:" CTAHOBUTCA He-
JOCTYIIHBIM OJIA M3MEHEHUd.

Equuuiia msMepeHHA M HOMEHKJATYPHAs TPYIIa BBIOMPAIOTCA M3 OLHO-
MMEHHBIX cjoBapeil. HoMeHKIaTypHAad I'pyIlIa, KaK ysKe MOBOPUJIOCH BBIIIIE
(ctp. 21), B moxmyne "Yuer BelmeBoro obecmedeHusa 0ojiee HUTAE HE WC-
IoJb3yeTca — OHA TpebyeTcs [IJIA MOAyJel ' Byxraarepua  u — SakyIKu
Cruag Pacupegenenue”. Coriacyiite ¢ OyXrajJTepoM M APYTHMHU 3alHTEPECO-
BaHHBIMU JIAIAMY CBOU [EHCTBUSA 10 HA3HAUYEHNIO HOMEHKJIATYPHOMN I'PYIIILI.

Ilepekarouarens "HasHaueHue LeHbl 1 oje  IIPOIEHT TOProBOM HAIlEHKHU
B MOZYyJe  YUeT BEI[eBOro o0eclleueHUsl TaKyKe He MCIOJIb3YIOTCA — OHU
HYXHBI JJa Moaynsa 3akynku Criazn Pacupepenenue”. Eciu Bama opra-
Hu3anuda He HCIIOJIb3yeT 3TOT MOAYyJb, TO ycTaHaBJII/IBaﬁTe IIepeKJardYaTejlb
"HasHaueHue IeHBI B IOJOXKeHue ' Tosap/ycayra”, a B moje IIpoieHT
TOPrOBOM HAIlEHKN OCTaBJANWTE HYJIeBOe 3HAUCHHUE.

Ilepeiizem K BKJIagKe CBeJeHUS .

% MozuuuAa Homenknaropa: HoGaeneque EHE
Toeap/ycnyra CeeneHuA
 Tpynnvpoeka Koae
AETHRYN: | 2121641 Kaa OKAM: | -]
Hanoroeas rpynna: I HIOC nonHel j K.og THEB3 O I vl |
—CeegeHun
CTpaHa NpomHC RO LEHMA; I "l | Hatop rMogudut M IEIﬁng
M pureYaHKE:
tHerok00 WTpus-kog Opur. HaureHdH au. HawrieHoH =
36 Fazriep 36
a7 Fazriep 37
38 Fazriep 38
] Fazriep 39
40 Fazraep 40
41 Fazmep 41 -
42 Fazrep 42
43 Paztep 43 - |
|| o |
] OtreHa Crnpaeka |

A paboTel B MOAyJie = YUeT BeIeBOro o0eclieueHus BajkKHbI JBA IOJA —
"Hamorosaa rpynna:” u “HaGop Mmozudpurammii:" .

ITepBoe u3 HUX, KaK y:Ke TOBOPHMJIOCH BEIme (cM. cTp. 16), KpaiiHe Keja-
TEJILHO IJIs1 3aIlOJIHeHHUS, a BTOPOEe 00A3aTeJbHO IIPY PErruCTPAIliy TOBAPHO-
MaTepruaJIbHBIX HeHHOCTEﬁ, ABJIAKINUXCA IIpeaMeTaMi MMYIIeCTBa WM HNMEIO-
muMu 6oJiee OLHON MOAU(PUKAIINH.
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Ha nnnrocrpanyy B 3TOM 1I0Je U3 ciaoBapa  Habopsl MoaupUKanuii” BLIOpaH
Habop "PasMephl T'OJOBHBLIX yOOpPOB', MMEIOLIWII MHEMOKOZ 10Ji0oB. y6op .
Cpasy e mocje 3amojHeHHA moisa Habop mMomupuranmii:” aBTOMATHYECKN
3aII0JIHSIETCA CHUCOK MOIU(pUKAIIAA.

o rex mop moka moJsie "HabGop mMoaumpuranuii:” 3amoiaHeH0, Bel He cMoKe-
Te HUYero HU yJaIWTh U3 CIHNCKA MOAU(PUKALUI, HX HOOABATH B HErO.
EnuncrBenHOe, uTO BBEI MOKeTe — BOCIIOJL30BATLCSA KOMAaHAOM ~ VICIPaBUTh...
KOHTEKCTHOIO MEHIO0 CHMCKa MoAu(uKanuii (Bce paBHO — IVIABHOI'O OKHA
cI0Bapsa WK (POPMBI PeIaKTUPOBAHUA) AJIS TOrO, YTOOBI 3a[aTh HEKOTOPLIE
JOIOJHUTEIbHBIE XapPaKTePUCTUKY MOAU(PUKAIIIA.

Ecau mpegmer mmylecTBa MMeET BCEro OSHY MOAU(MUKAIIUIO, TO AJIS Hee
COBEPIIEHHO He 00A3aTeNbHO 3apaHee PerucTPUPOBATH B cjaoBape  HaGopsl
MogupuKanmuii® cooTBeTcTBYIOIuil Ha6op. Ocrasbre B (Qopme Ilosumums
HoMeHKJaTopa moJse "Habop mMogupurammii:” He3amoJHEHHBIM W BLIOEDPH-
Teé B KOHTEKCTHOM MEHIO CIHCKa Moaumpuranuit KomaHzy  Jo6aBUTH... .
Ilossurcsa gopma "Momudpuranusa . EquHcTBeHHOE IoJse, 00A3aTeJIbHOE IJIs
samosHeHnda — < MHeMoKon . OcTajbHBIE II0JIA UMEIOT CIPABOYHLIA XapaKTep
WJIN BOBCE He MpPeIHA3HAYEHBI AJIA HCIIOJIL30BAHUA B MOLYJE ~YUeT BEI[eBOr0
obecreueHus .

¥ Mogudurauua: Hcnpaenenue EHE
OnMcaHHe JononHHTeNEHBIE NPMEHAKM
¥ Mopugueanua: NodaeneHue
Dnmeanue | JonoAHWTEAEHEIE NPHSHAKMH MpusHar 6: I
MpusHak 7 I
tHerok 0 I i
MprzHar, 8 I
WTpus-koa; I R
Mpusnar, 3 I
OpUrHHaNEHDE HAMMEHOBSHWE:
;I MpwsHak 10: I
[ -
HaumoHaneHoe HaWMEHOBEHME:!
_I I 0,000 En.1ariepeHua: I vl
e
[ -
MRoUEHT TORrOBDE HAUEHKM [Z]: I 0,00 | oK I OThieHa | Cnpaeka |

] 4 I OtrieHa | Cnpaexa |

s moguduranmii ToBapHO-MaTepPUAJILHBIX IIEHHOCTEH B CJIOBape MOTYT OBITH
3aJaHbl YIAKOBKM, HO, IIOCKOJIBKY B MOAYJE ' YUeT BeIeBoro obecredyeHus”
HCIIO/Ib30BAaHUE YIAKOBOK He IOAAEP:KUBaeTCs, MbI He OyIeM paccMaTpUBaTh
ATOT BOIIPOC B JAHHOM DyKoBojcTBe. Ilpu Kesanuum Bbl MOKeTe 03HAKOMUTBCS
¢ auMm B CmipaBOUHO# cucTeMe.

Ha6opbl moamcmkaumi

Ilynkm mento:
CnoBapwm |
HabGopbl
moaudukaumm

ITOT €JI0Baphb, Kak BbI yike NMOHANM M3 M3Y4YeHUsA IPEIBLLIYINEro Iogpaszesa,
AKTHBHO HMCIIOJL3YeTCA IIPU 3aIO0JHEHUH CI0Baps = HOoMeHKIaTop .

B meMm cienyer saperucTpupoBaTh HaboOphl MomMpUKAIUIl AJA BCeX TOBap-
HO-MATepPUaJbHBIX I[€HHOCTEHN, ABIAIINXCA IIpeJMeTaM{d HMYIIecTBa u
UMeIuMy 0ojiee OZHOM MOAU(MUKAIIMH, a WMEHHO, pPa3Mepbl OJeKABI,
00yBU, T'OJIOBHBIX yOOpPOB u T.n. Eciiu mpeaMeT mMMyIIeCcTBA MMEeT pPasMepbl
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u Bbl He 3aperucTpupyeTe A5 Hero HaGop MogupUKaIUil, TO IPU pacuyeTe
moTpebHOCTH COTPyAHUKA B uMmyIlecTBe Crucrema Bcerga OyJeT BKJIIOUATh B
CIIMCOK MOTPEeOHOCTH TOJHKO IIEPBYI0 MOAM(MUKAIMIO U BBl He cMOeTe BbI-
IaTh IIpegMeT HMYINecTBa HYXKHOTo pasmepa. IlosTomy s mpemgMeToOB
HMYIIECTBa, MMEIOIUX pasMephbl, 0083aTeJIbHO NOJIKEeH OBITh 3aperucTpPUpO-
BaH HAOOp MOAM(pUKAIINIA, KOTOPHIN MOJMKEH BKJIIOUATh B ceds Bce pasMepshl,
OpHuCyIIe MpeaMeTy uMyIlecTBa. Ha mIpuBeleHHON HUIKE HJLIIOCTPAIlAU
Mbl IJIs TIpUMEpPa B KadecTBe MOAUMUKAIIUNA HCIOJb3YEeM TPagUIIMOHHBIE
pasMepsl OJeKIbl, 00YBM, T'OJIOBHBIX YOOpPOB M T.n. He 00sd3aTeIbHO HCIIOJIb-
30BaTh MMEHHO TaKUe pPasMepbl — PErucCTPUPYHTE Te, KOTOPble HPUHATHI B
Bamreitr oprarusamnum.

% Hatiopu moguduKaumi N =] E3
Karanoru Habopm moaudukauui [3anucen: 7: MomeyeHo [+]

m Hafiope rogudukauuil | Afmacasgr +3 | Aamasmissaees Macka mHEMOKOLA ;I

[Nonoe.ydop | Pasrmepel ronoees yo |
Konrorem Fazmepe! konrarok,

b acka Macka Ha avuo

Ofyek Paztepel 06YEM
Ope#aa sweH |Pasrepel seHckol one
Opesaa tyk |Pasrepel Myskckoi oae
Mepyatki Paztepel nepdaTok, ¥ |

L -

MozuumHe Hatopa rMogHtbuEaumi [3ankeed: 8; Momesero: 0]

Aernaziny +5 Alaegaamananne =]
48 Paztep 48
a0 Paztep 50
52 Paztep 52
b4 Paztep b4
BE Pasrtep BB
s} Pasriep B8
[21) Pasraep B0

B2 Pasriep B2 T
L ;

HobaBienue Habopa MogudUKAIMIT TPOU3BOAUTCA B CIeAyOIIeil Gopme:

% Hatop mogudurauuu: NoGaegnenue EHE

i Onucadue

bHErOK DA

HamreHoEaH1e:

I [anoE.yGop

P azrepsl ronoEHLE YEOpoE

=
=
Mac&a ANA MHEMOKOLA MMOGHPHE LI, I

b Herokog HaureHoEaHWE =
43 Fazrep 48

al Fazraep B0

52 Fazrep 52

a4 Fazrep B4 =
] Fazriep BB

58 Paszrep B - |
| Il

OtreHa | Crnpaeka |

Hnsa zHabopa MommbuKamuil MOYKHO 3aJaTh MAacKy MHEMOKOJIa MOAU(MUKAIIUU,
¢ moMoInbio Kortopoir Cucrema OyzeT KOHTPOJUPOBATH IIPAaBUJIBHOCTH BBOJA

MHEMOKO/IOB.
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A

Macka MOKeT colep:kaThb MIpenolpelesieHHbIe M OOLIUHBIE (OTJWYHBIE OT
mpenompeeeHHbBIX) CUMBOJIBI. IlpemompemeseHHbIe CUMBOJBI MMEIOT CJie-
OVIOITUYN CMBICJI:

X (1aTUHCKOE) — Ha ero MecTe MOKHO BBOJUTH JIIOObIE CHMBOJIBI;
a (JlaTMHCKOE) — Ha ero MecTe MOKHO BBOJIUTH JII0ObIe OYKBHI;

9 — Ha ero MecTe MOXHO BBOJAUTH JIFOOBLIe IU(PHI;

# — MOKHO BBOAUTH ITU(MPHI, HPOOEJLI 1 3HAKU;

. (Touka) — 3aaeT MOJOMKEHUE NeCATUYHOMN 3aIaTOol.

OOBIYHEBIE CUMBOJIBI M CHMBOJI 'TOYKa OTOOpaskaioTca B moje  MHeMOKOn
GOpMBI pelaKTHUPOBAHUS MOAU(PUKAIMU KaK €CTh , a OCTAaJIbHBIE IIPeJO-
Ipefe/leHHbIe CUMBOJIBI 3aMEHAIOTCA CBOOGOJHBIMU MO3UIIMAMU, B KOTOPhIe BEI
CMOX{eTe BBECTH TOJILKO T€ 3HAYEHHUs, KOTOPhIE PAa3PeIlleHbl 3TUMU CHUMBOJIAMMU.

Hampuwmep:

3azas Macky 99.9 nia mabopa momgudpurkamuii “O6YBb IO pasMmepaMm , Bl obecrieun-
Te BO3MOXXHOCTh BBOJA TOJBKO TAKUX MHEMOKOIOB, Kak 27, 27.5, 28 u r.11.;
3amaB Macky Pasmep 99.9 nns toro :Ke Habopa, Bl obecmeunTe BO3MOKHOCTH BBOJA
mHeMOoKoznoB: Pasmep 27, Paszmep 27.5, Pasmep 28 u T.11.

3agmaBaeMble B JaHHOM CJOBape MHEMOKOJ M HauMeHOBaHUe MOAu(GUKAIIIU
("opurnHaJILHOE HaMMEHOBaHUE II0 TEPMUHOJIOTHU CJIOBapd  HoMeHKJaTop )
MOT'YT OBITH MCIPAaBJIE€HBI TOJLKO B JAHHOM cJjoBape. McopaBieHHs OTpaka-
I0TCA B ciaoBape " HoMeHKJaTOp', a Tak)Ke BO BCeX NOKYMEHTAaX M YYeTHBIX
perucrpax, B KOTOPBIX 3aperdCTPHPOBAHA MCIPABJIAeMAaA MOAUMPUKAIIUA.

Ynanenue monmduKaUM BO3MOMKHO TaKiKe TOJBKO W3 MAHHOTO CJIOBaps
IIPU YCJIOBUM, YTO OHA HE BOIILJIA B CHEUMUKAIINIO KAKOT0-JIu00 JOKYMEHTA.

Vnanenue Habopa MoaupUKaIuii BOBMOKHO, €CJIU OH He MCIOJIb30BaH HU B
ONHOM IIO3UIIMK cJoBaps  HoMeHKIaTop .

3BaHMSA M YMHbI

Ilynkm mento:
CnoBapwm |
3BaHusA 1 YUHBbI

CiioBaph "3BaHUA M YMHLI IpeJHA3HAYEH I/ XPaHeHUs IepeuHsa 3BaHUi
(YMHOB) COTPYIHUKOB.

JlamHbIe CcIOBapsA MCIOJB3YIOTCS HPU 3aMOJHEHWU JUIEBBIX KapTOUeK CO-
TPYAHUKOB (cM. cTp. 41), a Taxk:Ke HIPU PETUCTPAIINU KOMILJIEKTOB QypHU-
Typbl (cM. cTtp. 32). Kamkgas cocraBisioniad KOMIIJIEKTa (DYPHUTYPHI CO-
MOCTABJISETCS C OmpejeseHHBIM 3BaHueM. IIpu dopMUPOBAaHUUM NOKYMEHTAa
Ha BbIZauy umMmylnectBa CucTeMa ompejessieT IO JIMIEBOM KapTOuKe 3BaHUE
(YMH) COTPYAHUKA U OTOMPAET TOJBKO Te€ MO3UIIMU KOMILJIEKTa (PYPHUTYDHI,
KOTOpBIE IIOJIOKEHBI 110 3BaHUIO (YUHY).

9TOT CJI0BAph HCIOJL3YETCS TaKyKe B MOAyJe 3apaboTHasd Iuiata’, IIO3TOMY
JJIA KasKJ0r0 3BaHMA (UMHA) B CJIOBape 3aJaeTCA W BeJeTCS XPOHMKA COOTBET-
CTBYIOII[ETO €My [eHEXHOTro cojep:kanusa. CyMMa AeHEeXHOTO CORepKaHWUs
3BaHUus (umHa) 3amaercs mpu momoirnu mapamerpoB CraBka u Koaddumuenr,
IpaBHUJIa 3aJaHUS KOTOPBLIX M3JIO0KEHBLI B JoKyMeHTanuu u CIpaBKe IO MO-
nyaro 3apaborHad miaara”. 3[4ech JKe OTMeTHM, 4TO JaTa Hadajaa AeiCTBUS
OTHOCHUTCS K JIeHEKHOMY CONEP:KAHNIO, 4 He K 3BAHUIO (YUHY).

Hnsa ymobcTBa COPTUPOBKM CHHCKa 3BaHUU (UYMHOB) B CJIOBape UMeEETCS
crouber; "Homep”. Ilpu goGaBimeHunm HoBoM samucu CucTemMa aBTOMaTHye-
CKU IIpeJJjiaraeT HOMEp 3BaHUSA, HAa €QUHUILY OOJIBIIINHA MaKCHUMAJbHOTO U3
paHee 3apeTrUCTPUPOBAHHBIX HOMEPOB, IIOATOMY YAOOHO 3aIlOJHATH CJIOBaph
B MOPAAKe Bo3pacTaHusA 3BaHUWM (umHOB). Ecam Bbl ycTaHOBUTE COPTHUPOBKY
II0 BO3PACTAHMIO 3HAUYEHMH B cTo0Ie  Homep”, To 3BaHMA (UMHBI) TaKKe
OKAMKYTCSA OTCOPTUPOBAHHBLIMU ' I10 BO3PACTAHUIO .
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JomxHocTu

Ilynkm mento:
CnoBapwm |
OornxHocTu

CroBapp "MOMKHOCTH CIYKUT AJS XPAHEHWS MePeYHs MOJKHOCTEM CO-
TPYAHUKOB.

JOo/KHOCTY MCIIOJB3YIOTCS IIPU 3aBeJeHUN JIUIEBbIX KaPTOUeK COTPYAHUKOB.

9TOT CJI0Baph WHCIOJL3yeTCA TaKyKe B MOAyJIe  3apaboTHas IiaTra s
dopmupoBanusa 6a3oBoro (oHAA OMIJIATHI TPyAa IJSA KasKJON MTOJIMKHOCTH B
pacueTe 3apILIaThI.

s ynoO6cTBa COPTUPOBKY CHUCKA JOJXKHOCTEH B JAaHHOM CJIOBape, KaK U B
cioBape 3BaHNWA M YMHBI , MMeeTcA crojber, " Homep”, HO B JaHHOM CJIOBape
npu go0aBJIeHNN OUepPeJHON 3alncy HOMEep yBeJlInunBaeTcs Ha 5, a He Ha 1.

ITOo caesaHoO AJSA TOTO, YTOOBI IPU BBEAEHWUW HOBOM JOJIMKHOCTH BBl MoOT/IN
JIETKO IIPHCBOUTE €1 HOMEP, COOTBETCTBYIOIIUI ee " CTapIIIMHCTBY — HAIPUMeED,
ecJIM HOBas MOJLKHOCTDL MOJIKHA pAacCIiojiaTaThbCAa MEKIY paHee 3aperucTpUpo-
BAHHBIMHI JOJLKHOCTAMEK ¢ HoMepamu 20 um 25, To Bbl MoskeTe HPUCBOUTHL eii
HOMep 21.

MopapaspeneHus

Ilynkm mento:
CnoBapwm |
MoppaspeneHus

UMywecTBoO

Ilynkm mento:
CnoBapwm |
UmywecTBo

CiuoBapp "TlogpaspmeneHus IpesHasHAYeH IS XPaHEHUA IEePEUYHs IIOAPas-
IeJIeHUM OpraHu3alluu.

IlogpasaeseHnA MCHONB3YVIOTCA NPU 3aBEJEHUU JUIEBHIX KapTOUEK COTPYA-
HUKOB.

IIpu coBmecTHOI pabore ¢ MoxyaeM ' 3apiuata” wix ~ Kaapel Bbel Mosxere He
3aIO0JHATH 3TOT CJIOBAaPh, TAK KAaK B 3THUX MOIYJIAX MMEETCS aHAJOTMYHBIMA.
Ecau moppaspenenus saperucTpupoBaHbl B 3apmiare” ("Kazpax™) m Tam ke
3aHEeCeHEI B JIMIIEBbIe CUeTa COTPYAHMKOB, TO IIPU 3aBeJeHUU JUIEBON Kap-
TOYKM B MOAYyJe '~ YUYeT BeIeBOro O0eclleueHMs JOCTATOYHO HAKATh KHOIKY
"OOHOBUTH JOJKHOCTHOe McmoiHeHue u CucreMa IepeHeceT II0ApasiesieHne
U JOJXHOCThL U3 JIAIEBOI'O CUeTa COTPYAHMKA, a4 TaKyKe aBTOMATHUYECKH 3ape-
TUCTPUPYET IIOAPAa3iejeHrne B JaHHOM CJIOBape.

CiioBaph CIYKUT AJIA XPAHEHUS MePevHsa IPeIMeTOB UMYIIEeCTBa U (PYPHUTYPHI,
BBIJABAEMbBIX COTPYIHUKAM.

Permcrpanys IIPeAMETOE BEIIONHAETCA IOCPEACTBOM BBEIOOPA MX W3 CIOBApPSA
"HomeHK1aTop", IO3TOMY BCe MMYIIECTBO U q)ypHI/ITypa JIOJIKHBI OBITH IIEPBO-
HaYaIbHO 3aperucTPUPOBaHBI B cioBape  HomeHkjaTop . s OGHON HO3UIUU
HOMEHKJIATOPa MOYKHO CO34AaTh TOJLKO OLHY IO3UIMIO B CIoBape  VIMyIlecTBO .
Heob6xomumMocTh BBIJEJIEHUSA IPEIMETOB UMYIECTBA U (PYPHUTYPHI B CIIEIIN-
AILHBIA CJIOBAPh CBSA3aHA C HAJIMYMEM OTCYTCTBYIOIIEll B HOMEHKJATOpe
XapaKTepUCTUKMU cyMMa KomieHcanuu . CchlIKa ke Ha cioBapb  HomeH-
KaaTop” TpeGyeTcs AJA TOrO, 4TOOBLI JOKYMEHTHLI, B KOTOPBLIX OyzgeT (ury-
PHUPOBATh MMYIECTBO, MOIJIM OLITh OTPAGOTAHBEI B OyXTaJITEPCKOM M CKJIAJ-
CKOM yuere.

IIpenmeTsl MMYIIleCTBA, 3apPeruCTPUPOBAHHBIE B JaHHOM CJIOBAape, HCIIOJb-
3YIOTCS IIPU PErucTpanuu HOPM cHaOKeHHA (cM. cTp. 33).
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CymMMa KOMIIeHCAIIMM IIpeJMeTa HMYIeCTBa HAUUCJIAETCA COTPYAHUKY B
IOKYMEHTEe Ha HAYMCJICeHNE IeHEeXKHON KOMIIeHCAIMM 34 HEeBBIJAHHOE MMY-
mecTBO (cM. cTp. 59) M McHmoab3yeTcsa MPU pacueTe CyMMbI JOKYMEHTOB Ha
HauucjieHue yaep:kaHusa (cM. cTp. 67).

DypHUTYpPA He MOAJIEKHUT KOMIEHCAIIMM, 3aTO YUUTHIBAETCA IIPU pacdyere
VIAEpP:KAHNA, IIO3TOMY CYMMa KOMIIEHCAIIMK [JIsA (DYPHUTYPHI MMEET CMBICII
"cyMMa yaep;KaHus — OHA HCIOJb3yeTcd Ipy (hOPMHUPOBAHUN AOKYMEHTOB Ha
HauucleHue yaepkanus. Ecau npeamMer (QypPHUTYPHI He 3aperdCTPUPOBAH B
JaHHOM CJIOBape WM 3HAYEHUEe ero CyMMbl KomIeHcanuu pasHo 0, To B
majabHelmnieM BaMm mpuiaercsa Ka)KIbIE pas BPYYHYIO 3aJaBaTh YIEP:KUBAEMYIO
3a 9TOT IIPEeIMET CYMMY.

CyMMa KOMIIEHCAITMM MOJKeT ObIThL HasHaueHa He TOJbKO B PyOJAX, HO U B
J000# APYroi BajioTe — B 9TOM cjydae IpU (POPMHUPOBAHUU JOKYMEHTOB
Cucrema IIpPOM3BOAUT aBTOMATHUUYECKUII IIepecueT CyMM B 0a30BYIO BaJIIOTY
10 JAaHHBIM CJOBaps ~HanMeHOBaHMS M KYPChI BAJIIOT Ha JaTy AOKYMeHTa
(cm. cTp. 14).

3amucy caoBaps MOTYT OBITH CTPYHIMPOBAHBLI MO Karajoram. J[omycKaeTcs
IIPOM3BOJIbHAS CTPYKTypa KAaTaJoTOB, He COBIAJAIOIas co cJoBapeM  Ho-
MeHKJaTop . PekomMeHIyeM moMeIlaTh IIpesMeThl MMYIeCTBA M IIPeJMeThI
(GypHUTYpPEI B pasHble KaTajorud, 4TOOBl B HajbHelIneM Bam ObLIO Jerde
3aII0JHATH CI0Baph  HOPMBI CHAOMKEHUA .

J006aBIATH, IO3UINY B CJI0BapPh MOKHO KaK IO OJHOU (IYHKT KOHTEKCTHOTO
MeHIO [lo6aBUTb), TaK U CIIMCKOM (OYHKT [Jo6aBUTb CMIUCKOM).

B mepBom ciyuae oTKphIBaeTcaA (opma, B KOTOPOH HEOOXOIMMO YKasaTh
MHEMOKOJ IIpeIMeTa MMYIIlecTBa WIN (GypHUTYPHI (MHEMOKOJ BhIOMpaeTcs
un3 caoBapa  HOMEHKJIATop ) W 3aJaTh 3HAUEHME XapaKTePUCTUKMN CyMma
KOMIIeHCanuu .

IIpu goGaBieHUN MPeIMETOB MMYyInecTBa ((PYPHUTYPHI) CIMCKOM OTKPBLIBAETCA
OKHO cyoBapa  HomeHKIaTop . B HEM MOMXHO OTMETHTEH CPa3y HECKOJIbKO
nosunuii (Hanpumep, Kjaasuiein IIpoben” ), mocie Haxkatnsa KHonku OK" oHm
OyayT mobaBiieHBI B cjoBapb  MmyimecTso' . IIpu sToM cyMMa KOMIIEHCAI[MH
IJIsT KasK0ro Ho0aBJIEHHOTO IIpeaMeTra OymeT paBHa HyJo. Ilpu HeobxomumocTu
€e MOKHO MCIIPDABUTH IIPU IIOMOIIY IIYHKTA KOHTEKCTHOIO MeHI0 McnpaeuTs.

Komnnextbl (pypHUTYPBI

Ilynkm mento:
CnoBapwm |
KomMmnnekTbl

ypHUTYpBI

CJioBaphb mpenHasHAUYEH JId XPAHEHUS IIePeUYHsa KOMILIEKTOB (yPHUTYPHI.

Hanee B caoBape "HopMmbl cHAGKeHNA KOMILIEKT ()YPHUTYPHI CTABUTCA B
COOTBETCTBUE IIPEAMETY UMYIIIECTBA.

T'1aBHOE OKHO CJI0Bapsi COCTOUT U3 JBYX CIIMCKOB: BEPXHUU CIKCOK COIEPKUT
nmepeyeHb KOMILJIEKTOB, HU)KHUI — IIepedYeHb IPeAMeTOB (PYPHUTYPhI, BXO-
IANINX B BLIOPAHHBIN KOMILIEKT.

KommiekT pypHUTYpPHI XapaKTepu3yeTcsa MHEMOKOJOM 1 HAaMMeHOBAHMEM.

st BXOAAIIUX B KOMILIEKT IPEAMETOB (DYPHUTYPHI YKasbIBaeTCd UX KO-
JIMYECTBO B KOMILIEKTe; TaK)Ke MOJKeT OBLITh yKas3aHa IPUHALIECKHOCTL K
oIpe/ieJIeHHOMY 3BaHUIO (YMHY), IIPUUYEM B COCTaBe KOMILIEKTa MOYKET ObITh
HECKOJIbKO pa3 3apervuCTPUPOBAH OAMH U TOT JKe MpeaMeT (GypHUTYPHI, HO IJIA
Pa3HBLIX 3BAHUIN U C OTJAEJBHBIM yKasaHWeM KOJMYeCTBa IJS KayKAOTO 3BAHUI.
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IIpu dopmupoBaHUM JOKYMEHTA Ha BBIAAYY MMYIIECTBA BMECTE C ITPEIMETOM
MMYIIeCTBa aBTOMATHUYECKY OYAYT BBIZAHBI BCe IPeaMeThl QYPHUTYPHI, AT
KOTODBIX HE YKasaHa NPUHAAJEKHOCTh K 3BAHUIO, a TaKiKe IIpeaMeThl (DypHU-
TYDPBI, JJIsl KOTOPBIX VKa3aHa IMPUHAIJEKHOCTh K TOMY ’Ke 3BaHUIO (UYUHY),
KOTOPBIA MMeeT COTPYAHUK, B KOJIUYECTBE, COOTBETCTBYIOIIEM 3BAaHUIO.

Heckosbko 3aberas BIepej, IMMOSACHUM, UYTO IIPXA pacueTe U3 JIMIIEBOM KapTOUKH
MOTPEOHOCTH COTPYAHMUKA B HMYINECTBEe MpeaMerT (PypHUTYPHI, COOTBETCT-
BYIOIIINII HEKOTOPOMY 3BaHUIO (UMHY), OyAeT BKJIOYATHCA HEe CO OHS MPU-
CBOEHUS 9TOTO 3BaHUA (UMHA), 4 TOJHBKO BMeCTe C IIpeaMeTOM MMYIIEeCcTBa,
K KOTOPOMY IIPWHAMAJIEIKUT TOT IpeaMeT QYypHUTYpPbI. Ecim HOpPMBI cHabMKe-
HUA IJId TPEeIbIAYIero W OodYepeIHOTO 3BAaHUU COAep:KaT OAUH U TOT Ke
mpeIMeT MMYIIeCTBA M CPOK €T0 HOCKM MCTeKaeT He B MOMEHT CMEeHBI HOD-
MBI, TO Bl cMoiKeTe 0OOPMUTH BBIZAYY TOJBKO II0JATAOIUXCA II0 HOBOMY
3BAHUIO IIPeIMeTOB ()YPHUTYPHI HEe uepe3 pacueT HOTPeOHOCTU B MMYILECTBE, a
OTZeJIbHOM KOMAaHOM pasgena JInieBble KAPTOUKHU .

Tax xax B ciaoBape  HopMmbl cHaGkeHuA  OLHOMY IpeIMeTy HMMYILecTBa
MOKeT OBITH IIOCTABJIEH B COOTBETCTBUE TOJLKO OAMH KOMILIEKT (PYypPHUTYPHI,
TO B KOMILTIEKTE CJeAyeT IIEPeUNCIIATL BCe IpPeaMeThl (ZYPHUTYPhI, BhIJaBaeMbIe
BMeCTe C JAaHHBIM IIpeagMeTOM MMYIIlecTBa.

IIpenmeTsl QPyPHUTYDPHI IIPEABAPUTEIBHO HOJIMKHBLI OBITh 3aperiCTPUPOBAHBI
B cuaoBape  HomeHKaTop.

HopMbI cHabeHus

Ilynkm mento:
CnoBapwm |
HopMbl cHabxeHuns

CiioBapp IIpeJHA3HAUeH [OJIs XPAHEHUS HOPM CHAOMKEHUS COTPYIHUKOB
WMYII[eCTBOM.

IlouaTue HOpMBI cHabG:keHuss B CucremMe HECKOJBKO OTJIMYAETCS OT HOPM
cHAOKeHUs, PerJIaMeHTUPOBAHHBIX HOPMATHUBHBIMU aKTaMMU.

ITox HOPMOIT cHab:xkeHUsaA B CucTeMe IMMOHMMAETCSA IOJHBIN CIMCOK MMYIIECTBA,
TIOJIATAIONIEeT0Cs COTPYAHUKY B HEKOTOPBINT MOMEHT BpeMenu. [losToMy HOpMa
cuabxkeHusa B Cucreme Ho/IKHA O0BLeIUHATH B ce0e MO3UIIMM BCEX perJia-
MEHTHPOBAHHBIX HOPM, IOJOMKEHHBLIX COTPYIHUKY. OTO CBSI3AaHO C TEM, UTO
COTPYAHUKY B OIpPEeIe/IeHHBII MOMEHT BPEMEHM MOJKeT OBITh HasHaudeHa
TOJILKO OJHA HOpMA.

Ecam perinaMeHTHPOBAHHAS HOPMAa COAEPKUT IIPeIMEeThl HMYIIEeCcTBa,
uMemIlnre Kaxkue-anubo ocobble YCJIOBUSA IPUMEHEHU, HAIIPUMEP, TOJIbBKO B
ompeleIeHHOU KJIMMAaTUUYecKoil 30He, To B CucreMe HeOOXOIMMO CO3JaTh
OTAENLHYI0O HOPMY [AJA KaXJOro YCJIOBUS NpHUMeHeHuA. Hampumep, IIo
peryiaMeHTHUPOBAHHON HOpMe ITamKa-yIllaHKa BBIJZAaeTcsa Ha 3 roga, a B Me-
CTHOCTSAX C 0CO00 XOJIOOMHBIM KJauMaTtoM — Ha 2 roma. COOTBETCTBEHHO B
Cucreme cienyeT co3maTh OBe OTHAeJbHbIe HOPMBI. B IepBYI0 HOPMY BKJIIO-
yaeTcsd IIANKA-YIIIaHKa CO CPOKOM HOCKHM 3 roja, a BO BTOPYIO — CO CPOKOM
HOCKH 2 roza.

OKHO CJIOBapsi COCTOUT W3 ABYX CIUCKOB: BEPXHUI CIMCOK COIEPIKUT Iepe-
YeHb HOPM CHAaOKeHUS, HUKHHUHA — IepedeHb IPeIMeTOB, IT0JIaralolluXCs II0
BBIOpPAaHHOI HOpPME.

JobaBimeHue (ucmpaBieHre) HOPMbBI CHAOMKEHUA COMPOBOKIAETCS 3aTI0OTHEHNEM
ciaenymomieir (GpopMbI:
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% Hopmbi chafixenun: JloGasnenue EHE

Hoptsa cratimeris | Hanomsmensso

—Hoprsa
Mrerorog; | Heopma 2 9294 ¢

HasimeHosaHuHe:

Hopma 2 92-94 r

B

—CocTas Hopk

HrywecTeo Fommecten  (Beccpouno  [Cpox sockidHaun =
%
*

Kurent W Gpiosid nec 1.000) et Kure
Kurens v Gpiosi npa 1,000 | et Kire
Fypre.s w Gprokd nec 1,000 reer 35 |Kypr

L | o
o>

VKa)KknTe MHEMOKOJ, HOPMbI CHAGXKEHNs, HAUMEHOBAHNE W BHECHUTE B CIIHCOK
"CocTraB HOPMBI BCe IIPeAMEeTHI MMYIIIECTBA, BblJaBaeMble II0 HOpMe.

IIpu mobaBieHmu nmpegMeTa B COCTAaB HOPMBI HOSBJIsETCS opma:

% Mosuuun cocraea Hopmo: NoGagnenue HE
My ecTEEHHAA NOSHLMA | NonoAHHTENEHD
— Myl gcTEEHHAR NOSHLMA
Wiyl gcTEEHHAR NOSHLME: I PerdeHe ans nndHat,
HaureHoEaH1E: I PerdeHE 018 HOWEHKA MAAW -HAKHIkH
KonuuecTen: I R.000 ILLIT
Cpok HOCKM, Mec.: I o I | Uier moasme Bainati
KomMInexT dypHUTYpEL I v| | [ Bruaerca sannary

—3aMEHADWME NOSHUKH

Wremwecteo  |Fonuuecteo  |Komnnerr dyplH aureHosaHMs *l

-
Il Il

ll Ql Ll QK OtreHa | Crnpaeka |

BriGop mpenmera ocyijecTBiaserca u3 ciaosapa  HMmymtectso” . Ilpenmer xa-
PaKTepu3yeTcs KOJIMYECTBOM HA OJHOTO UeJOBEKa, CPOKOM HOCKH YKA3aHHOTO
KOJIMYecTBa, a TaKsKe IpU3HAKAMU:

= "Vuer mo gare Beizaun’ . Ecam QIadXoK yCTAHOBJIEH, TO CPOK HOCKU IIpe-

MeTa HMYyIecTBa Oy[JeT MCUMCIASITHCS, HAUYMHASA C OATBI OTPAbOTKU JOKY-
MeHTa Ha BBIJAaUy JTOTO IIpeaMeTa. B IpPOTHBHOM cjayudae — C OaThbl, CJIe-
IyIOIlell 3a JaTOl OKOHUYAHWSA IIPEeIbIAYIIIEr0 CPOKA HOCKHW, MJIM JAThI Ha-
yaJjia mepuojia obecreueHus, ecau NUMYIIIeCTBO paHee He BbIZABAJIOCH.

[pumeyanue: Eciiu cpok HOCKH He 3a/1aH, TO GUIaKOK "Y4eT 1o JaTe BeIAaYu" HEAOCTYIIEH.
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Cknapbi

Ilynkm menio:
CnoBapwm |
Cknaabl

" "Bpigaercd 3a ILIATy . YCTAaHOBKA STOTO IIPU3HAKA IIO3BOJISET IIOMEIAaTh
mpeaMeT MMYINECTBA B NOKYMEHTBI HA BBIZAUY 34 ILIATY. B IPOTHBHOM
cayyae MOMKHO C(pOPMHUPOBATH TOJBKO HOKYMEHT HA BBIJAYy WJM HA BbI-
IJIATY MEeHEXHOW KOMIIEHCAI[HM.

Eciu mpeamer uMyIecTBa He MMEET CPOKA HOCKHM, TO moje  CpOK HOCKH'
ocTaBbTe IMyCTHIM. Ilociie BHIJAUM TaKO# mpeaMeT OyJeT UHMCIUTBLCA 34 CO-
TPYAHUKOM [0 TeX IOp, IoKa BrI ero He cnumere.

Eciu K mpegmeTy moJiaraeTcs KOMILIEKT (DypPHUTYPHI, TO ero cjaeayeT yKasaTh.
Torma npu (opMUpPOBaHWU OOKYMEHTa Ha BbIJauyy BMeECTe C IPeJMeTOM HMY-
1IIecTBa B CIIMCOK K BhbIJaue OyJeT aBTOMaTUYECKM IIOMEIaThCAd W (GypHUTypa
(cm. cTp. 32).

Kpome Toro, xaXanlii mpegMeT MOYKET COIPOBOKAATLCS CIHMCKOM 3aMeH.
Jia KasKa0i OCHOBHOU MO3UIIUM MOXKHO CO3JaTh HECKOJIBKO 3aMEHSAIOIINX.
I 3aMeHSIONIero IpeaMeTa YKasbIBaeTCsd KOJMUYECTBO, KOTOPOEe MOXKeT
ObITH BBIJAHO BMECTO KOJMUYECTBA 3aMeHJeMOM IIO3UI[MH, YKasaHHOT'O B
HOpMeEe, KOMILJIEKT (hypPHUTYPHI, BbIJaBaeMblii BMECTe C 3aMEHSAIONIUM IIpej-
MeTOM, W IIPM3HAK BblIJa4iM IIpeaMeTa 3a ILjIaTy. CHI/ICOK 3aMeH MOJMeT IIO-
TpeboBaThCs, €CJU IIPH BBIMKCKE JOKYMEHTa Ha BbIgadyy OyAeT IIPUHSATO
pelieHre 0 HeOOXOAMMOCTH 3aMeHbl OJHOTO MMYIIeCTBA APYTUM.

CroBaph IpefHA3HAueH [AJA PErucTPAallMy CKJIafoB Bamleil opraHusanun.
9TO0 HEOOXOAWMMO AJIA BEJEeHHUS CKJALCKOTO yd4eTa, 4TO BO3MOMKHO TOJLKO
IIPA COBMECTHOM MKCIIOJIb30BAHUM MOJLYJS ~ YUeT Bell[eBOro obecledeHus
monyaeMm " 3axyuku Criaazn Pacnpenmenenue”. DTOT c1oBaph ABISAETCA OOIIAM
Ias GosbIIuHCTBA MomyJiedn CumcTeMbl, MO3TOMY CKJAaAbl, 3apeTHUCTPUPOBAH-
Hble B HEM 4Yepes3 OJUWH W3 MOAYJIel, MOCTYIHBLI U B APYIrux MoayJasax. Eciu
CKJaj 3agaH B cjoBape  IloapasgeneHuss wmonyada 3axkynku Criaan Pac-
IpejesieHne’ , TO B XapaKTePUCTUKAX CKJaga, IPOCMATPUBAEMBIX B MOLYJe
"Vuer BemeBoro obecrneueHus , OyJeT YKasaHO TaK:ke U IIoJpasiesieHUe,
PeLaKTUPOBAThL JaHHBIE 0 KOTOPOM MOKHO B cjoBape ' lloapasgesieHus MOZLYJIS
"3akynku Crkian Pacupenenenne”.

» Cxnagw [_ (O] =]

Crnaaw [Fanuced: 2; Momeueno: 0]
Menznnanenr 48 | Hasmazasaee MNogpazaeneHue MO Banora yeera Cnocod yyeta ﬂ
Ck.naa, Ck.nan ofesikl 4 06YEH RUR MO YYETHBIM LEHER
Cr.nag 1 Ck.153 PYPHHTYPEI RURA MO Y4ETHBIN LEHEM
w
| KN | 3

Ckianbl, 3aperucTpupoBaHHbIe B JAHHOM CJIOBape, MCIOJb3YIOTCS IIPU OT-
paboTKe JOKYMEHTOB II0 COTPYAHMKAM B CKJIAICKOM y4yeTe — HU3MEHAIOTCS
CKJIQCKME OCTATKM Ha YKA3aHHOM B NOKYMeHTe CKJazxe. IJId TOro uroObl
mpousorniia oTpaboTKa, CKJajJ MOYKHO yKasaTh KaK B CaMOM [JOKYMeEHTe,
TaKk W B IIpaBuJje OoTpabOTKU II0 JaHHOMY AOKYMeHTY (cM. cTp. 37).

Kpome Toro, Cucrema Mm0O3BOJISIET BECTU KOHTPOJIb II0 KAKOMY-JIN00 OJHOMY
CKJIAQLy IPU pacueTe MOTPEOHOCTH COTPYAHUKA B HMYIIECTBE. ITO OCYIIECT-
BJISE€TCA IIPU IOMOIIM (hJaXkKa ¥ UMTBHIBATHL OCTATKU CKJIAACKOrO ydeTa Ha
Braanke IIpouee” dopmer "Hacrpoiika Cucremsr” (cM. ctp. 9). B 3aBucumo-
ety OT cocroaHua (uaxkka Cucrema mpu pacdeTe MOTPEOHOCTH COTPYAHUKA
B UMYyIllecTBe OyJeT YUYUTHIBATH MJIM HE YUYUTHIBATH KOJMYECTBO MMYIIECTBA
Ha YKa3aHHOM CKJIaJe.
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XapaKTepUCTUKU CKJIaJa BO MHOIOM 3aJaloTCd AJsA paldoThl B MOIYJe
"Baxkynku Criuapn Pacnpegenenue” — IUs KasKIOTO CKJIAZA MOXKHO YKAa3aThb
MaTEePUAILHO-OTBETCTBEHHOE JINII0, BAJIIOTY, B KOTOPOH B HPUXOTHBIX ITOKY-
MEHTaX 3a[aeTCs yJYeTHas I[eHA TOBapHO-MaTepHaJbHBLIX IIEHHOCTEl, HaXOsd-
HIUXCsA Ha 9TOM CKJaje, a Takke crocob yuera TMII — mo yuyeTHBIM IleHAM
WIu 1o IeHaMm peanusanuu. IlogpoOoHas mHpopManus o6 9TOM COAEPIKUTCSI
B cupaBKe mo moxayiano — 3akynku Ckiaan Pacmpenmenenue”.

CorjacyiiTe ¢ 3aMHTEPECOBAHHBIMU JIUIIAMU CBOM JIEHCTBUSA IO 3aII0JTHEHUIO
¥ MCIIOJB30BAHUIO 3TOTO CJIOBAPA.

Cknaackue onepaumm

Ilynkm mento:
CnoBapwm |
[OOKyMeHTHI |
Buabl cknaackux
onepauumn

Tun moKymeHra

B cioBape XpaHATCA CKJIAACKNE OIepalliM, KOTOPLIE MOI'YT BBIIOJHATHCA C
MMYIECTBOM HA OCHOBAHUM PErHCTPpUPyeMbIXx B CHcCTeMe NOKYMEHTOB. ITO
HEeoO0XOAMMO IJisi BeJeHHS CKJIAACKOI0 ydYeTa, 4TO BO3MOXKHO TOJBKO IIPU
COBMECTHOM HCIIOJIb30BAHNM MOAYJIS ~ YUeT BEI[eBOro O0eCIleueHnsA ¢ MOZLYJIeM
"Baxkynku Criaan Pacmpegmenenne”. OTOT CJI0OBaph ABIAETCA OOIUM [AJIS
OosbIiECTBA MOAyJaed CucTeMbl, IIOATOMY CKJIAJCKHUE OIepariuu, 3aperucTpu-
POBaHHLIE B HEM uYepe3 OAWH 13 MOAYJeEM, JOCTYIHEL U B APYIUX MOLY/ISIX.

JaHHBIE O CKJIAACKWX OIEpaIUaX, XPAHAIINXCSA B TAHHOM CJIOBape, HC-
IIOJIb3YIOTCS TPU OTPAbOTKe MTOKYMEHTOB IIO0 COTPYAHUKAM B CKJAJCKOM
yuere. IIna Toro uUTOOBI IpomM3oILIa OTPAOOTKA, CKJIAJACKYIO OIePaIUio
MOKHO yKasaTh KaK B CaMOM JOKYMEHTe, TaK ¥ B IPaBUMJEe OTPAOOTKU IIO
ITaHHOMY HOOKYMeHTy (cMm. ctp. 37). llanmee mpu oTpaboTKe B CKJIAJCKOM
yuere CrucremMa co3qaeT COOTBETCTBYIOIIME OIEPAIlMY M 3aHOCUT UX B JKYyPHAJ
TOBAPHBIX oIepanuii Moayas =~ Sakynku Ckiaan Pacupenmenenue”.

IIpu perucrpanuu JOKYMEHTY CTABUTCSA B COOTBETCTBUE OIepalusa IIPUX0a
WJIN pacxojia, Wi U Ta, U APyras — B 3aBUCUMOCTHU OT THUNA JOKYyMEHTA.

Kaxxkmas omeparnusa xapakTepusayercsa HabOPOM XapaKTEePUCTHUK:

"  TUIO — OPUXOM WIN PacXom;

®  BUJ — BHEIIHASA WJIU BHYTPEHHSA,

® HamnpasJeHUue — IIpAMad UJIU CTOPHUPYIOIIas.

Kampgomy Tumy HOKyMeHTa MOMKHO IIOCTABUTHh B COOTBETCTBHUE OIIEPAIlUU CO
CTPOTO OIpeJesIeHHBIM HA0OpPOM 3THMX XapakTepucTuk. HemocpeacTBeHHO B

MoAyJie " YUeT BelleBOoro obGeclieueHus WCIOJb3YVIOTCSI TOJBKO ABE CKJAL-
CKme omepanuu — " Beigaua” u " Boaspar”.

Tun omepanuu  Bug omepanmuu Hanpasiaenue

BHyTpeHHME TOKYMEHTHI (IOKYMEHTBI
IO COTPYTHUKAaM)

e Ha Brigauy mmymecTsa (CKIafcKas Pacxon Buemusis ITpsimas
omepanusa ~ Beigaua”)

e Ha BosepaT umyIecTsa (CKIa- Pacxon Bremnasa CropHupy!o-
cKasi omepanusa  Bosspar”) masa

IIpu perucrpanuu CKJIAACKON Omepanuy B JAHHOM CJIOBape He 00A3aTeIbHO
YKa3bpIBAaTh XapPaKTePUCTHUKN CKJAACKON omepamuu BpyuHyio — Cucrema
MOXKET aBTOMAaTHYECKM 3aJaTh TUIl, BUJ U HAIpaBIeHUE CKJIAACKON omepa-
nuu, ecau Bbl BeiOepeTe ee B moJjie ABTO3amoJHEeHNe , KaKk IIOKAa3aHO Ha
IIPUBEJeHHON HUe WJLIIOCTPAINY Ha IpuMepe onepanuy  Buigaua™:
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% Cxnagckan onepauun: JloGasneHuwe EHE
i Onucadxe
b HER K O I Brinzua
HamreHoBaHME:
Beuaaya ;I
J |
—Tun
% Mpurog " Pacxog
—Eun
% BHelwHAA "~ BHYTpEHHAR
—HanpaeneHue
& TMpaman ¢ CTopHMpyowWw A
ABTOZaN0NHEHME
Bozepar
(1] | Otrena | Crnpaeka |

ITocie BBIOOpa omepanuu B Iojie  ABrosamoJHeHune IMmojs  MHEMOKOn u
"HaumenoBanue  Takxke samonaHaiorcs Cucremoil aBromaruudecku. Ilpu He-
00XOAMMOCT MHEMOKOJ, ¥ HAWMEHOBAHWE CKJAICKON OImepanuu MOTYT
OBITH MCIIPABJIEHBI.

Kak moxaszaHo Ha NPHUBEIEHHON BBIIIE WJJIOCTPAIMM, HEIIOCPEACTBEHHO B
caMOM MoOJyJie ' YueT BelleBOro o0ecIledeHUs MCIOJIb3YIOTCA TOJBKO IBe
CKJaZicKue omepamuu —  Buigaua” m "Bosspar . OgHaxo aTMX oIepanuii
HeIOCTAaTOYHO MJIsA BeIeHUS CKJIAJICKOTO ydyeTa IIPeIMeTOB MMYIIEeCTBa.
YrobbI BEeCTH CKJAACKOI ydYeT, HeoOXOAMMO CHAauaja BBLIIOJHUTH HPUXOT
MMYII[EeCTBA HA CKJAaJL. OTO OCYIeCTBIAETCA B Moxayiae  3akynxu Criaan
Pacnpenenenue”, cOOTBEeTCTBEHHO, B cioBape CKJIAICKUe OIepanuu MOLYJIS
"Saxynku Crian Pacnpenenenue” wiay MOLyis — Y4eT BeleBOro obecledyeHns
JOJIXHA OBITH 003aTeJILHO 3aperuCcTPUpPOBaHa OIepalusd ¢ TUIIOM —llpuxorn .

Kpome Toro, mcmonbdys moayiab 3akyukum Criaan Pacmopegesnenue”, Brui
MOJKeTe, eCJIM HYKHO, BeCTHU CKJAACKOH ydeT He TOJBKO IIPEeJIMETOB HUMY-
IeCTBA W IPU ITOM 0ojiee OOIIMPHO MCIIOJb30BATh CJI0Baph  CKJAaLCKNe
omepanuu’ . Bosee mogpoObHas MHMOPMAIMA COLEPKUTCA B JJIEKTPOHHON
CupaBouHOl cucreMe o Moayal  3akynku Cxiaan Pacmpepenenue”.

MpaBuna oTpaboTKM BHYTPEHHUX [JOKYMEHTOB

Ilynkm menio:
CnoBapwm |
[OOKyMeHTHI |
MNpaBuna oTpaboTku
BHYTPEHHUX
AOKYMEHTOB

CiuoBapp "IlpaBuiia OTpabOTKM BHYTPEHHUX MAOKYMEHTOB IIpeJHa3HAueH
OIS perucTpanuy IPaBUJ, IO KOTOPLIM Oy/JAeT IIPOU3BOAUTHCA OTPabOTKa
IOKYMEHTOB II0 COTPYNHHUKAM B CKJIAIACKOM yueTe. ITOT CJIOBAPDL SABJISIETCS
o0ImuM I MOAyJel ' Yder BemieBoro obecmeueHusa u = Sakynxu Crian
Pacnpegenenne”, mosToMy MOKeT OBITEH 3aII0JHEH B JI000M MOZYJIE.

CioBaps "TlpaBuiia oTpaGOTKM BHYTPEHHUX AOKYMEHTOB HYMKeH IJs o0Jier-
yeHusA paboThI MPU PEerucTpalnuy AOKYMEHTOB IO coTpyaHuKam. Ilas Toro
yTOOBI 00eCIIeYuTh OTPAOOTKY B CKJIAICKOM yueTe, B JOKYMEHTE ITOJIKHBI
OBITH YKaB3aHBI CKJIAJA U CKJIAJACKasa omeparnusd. IIpaBuia oTpabOTKY IIO3BOJIAIOT
6e3 aTOr0 000HUTHUCH.
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% lpaeuna oTpatioTKH BHYTPEHHHX AOKYMEHT OB [_ O] x|
Mpaeuna oTpaboTEH BHYTPEHHHE aokymeHToE [Januced: 2; Momeueno: 0]

Aeaanarver +2 |[HaurieHosaHME 7267 | ASndma qosnams Cknag |Cknanckan |Karanor ToEapHER ONEpAaLMA A|

Mpaerno 1 | Mpasuno N1 |PH | Bryrpennue gokyredTel | Crnan|Beoaya 2K .ypHan ToBapHEIR oNepauMi
Mpaerno_2 | Mpasuno M 2 |NMH | Bryrpennue gokyredTen | Crnan | M pusog Mprog

| KN | 3

IIpu oTpaboTKe HJOKYMEHTOB IIO COTPYAHUKAM B CKJaAcKoMm yuere Cmcrema
B IIePBYIO0 ouepeab OyAeT IPOBEPATh HaJUUMe NaHHBIX O CKJAaAe u/WIu
CKJIQICKOI Ollepalluy HEIOCPeACTBEHHO B AOKyMeHTe. Eciu okakeTcs, UTO
B TOKYMEHTe 3TH ITapaMeTphl He yKasaHbl, Torma Cucrema OymeT MCIOIb30BaTh
JaHHBIe ciaoBapsa ' Ilpasmia orpaGorkm”. CucreMa HINET IIPABUJIO OTPABOT-
KU, DOAXONAINee IJIA NaHHOTO JOoKyMeHTa. CKJaX ¥ CKJaJcKad omepamus
ompegaensAoTca CucreMoil 0 TUIY OOKYMEHTa W KaTaJiory, COIep:Kaliemy
BBIODAHHBINA /I OTPAObOTKU JOKYMeHT (iubo To, OO Apyroe MOJI?KHO OBITH
00s13aTeJIbHO 3aJJaHO B IIpaBUJaX OTPAOOTKM’).

% [paeuno oTpatioTKH BHYTPEHHUR A0KYMeHToE: JloSaBneHue EHE3

O nMcaHue

MHerakoa; I Mpaewno_1

H auteHoEaHHE: I Mpagtno M2 1

Tun nokyreHTa: I PH j

Karanor gokymeHTa: I BHYTpEHHKE QOKYHEHTEI _I
—Maparetpel

K.aranor ToEapHEIX GNEpaLMi: IDKngan TOBAPHLIL ONEpPaUME _I

Cknag ICKna,u. "l |

Cknagckan onepalu:; I Brigaus

QK. | OTreHa Cnpaeka

Tun orpabaThIBaeMOro MOKYMEHTA M KaTaJloT MOTYT ObITH 3aJaHbl OIHO-
BPEMEHHO, TaKyKe MOTYT OBITh 3aJaHBbI TOJBKO TUIl WJH TOJBKO KaTaJor.
IIpu orpaboTke mokymeHTa CucremMa B MepBYIO ouepenb OyIeT IIPOU3BOIUTH
MOWCK IIpaBUJa, IJd KOTOPOTO 3aJaHbl M TUI, U KATaJoT, U IPU OTPabOTKe
JTOKYMEHTA YUYHUTHIBATH CKJAI W/UJIU CKJIAACKYIO Ollepaluio, KOTOpPbIe yKa-
3aHBI B IIpaBUJje C TaKUMHU HapaMerpaMu. Ecau TaKOBOTO He HaAXOIUTCH,
Cucrema OymeT MCKATh IIPABUJIO OTPAOOTKHM, AJA KOTOPOTO YKA3aH TOJBKO
TUII TOKYMEHTa, HO He yKasaH Katajsor. Ecau u takoro mpaBmia Cucrema
He HaXOAWT, TO y:Ke B IocJeAHIo ouepenb Cucrema OymeT MCKATh MIPaBUJIO,
Ui KOTOPOTO 3aperucTpUpoBaH TOJBKO KAaTaJoTl, HO He 3aperucTpupoBaH
TUI SJOKYMEHTA.

B ciyuae ecau cKiam v/Wiau CKJIAACKasA olepalus He 3aJaHbl HU B JOKYMEHTE,
HHU B IpaBuUJe OTPaOOTKM, OTPAOOTKA B CKJIAACKOM yueTe IIPOu3BeeHa He OyIer.

CucremMa He IOIYCKAaeT PErdCTPAlMM HECKOJLKMX MPABUJ C OSUHAKOBBIMU
mapaMerpamMu — Jiubo KaraJor, Jubo THUII JOKYMEHTa He MOJKHBI COBIIAIATh
C paHee 3apPeruCTPUPOBAHHBIMU.

Boisee mompobuas wmH@OpPMAIUA COLEP:KUTCA B dJeKTPOoHHOII CIpaBOUYHON
cucreMe.
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PaccMoTpuM OCHOBHBIE STalbl PA0OOTHI IO BhIJAaue 1 yUETy MMYIIeCTBA.

Perucrpanusa JuiieBoii KapTOUKU COTPYIHUKA.

" Perucrpanus 3BaHUA COTPYAHUKA ITyTEM N00ABJIEHUS 3AIIMCU B MCTOPHUIO
IPUCBOEHUSA 3BaHUA. BIOCIeNCTBUU, €CJIM 3BaHUE COTPYAHUKA OyHer
U3MEHEeHO, TO HeoOXOAMMO He WCIIPAaBJIATH 3BaHUE, a NOOABUTHL HOBYIO
3al1Ch B UCTOPUIO 3BAHUMU.

"  3amoJiHeHHe CIIMCKA PasMepoB MMYIIECTBA COTPYIAHUKA. IIpu maMeHeHUU
pasmMepoB HEOOXOAUMO He J00aBJIATH HOBBLIN pasMep, a UCIPABUTHL paHee
BBEJIeHHBIIL.

® Perucrpamnus mepuoja obeclieueHHS COTPYAHHKA MMYIIIECTBOM. YKasbl-
BaeTcs Jara Hauaja IIeproja W HOpMa CHAOMKeHWs, MOJOXKEHHAs CO-
TPYAHUKY. B Hauajge BeleHMs aBTOMATH3MPOBAHHOIO yuyeTa WX IIPHU
mpueMe COTPYAHUWKA Ha paboTy HMepeBOAOM TaK:Ke 3amloJIHAETCA CIHCOK
paHee BBITAHHOTO COTPYIHUKY MMYyIIecTBa. ITa mH(pOpMalua OymeT B
JaJbHEeHRIeM HCIIoJb3oBaThesaA CHcTeMOl Hpu pacueTe IIOTPeOHOCTU COT-
PYIOHUKA B MMYIIECTBE.

" FEcau cOTPYyAHUK BPEeMEHHO TepsAeT HIpaBo Ha obecreueHUre MMYIIIeCTBOM,
TO IIepPephIB TaKsKe MOJIKEeH OBbITh 3aPEeruCTPHUPOBAH B CIIHCKE IIEPHOIOB
obeclieueHnsaA WHMYIECTBOM. OJTa HH(GOpPMAIUA OYIeT MCIIOJIb30BAThCA
Cucremoii pu pacuere MOTPEOHOCTH COTPYIHUKA B MMYIIIECTBE.

IIpu mpueme cOTpygHMKA Ha pPabOTy, MCTEUEHUU CPOKA HOCKU BBIZAHHOTO
paree HMYIIECTBA, IIPUCBOEHNM HOBOI'O 3BAHUSA HEOOXOMVMO OIPEIe/IUTh
OTPeOHOCTL COTPYAHUKA B mMMyIecTBe. s ompezaesieHUA MOTPEOHOCTH B
paszese "JIuieBble KapTOUKM WMMeeTCs clelnuaibHaa QyHKIus PacyeT no-
Tpe6HocTn. PesysibTaToM ee pabOTHI ABJSAETCSA CIHCOK MMYIIIECTBA, KOTOPOE
OJI?KHO OBITH BBIJAHO COTPYAHUKY.

IIpu stom Bel MoOXKeTe yKaszaTh, cjaenyer Jjiu CucTemMe IIpu pacuere IIO-
TpeOHOCTH COTPYAHWKA B MMYIECTBE YUYUTHIBATH HAHHBIE CKJIAICKOTO U
oyxraarepckoro yuera (cMm. cTp. 49).

Hnsa perucrpanyum B Cucreme dakTa BbIAAYN MMYIIECTBA HEOOXOIUMO CO3-
JaTh HOKYMEHT Ha BbIJauy. AJIbTepPHATUBOM AOKYMEHTY Ha BbIJAUy SBJIA-
ercsi NJOKYMEHT Ha BBIILIATY [EeHEKHON KoMIleHcaluu. B ciayuyae BBIJAYUU
ILIATHOTO MMYIIIECTBA cjeayeT o(opMHUTHL JOKYMEHT Ha BBIJAUy 3a ILIATY.
JOKyMeHTBI MOKHO CO3[JaTh ABTOMATHMUYECKM Ha OCHOBAHUU PE3yJIbLTaTOB
pacuera — Cucrema cama copMUPyeT TOKYMEHT ¢ TpeOyeMoi omepamuein u
IIOMECTUT B HETO PACCUUTAHHOE KOJUYECTBO MMYyIIecTBa. JJOKYMEHT TaK:Ke
MOJKeT OBITH C()OPMUPOBAH BPYUHYIO — IIPU 9TOM Bam mpumercs caMoCTOs-
TeJILHO 3aIIOJIHATD €rO0.

B saBucumocTu ot mpuHATOrOo B Bareil opraHmsanuu THUIIA yuyeTa UMY-
mecTBa — CHIucaHne B MOMEHT OKOHUAHHMS CPOKA HOCKM WX  CIucaHue
B MOMEHT BBIJAu¥ — B JOKYMEHTe Ha BBIZAUy MOJKHA OBITh yKasaHa
omeparus Beimaua wiu Beimaua m cmucamue. Omepaliusi, ycTaHaBJINBaeMasi
"II0 yMOJUAHHIO IIPU ABTOMATHYECKOM (DOPMUPOBAHUM HOKYMEHTOB Ha
BRIJAUy, 3amaerca B (popme "Hacrpoiika cucremsl (cM. cTp. 9).

ChopMUpOBaHHBIN MOKYMEHT (He TOJBKO Ha BBIZAYY, HO U JIIOOOM APYTOii)
HAAJEKUT OoTpaboTaTh B OmepanuaxXx II0 COTPYAHUKAM, B Pe3yJbTaTe Uero
omepanua Oymer sadpurcupoBana B Cucreme. Pabora ¢ mOATrOTOBJIEHHBIMUI
JOKYMEHTAMU BBITIOJIHSAETCS B pasfese  JOKYMEHTHI II0 COTPYIHUKAM .
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Ilo oKOHUAHWHK CPOKA HOCKH, 3aJaHHOTO B HOPME CHAOKEHUs, MMYIIECTBO
aBTOMATHUYECKHU IIE€PECTAET YUCIUTHLCA 34 COTPYIHUKOM.

IIpu mpucBoeHMM HOBOrO 3BaHUA (UMHA) BO3MOKHA CUTYAIlUs, KOTJA HOPMbI
CHaOYKeHUA IJIA IPENbIIYIIEr0 U OYePeJHOTO 3BAHUM CONEPIKAT OAUH U TOT
JKe TIpeIMeT MMYIIIeCTBA C Pa3HLIMU IIpeaAMeTaMu (GypPHUTYPHI (MIU PA3SHBIM
KOJIMYECTBOM IIPeIMETOB (DYypPHUTYPHI) X CPOK HOCKU IIpeAMeTa MMYIIeCTBa
HUCTEKaeT He B MOMEHT CMEHBI HOPMHEI.

B sToM cayuae HeOOXOAMMO BOCIIOJNIB30BaTheA (yHKIMell Bbligava cpypHu-
Typbl... pasgena ' Jlunesble KapTouku — Cucrema cOPMHUDPYET MOKYMEHT
Ha BBIJAYY COTPYAHUKY HIPEIMETOB (DYPHUTYPHI, IOJOKEHHBIX IO JEHCT-
BYIOIIlENl HOPME W 3BAaHUIO.

Eciu B Bameil oprasusanuy IPUHAT TUI ydeTa MMyllecTBa CHOHCAaHUE B
MOMEHT OKOHUYAHUS CPOKA HOCKM , TO IO OKOHUAHUU CPOKA HOCKHU UMYIIle-
CTBO JOJIKHO OBITH cmucaHo. CrucaHme M3HOIIIEHHOIO HMMYIIECTBA IIPOM3-
BOAUTCS U3 pasfgena  JIuleBble KapToukyu (GyHKIMel CnucaHue ¢ ydyeTa... —
Cucrema HMIeT HECIHCAHHBIE MPEeIMEThl UMYIIIeCTBA, CPOK HOCKU KOTOPBIX
Ha YKasaHHYIO JAaTy UCTEK, U IIOMEIaeT UX B CIeIN(DUKAINI0 JOKYMEHTa C
oneparueii Cnucanme ¢ yuera. Crrcanme MOYKET IPOUBBOIAUTHCS OJHOBPE-
MEHHO II0 HECKOJIbKMM BBIJEJIEHHBIM JIUIIEBbIM KapToukam — Cucrema mo-
OouepeHO IPOAHAIMIUPYET UX U CO3MACT IJIA KayKIOH KapTOUKU OTHEeIbHBIN
JTOKYMEHT.

IIpu BO3BpaTe COTPYNHMKOM HMYIIECTBA HEOOXOAUMO O(GOPMUTL HOKYMEHT
Ha Bo3BpaT. Eciu mojsieskaliiee BO3BPATy MMYII[ECTBO 0 KAKUM-JIU00 MPHU-
yyMHAM He BO3Bpalaercs, TO Oo(GopMJseTcs MAOKYMEHT Ha HadYWCIeHUe
ymep:kanusd. [[OKYMeHTBI MOTYT ObITh O)OPMJIEHBI KaK BPYYHYIO, TaK U Ha
ocHOBaHuUU TmpousBenenHoro Cucremoii pacuera. Pacuer BBINOJIHSETCA B
pasgene JIumeBble KapTOUKKM IIPU MOMOINKM (yHKIuu PacuyeT Bo3Bpa-
Ta/cnucanmsa. VcXOOHBIMM OAHHBIMHE [OJIS pacdyera CIysaT OTpabOTaHHBIE
JOKYMEHTHI O BbIJaue MMYyIllecTBa. Pe3ysibTaToM pacuera SIBIAETCH CIIKCOK
MMEIOIIErocs y COTPYAHUKA UMYIECTBA C HEHCTEKIIINM CPOKOM HOcKu. U3
9TOT0 CIMCKAa BBI MOKeTe BHIOpATh HYIKHBIE IIPEIMETHI M BKJIIOUNTH UX B
JOKYMEHT Ha BO3BpAT MJIN HAUWCJIEHVE YIepIKaHus;.

ITocie oTpabGoOTKU OOKYMEHTa HUMYINECTBO CUMTAETCH CIIMCAHHBIM C CO-
TPYAHUKA.

CBeeHUs U3 JOKYMEHTA O HAUWCJIEHWHU YAeP:KAHUA MOTYT OBLITh ABTO-
MaTHYEeCKM IIepeJaHbl B MOAYJb  3apiara [IJd BblUeTa CYMMBI U3
3apILIaThl COTPYAHUKA. IlpM oILiaTe COTPYAHHUKOM CYMMBLI B Kaccy Ha
OCHOBAHUU [OKYMEHTA HA HAUWCIEHUE YIEP:KAHWA aBTOMATHUYECKH MOMKET
OLITh CO3MaH TPUXOMHBLIM KaCCOBBIM OpJep, KOTOPBHIN cpasy ke OymeT
IOCTYIIeH OyXTaJTepy B MoAyJe = Byxraarepus .

s orpakeHuss (pakTa BBIJAYM KMYIIECTBA COTPYIHUKY CO CKJIaga WU
BO3BpaTa MMYIIECTBA HAa CKJAJ MOKeT OBbITh BBHIIMOJHEHA OTPaboTKa MOKY-
MEHTa II0 COTPYAHUKY B CKJaJAcKoM yuere. IIpu oTpaboTKe B CKJIaICKOM
ydueTe M3MEHSIIOTCA CKJAACKHE OCTaTKM Ha YKAa3aHHOM B JOKyMEHTEe CKJaJe.
Benenure CKIAICKOrO ydyera BO3MOXKHO IIPH COBMECTHOH paboTe MOAYJIS — YUer
BeIeBoro obecreuenusa ¢ moayJeM  Sakynku Cxiaan Pacopenmesenue”.

B ciyuae yTpaThl MMYIIECTBA IIPU BBITIOJHEHUM CJIY:KEOHBIX 00S3aHHOCTEM
OHO MOJKeT OBITh JOCPOYHO CIIMCAHO C COTPYAHHKA. B JaHHOM ciyuae
odopMiIsieTcsa TOKYMEHT Ha crucaHue. JJOKYMEHT MOKeT ObITh O0(OPMIIEH
KaK BPYYHYIO, TAK ¥ Ha OCHOBaHWU mpousBefeHHOro Cucremoii pacuera.
Pacuer BBIMONHsEeTCA B pasgene JIWIeBble KAPTOUKM  MPH IIOMOIIA
dyurmun PacuyeT Bo3BpaTta/cnucaHus. VicxomHBIMU AAaHHBIMHU [Jis pacuera
cay:KaT oTpaboTaHHbIE NOKYMEHTHI O BBIZlaue WMYIecTBa. PesyibTaTrom
pacueTra SBJISETCA CINCOK MMEIOIIErocsi y COTPYAHMKA MMYIIECTBA C HEUC-
TEKIIIUM CPOKOM HOcKu. V3 sToro cmucka Bbl MosKeTe BbIOpaTh HY:KHBIE
mpeaMeThl U BKJIIOUUTH UX B JOKYMEHT Ha CIIMCAHUE.

ITocse oTpaboTKM HOKYMEHTa Ha CIHCAHUWE UMYIIECTBO He OyJeT YUYMUTHI-
BaThCA KaK BBIJAHHOE MPH (POPMUPOBAHUU HOTPEOHOCTH COTPYAHUKA,
HauYMHasA ¢ MOMEHTa CIUCAHUA.
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" TIpu yBOJILHEHUU COTPYAHUKA MOYKET BOSHUKHYTH HEOOXOIMMOCTL B HAUMC-
JIeHUU yJep:KaHUs 3a BBIJAHHOE eMy HMYIIEeCTBO C HEHCTEKIINM CPOKOM
HOCKU. B aTOM ciiyuae m3 JIMIIEBON KapTOYKM COTPYAHUKA IIPU IIOMOIIU
dyaKIUu Pacuyet ygepxaHusi Bel MoikeTe aBTOMaTHYECKH O(POPMUTH HOKY-
MEHT Ha HaUYNCJIeHWEe yJep:KaHusd, B KOTOPOM OYAYT IIepPeuuCJIeHBI BCE
uMelnyuecad y COTPYAHUKA IPeAMEThbl MMYIIEeCTBa C CyMMaMU yAep:KaHUAd.
IIpuuem pacueT cyMM IIPDOM3BOAMTCS 3a IIePHOJ OT AAThl pacueTa OO OKOH-
YaHUSA CPOKa HOCKU; YUUTHIBAETCA TaKyKe CTOMMOCTH IOJIO}KEHHOI'0, HO He
BBIIAHHOTO COTPYAHUKY MMYIIeCTBAa.

CBefleHUA U3 JOKYMEHTA MOTYT OBITH IIepefaHbl B MOLYJIb 3apIuiara’ HIn
HA UX OCHOBAHUM MOXKET OBITh C(OpMUPOBaAH IIPUXOIHBIN KaCCOBBIN OpHED,
KOTOPBIA OygeT JOCTyIeH OyXrajTepy B MOoAyJe ~Byxraarepus .

" TJIpu mepeBOfe COTPYAHUWKA Ha APYroe MeCTO CHIYy:KObI (pabOThI) €My BBI-
JaeTcs aTTecTaT BeIlmeBOro AoBosbCcTBuUs. OH dopMupyercsi B pasielie
"JIniesble KapTOUKX B BHUJE OTYETA.

Ianee paccMOTpUM ONMCAHHBIE 9TAlbl 60Jiee TOAPOOHO.

PETMCTPALMSA NIULLEBOM KAPTOYKM COTPYOQHMUKA

Ilynkm mento:
Yyer | lnueBblie
KapTOu4Kun

JIumeBas KapTOYKa COTPYAHUKA COCTOMUT M3 3aroj0OBKa M TPeX CIUCKOB:
WCTOPUU IIPMCBOEHUSA B3BAHUM, cOUCKa MoAuduUKaANuii wumyinectsa (T.e.
CIIMCKAa JINUHBIX PasMepoB), COHCKA IIePUOJ0B oOecIeueHusI UMYIIeCTBOM (B
HeM Ke PEerHCTPUPYIOTCS IIEePEePLIBLI B 00eCIeUeHU ).

% JuneBHE KapTOYKKH =] B3
F.aranoru NMuuestie kaprouky [3anumoee; 7; MNoredseno; 0] [«] [#]

1) Corpyarsicn npeanpuarin | Fosieeer A2 48 | Banmomer | dhar | Groscmss =]
laepunoe  |Hputi  |Bnagurdpomsd |
Neeko ["anuna | aBpUioEHa
MNonoe DeHuc [peeswd
MupoHoe  |Cepreit|Bacuneesud
MupoHoe  [[Maeen |Cepreesuy
Hectepoea |Enena |Hlpeeena

Cokonoea |AnHa  |HukonaeeHa v|
k

[Mepuog ofecneqeEHMs |MD,I1H¢'HKE|LLHH gL e 3BaHHA

Ewmr_ﬂ-ﬁ-wm_n
-

Higonas cereinedd | Fane sovans | Hans ongevasesr |Tun nepuona |~

Hoprda Tr 17.07.03 . ¥
I<| | 3

Eciu moxmyas "YueT BeleBOro o0eCHeueHHsA MCIOJIL3YeTCA COBMECTHO C
mozyneM 3apmiaara” wian " Kaapbl 1 B HUX 3al0JHEeH pasges  COTPYLHUKHA ,
TO B CHHCKe JHUIEBBIX KapTOUEK IPHUCYTCTBYIOT Te ke samucu. CTpyKTypa
KaTaJoroB TaKiKe IIePeHOCUTCA 13 pasaesa = COTPYIHUKHU

B zarosioBke JuIleBOII KApTOUYKHU YKAa3bIBAIOTCSA TaOEJIbHBIM HOMEP, MHEMOKO.
COTPYAHMKA II0 NAHHBIM cjaoBapsa  KoaTparenTsl , ®MO, moa coTpymHUKA,
MPU3HAK yYyeTa KOMIIEHCAIIMM IPKU pacuere yAepP:KaHUA, a TakiKe UHQDOP-
Manusa O HOJIKHOCTHOM WCIIOJTHEHUU — MOApasfesieHrne U JOIKHOCTb.

TabenbHBIIT HOMEP COCTOUT M3 ABYX UacTeil — mpedrrca m cOOCTBEHHO HOMepAa.
IIpedhurc MOKeT MCIIOJb30BATHCA IJIA TPYNINPOBKU TabEIbHBIX HOMEPOB IIO
HEKOTOPOMY TPUM3HAKY, HalpuMep, 0 IPUHAIJIEIKHOCTA K OIIpeAeIeHHOMY
noxpasgenaennio. IIpeduKc MOMKeT COepP:KaTh A0 UYeThIPeX CHUMBOJIOB, B TOM
Yymcie CUMBOJIOB mpolen” . Jasa Kaskaoro mpedurca BemeTca He3aBUCHMAS
HyMmepanus. [Ipu cmeHe npedukca HOMep N3MEHSAETCS aBTOMATHUUECKU.

IIpu moGaBiaeHuu HoBoM Kaprouku CucreMa mpezJaraer npe@UuKC, COCTOSITUNA
u3 4-xX mpobesoB, U HOMEP, HAa eJUHUILY OOJIBIINI MaKCHMAJIBHOTO M3 paHee
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3apEeTUCTPUPOBAHHLIX HOMEPOB IJIs 9TOT0 mpedurca. Bel MoiKeTe U3MEHUThH
npeniaraemMbiii CucTeMoii HOMeD, HO €CJIM yiKe CYII[eCTBYeT JINIleBasd KapTouKa
¢ TakuMU Ke npedUKcoOM M HOMepoM, To CrucreMa He IacT 3aperucTprupoOBaTh
JANEBYI0 KapTouKy. [[JA ITOBTODHON aBTOMATHMYECKOH TeHepanuu HOMepa
HaKMHUTE KHOIKY ¥| B IPaBOil 4acTU IOJIA.

% MNunesan kaprouka: Mcnpaenexdue 7| x|

—OrucaHHe —Moapasaenetme
T afeneHEIF HOMER: I I?’ _\’I MoapasnensHu9e: IHDCD j_l
RoHTpareHT: I Hecreposa j_l JomkHOCTE: I ' naEHEI cnew, j_l
P araunun; I Hectepoea
Hrag; IEneHa
OryecTeo: I Wpeeena

Mon: Iﬂ

I- HyMTEIBATE KOMIEHCALMID MNPH Pac4ETE YO EpHaHKMA

[Lara npuerda: I 10.02.2000 \’I
JaTa ysoneHEHMA: I o VI OGHOBWTE A0MHHOCTHOE MCNOAHEHHE |

ak. I OTrieHa Cnpaeka |

Eciu coTpyAHUK 3apaHee 3aperiCTpPUpOBaH B ciaoBape KOHTpareHThHI , TO €ro
MHEMOKOJ MOKHO BBIOpaTh M3 aTOoTr0 cjaoBaps. Torma ero @UO u mos OyayTt
IepeHeceHbl AaBTOMATUYECKH U3 CJIoBapA  KoHTpareHTsl . Eciu ke COTPYIHMNK
He 3apericTPHUPOBAH KAK KOHTPATEHT, TO IPUAYMANTe X BBEAUTE €r0 MHEMOKOL
B nose "KouTparent:"; B orBer Cucrema INpeAJOKUT AOOABUTHL €r0 B CJIOBApPh
"Kourparents:',] um Bbl 6ymeTe BBIHYKIEHBI COIVIACUTHCS, HHAUe IIOJIE
"Konrparent:” Oyzmer oumiteHo. Taks;xe Bam HeoOxoauMmo GygeT 3allOJHUTH
nose "@avunuda:”. Msa, OTUECTBO M IIOJ COTPYAHMKA MOXKHO OyZeT 3aHe-
cTu mosxke (1ubo B JIUIEBYIO KAPTOUKY, JU0O B CIOBApPh  KOHTpareHTsI" ).

Eciu Moxaynbp "Yuer BeleBOro o0ecledyeHHus OKCILIYaTUPYETCs COBMECTHO C
momyneM 3apmiaara wian  Kazapel”, To Bl MoMkeTe aBTOMATUUYECKH IIOJYUYUTH
MHPOPMALIKIO O HOAPA3Ne/IeHUN U HOJKHOCTH COTPYAHUKA IIPHU YCIOBUU, YTO
Ha HEro 3aBefieH JIMIIEBOM CUeT M TaM YKAa3aHbI 3TU CBeAeHudA. I IoIydeHns
MHPOPMALIUN JOCTATOUHO HAMKATHL KHONKY ~ OOGHOBUTBH JOJKHOCTHOE MCIIOJIHE-
Hre — moasa ' llogpasmenenusi:” u JlOJIKHOCTB: B3alOJIHATCA ABTOMATUYECKH.
Ecin ke Moaysb " YUeT BEIeBOro O0ecIeueHNsa SKCILIyaTHPYeTCs aBTOHOMHO,
To BBI MOJKeTe 3aIlOJITHUTH 9TH II0JIS BEIOOPOM M3 OJHOMMEHHBIX CJIOBapeli.

Kpome Toro, Bel MoxeTe yCTAHOBUTHL (DJIAMKOK Y UUTHIBATH KOMIICHCAIIMIO
P pacyeTe yAePMaHWA IS TOro, 4To0bl B JOKYMEHTe Ha yIepKaHue C
JAaHHOTO COTPYIHWKA YUYWUTHIBAJIaCh KOMIEHCAIIMA 3a MOJOKEHHOe, HO He
BBIZAHHOE MMYIIIECTBO (KPOMe BBIJAaBAeMOTro 3a IuiaTty). Ilpu aTom, ecam HoJT
OpraHM3alluu IMepel COTPYIHUKOM PaBeH WM IIPEBBINIAET JOJT COTPYIHUKA

nepen opranusamnuei, To Cucrema BBI-

NAPYC Yyer pemesoroe oGecneyeHHn E zaer (hopMy 3ampoca:

Curara ynepsaHua Hynesadl " "
MMponomHHTE $OPMHPOBaHHE OKYMEHTS ! HpI/I BbIﬁOpe IIa Cucrema (l)OpMI/IpyeT
JIOKYMEHT C HYJeBOU MU OTPUIIATE]Ib-

Her | HOM CyMMOIA.

' KonrpareHt 6yner 100aBIieH B KOpHEBOii katayior ciosapst "Koutparentst". ITpu HeoGxomumocTu Bbi cMoskeTe
B JlaJIbHENIIIEM NIEPEHECTH 3allUCh B APYroii KaTajor.
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BeneHue nctopmm npucBoeHUsA 3BaHUM (YMHOB)

Wudopmarius, cBa3aHHAs C IPUCBOEHUEM COTPYAHUKY 3BaHUI (UMHOB), HC-
nosbayerca CucTeMoil IPW MCYMC/IEHUH IIOJOXKEHHOM K BhIgade (PYyPHUTYPEL.
HamomuuM, 4TO Kak[gas COCTABJIAIONIAA KOMILJIEKTAa (YPHUTYDPHI B CJIOBape
"KOoMILIEKTBl (DYyPHUTYPBI MOKET OBLITh COIIOCTABJEHA C OIIPeeeHHBIM
3panueM (uuHOM). Eci mpeamer MMyIeCcTBa BBIJAETCA BMECTE C KOMILIEKTOM
GypHUTYPBI, TO B cjoBape  HOpPMEI CHAOMeHUs YKa3bIBAETCA CCBHLIKA Ha
HYXKHBIH KOMILIEKT GypHUTyphl. Torga npu ¢GopMUPOBAaHUU HOKYMEHTa Ha
BBIJJAYY BMECTE C IPeIMEeTOM MMYIIeCTBa B COMCOK K BhIgaue Cucrema OynmeT
aBTOMATHYECKM BKJIIOYATH U COOTBETCTBYIOINUN KOMILIEKT (DYPHUTYPBI, HO IIPU
aTOM OyJeT OoTOMpAaTh TOJHKO Te MO3UIMU KOMILIEKTa, KOTOPHIE IIOJIOMKEHBI
COTPYIHUKY 110 3BaHuio (uuHy). Taxske Bol cMmoixere (popMHPOBATH JOKYMEHTHI
Ha BBIJAUYy TOJBKO (DYPHUTYPHI, IOJOKEHHON COTPYAHUKY IO HOpME CHAb-
JKeHUsI ¥ 3BAHUIO.

Wcropus mpucBoeHUus 3BaHUU (YMHOB) BeleTCs B CIIHCKE, PACIIOJOKEeHHOM
Ha BKJAAKe SBaHUA JUIEBOH KApPTOUKM COTPYAHUKA.

Eciu moxayas "YueT BeleBOro o0eCHeueHHsA MCIOJIL3YeTCA COBMECTHO C
monyineMm Kazapel” wiam "Sapmiara’ W TaM Ha COTPYLHUKA BeNeTCs WCTOPUS
IIPUCBOEHUSA 3BAHMI, TO 9Ta MHMDOPMALIMSA aBTOMATHUYECKHU OTOOPAXKAeTCa U
B MojyJie " YdeT BemieBoro obecmedeHus . Eciau cBefeHHII O IPUCBOEHUU
3BaHuil corpyaHuKy B CucreMe He 3aperduCTPHUPOBAHO, TO UX CJIEAYEeT BBECTU
BPYUYHYIO. 3BaHNe N00ABISETCA B CINCOK W3 CIOBAPA  SBAHUA U YMHBL .

% 3eanue: JloGasneHue EHE3

—Oncanue
JeaHueMHuH: I MoanokoEHkME vl |
JaTa npuCE0eHMA; |31.05.2EIEI4 \’I Hormep npuk.asa; |123559
M pureYaHKE:
OtrerHa | Cnpaet.a |

BrociencTBun, Korma COTPYAHUKY OyHeT IPHCBOEHO ouepenHOoe 3BaHMNEe, Heob-
XOAMMO He MCIPAaBJIATH CTapoe 3BaHMHEe, a J00AaBUTh HOBYIO 3aIlCh B MCTOPUIO
3BaHUM.

PerMCTpauvm nepuogoB obecne4yeHus COTpyAHUKA UMYyLLLECTBOM

Ilepuon obecneueHNA UMYIIECTBOM OIPENEIAET:
" HOpMY CHAOKEeHUs COTPYIHUKA;
" B KaKue CPOKM COTPYAHUKY IIOJiaraeTcs HOPMa;

" (akThHl BBIZAYM MMYIIECTBA. 3a4al0OTCs BPYUYHYIO IIPU IIPpUEMe COTPYIHUKA
Ha pabOTy Ha OCHOBAHWMMU €ro aTTecTaTa BEIleBOTO AOBOJBCTBUS WJIN IIPU
MePBUYHOM BBOJe HH(MpOPMAIUU II0 COTPYAHUKY, a TakKe (OPMHUPYIOTCS
aBTOMAaTUYECKU IIPU 3aKPBLITUHU IIepuojga oOecleueHus ¥ OTKPBITUM HOBOTO
nepuoja (T.e. IpuW IIepeBojie Ha HOBYI0O HOPMY CHaOKeHHUs). ITU CBEIeHUS
yuursiBaiorcsa Crucremoil Ipy pacuere IOTPeOHOCTH II0 JeMCTBYIOIIEl HopMe;

" [epepbIBLI B BEIEBOM O0ECIICUEHNN.
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Ilepuonasl obecrieueHUs COTPYAHUKA MMYIIECTBOM OTOOpAasKaloOTCA B CIIHCKe,
PacIoJI0XeHHOM Ha BKJaAKe llepronbl obecredyeHnss MMYIECTBOM .

Ilepuon obeclieueHUa B IEePBBIA pas 3afaeTcA IPU IpUeMe COTPYIHUKA Ha
pabory. Cienyrmormiue mepuoabl obecrneueHUsT 3aJal0TCA IPU U3MEHEHUU YC-
JIOBUH TPYAA, BAGKYIIUX M3MEHEHUsS HOPMbI CHAOKeHusA — HalpuMmep, mIpu
TmepeBofie HAa APYTYIO HOJKHOCTHh MM IIPU MPUCBOEHUM HOBOTO 3BAHUA.

Hosriii mepuon obeciieueHnsi HEOOXOAMMO PETrMCTPUPOBATL KAXKABIN pas, Korga
COTPYIHUK IIEPEBOAUTCS HA HOBYI0O HOpMY cHab:keHus. Eciu mo Kakxkoii-To
MIpUYNHE COTPYAHUK BPEMEHHO TepseT IIPaBo Ha obecleueHure MMYII[eCTBOM,
TO B COMCKe HeoOXOAMMO 3aperucTpUpOBaTh MepPephiB B obecneueHun (0 peru-
CTpalliy IIePephIBOB PeUb MOHAeT HUMKE).

Obpariaem Barte BHUMaHMe, YTO TEpPe] OTKPBLITHEM HOBOTO IIE€PUOAA MU IIepe-
pbIBa B obecneueHnr HeOOXOAMMO OTpPaboTaTh BCe MMEIOINecs JOKYMEHTHI,
odopMIIeHHBIE B IPEABIAYIIEM Iepuoje. Perucrpaiius HOBBIX YUETHBIX JAHHBIX
B Cucreme (T.e. oTpabOTKA MOKYMEHTOB B yUeTe), OTHOCAIIUXCA K 3aKPLITOMY
mepuony, He paspernaercs.

» Ilnsa mobGaBjieHUs HOBOTO IIEPUOLA:

BLIOEpUTE NMYHKT KOHTEKCTHOI'O MeHI0 HasHauuTb HOBYIO HOPMY CHaGXeHus...
B cumcke ' Ileproabl o0ecleueHHsA MMYINECTBOM WX B CINCKE JIUIEBBIX
KapTOUYeK, IpeJBapUTeJIbHO YCTAHOBUB KYypPCOp HA HYKHYIO 3anuchk. Oquu u
TOT Ke Iepuoj] O0ecIeueHHs MOMKHO 3aperMCTPUPOBATEL CPasy AJA HECKOJb-
KUX COTPYAHHUKOB, IJIA 3TOTO IIepej BHIMOJHEHMEM KOMAHILI BBILEINTE MX
JINIEBbie KaPTOUKHU (HAIlpuMep, IPK MOMOINK KJIaBuinu IIpo6en’ ).

% NapamMeTpbl Ha3HAYEHUA HOBOR HOPMBI

MapateTpel
Hoprda cHat®eHWa: I Hopra 23 vl |

TaTa Havana AeACTEM: I 19.01.2005  « I

I- Faccuvreigate no CPOKAt HOCKK M3 HOE0H HOpHb

OTreHa | Cnpaek.a |

B mosaBuBmieiica opme BbIOEPUTE HOPMY CHaOMKEHUS, IIOJATalONIyIOCA CO-
TPYAHUKY, U AATy HavaJya nepuoga obecrneueHusd. llara moakHa XOTs ObI HA
OIVH JeHb TPEeBHINIaTh ATy Hauaja MPeAbIAYIero mepuoia obeclmeueHud,
a Tak’Ke IIOCJEeHIOK AATy PETHCTPAINU OTPAOOTAHHBIX TOKYMEHTOB 3a STOT
nepuon. Ecam gata He COOTBEeTCTBYeT yKasaHHOMY ycJjioBuio, To Cucrema
BBIJJAeT IPeAYIPerKJatoIee COOOIeHe U He OTKPLIBAET HOBBIN EPUOT,.

CpOK HOCKM MMYIIeCTBa, He M3HOIIEHHOr'0 Ha JaTy Hadaja mepuoga obec-
MeYyeHUsT UMYIIeCTBA U MOJIOKEHHOTO KaK II0 MPeabIAyInei, Tak U 110 HOBOM
HOpPMeE, MOKEeT PACCUUTHIBATLCA JIMOO IT0 MpeAbIayIleii, Jubo Mo HOBOM HOpMe,
B 3aBUCHMOCTH OT YCTAHOBKH (PJIaKKa ~ PacCUMTBIBATH II0 CPOKAM HOCKU W3
HOBO# ()OPMBI .

s mmyliecTBa ¢ HEUCTEKIINM CPOKOM HOCKM, OTCYTCTBYIOII[ET'O B HOBOH
HODME, a TaKyKe, IIPY YCTAHOBIEHHOM (IaKKe ~PacCUMTHIBATEL II0 CPOKAM
HOCKM M3 HOBO! (DOPMBI , AJIA UMYIIECTBA, CPOK HOCKU KOTOPOTO IO HOBOM
HOpMe MeHbIIIe, YeM II0 CTapoii, 1 OH OKAHUYMBAETCS PaHee NaThl HA3HAUEHUS
HOBO# HOpPMBI, CHcTeMa ycTaHaBJIMBaeT IpeKpallleHre HOCKM C JaThl Havaja
IericTBuA HOBOI HOpMBI. [lanee Brl cMoikeTe chopMUpoBaTh JOKYMEHTHI Ha
BO3BpPAT HMMYIIECTBA C HEHUCTEKIINM CPOKOM HOCKM WJIM Ha HAYUCIeHUE
yIoep:KaHusa 3a HEro.
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Oobpariaem Baiile BHUMaHmMe, YTO IpU IIepexojie HAa HOBYIO HOPMY CHAOKeHUS
CPOK HOCKY MMEIOIIEroCcs UMYIIIEeCTBA, €CJIN OHO Ke II0JIaTaeTcs M IO HOBOM
HOpMe, OyZeT MCUUCIATHCA COTJIACHO CTapoil HopMe.

Hampumep, COTPYAZHUKY B COOTBETCTBUM C IPEBIAYINEHl HOPMOI OBIIN BBHIZAHBI
6ormHKY Ha 12 MecaneB. IIo OKOHUaHUA CPOKA HOCKHU COTPYJHUK IIE€PEBOTUTCS
Ha HOBYIO HOPDMY, II0 KOTOPOI eMy IOJIaraloTcs Te 'Ke OOTMHKU, HO Ha 10 mecsa-
meB. CpoOK HOCKM BBIJAHHBLIX OOTHHOK OymeT paBeH 12 mecsiam.

Ja Bemiedl, BBIJAHHBIX II0 CTAPOW HOPME ¥ HEe II0JIATaloIUXCSA II0 HOBOM
HODMe, IIPOCTaBJIsAETCS AaTa IIPeKpalieHusa HOCKU.

Ecin Hopma cHab)eHHA 3afaeTcs AJA KayKJ0W OTAeJbHOIH JHIEBON Kap-
TOYKH, TO IIOCJe HaxaTusd KHonku OK" mosasBuTcsa OKHO:

% Nepuon otiecnevenun: JloGasneHue EHE3

Hoprda
Hoptda cHad®eHWa; I Hopra 2t [~ MNepepris & obecneqsHIM
Iara Havana geficTeMA: I 13.071.2005 [laTa oKOHYEHMA LeifCTEMA; I o
Tpetyeroe  |Bewannoe  |EawHuua  |Mata Hadana|Cpok  [dara -
My ecTeo KOMMYBCTED  |KOAMYBCTED |MSMEREHMA|CPOKA HOCKM |HOCKM | 0KOHYaHMA
CpOKa HOCKM
Eence neTHee meH, 0000 1,000 k-1 18.01.03 12]17.01.04
Eencé TEnnoe meH. 0000 1,000 k-1 18.01.03 36]17.01.06
Eeper deTpossii 0000 1,000 | wr. 18.01.03 36(17.01.06
Enyska a.p. nec. 0000 1,000 | wr. 18.01.03 12[17.01.04
Enyskaa.p. npa. 0000 1,000 | wr. 18.01.03 12[17.01.04 -
1 | 3
= | | | | Ok I OTreHa | Cnpaek.a |

B oxHe mpHCYTCTBYyeT COUCOK. ByaeM HashIBaTh €Tr0 HCTOPHEH BHIAAYH
umymecrsa. Eciu mepuon obecledeHus: s COTPYIHUKA DPETrUCTPUPYETCS
BIIepBBIE, TO HMCTOPHUA BBIJAUM IIycTa. B Hee ciaexyeT A00aBUTHL JaHHBIE 00
MMYIIIECTBE, BBIIAHHOM COTPYAHUKY IO Hauajia BeJeHUS aBTOMATH3MPOBAHHOTO
yuera. B 3TOT CIMCOK TaKiKe MOMEI[AIOTCSA IIOSUIIMY aTTECTATa BeIleBOTrO
JOBOJILCTBUSI IPHU MpHEeMe COTPYAHMKA IepeBogoM. VM TYyT BO3MOXKHBI JBa
BapHUaHTAa:

" Ecau maThl BBIJAYM IIOJIOMKEHHOIO MO IIPEABIAYINEH HOpME HMYIIEeCTBA CO-
TPYOHUKA ONUHAKOBBI AJIA OOJILIIMHCTBA ITOBUIIUUA aTTecTaTa, AO0ABLTE B
criucok ' Ilepmonpl oGeclieyeHMs MMYIIECTBOM IIEPHOJ C JaToOi, COBIA-
IaloIlei ¢ JaToM BBIOAYUM MMYIIECTBAa M C TOM JKe caMoil HopMmoii. B cmucke
MIOABUBIIIETOCA OKHA BBIGEPUTE IMYHKT KOHTEKCTHOTO MeHIO  J06aBUTH U3
HOpMEI'. CucTeMa BHECET B CIIMCOK BCE IIO3UIIMU, IIOJIOMKEHHBIE II0 JAHHOMN
HopMe. [lara Beimauu OyZeT COBHAAATH C AATON OTKPBITHS YUETHOrO IEPHOAa,
1 BaMm ocraHeTcCs TOJBKO IMEPEHECTH M3 aTTeCTATa BBIJAHHOE KOJIMUYECTBO II0
KayKJ0U MMYIIeCTBeHHOH mosunuu. Jlajgee, OATBEPANB OTKPBITHE IIEPUOA
¥ 3aKpBLIB OKHO ' Ilepuoj obGecreuenus: JloGaBieHue”, OTKPOTe HOBBIN IIe-
puon obecIieueHUs C TEKYIMMM HATOH M HOPMO# CHAaOKEHUS COTPYIHHUKA
umyirecTsoM. Temeps B OKHe AJIA HOBOIO mepuoga obecmeueHnsa Ilepuof
obecreuennus: Jlo6aBieHre” CIMCOK MMYINECTBA 3AI0JIHEH UMYIEeCTBEHHLIMU
MOBUIIMAMY C YKA3aHWEM [TaThl OKOHUYAHHUSA CPOKA HOCKM M BBLIJAHHOTO
KOJIMUYEeCTBA [IJIsI BCeX ITO3UIIUIL.

" Ecau maThl BRIJAYU ITOJIOXKEHHOTO IT0 MPEABIAVINEH HOpMe MMYIIECTBa CO-
TPYJHUKa B OOJIBIIIMHCTBE CJIyYaeB He COBIAAAIOT WA HMMYIIECTBEHHBIX
MO3UIIMI B aTTecTaTe He OYeHb MHOTO, OTKPOMTe HOBBIHA IIepuok obecreue-
HUS C TEKYIIUMHU HATOA M HOPMOM CHAOKEHUsS COTPYAHUKA MMYIIIECTBOM.
B oxme "Ilepmon obGecneuenusi: I[oGasieHue” no00aBbTe MMYIECTBEHHBIE
TIO3UITUY U3 aTTecTaTa C YKasaHWeM [JaThl Hauajla CPOKA HOCKMW U BBIJAH-
HOTO KOJIMTYECTBA.
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Ira nHpopMaIua HeobXoAuMa AJsS TOro, urobel CucremMa IpH pacueTe IIO-
TPeOHOCTH COTPYAHHKA B MMYIIECTBE MOTJIA YUYHUTHIBATH paHee BLIJAHHOE
eMy UMYIIECTBO.

Ipumeuanune: Ecou mepuon oOecrmedeHHs: OTKPHIBAETCS OJHOBPEMEHHO JUISI HECKOJIBKUX CO-
TPYIOHUKOB (T.€. Tepej BEHIIOJTHEHNEM KoMaHb! "Ha3sHaunTs HOBYI0O HOpMYy cHaOxeHHs" OBLIO
BBIZIEJIEHO HECKOJIBKO JIMIIEBBIX KapTOUYeK), TO MpUBEIEHHAs BhIMIe (hopMa HE MOSBISETCS HA K-
paHe u Bbl He MOXKeTe 3all0JHUTh UCTOPHIO BBIIAYM HEHMOCPEACTBCHHO NPH Ha3HAYECHHH HOPMBI.
Eciu ucTopHIo BBIa4H 3al0JHUTh HEOOXOIMMO, TO BEIOEPHUTE B JIMIEBOH KapTOYKE COTPYIHHKA
OTKPBITHIN Teproa oOecriedeHus, a 3aTeM — MyHKT KOHTeKCTHOro MeHio "Mcnpasuts". Ha sxpane
TIOSIBUTCS Ta e (popma ¢ mcTopuel BhIIadH.

IIpu perucrpanuu mOCJAEAYIONINX IIEPUOLOB OOeclieueHUs MM IIePEPHIBOB B
obecrieueHNM B HCTOPHUHM BbIJauYuW OyayT oToOpaskaThCs IIPeIMEeThl C HeUC-
TEKIINM CPOKOM HOCKM, BBIJaHHBIE COTPYAHUKY B MPEIBIAYIIEM 3apPEerucT-
PUPOBAHHOM IIepPHOZe, a TaKsKe IT0JIaTaBINECS, HO He BbIIAaHHbBIE ITPEIMETHI.
B kxauecTBe TpeOyeMOro KOJIMUECTBA OTOOpasKaeTcAa 3a0JIKEHHOCTH Iepen
COTPYAHUKOM IIO BBIIaUe 3a BeCh II€PUO] 00ECIIeUeHNsA, B KAUeCTBe BHIJAHHOTO
KOJIMYeCTBA — KOJIMUYECTBO C HEWCTEKIIMM CPOKOM HOCKU, HAXOJAIleecsa Ha
pykKax y coTpymHuKa. JlaTa Hayajga cpoKa HOCKM — 9TO JaTa, HauMHASA C
KOTOPOl OTCUMUTHIBAETCS CPOK HOCKHU [AJs BBIZAHHOTO uMylmectBa. [lata
OKOHYAHUSA CPOKA HOCKM PACCUMTHIBAETCS C YUETOM CPOKA HOCKU ¥ IIPOAOJI-
KUTEJbHOCTU IEePEepPhIBOB B obecreuenuu. Kciu mepepbIiBbI OBIIM, TO CPOK
HOCKHU IIPOJJIEBAETCA.

IIpu mobGaBieHMM 3anucu B UCTOPUIO BHIJAUM 3alOJIHAETCA (hopMa:

% Mmymecteennan noswuua: JloSaeneque 7| x|

MrywecTeo: IEEDET PETPOBEIN v| |
HaumenoeaHme:

Eeper deTROBEIR © KOKApAOH

Tpedyeroe KoNMYecTED; I 2,000 II.IJT
BeiaaHHoe KoaMyecTEo: I 1.000 ILLIT
Hecnumcantoe konuyecTeo; I 1.000 I LT,

DNaTa Ha4ana cpoka HOCKM: IW
Cpok HOCEM, MEC.: |—12
JaTa OKOHYAHWA CROKE HOCKM: IW
Nara NpekpaEHHA HOSKM: IW

Ll eHa Wyl ECTES: 250,00 IHUH

Bl 0l

IIpesMeTsl BBIOMpAIOTCA M3 CaoBapsd  VIMYyIEcTBO', YKa3bIBAeTCS BBIJAHHOE
KOJIMYECTBO, JaTa HadajJa CPOKa HOCKH (IO YMOJIYaHHUIO OHA pPaBHA gare
Hauajga AelcTBUsA Iepuomga obecreueHus). Ecau mobaBiIgeMbId mpeaMeT IIo-
JIOKEH II0 BHIOPAHHOII HOpME, TO CPOK €r0 HOCKM M TpedyeMoe KOJIMUYECTBO
aBTOMATHUUYECKH IIEPEHOCATCA U3 caoBapda  HopMbl cHabKeHUA (MX MOMKHO
WCIPABUTH). B MPOTHMBHOM cjydyae 9TH JaHHBbIe HEOOXOAMMO 3aJaTh BPYyU-
uyio. Ilary okoHuaHus cpoka HocKu CucreMa BBIYMCJSIET aBTOMAaTHUYECKH.
HaTa mpekpaliieHus CpOKa HOCKU 3aJaeTcs AJA TaKUX IIPeIMeTOB MMYIIIeCTBA
M3 aTTecTaTa BellleBOT0 JOBOJbCTBUSI, IJA KOTOPLIX HE HMCTEK CPOK HOCKHU U
KOTOpBIE He IOJIOMKEHBI I10 Ha3HAUEHHO! COTPYAHUKY HOpMe.

OTreHa | Cnpaek.a |

Ecniu Bel ykakere IeHy IIpeIMeTa HMYINECTBAa, TO 9Ta IleHa OymeT IO.-
CTaBJieHa B JOKYMEHT IIPU pacuere yrep:kauusi. Eciu 1moJsie ocTaHeTcs He
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3aII0JIHCHHBIM, TO B ylAep:KaHue OyJeT IOACTABIATLCA IleHa Ju00 U3 IIOCJIE[-
Hell olepanuy C 3TUM MMYIEeCTBOM, Ju60 u3 arpubyra " CyMmMMma yIepxaHusa’
Mo3UIUU UMyIecTsa (cM. cTp. 31).

Pernctpauus nepepbiBOB B 06ecne4eHun MMyLLeCTBOM

Ecau coTpyZHUK BPeMEHHO TepseT IPaBO Ha oGeclieueHre UMYIIEeCTBOM, TO
IIepephIB JOJIKEH OLITh 3aPEeTHCTPUPOBAH B CHUCKe lleproanl obecredyeHus
MMYIIECTBOM .

IIpu mobaBieHMU IepephIBa MEMCTBOBABIINII IO 9TOTO IIEPUOJ oOeclieueHUsA
aBTOMATUYECKU 3aKPBIBAETCA U, COOTBETCTBEHHO, HE MJOIIYCKAeTCA DPermcrpa-
1A HOBBIX YUETHBIX HAHHBIX, OTHOCAIIUXCA K 3aKPLITOMY Imepuony. IloaTromy
mepen OTKPBITMEM IIepephbiBa HE00X0omAmMMO oTpaboTaTh BCe MOKYMEHTHI,
chopMUpOBaHHBIE B IPEBIAYIIIEM IepHUoe.

Crucok mepepbIBOB yuuThbiBaeTca CucTeMOIl Ipu pacueTe OKOHUAHUSA CPOKOB
HOCKHM HMYIIECTBA M, COOTBETCTBEHHO, TEKYIIeH MOTPeGHOCTU COTPYIHUKA
B UMyIfecTBe. Ecau ecTh IepephiBhl B 00eCIeUeHUN, TO CPOKU HOCKU HMY-
IIeCTBa IIPOJAJIEBAIOTCA HA MEPUOJ AEUCTBUS IepPephIBa.

Hanpumep, corpynuuna yxoxut B gekperHbii ormyck ¢ 01.02.2001 cpoxkom Ha
OQWH rofi, UMesi Ha pykKax OepeT ¢erposblii, Beiganubiii 01.01.2001 co cpokom
HOocKu 12 MecsAneB m gaToii okoHuaHus cpoka Hocku 02.01.2002. Ha mepumop
IelicTBUSA OTIIyCKa OTKPBIBAeM IepephIB B obecmeueHum. IIpu BeIXOme Ha paboTy
(BakprITHM IIepephbIBa) JaTa OKOHUAHMUS CpPOKa HOCKM Oepera (erpoBoro Oyzmer
yoxe He 02.01.2002, a 02.01.2003, T.e. mpoxiuTCcs Ha BpeMd IepephbiBa B obec-
TIeYeHUN.

3amnuch 0 mmepepbiBe BhI MoKeTe T00aBUTH HPU IIOMOITY ITYHKTA KOHTEKCTHOTO
MeHI0 OTKpbITh nepepbiB B obecneydeHuMM coucka llepuombl oGecHedeHUsA
MMYIIECTBOM WJIY CIKUCKA JHUIEBBIX KapPTOUEK, IIPeABAPUTENbHO BHIODAB
HY)XHYI0. B cnucke gumeBbIXx KapToueK Bbl MoikeTe IIOMETHUTH HECKOJIBKO
KapToUYeK, TOTa IepephiB OyJeT OTKPBIT CPa3y HECKOJBKHUM COTPYIHUKAM.

% [MapaMerpr OTKpHTMA NEpEpHIBa

MapateTpel

TaTa Havana AeACTEM: I 01.02.2001 \’I
T&Ta OKOHYAHWA A EHCTEMS: I 01.05.2002 \’I

OtreHa | Cnpaet.a |

IIepepbIB XapakTepusyeTcsa HauaJbHOW M KOHEUHOI maramu. Ilpu samanuu gaT
YUUTBIBANUTE CJeAyIoIlee:

" TlaTa Havajia IIepepbiBa AOJKHA XOTA ObI Ha OAWH IeHbL MPEBBINIATH AaTy
Havajia [efCTBYIOIEro meproga o0eclleueHrsI, a TaKiKe IIOCJIEeTHIOI IaTy
perucrpanuu oTPabOTAHHBIX AOKYMEHTOB 3a 3TOT Iepuoi. Eciu 3amaBaemas
B (hopMe JaTa He COOTBETCTBYET YKa3aHHOMY YCJIOBUIO, To CucTreMa BBIZAET
mpeayIpesxaaioliee coo0IleHre 1 He OTKPhIBaeT IMepephiB B 00eCIIeUeHUH.

= KoHeuHas pmaTa IiepepbiBa He sABJIAeTcsa o0s3arenbHoil. Ecaum Bbel ee He
YKayKkeTe, TO IIepepbIB OyJeT CUUTAThCS 0ECCPOUYHBIM; IIPU HEOO0XOIUMMOCTU
Bl cMoOKeTe ero 3aKpbITh IIPYU IIOMOIIY KOMAaHIbI KOHTEKCTHOI'O MEHIO 3a-
KpbITb NepepbiB B oGecneyeHun 160 3aperucTPUPOBAB HOBBIM mepuon obec-
neuenus. B mepBoM ciydae ¢ JaThl, CAeAYIONIell 3a JaTOM 3aKPBITHA, OyIeT
aBTOMATHUUYECKMN OTKPBIT HOBBIHA II€pPHOJ O0ecIeueHHs C HOPMOMH, AeHCTBO-
BaBIllell MO0 mepepbIiBa. Bo BTOpOM ciiyuae IIepephbiB OyIeT aBTOMATHUYECKU
3aKPBIT IaTOM, IPEAIIeCcTBYIOINell Hayaly HOBOTO Iepuoaa obecneueHus.

® Ecam Bbel yKakeTe M JaTy Haudajia, U OaTy OKOHUYAHWS IepepLIBa, TO B
CIMCOK IIepUOm0B obecrmeueHWs MOOABUTCA 3alUCh O IIepephiBe U 3alUCh
0 HOBOM IIepuojie oOecIlieueHHus C OaThl, CJHeAYIOIel 3a JaTOW OKOHYAHUA
mepepeiBa, U ¢ HOPMOIi, AeficTBOBABINEll A0 IepephiBa.
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Bo Bpemsa mepepbIBa paspelliaeTcs PerMCTPHUPOBATh BCe IPEIYyCMOTPEHHEBIE B
Cucreme TUIIBI JOKYMeHTOB. HeoOXOAMMO TOJIBKO, YTOOBI K MOMEHTY 3a-
KPBITUSA IIepephbiBa 3T JOKYMEHTEI OBbIIM OTPa0OTAHEI.

3anonHeHWe cnucka NMMYHbIX pasmMepoB COTPYAHMUKA

HanmomuamM, uTo pasmepsl umyiiectBa B CucreMme 3amaioTcss B Buae HaOOPOB
MogupuKanuii B ciaoBape  HOMEHKJIaTop U CTaBATCA B COOTBETCTBUE
mpegMeTaM HMYIIleCTBa B TOM 2Ke cjoBape. Eciu mosunusa ciaoBaps ~ Ho-
MEHKJIATOp , SABJIAIIIAACA IIPEIMETOM HMYIeCTBa, uUMeeT 0oJiee OIHOM
MOAU(PUKALNN, TO OHU 00A3aTEIbHO IOJIKHEI OBITh 3aPETMCTPUPOBAHBI C
HWCIIOJIb30BaHUEM Habopa mMoaupuramnmii, nHaue CucreMa BKJIIOUUT B Hepe-
JaKTUPYEMBbIi CIIMCOK ITOTPEOHOCTH COTPYAHWKA B MMYIIECTBE TOJBKO IIEp-
BYI0 MOAU(IUKAIINIO, a OCTAJbHBIe OKAMKYyTCA HeNOCTYyOmHBIMU. Hampuwmep,
Brr moxkere coszare HabGop mMozuduKanumii PasMepsl I'oJ0BHOro yoopa’, a
B KaueCTBe COCTABJIAIOIINX HAGOpa IEePEeUY’CIUTh BCe BO3MOJKHBIE Pa3MephI.
Takum obpasom, HAOOP MOAMMPUKAIMII ONMCHIBAET pPa3Mephl OJHOI'O OIIpe-
JesieHHOro Tuma. ajee »TOT HaA0OpP MOMKHO ' HPUBA3LIBATH B CJIOBape
"HoMeHKJIaTOp K JO0O0OMY IOJIOBHOMY yOopy. B pesyibrare OyAyT CO3LAHEI
MOAU(MUKALIUN T'OJIOBHOIO y0Opa, COOTBETCTBYIOINE YKAa3aHHBIM B HabGope
pasmepam.

IIpu 3ajaHuy JTUYHBIX PA3MEPOB COTPYAHMKA MCIIOJNB3YIOTCA Te K€ HAGOPHI
moguduranuii. CINCOK pa3MepoB PACIOJIOMEH Ha BKIagke  Moaupura-
LY UMYIecTBa  JINIEeBOM KapTOUYKMU.

Iia sagannsa pasMepa BRIGepHUTE MYHKT KOHTEKCTHOTO MeHI0  J[00aBUTE .

% Hatiop mogudukauwi: MoGaenenue B dopme BoiGepuTe HAGOD

OnucaHme mMomuUuKaIuil 1 MOIUPU-

Hatiop Mot aLmi; Ir,:,ms_gﬁop ,l | Kaluo, COOTBETCTBYIOIIYIO
HY)XHOMY pasMmepy.

P cucpbk AL I 40 j

[ w] -

Temepb, mMocJjie TOTO KaK JUYHBIE PadMephl YKa3aHbl, K BbIJaue COTPYAHUKY
OyayT moAdupaThbCcs TOJBKO Te MOAuU(pUKAIUK IIPEIMETOB HMYIIECTBa, KO-
TOpPbI€ COOTBETCTBYIOT yKasaHHBIM pasmepam. IIpum srom Cucrema Oynper
MIPOBePATh HaJUuue HAOOPOB MOAUMUKAIIUIN AJS TeX IIOJIOKEHHBIX COTPYI-
HUKY IIpeJMeTOB HMYINeCTBa, y KOTOPBLIX B ciloBape  HomeHKJaTop 3ape-
THUCTPUPOBAHO 6ojiee OSHON MOAU(MUKAIINN, U IIPEAYIPeKIaTh, €CJIU XOTSI ObI
Y OMHOTO TAKOT'0 IIpeAMeTa OTCYTCTByeT Habop momudmiaruii. [Ipu mamene-
HUM pasMepa KaKoro-inbo BHIa MUMYIIECTBA MMEIOIIYIOCS 3allich HE00X0IUMMO
HUCIIPABUTh JI0O YIAJIUTh PaHee Ha3HAUEHHBIN Habop MoauduKaiuil u fo0aBUTh
HOBBI, comep:kaiiuii Tpedyemyio moauburamnuio. Crapyio 3alnch OCTaBJIATH
HeJIb3!

Amnajnornuno gobaBbTe B
CIMCOK Jpyrue pasMepsbl.

OTreHa | Cnpaeka |

Ilo mamuBIM, comepsKallMMCs B JINIEeBOIl Kaprouke, Cucrema mo Bamemy
3aIPOCy MOYKET BBIMIOJHUTH PAacUyeT MOTPeOHOCTH COTPYAHMUKA B MMYIIECTBE,
pacueTr MMYIleCTBA K BO3BPATy/CIHCAHUIO, pacueTr yiep:xanusd. Ha ocHoBanum
IIOJIYYEHHBIX CBENeHUN MOYKHO aBTOMATHYECKM COCTABUTH JOKYMEHTHI Ha
BBIZIAUY MMYIIIECTBA, BBHIILJIATY KOMIIEHCAIIUY, BO3BPAT, CIIMCAHNE, YIEpPiKaHUe.
CosmaHHBIE JOKYMEHTBI MOMAAAIOT B pasies  JOKYMEHTHI II0 COTPYAHUKAM ,
roe Bel MoikeTe mpomosKuUTH ¢ HuMH pabory. ocTynm K pasmeny MOMKET
OCYIIECTBIATHCS HECKOJbKHMH cIiocobaMu. BBl MoOKeTe BbI3BATH pasies
yepes IYHKT IJIABHOIO MeHIO [I0KyMeHTbl | JoKkyMeHTbl no coTpyaHukam. B stom
cayuae 0TOOpA3ATCS BCe MMEIOIMECA B pasiesie JOKYMEHTHI B COOTBETCTBUU C
yCIOBUSME OTOOpa, M3MEHUTH KOTOPLIE MOJKHO B HACTPOMKAaX CHCTEMEBI, a
TAK)Ke BBIZBAB (DOPMY OTOOpA KOMAHIOM KOHTEKCTHOrO MeHio ~ OrobpaTh... .
Hpyroit crroco® mo3BOJIAET 0TOOPATh AOKYMEHTHI, OTHOCSIIECS TOJBKO K Of-
HOMY COTPYIHUKY. /i 5TOro BBIOEPUTE €ro JUIEBYI0 KAPTOUKY, a 3aTeM —
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MIYHKT KOHTEKCTHOr'0 MeHIO pocMoTpeTb | JlokyMeHTbI No coTpyaHukam. Tperuii
crmoco0 JaeT BOSMOMKHOCTDL IIOJYYUTh HTOKYMEHTEHI, OTHOCSIIHECS TOJBKO K
OIHOMY IIepuoxy obGecIieueHnsA NMYIIEeCTBOM COTpyAHUuKA. [y aToro BeiOepure
nepuon obecreueHUs B JUIEBON KapTOUKe COTPYAHUKA, a 3aTeM — MOYHKT
KOHTEKCTHOI'0 MeHI0 MpocMoTpeThb | JJOKyMeHTbI NO COTPyAHMUKaM.

ITociie oTpaboTKM JOKYMEHTa B OMEepalUAXx [0 COTPYAHUKY CUUTAETCS, UTO
omepanusi ¢ MMYIIECTBOM I[IPOM3BEJeHA — KMYII[eCTBO BBIZAHO, CIIHCAHO,
BO3BpAII€HO, HAUNCJIeHa KOMIIEHCAI[US U T.[. 3alNCh O BBIIOJHEHHOI oIe-
painuu aBTOMaTHUYEeCKHU A00AaBJsSeTCs B JKypHaJ omepaluii Yuyet | Onepauum c
MMYLLECTBOM MO COTpyAHMKaM. JlocTyn K JKYypPHAJIy OCYIIeCTBJISAETCS KakK U3
TJIAaBHOTO MEHIO, TaK M M3 JUIEBBIX KAapPTOUeK U JOKYMEHTOB IO COTPYIHU-
KaM IpU IIOMOIIM NYyHKTa KOHTEeKCTHOTo MeHIo MpocmoTtpetb | Onepauum c
MMYyLLECTBOM.

Bce manpHeiine pacueThl HOTPEOHOCTH COTPYAHMKA B mMmylnectBe Cucrema
OyZeT BBIMOJHATHL C y4eTOM OTPabOTAaHHBIX IOKYMEHTOB, T.e. C YyYeTOM
daxToB BHIJAUM, BO3BpAaTa, CIMCAHUA U T.H.

IToMuMO OIIMCAHHOIO BBIIIE CIIOCO0A CO3MAHUS JOKYMEHTOB C MMYIIIECTBOM
B CucreMe mMeeTcss M APYIrOM CIIOCO0 — perucTpanus BPYUYHYIO HEIOCPEeNCT-
BEHHO B pasneiie  JOKYMEHTHI II0 COTPYAHUKAM . DTOT CIIOCO0 MeHee yI00eH,
T.K. PyYHasl perrcrpanusa JOKYMEHTOB II0 COTPYAHMUKAM TpedyeT OueHb 0O0JIb-
IO aKKypaTHOCTH, U, BO m30eKaHue BO3MOKHBIX OIIMMOOK, MBI PEKOMEH-
IyeM OCYIIEeCTBJATH PETHUCTPAINIO0 HJOKYMEHTOB uepes3 JIMIleBble KapTOUKH,
yTo 00ecIeurBaeT aBTOMATUYECKOe 3alloJIHeHe HeoOXOqUMBIX IT0JIel.

BbIAAYA MMYLLECTBA

ITocieqoBaTenbHOCTD AEMCTBUM CJaeNyIOIasi:

"  [TPOMBBOAUTCA PacueT MOTPeGHOCTH COTPYAHUKA B MMYIlecTBe. B pesyabrare
Cucrema, B COOTBETCTBUY C HA3HAUEHHOM HOPMOII CHaO:KeHUdA, opMupyeT
CIIMICOK MMYIIECTBA, ITOJIeXKAIIeT0 BhIZaue.

" [0 OTAENBHBIM IIO3UIIMAM IIOJIYUEHHOTO CIKUCKA WJIN II0 BCEMY CIIUCKY
dopmMuUpyeTCs HYKHBIM TOKYMEHT: MOKYMEHT Ha BBIJAUy, Ha BBIAAUY 3a
IJIaTy MM Ha BBHIILJIATY KOMIIEHCAIIUYW 3a HEBBIJAHHOe mMyIecTBo. Ilocie
OTPabOTKY NOKYMEHTA MMYIIIECTBO CUUTAETCSA BBIAAHHBIM.

Pacuer norpe6Hocm B MMyLLeCTBe
M BbilaYa MmyLlecTBa COTPYAHMUKY
Pacuer moTpeOGHOCTH BBINIOJHAETCA B pasjgene JIuleBble KapTouku . BhI-

OepuTe JIUIEBYI0 KapTOYKY COTPYAHHUKA, a 3aTeM — IIYHKT KOHTEKCTHOTO
MeHI0 PacuyeT noTpe6GHoCTH.

% Pacuyer noTpetHOCTH COTPYAHHEA B HMYULECTEE EHE

[apateTpil GOPHHMPOEIHHA

Ha gary: I 20.01.2005 VI

V¥ YuyuThIEATE OCTATEM WMYLLECTES N0 AAHHEIM SYRYYETS

|7 HyWTEIEATE OCTETEM WYL ECTES MO 03HHEIM CRAAGCKOND Y4ETA

OtrerHa Cnpaet.a

B dopme samaiiTe maTy, II0 COCTOSHMIO HA KOTOPYIO HOJIKHA OBITH PACCUM-
TaHa IOTPeOHOCTh.
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Eciu Bel yeraHoBUTe (PIasKOK Y UATHIBATL OCTATKM MMYILECTBA II0 JAHHBLIM
Oyxyuera”, TO IpU IOACUYETe MMYIleCTBA K Bhigaue Cucrema OIpezeJuT ero
OCTAaTKHU IO NAHHBIM OYXI'aJITepPCKOTO ydeTa M OTOOpasuT B cToslbie  KoJu-
YecTBO II0 OyXydeTy B CHUCKE IMOTpe0HOCTH. EcCiIu MMeIIerocs KOoJUYecT-
Ba He XBaTaeT, TO IIPH (POPMUPOBAHMU AOKyMeHTa Ha Bbigauy Cucrema
MpenyIpesnuT, YTO HOTPEOHOCTDL IIPEBLIIIAET OCTATKM II0 HAHHBIM OyxyueTa
(20 Bce PABHO PaspelIuT (POPMUPOBAHNE JOKYMEHTA); (DAKTHUECKOEe KOJUMUECTBO
OTIIYCKaeMOTIo IpeaMeTa OyJeT IPKU STOM YCTAHOBJIEHO PABHBLIM OCTATKY IIO
JTaHHBIM Oyxyuera.

IIpumeuanue: OrmnpeneneHne 0CTaTKOB MO JAHHBIM OYXTalITEpPCKOTO y4eTa BO3MOXKHO TONBKO B
TOM CITy4ae, eCJIi MOAYJb ""YUeT BeIeBOro 00ecreueHus" NCIoIb3yeTCsl COBMECTHO C MOJYJIEM
"Byxranrepus". Kpome Toro, B paznene "Hacrpoiixa Cucremsr" Ha Britagke "IIpodee" nomkeH ObITh
ycTaHOBJIEH (hIIKOK "YUHTBIBATE OCTAaTKH IO JAaHHBIM OyxydeTa" M yKa3aH cdueT OyXTauTepcKoro
ydera, o KOTOPOMY BEIETCSl yUeT HMYIIECTBa.

Eciu Bel yecraHoBuTe (PIasKOK Y UMTHIBATH OCTATKHU II0 JAHHBIM CKJIAJCKOTO
yuera”, TO IpHU IOJCYETe MMYIeCTBA K Bblgaue CucreMa OIpeNeanT HAJIUUYNe
mpeaMeTa MMYINECTBa IO NAHHBIM CKJAICKOTO yueTa M OTOOpasuT B CTOJOIE
"HmyimecTso 1o ckaany . Ecau mMerolerocs mmyiecTsa He XBaTaeT, TO IIPU
dopMupoBaHUU B AajibHelIIeM AOoKyMeHTa Ha Bbigauy CucreMa mpemyipe-
auT Bac 006 sTom (HO Bce paBHO paspemiuT (popMHpPOBaHUE AOKYMEHTA);
daxTHUECKOe KOJHUYECTBO OTIIYCKAeMOI'0 IpeIMeTa HMYIIecTBa OyIeT Ipu
9TOM YCTaHOBJIEHO PaBHBIM OCTATKY IIO HJaHHBIM CKJIAACKOI'O y4deTa.

IIpumeuanne: OmnpereneHue CKIAACKUX OCTaTKOB BO3MOXKHO TOJBKO B TOM CITydae, €M MOJYIIb
"Vuer BemeBoro odecreueHus" UCIOJIB3YETCsl COBMECTHO ¢ MoayieM "3akynku Ckian Pacmpe-
nenenue". Kpome Ttoro, B paszaene "Hactpoiika Cucrems!" Ha Bkiaake "I[Ipouee" momkeH ObITh
yctaHoBieH (uiaxok "YUHTBIBATh OCTAaTKU CKJIAACKOrO ydera" M yKa3zaH CKJIA[, IO KOTOPOMY
OCYIIECTBIIAETCS. KOHTPOIIb.

Ecau 3amannl ob6a mpusHaKa, TO IIPKU MHOACUEeTe MMYINecTBa K BhIgaue Cucrema
OIIPEeJe/INT €r0 HaJWumne IO JAaHHBIM M OyXTrajTepPCKOro, M CKJAACKOTO yduera,
W, eCJU XOTA ObI II0 OJHOMY M3 HMX MMYIIECTBA OKaXeTCs MeHbIIle, UYeM
TpebdyeTcsa K BbIJaue, TO (DAKTUUYECKOE KOJMUYECTBO OTIIYCKAEMOTo IIpeaMeTa
UMyIllecTBa OyJeT YCTAHOBJEHO PABHBIM MHUHHMAJbHOMY H3 9THX IBYX
3HAUEHUI.

PesynabpTaToM pacuera sIBJSETCSA CINCOK WMYIIIECTBA, IIOJIEKAIIEro BhIIaue.
CIMCOK COCTOUT M3 IBYX YaCTei: CIMCKA PACCUMTAHHON IIOTPEOHOCTH COTPY-
HHUKA B UMYIIIECTBE M, IJIsI KaXKIOM HOMEHKJIATYPHON IIOSUIINH, CIIMCKA IO3U-
nui crenmupuKany paHee 3aperdCTPUPOBAHHBIX B JAHHOM Iepuoje obecreue-
HHUS, HO He OTPa0OTAaHHBIX NOKYMEHTOB, BKJIKUYAIOIIUX 9Ty HOMEHKJIATYPHYIO
MMO3UIIUIO:

b Morpetvocts corpygvuka B umymectse [Muponos, 16.05.05) _ O
MoTpefHOCTE COTPYHHEE B MtywecTee [Janmeer: 28; NMomevero: 0] [+#]

HaragHknarypHas || e Dara Havana | Dara Hopraa Enunuua  [Cyraraa ;I

NOSHUKA CPOKA HOCKM |OKOHYAHMA |CHAOHEHMA  |MSMEPEHKA |KOMIEHC AWM J
JaKkoNKa rancTyyHas 302008000 2211.04 211114 |Hop 2ma+6+4 [wr. 0,00
F.awHe denoe 104003000 2211.04 211109 [Hop 2ra+6+4 |wr 0,00

IKaLIUHe MDp.BDInHa 104004000 2211.04 211109 [Hop 2ra+6+4 |wr 0,00 =
4 »

CReuHdHEALMHH HEOTPatoT aHHER NosHumHe [Janueei; 1; Momeveno: 0)

FWAIsmInnmaT | o [KonuiecTeo no |Konuuecten [UeHa B Cyrirda B ;l

TRATERET ¥ QOKYMEHTY DAKTHYECKH [3 KEHEANEHTE [3KEMEANEHTE Banora|llera |Curma | Tun nosuum

3aknk.a rancTyiHan 1.000 1.000 0,00 1.00|RUR 000 000 -
I 1| | 3|

3aKpeme | Cnpaeka |
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g ka0l uMmyiecTBeHHoN mo3uninu CucreMa pacCUYMTHIBAET:
" faThl HAUaJIa ¥ OKOHYAHUS ITOCJIETHEr0 CPOKA HOCKU.

" rpebfyemMoe KOJMUYECTBO IO COCTOAHMIO Ha ATy, YKasaHHYIO B 3almpoce,
BKJIIOUAS 3aJ0JIKEHHOCTD IIepef; COTPYAHUKOM 34 BeCh TEKYIIUI IIepPHoO
obecrieueHMs.

"  KOJINYECTBO, IIOJIO}K€HHOE COTPYAHUKY IIO JeHCTBYIOIEH HOpMe.

"  KOJMYECTBO, BLEIJAHHOE B CUET IIOCJEJHEr0 CPOKA HOCKM TEKYIIEero IIepuosa
obecrieueHMs.

"  KOJMYECTBO, BKJIIOUEHHOE B HEOTPAOOTaHHBIE TOKYMEHTHI.
"  pMeloIleecs Ha CKJIaJe KOJMUECTBO II0 JaHHBIM OyXTraJITepCKOTO ydeTa.

"  pMeloIeecs Ha CKJIaJe KOJHUYECTBO II0 JaHHBIM CKJIAJCKOrO ydera.

IIpu pacuere MOTPEOHOCTM YUUTHIBAETCS TEPUON OOECIIeUeHMs MMYIIEeCTBOM,
MOJIOJKeHHAas COTPYAHUKY HoOpMa (9T HapaMeTphl 0OepyTcsa U3 JIMIeBOH
KapTOYKM) ¥ KOJMUYECTBO PaHee BBIJAHHOI'O0 MMYyIlecTBa. V3 BHIJAHHOIO paHee
UMYII[eCTBA 3aCUUTHIBAETCA TO, AJsI KOTOPOTO CPOK HOCKHU eIlle He MCTEK U
KOTOpOe He BO3BPAIIEeHO U He CIIMCAHO.

Ha ocHoBaHNI pe3yJIbTaTOB pacueTa MOTPEOHOCTH MOTYT OLITH ABTOMATHYECKU
CO3MaHbI CIEeNYIONe TOKYMEHTHI:

" OKYMEHT Ha BhIZauy (IIyHKT KOHTeKCTHOTo MeHI0 K Bbigaue). Mosxer dop-
MUPOBATHCSA TOJBKO HA MMYIIECTBO, BhIJaBaeMoe OecIIaTHO. BecrmiaTHbIM
B CucreMe cumMTaeTcsi MMYIIECTBO, He MMemllee B cioBape  Hopmbl cHaO-
JKeHUs IpHU3HaKa ~ Beigaercd 3a Ijary .

" OKYMEHT Ha BBIJAuy 3a ILIATy (IYHKT KOHTeKCTHOTro MeHI0 K Bbigade 3a
nnaty). Moxker (opMUPOBATHCSA TOJBKO HA MMYIIECTBO, KOTOPOE B CJIOBape
"HopMsbl cHa0eHNs WMeeT IIPU3HAK ~ BbIJaeTcs 3a ILaTy .

" JMOKYMEHT Ha BBIILJIATY MEeHEKHON KOMIIEHCAIIMY 34 HEBBLIJAHHOE MMYIIIECTBO
(TYHKT KOHTEKCTHOTO MeHI0 KoMmneHcupoBaTh).

IIpumeuanne: IIpn GopmupoBaHNE TOKyMeHTa Ha BBIJAady B CiIydae HeoOXommMocTH Bbl moxere
JI00aBHUTH B CIIMCOK MMYIIECTBA, IOISKAIIETO K BbIa4e, MMYIIECTBEHHYIO MO3UIIUIO, HE BXOISIILYIO
B HAa3HAUCHHYIO COTPYJHUKY HOpMY cHabxxeHus. s aToro Bocmoib3ylTecs Ha Bkiagke "Crre-
nudukauun" okHa "JlokymMeHT mo coTpyaHuKy: JloGaBneHne" KOMaHZOH KOHTEKCTHOTO MEHIO
"Jlo6aBuTh" (CM. HIDKE). ByibTe BHUMATENBHBL: IPU TAKOM CTIOCO0e 100aBICHHS TO3UIMHA B JOKYMEHT
CucreMa He JielaeT pa3Indril B IMYyIIECTBE, BBIIaBAEMOM 32 IUIATy U BbIaBaeMbIM OecTuIaTHO!

JOKYyMEeHTHI MOKHO CO3LaBaTh KaK IO OTAEJIbLHBIM IO3UIUAM CINCKA IOTPeO-
HOCTH, TaK U IO BceMy cmuckKy. IIpy aBTOMATMYECKOM CO3JaHUM JOKYMEHTA
Cucrtema cama IOMeIllaeT B AOKYMEHT JaHHbIe, HOJyYeHHbIe IPU pacueTe
norpebHOCTH.

IMpumeuanue: [lepeunciieHHbIE TOKYMEHTHI MOTYT CO31aBaThCS HE TOJIBKO aBTOMATHYECKH, HO 1
BpyuHy10. @opMHUpOBaHUE BPYUHYIO BHIIOJIHAETCS B pazaene "JJoKyMeHTHI 0 cCOTpyaHUKaM'".

He BnIXOma M3 OKHa pacueTa ImoTpeGHOCTH, BBEI MOKeTe IIPOCMOTPETH W OT-
PefaKkTHUPOBATh CO3MAHHBIE II0 MMYIIECTBEHHON MO3UIIMU MOKYyMeHTHI. I[is
9TOr0 BBIOEpPUTE HYKHYIO IIO3UIIAIO, & 3aTeM — MYHKT KOHTEKCTHOTO MEHIO
MNpocmoTtpeTh | lIOKyMeHThbI MO coTpyAHMKaM. B oTBeT OTKpoeTcs IjaaBHOE OKHO
pasgena " JIOKYMEHTHI II0 COTPYAHUKAM C IepeYHeM TOKYMEHTOB, B KOTOPBIX
urypupyer BLIOpaHHAA UMYIIECTBEHHASA MO3UIUA. 37ech Bbl MoKeTe BBIMIOJI-
HUTH C JOKYMEHTAMU Te JKe CaMble IeMCTBUS, KOTOPhbIE JOCTYIIHBI IPY BBEI30BE
JaHHOI'0 pasjejia U3 IJIaBHOT'O MEHIO.

AHaJOrMYHO MOXKHO IIPOCMOTPETH BCE ONEepaIluiy, IIPOBEJEHHbIE C UMYIIe-
CTBeHHO# moaunueii. iaa sTOoro cienyer BOCIIOJIB30BATHCSA IIYHKTOM KOH-
TeKCTHOTO MeHIO lpocMoTpeTs | Onepauumu ¢ MMyLLECTBOM.
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ITocie Toro Kak II0 MMYINECTBEHHOM IIO3MIIMHU CIIMCKA IIOTPeOHOCTH OyaeT
CcO3aH MOKYMEHT, B CIMCKe, PACIIOJIOJKeHHOM B HUJKHEH YacTH OKHAa, OTO-
O0pasuTCs COOTBETCTBYIOIIAA MO3SUIIUA CHeIM(PUKAIIUYA, BKJIIOUEHHAS B 9TOT
IOKYMeHT. Eciam II0 MMYIIeCTBEHHOUM HO3UIUU OyJIeT CO3JaHO HECKOJbKO
JIOKYMEHTOB, TO B CINHCKe OyIyT IIPUCYTCTBOBATH COOTBETCTBYIOII[HE MO3MU-
U CIenuUKAIUA BceX dTHUX AOKyMeHTOB. Ilocie oTpaboTKu JOKyMeHTa
MO3UINS CIeUPUKAIINN N3 CINCKA aBTOMATHYECKHU yhajsercsa. B comcke
MO3UINI CIIeIUPUKAIINN MOKHO:

"  WCIPaBUTH MO3UIUIO WKW YIAJUTH ee U3 HOKYMeHTa (IYHKThI KOHTEKCTHOTO
MeHI0 Ucnpaeutb, YaanuTs).

" [IPOCMOTPETH CIIMCOK (BhYPHUTYPHI, IMPUIATaoIeiica K IpeaMeTy UMYIIecT-
Ba ¥ BKJIIOYEHHOUN B JOKYMEHT (IIYHKT KOHTEKCTHOTro MeHiO lMpocMoTpeTsb |
®ypHutypy). Ecaiu dypHUTYpa IS JaHHOrO HpeaMeTa He IIPeIyCMOTPeHa,
TO HaHHOE JeHCTBUE HeIOCTYITHO.

" [IPOCMOTPETHh HOBUINI0, HA KOTOPYIO OBLI 3aMeHeH IIpeAMeT MMYIIlecTBa B
JTOKyMeHTe (IYHKT KOHTEeKCTHOTO MeHio lpocMoTpets | Mosvumm 3ameHbl).
Ecnu 3aMeHa He BBINIOJHAIACH, TO JAaHHOE NEMCTBUE HENOCTYITHO.

" BLI3BATh [AOKYMEHT, B KOTOPOM (PUrypupyeT BbIOPAHHASA IIO3UIUSA. ITO
MOJKHO chaeJsiaTb Pa3sHbIMU CHOCOGaMI/I: IIPM IIOMOIIIU IITYHKTa KOHTEKCTHOI'O
MeHI0 McnpaBuTb AOKYMEHT — OTKpPBIBaeTcs (popMa peJaKTHPOBAHHUS CO-
OTBETCTBYIOIETO JOKYMEHTa, MM IIYHKTAa KOHTEKCTHOIO MeHI0 [lpocMoT-
peTb | [JIOKyMeHT — OTKpPBIBAeTCA IJIABHOE OKHO pasfena  JOKYMEeHTHI IO
COTPYAHHUKAM € COOTBETCTBYIOIIMM JOKYMEHTOM. B IJIaBHOM OKHe BBl
cpasy ke MoxXeTe oTpaboTaTh CO3JAHHBIN JOKYMEHT.

IIo oxonuaHum paboOTBI C MJOKYMEHTOM BbI BepHeTech 00paTHO B OKHO
pacuera norpebHocTu. O6partaem Bariie BHuMaHMe, UTO IIocje OTpPadoT-
KU JOKYMEHTA MMYIIECTBO CUMTAETCSA BBIJAHHBIM, HO CBEJEHUS B CIUCKE
IOTPeOHOCTH aBTOMATHUUYECKU He O0OHOBIAIOTCA. UTOOBI MPUBECTH CIIMCOK
B aKTyaJbHOE COCTOSIHNE, HEeOOXOAMMO BBIMOJHUTH KOMAaHIy OGHOBUTb
(kmaBuiia F5 mam cooTBeTCTByIOIaA KHOMKA ITaHEJIW WHCTPYMEHTOB).
Mo:xkHO TakKe 3aHOBO BBIIIOJHUTH PAcCUeT IOTPEOHOCTH HA TY JKe CaMyIo
JaTy WJIN Ha KaKyo-iIubo APYryio, He BHIXOAA U3 OKHa. [[yia sToro me-
peliiuTe B CIMCOK ITOTPeOHOCTH (BEPXHUU CIMCOK) M BBIOEPUTE HYHKT
KOHTeKCTHOTrOo MeHIO [epecdopmupoBaTs.

dopMHpPOBaHHE JOKYMEHTa Ha Bblgavy

A cosmaHusa JOKYMEHTA HA BBIJAUY BBEIJEJUTE IIO3UIMU CINCKA IIOTPE6-
HocTH (Hampumep, KaBuimeil ' IIpoGen”), KOTOpBIE NOJMKHBI BOMTH B 3TOT
JOKYMEHT, U BEIOepuTe IIYHKT KOHTeKCTHOro MeHIo K Bbigaye. B orser Ha
sanmpoc CHucTeMBl YKa)XUTe KaTAJOr pasfena  JOKYMEHTHI II0 COTPYIHU-
KaM' , B KOTOPBIA JOJIMKEH IOIACTh (POPMUPYEMBINA SOKYMEHT.

B pesyasTare oTKpEIBaeTca popMa n06aBIeHUS JOKYMEHTA II0 COTPYLHUKY.
dopma umeer aBe BKJIagKu —  Hoxyment" u "Coemuduramuu . B coeru-

duKanun JOKYMEHTa IPUCYTCTBYIOT BCE BbIJeJE€HHLIC IpPeIMeThl MMYIIIeCTBA
CIIMCKA IIOTPEGHOCTH, KPOMe TeX, KOTOphble BBIZAIOTCA 34 IIaTyl.

' TpusHak BbAYM 32 IUIATY YCTAHABJIMBAETCA JUls NpEAMETa UMylecTBa B croBape "Hopmbl cHabwkeHus".
TTo Takum npexmeram HeoOXoaMMO GOPMUPOBATH JOKYMEHT Ha BhIJady 3a IUIaTy.
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% Hokyment no cotpyanuky. NoGasnenue EHE
Dorurtert | CreumbMKEuM

— HokyraeHT

Tum  |PH - Harep: | 2 it | 17012008 ¥
i OcHoBaHMe

Tun: I vl Homep: I Hara; I - _\’I
— HononHUTENEHOE OCHOBSHWE

Tun: I vI Haraep: I Lara: I . _l’I
KoHTpareHTel

: Crnagcras

Crnag: IEK.rIa,EL 'l | OMEPALMS, IF'ac:-to.u 'l |

07 koro: I vl | K.aray: IHec*repoBa vl |

Nuuesan kapTovka; I? j Yepes koro:; I 'l |

Mepraon, Iara Havana gefcTerA

OEECNEYEHUA; I Hopra 2i(+4) j MEpWONa OGECIEYEHUA; I 02.05.2002
—MaparteTpel

Cypetaa; I T0EE72 Onepauws; IBbu;laqa

Ocodgas
-
OTHETKE: I ]

ﬂ Ql Ll OtreHa | Mevare | Cnpaet.a |
% JloKyMeHT no coTpyaHuky: JloGaeneHue
TokytdeHT Creumadmk aumm
HareHk naTypHas nosuuma Mo UeHa & -

LOEYMEHTY Parriuecky |Lena aKEWEaneHTE [ |
2,000 20000 BE.24 BE.24
Benwé Ténnoe #eH. [Eensé Ténnoe sweHckoe) 1.000 10000 5713 57.13
Eeper ¢ korapooi [Bepet © kokapaoii) 1.000 1.000 000 0,00
Eeper petpoesii [Eeper deTpoBRIf ¢ Kokapaod) 1.000 10000 6000 E0.00
Enysrka a.p. nec. [Eayaka noeceaHesHan [c noraqa 1.000 10000 9200 52.00
e, coem. nea. ta [MoroHe! UCTAlWKOBRIE ChEME 2,000 20000 3553 35,53
Enyzka g.p. npa. [Bayska npegerasHrensckad [com 1.000 10000 9200 52.00
B nyzka k.p. nec. [Enyzka noecegHesHan [c noroHa 1.000 1.000 78,00 78.00
B yzka k. p. npa. [Bnyzka npeqcTaguTeNbCkan [Cm 1.000 1.000 7a.00 78.00
BaT. @urH. eH. [BoTUHKKW CReuHaneHeIg SMtHUE 1.000 1.000 0,00 0,00
BaT. netH. weH. [boTHHKM CneuManeHBIE NETHHE KE 1.000 1.000 0,00 0,00
[ancTyk. swed. [[ancTyk seHoKWi) 2,000 2,000 96,84 95,84
Iiteranep wepct skeH. [J#emnep WepcTaHol meH: 1.000 1.000 az.a0 82,80
Kurenk W waka nec [KMTenk [c noroHardd) W kitka L 1.000 1.000] 635,70 E95,70
Kurene W waka npa [KUTenk [c noroHardd) W kitka L 1.000 1.000| 705,78 705,78
3en. Hal. npa. cT. [[ToroHel 38neHBIE HALMEHBIE K, | 1.000 1.000 44 57 44,57
Kaonratk ndWw sked. [KoaraTkd nonyWepcTaHeE Ke 2.000 2,000 3744 37.44
Konrarki 3 nact.seH [KonroTkr 2 nacTMyHEIE keHe! 3,000 30000 1080 10,80
L | _'|_I
ﬂ El Ll Ok I OTreHa Meyate | Cnpaek.a |

Eciu B HacTpolike CHCTEMBI YCTAHOBJIEH PEXKMM Y UATHIBATH HEOTPado-
TaHHBIE JOKYMEHTHI IIPU (POPMUPOBAHMK AOKYMEHTOB M Ha Tpebyroleecsd
COTPYAHUKY KOJMYECTBO KAKOro-ambo IIpeaMera MMYINECTBA YiKe CO3JaHbI
JOKYMEHTHI Ha BBIJAUy WX BBLIILJIATY KOMIIEHCAIIMH, HO eIlje He OTPabOTaHbI,
TO CO3JaTh ellle OAWH JOKYMEHT Ha BhIZauy 3Toro npeamera Cucrema He IIO-
3BOJIUT, O 4eM BEIBeZeT coobIeHue: ~HeT JaHHBIX [JIs CO3NAHUA AOKYMEH-
ra"”. Ecau Takoil mpeamer mepel (GOPMHPOBAHNEM NOKYMEHTA ObLI BbIZEICH
BMECTe C IPYTMMH IIpeIMeTaMH, TO COOOIleHue He BeIBOAuUTCA — Cucrema
IIPOCTO HEe MOMEIAeT dTOT IIPeAMEeT B CIernpUKAINI0 JOKYMEHTA.
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Kpome TOrOo, B CHHCOK aBTOMATUYECKUW [N00aBJAETCA NpUJAramInasicad K
mpeaMeTaM HUMYyIlecTBa (GhypHUTYPA, MOJOKEHHAsSA COTPYAHUKY B COOTBETCTBUU
¢ ero 3BanueM (umHOM). ITosicHMM, KaK HPOMCXOAUT BBHIOODP GypHUTYpPHI. B
caoBape "HopMmbl cHaOeHHA K IIpeIMeTy HMYINECTBa — IPUBA3LIBAETCA
KOMILTEKT (YPHUTYPHI, COOEP:KAIIUil mpeaMeTbl (QYPHUTYPHI, KOTODHIE
MpUaaraloTcs K IMIpeaMeTy HMYIecTBa U IMpeJHasHAUeHbl AJIS PasJUUHBIX
3BaHuit (umHOB). Ilpu (popmupoBanum morkymeHTa Cucrema olpeesseT IIO0
JUIEBOI KapTouKe 3BaHWe (UMH) COTPYAHUKA U BLIOMpPAET M3 ITOTO KOM-
ILJIEKTa TOJBKO Ty (PYPHUTYDPY, KOTOpPas COOTBETCTBYET 3BAaHUIO (UMHY) CO-
TPYAHUKA.

IIpumeuanne: PypHUTYpa aBTOMATUUYECKHM BKJIOUAETCS B [JOKYMEHT TOJBKO
BMeCTe C IPeJMEeTOM HMYIIEeCTBa, K KOTOPOMY OHa mpuiaraerca. Eciu B 3aBu-
CHMOCTH OT 3BaHUSA ONWH U TOT K€ IPeJMeT NUMYIIecTBa KOMILJIEKTYeTCS pasHOM
GYpHUTYPOH M OH BBIIAH, TO IPU W3MEHEHWUM 3BaHUsA corpynHuka Cucrema He
orciexuBaeT nOTpeGHOCTH, B HOBoU GypHuType. IlosToMy ecim mocie BBIZAYU
IIpefMeTa COTPYAHUKY OBLIO IPUCBOEHO OYepPeJHOEe 3BaHWE U K 3TOMY IPEIMETY
Tpebyercsa Apyrad (ypHUTYpa, COOTBETCTBYIOIas HOBOMY 3BAaHUIO, TO BBIZATH
GypHUTYPY Uepe3 pacueT HOTPEGHOCTH He yJacTcs, T.K. IIPeJMeT HMYIIecTBa
OBIJI BBIAH U B CIMCKe IOTPEOHOCTH IPUCYTCTBOBAaTHL He Oyner. B aTom ciyuae
(GYPHUTYPY MOKHO BBIJATh, CO37aB JOKYMEHT Ha BBIZAUY IPU IIOMOIIU IYHKTA
KOHTEKCTHOTO MEHIO Bbigaya (ypHUTYpbI CIIICKA JIMIIEBBIX KapTOUeK. B MOKyMeHT
ImoMemaeTcss BcA (QDYPHUTYPA, HTOJIOKEHHAS COTPYLHUKY B COOTBETCTBUU C €r0
3BaHUEM M HOPMOI CHaGKeHUs.

BosbmnHCTBO moOJIel 3arojioBKa AOKYMEHTa 3alOJHANTCA aBTOMATUYECKH.
Tun moxkymenTta Gepercsa us3 HacTpoek Cucremsbl (cM. ctp. 9). Eciu ke B Ha-
CTpPO#Kax OH He 3aJjaH, TO ero HeoOXOAWMO BHIOPATh BPYUHYIO. VCIOJb3ye-
Mble THUIILI JOKYMEHTOB JOJIXKHBI OBITh IIPESBAPUTENLHO 3aPErMCTPUPOBAHBI
B ciaoBape TuIlbl JOKYMEHTOB ¢ mpusHaxkoMm J[okymeHT pasiena  BHYT-
PeHHNe SOKYMEHTHI .

ITons "Crkuan” m "Criazckasa omepanus , PacloOodXeHHBIe B (GopMe T0-
O0aBiieHUsT MOKYMEHTA II0 COTPYAHUKY, He B3alOJHSIOTCA aBTOMAaTHUUYECKH.
3amogHATh UX HYKHO B TOM CJydae, eciu BbI XOTHUTE BECTU CKJIAACKOM
y4eT IpeaMeTOB mMyIiecTBa. JlaHHBIE O CKJIaJle M CKJIAACKOI OIepalum HcC-
moyb3yiorcss CucreMol IIpu OTPalOTKe MOOKYMEHTOB II0 COTPYSHUKAM B
CKJIQ[[CKOM yuYeTe — IpPU BbIflaue YMEHBIIAIOTCA CKJAJCKWE OCTaTKM Ha
YKasaHHOM B MHOKYMEHTEe CKJiage. 3allOJIHUTE 3TU II0Jis, ecau Bbl XoTure,
yTOOBI JOKYMEHT MOMKHO OBLIO OTpaboTaTh B CKJaiackoM yuere. IlompobGHee
0 TOM, KaK IPOMCXOAUT OoTpaboOTKa, umTaiiTe B pasgene  OTpaboTKa JOKY-
MEHTa B CKJaiacKoMm yuere  (cMm. cTp. 81). Iy TOro 4roObI IPOM3OIILIA OTPa-
6orka, nona Ckaazn u "Criazckas omepanusa 3aloJHATL He 00sa3aTesbHO,
HO B 9TOM CJIy4ae [JIs JaHHOI'O THUIIA HOKYMEHTAa NOJIMKHO OLITH 3aJaHO IIpa-
BIJIO OTPAGOTKH B cioBape IIpaBuia oTpaGOTKM BHYTPEHHUX NOKYMEHTOB
(cm. ctp. 37).

B kauecTBe LeHBI mpeaMeTOB uMmylnecTBa CHcTeMa aBTOMATHYECKH IIOJ-
CTABJAET CYMMY KOMIIEHCAIIMM, 3aJaHHYIO0 B CJIOBape  VIMyIecTBO .

KosnuuectBo mo mOKyMeHTy u (akTudeckoe KoaudecTBo CucremMa TakKiKe
IIPOCTABJISIET aBTOMATUUYECKHU, HO CJIeJyeT YUUTHIBATD CJIeAyIollee:

" Ecau B HacTpoikax CHCTEMBI YCTAHOBJIEH (DIAKOK Y UNTHLIBATHL HEOTPabo-
TaHHBLIE JOKYMEHTHI IpU (DOPMUPOBAHUU NOKYMEHTOB U MMEIOTCA PaHee
opopMIeHHBIE W HeOoTpabOTaHHBIE JOKYMEHTHI HA BbIJAauy HJIN Ha BbI-
ILIaTy AeHEeXHON KoMmmeHcanuu, To CucreMa B KayecTBe KOJIMUECTBA IO
JOKYMEHTY U (paKTUUECKOr0 KOJIMUYECTBA IIOJCTABJAET TpebyeMoe KOJIM-
YeCTBO 3a BBIUETOM KOJMUYECTBA M3 HeoTPaOOTaHHBIX MOKyMeHTOB. Ilpu
TakoM pe:KumMe padoThl BhI 3acTpaxoBaHBI OT MOBTOPHOTO BKJIIOUEHUS B
OOKYMEHTBhI MMYIIIeCTBa, KOTOpoe (purypupyer B paHee OPOPMJIEHHBIX,
HO eIlle HeoTpabOTaHHBIX NJOKYMEHTax.

® Ecau mpu pacdere IMOTPeOHOCTH OBLI YCTAHOBJIEH (DIAXKOK Y UATHIBATH OC-
TATKM MMYIIECTBA [0 NAHHLIM OyxydeTa , TO IPH COBMECTHON paboTe C
monyineMm Byxranrepusa  CucreMa aHAIM3UPyeT OCTATKM MMYIECTBA HAa
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CKJafie M B KauecTBe (haKTHUECKOTO KOJMUYECTBA MOMACTABJAETCA JubOO Tpe-
0yemMoe KOJMYECTBO, €CJI OHO He MPEBBIIIaeT OCTaTOK, JU0O OCTATOK Ha
CKJIaJle, ecqu OH MeHbIlle TpedyeMoro KoJuuyecTBa. Kciam, HecMOTpA Ha
OTCYTCTBME HYXXHOTO KOJUUYECTBa, Bbl XoTHTEe cHPOPMUPOBATHL JOKYMEHT,
TO HY’KHOE KOJIMYeCTBO BbI MOJKeTe BBECTH BPYUHYIO.

®* Eciau mpu pacuere HOTPeOHOCTH OBbLI YCTAHOBJIEH (DIAKOK Y UATHIBATH OC-
TaTKU CKJIAACKOrO ydera', TO IIPA COBMECTHON paboTe ¢ MOAyJIeM ' SaKyIl-
ku Cruan Pacnpenmenenne” CucreMa Ipy IOJCUYeTe MMYILECTBA K BbIJaue
OIPEJEeUT ero HaJu4ue IO JaHHBIM CKJIAACKOTO yueTa U, eCclu UMYIIecTBa
He XBaTaeT, mpenymnpenuT Bac o6 sTom (HO Bce paBHO pasperiuT (OpMUPO-
BaHMWE MOKYMEHTa); (aKTuuecKoe KOJUUYECTBO OTIYCKAaeMOTO IIpeaMera
UMyIllecTBa OymeT IIPHM 5TOM YCTAHOBJIEHO PABHBIM OCTATKY II0 JAHHBIM
CKJIAJICKOTO yueTa.

Eciu st™u (nakku He OBLIM yCTAHOBJIEHBI, TO IIOMeEIIaeTcsa Tpebyemoe
KOJIMYEeCTBO.

Eciu ycramoBieHbl Bce Tpu (hjaskka (MJIM TOJBKO ABa (JaskkKa), TO IIpU
mojgcuere MMylllecTBa K BbIgaue CucreMa OIpeAeNUT ero HaJIudue II0
JTaHHBIM YCTAaHOBJIEHHBIX ITPU3HAKOB, W, €CJM XOTA OBl IO OJHOMY U3
HUX UMYIIECTBa OKaXKeTCA MeHbIlle, yeM TpebyeTcsa K BhIgaue, TO (haK-
THUYECKOe KOJIMYECTBO OTIYCKAEeMOTO IIPeJMeTa MMYIlecTBa OyIeT ycra-
HOBJIEHO PAaBHBIM MHUHUMAJHLHOMY M3 TPEX BBINIEYIOMAHYTHIX KOJNUYECTB
(u1n, COOTBETCTBEHHO, ABYX).

IIpu HeoO6XOAMMOCTH OTKOPPEKTHUPYUTE 3aroJIOBOK MJOKYMEHTa M ero cie-
nudpuranuo. g KaKIoro mpegMeTa MMYII[ECTBA YKaKUTe (QaKkTHUeCKU
BBIZIABa€MO€ KOJIMUYECTBO, €CJAU OHO OTJIMYAaeTcs OT Ipegiaraemoro CucreMmoii;
Ipu HeoOXOAMMOCTH 3aJaliTe IIapTHUIO CKJIAACKOro ydera (ecau Brl Bemere
CKJIAZICKOI y4eT M MCIOJb3yeTe MoAyab Saxkynku Ckian Pacmpenenenue”).
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IIpu gobGaBjieHWM BPYYHYI0O WAW IIPU WCIPABACHUU IIO3UIUK CIEUPUKA-
nuu moje IlapTusa CKIaACKOro yueTa  He 3alOJHSETCS aBTOMATUYECKIH.
OHO mpegHA3HAUYEHO IJIS 3aJaHUA HAPTUU BBLIJABAEMOIrO IPEIMeTa UMYIIe-
CTBa, OJIs KOTOPOTO B cJjoBape  HoMeHKJaTop  oOIpefeieH IIapTHOHHBIN
MeTon ydyera (HAIIOMHMM, YTO METOJ yuyeTa 3aJaercsa B cioBape HOMEHK-
JIaTypHBIE TPyHnel , cM. crp. 21). Ilaprus 6yzer yumThiBarhbca CucTeMoi
IIpu OTPabOoTKe MOKYMEHTA B CKJIAACKOM yuyeTe — IIpeaMeT MMYyIecTBa OymeT
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BBIJAH W3 [IAPTUU C 3aJaHHbBIM HOoMepoMm. Eciu Bbl He xoTuTe, 4TOGBI HpU
0TpaboOTKe YUMTHIBAJIACH KOHKPETHAS IMapTUA IpeIMeTa UMYIIeCcTBa, He 3a-
JIaBaiiTe KOJ HapTUM — €CJU IIoJie He 3aIl0JIHEeHO, Ipu orpaboTke Cucrema
OCYIIIECTBJIAET TOAOOD mapTuii aBromaruuecKku. IlogpobHee O BBHIIIOJIHEHUU 3TOM
omepanuy 4nuTaiTe B pasgesne  OTpaboTKa JOKYMEHTAa B CKJIAJCKOM yudere
(cm. cTp. 81).

Take MOXXHO BBIIIOJIHUTH 3aMEHY OJHOI'0 MMYII[ECTBA APYTHUM, HO TOJBKO IIPU
YCJIOBUN HaIWYUsA B cjoBape HOpMBI CHaOKeHHA CINCKA 3aMeH IIpeJMeTa
umyIectsa. s 3aMeHBI BEIOEPUTE IpeJMeT MMYINeCTBa B CHeIM(pUKAIIAN
JOKYMEHTa, a 3aTeM — IIYHKT KOHTEKCTHOTO MeHIO 3ameHuTb. IlompoGHee o
TOM, KaK BLINIOJIHAETCS 3aMeHa, YuTaiiTe B pasjele  3aMeHa UMYIecTBa
(cMm. cTp. 79).

ChopMUpPOBAHHBLINA IOKYMEHT IIONAfaeT B pasaesa  JOKYMEHTHI II0 COTPYIHU-
KaMm , rae Bel MOKeTe IMPOMOJIMKUTH C HUM PaboOTy — BHECTH HUCIIPABJIECHUS,
oTpaboTaTh B Omepalusx MO0 COTPYAHUKY, OTPaboTaTh B CKJIAICKOM yuere,
YIAJIUTh, €CJU TOKYMEHT ObLIT c(DOPMUPOBAH OITMOOYHO.

ITonroToBKa MOKYMeHTa Ha BBLIJAUY ellle He o3HauaeT, uTo B Cucreme 3auk-
cupoBaHa BbIflaua mMyInecTBa. A oTpaskeHUs (paKTa BHIJAUM B yUeTe Heob-
XOAMMO oTpaboTarb HOKyMeHT. Ilociie oTpabOTKY MMYIIIECTBO 3aKPEILIAETCA 3a
cOTpyaHUKOM. J{0 OTPabOTKU JOKYMEHT SIBJIAETCA JIUIIH 3aTOTOBKOI, B KOTOPYIO
MOXKHO BHOCUTB JIt00ObIe KOPpPeKTHUPOoBKH. Ilociie oTpaboTKM JOKYMEHT HOCTYIIeH
TOJIBKO [JIsT IIPOCMOTPA, BHOCUTH B Hero ucupasieHus Crucrema He IIO3BOJISAET.
ITogpo6GHee O BBIIOJIHEHMM OTPAGOTKM uuTaiiTe B pasgenax  OTpaboTKa IOKY-
MEHTa B OllepanuAx Mo coTpyAHUKY (cMm. crp. 80) u "OrpaboTKa LOKyMeHTa
B CKJaAcKoM yuere (cMm. cTp. 81).

opMMpPOBaHME JOKYMEHTA Ha Bbia4y 3a nnarty

ChopMupoBaTh AOKYMEHT Ha BbIZAUY 34 ILIATY MOMKHO TOJBKO IO TeM
IIpegMeTaM CIMCKa IMOTPe0HOCTH, KOTOphIe B ciaoBape  HopMbl cHaG:KeHUsa "
MMEIOT IPU3HAK ~ BeiZaercd 3a mjiary .

A cosmaHmsa DOKYMEHTa BBIJEJIUTEe MMO3UIINMHM CHHCKAa IoTpedHOCTHM (HA-
npuMep, KJiaasuineir IIpo6Gesn”), KOTOphLIE MOJMKHEI BOUTH B LNOKYMEHT, U
BeIOEpUTE IIYHKT KOHTeKCTHOro MeHIO K Bbigauye 3a nnaty. B oreer Ha sampoc
CucreMbl YKA)KNTE KATAIOr pasfeia  JOKYMEHTHI II0 COTPYAHMKAM , B KOTO-
PBIii JOJIXKEH IIOIIacThb (DOPMUPYEMBbId JOKYMEHT.

B pesyabraTe oTKpoercsa hopma H0OABIEHUSA NOKYMEHTA IIO0 COTPYAHUKY.

dopma umeer ABe BKJIaAKuU — Hoxymenr u Cronenubpuranuu . B cmemu-
puKanuu [OKyMeHTa OyAyT INPHUCYTCTBOBATH BCe BhIfeJEeHHBIE IMIO3UI[AHN
CIIIICKa IOTPeGHOCTH, KPpOMe TeX, KOTOphIe BBIJAI0TCH OecriaTHOL,

Eciu B HacTpolike CHCTEMBI YCTAHOBJIEH PEXKKUM Y UATHIBATH HEOTPado-
TaHHBIE JOKYMEHTHI IIPU (POPMUPOBAHMK AOKYMEHTOB M Ha Tpebyroleecsd
COTPYAHUKY KOJHNYECTBO KaKOT0-JM0O0 IpegMeTa MMYIIECTBA YKe CO3TaHBI
JIOKYMEHTHI Ha BBIAAYY 3a ILJIATy, HO eIle He OTpabOTaHBI, TO CO3JATh eIlle
OOVH MOKYMEHT Ha BbIgauy dsToro mpeamera Cucrema He mosBosuT. Ecim
TaKo# IpeaMeT mnepex OPMUPOBAHWEM AOKYMEHTa OBLII BBIAEJIEH BMECTE C
IPYTUMHU IIpegMeTaMu, TO coobmreHue He BuIBoguTcA — CucreMa mpocTo He
IIOMEIIAET 3TOT IPeAMeT B CIenUuMUKAIINI0 JOKYMEHTA.

! o mpesMeTaM, BEIIaBaeMbIM GeCTUIATHO, HEOOXOMMMO (POPMHUPOBATH TOKYMEHT HA BHIAAuy. [IpU3HAK BbI-
Jla4H 3a IJIaTy YCTaHABIMBACTCSI UL pEeIMeTa UMyIecTBa B cioBape "HopMmbl cHaOxeHus "
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% JloKyMeHT no coTpyaHuky: JloGaeneHue
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Kpome TOro, B CHHCOK aBTOMATUYECKU [0O0ABJISAETCS IIPUJIATraloniasgcsa K
mpeaMeTaM MMYyIlecTBa (hypHUTYDPA, MOJOKEHHAA COTPYAHUKY B COOTBETCTBUU

c ero 3BaHueM (UMHOM).

% JloKyMeHT no coTpyaHuky: JloGaeneHue
TokytdeHT CreuapiAk aumm
HareHk naTypHas nosuuma Mo UeHa & =
LOEYMEHTY Parriuecky |Lena 2EEMEaNEHTE

Jaronka ranctydHad [Jakonka rancrysHas] 1.000 10000 3823 38.23
K.awre Genoe [KawHe Genoe) 1.000 10000 7880 75.80
K.awHe rop.5onHa [K.awHe WEeTa MOpCKOE BoNHE] 1.000 10000 80,00 80,00
Mepuyarku ko, ke, [Mepyatki KokaHble HeHokMe, 1.000 10000 12243 122,43

L | ol
- | (5 | - | 0K I OTrieHa | Meuats | Chpagka |

BosbIiuHCTBO 1OJIEeH 3aroJI0BKA [JOKYMEHTa 3alOJIHSETCS aBTOMATHUYECKH.
Tun moxkymenTta Gepercsa us HacTpoek Cucrtembl (cM. ctp. 9). Eciu ke B Ha-
CTpOiKax OH He 3aJaH, TO ero HeoOXOoAUMO BHIOpaTh BpyuHYyH0. Mcmoninb3ye-
Mble THUIIBI JOKYMEHTOB JOJIKHBI ObITh IIPEeIBAPUTEILHO 3aperucTPHUPOBAHBI

' Cmorpure Bbie pasaen "®opMUpoBaHHe TOKYMEHTA Ha Bblady".
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B ciaoBape TuIbl JOKYMEHTOB ¢ Ipu3HakKoM J[oKyMeHT paszena  BHYT-
peHHUe NOKYMEHTHI .

ITonsa "Cruan” m "Criazckasa omepanus , paclooXXeHHLIe B GopMe T0-
O0aBieHUsI MOKYMEHTa II0 COTPYAHUKY, He 3allOJHAITCS aBTOMATUUYECKH.
3amoHATh MX HYMKHO B TOM CJydae, ecli BBl XOTHUTE BECTH CKJIAICKOI
yueT mpeaMeToB mMyIlecTBa. [[aHHBIE O CKJIaJe U CKJIAIACKOI omepamuu wuc-
nonbayiorca Cucremoin mpu OTpabOTKe MOOKYMEHTOB II0 COTPYAHUKAM B
CKJIQJICKOM yueTe — IIPK BBIJAaue YMEHBIITAIOTCA CKJAACKNE OCTATKM Ha YKa-
3aHHOM B JOKYMEHTEe CKJIaje. SalOoJIHATEe STU II0JISA, €Cau BBl XOTHTEe, YTOOHI
JOKYMEHT MOXXHO OBLIO OTpaboTaTh B CKJIaACKOM yueTe. IlogpobHee 0 TOM,
KakK IIPOMCXOLUT OTpaboTKa, uuTaiiTe B pasgeie  OTpaboTKa NOKYyMEHTa B
craagckom yuere  (cM. cTp. 81). IIaa TOro 4To6hI IPOM30ILIA OTPAGOTKA,
nons "Crxian u "CriafcKas olepanusa 3alojHATh He 0013aTeILHO, HO B 9TOM
clIyJyae IJIs JaHHOTO THIIA JOKYMEHTA MOJMKHO OBITH 3a[aHO IIPABUJIO OTPAOOTKM
B ciaoBape IIpaBuia oTpabOTKM BHYTPEHHUX NOKYMeHTOB (cM. ctp. 37).

B kauecTBe LeHBI mpeaMeTOB uMylnecTBa CHcTeMa aBTOMATHYECKH IIOJ-
CTaBJIAET CYMMY KOMIIeHCAIluM, 3a4aHHYIO0 B cjoBape  HMwmymectso' . Koau-
YeCcTBO IO AOKYMEHTY W (pakTuueckoe CHcTeMa TaKKe IPOCTABJAET aBTO-
MaTUYeCKN, HO CJIeAyeT YYUTBIBAThH, KAK OBLIO CKA3aHO BBIIIE B pasgeie
"MopMupoOBaHUe AOKYMEHTa HA BbIAAUY , IOJIOMKEHNE (PIAsKKOB Y UYMTHIBATH
HeoTpabOTaHHBIE JOKYMEHTEHI IIPU (POPMUPOBAHUM LOKYMEHTOB' , Y UUTHIBATH
OCTATKM MMYIIIECTBA II0 JAHHBIM OyxydeTa u ~YUHUTBIBATL OCTATKU CKJIAJ-
CKoro yuera.

Eciu sty daakKu He OBLIM yCTAHOBJIEHBI, TO HOMeIllaeTcsa TpedyeMoe Ko-
JINYECTBO.

Ecau ycTaHOBJeHBI Bce Tpu (Qiaskka (WMJM TOJBKO ABa (QiaskKa), TO IpHU
mojicueTe MMYIIeCcTBa K BhIJaue 3a miaaTy CucreMa OmpenesUT eTo HAaIudue
IO JaHHBIM YCTAHOBJIEHHBIX IIPU3HAKOB, M, €CJM XOTA Obl IO OJZHOMY U3
HUX MMYIIIECTBA OKasKeTcsA MeHbIlle, ueM TpeOdyeTcA K BhIgaue, TO (hJaKTUUECKOe
KOJIMYECTBO OTIIyCKaeMOTO IpeaMeTa MMYIIECTBa OyJeT yCTAaHOBJIEHO DPABHBIM
MUHUMaJBbHOMY M3 TPE€X BBIINIEYIIOMAHYTBIX KOJIMYECTB (I/IJII/I, COOTBETCTBEHHO,

IBYX).

IIpu HeoOXOAMMOCTHM OTKOPPEKTHUPYHTE 3aroJOBOK MAOKYMEHTa M ero cie-
nupuranuo. IId KaxKIoro IpesMeTa HMYIECTBA YKAMKUTE (PaKTHUYECKU
BBIZABAEMOE KOJMYECTBO, €CJAM OHO OTIMYAETCA OT mpemaaraemoro Crucremoii;
Ipu HeoOXOAMMOCTH 3ajaliTe HMapTHUIO CKJIaAcKoro yuera (eciu Bnl Bemere
CKJIAJICKOM yUeT 1 MCIOoJIb3yeTe MOAyab  3akynku Ckiaazn Pacrpenesnenue’).

IIpu poGasienuu (MCIpPaBIEHWM) HO3UIUHN CHENUPUKAIMHU Ioje llaprusa
CKJIQIICKOTO yueTa  He 3aloJHseTcs aBromaTuuecKu. OHO IpeIHA3HAUEHO
Ui 3aflaHUs MapTUX BHIAABAEMOTO IIPeJMeTa MMYIIEeCTBa, AJS KOTOPOro B
ciaoBape "HoOMEHKJIATOp OIpeAesieH HapPTUOHHBIA METOZ yueTa (HAIIOMHIM,
YTO METOJ| yUeTa 3aJaeTcA B caoBape  HOMeHKJIaTypHbIE IPYIINBL , CM. CTp. 21).
ITaptus 6yger yuntbiBaThess CrCTeMO IIpKU OTPAbOTKE JOKYMEHTa B CKJIAJCKOM
yueTe — IpeIMeT MMYIIecTBa OyIeT BBIAAH M3 IIAPTUHU C 3aJaHHBIM HOMEPOM.
Ecau Bel He xoTuTe, 4TO0BI IpU OTPAbOTKE YUYUTHLIBAJIACH KOHKPETHAS MapTusd
mpeaMeTa UMYIIleCTBa, He 3afaBaiiTe KOJA IApTUU — €CJU II0Jie He 3aIl0JIHEHO,
npu otrpaborke CucremMa OCYIIECTBJISET IIOA00p IAapTUA aBTOMATHYECKH.
ITogpo6GHee O BBHINOJHEHWM JTOM OIepalluy uuTaiiTe B pasgene  OTpaboTka
JOKYMEHTa B CKJIAaZCKOM yuere (cM. cTp. 81).

Takske MOXXHO BBINOJHUTH 3aMEHY OJHOI'0 MMYIECTBA APYI'MM, HO TOJIBKO
IIPU YCJOBHM HAJIUYUA B cjoBape ' HOpPMBI CHaO)KeHWs CIIHCKA 3aMeH
mpeamera uMmyiectBa. I[is 3aMeHBbI BuIOepHUTE IpPeaMeT HMYINECTBA B CIIe-
IUupUKAIUE SOKYMEHTa, a 3aTeM — IIYHKT KOHTEKCTHOT'O MEHIO0 3aMeHUTb.
IToxpoGHee 0 TOM, KaK BBINOJHAETCA 3aMeHa, YMTaliTe B pasfese  3aMeHa
uMmyIiectsa” (cMm. cTp. 79).
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CchopMUpOBaHHLIM NOKYMEHT IIONAJaeT B pasfes [OKYMeHTbl Mo COTpyAHUKaM,
rge Bol MoKeTe HPOLOJIKUTE C HUM PabOTy — BHECTH HCIIPAaBJIEHUS, OTpAa-
forarb B yueTe, YIAJIUTh, €CIU JOKYMEHT ObLI C()OPMUPOBAH OIIHUOOYHO.

IlogroToBKa JOKyMeHTa ellle He os3Hadaer, uro B Cucreme saduKcupoBaHa
BbIgaua mMmyIilecTBa. s orpakeHus (arTa BbIJauM B ydeTe HEOOXOIUMO
orpaborarh moxkymeHT. IIpu oTpaboTKe MMYIIIECTBO 3aKpeIlifercs 3a Co-
TpyaHUKOM. [0 OTpaboOTKM NOKYMEHT SABJIAETCS JIUIIH 3arOTOBKOI, B KOTO-
PYI0 MOXKHO BHOCHUTH Jif0Oble KOpPpeKTHupPoBKU. Ilocie oTpabOTKM MOKYMEHT
IOCTYIIeH TOJBKO IJIA IPOCMOTPA, BHOCUTH B Hero mcupasienus Cucrema
He mo3BoJisAeT. IlogpoOHee O BBIMOJHEHWM OTPAOOTKY UHWTalTe B pasgeslax
"OTpaboTKa JOKYMEHTAa B OIepanuAX IO COTPYyAHUKY (cMm. ctp. 80) m "Or-
paboTKka JOKYMEHTa B CKJIALCKoOM yuere (cM. cTp. 81).

ITociie oTpabOTKM HOKYMEHTA CBEIEHUSA II0 HEMY MOYKHO IepeIaTh B MOIYJIb
"Bapmiara’ OJsa yIOep:KaHWS M3 3apIIaThl COTPYAHMKA CYMMBLI 3a IIOJIY-
YyeHHOe MM MMyIecTBo. IlogpoOHee 00 sToM uwmTaiiTe B paszene llepemaua
CBelleHU B MOLYJIb 3apmiarta  (cMm. cTp. 83).

MOopMHPOBaHHE JOKYMEHTA Ha HAUMCINIEHME EeHEIKHOM
KOMNEHCAUMM 32 HEBbIJJAHHOE MMYLLECTBO

s codmaHus MOKyMeHTa Ha HAUWCJEHUE NEeHEeXHOU KOMIIeHCAIluu 3a He-
BBIJAHHOE MMYIIECTBO BBIJEJUTE MO3UIINHU CIIMCKAa TOTpeOHOCTH (HAmpuMep,
kiaasuieir IIpoGen”), 3a KOTOpbIe HAUMCIAETCA KOMIICHCALSA, W BbIGEPHUTE
IYHKT KOHTeKCcTHOro MeHI0 KomneHcupoBatb. B orser Ha 3ampoc CucTeMbl
VKKATE Karajor pasgena  J[OKYMEHTHI IO COTPYZHHUKAM , B KOTOPBIA IOJ-
JKeH MomnacTb (pOpMUPYEMbBIil JOKYMEHT.

B pesyabraTe oTKpoeTcsa hopMma H0OABIEHUSA NOKYMEHTA IIO0 COTPYIHUKY.
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% Hokyment no cotpyanuky. NoGasnenue EHE
DotkyraeHt | CreumpHE S
— HokyraeHT
Tur: | [P Ha Bbinary v[ Homep: |1 d et AT
i OcHoBaHMe
Tun: I vl Homep: I Hara; I - _I
— HononHUTENEHOE OCHOBSHWE
Tun: I vI Haraep: I Lara: I . _I
KoHTpareHTel
: Crnagcras
Crnan; ICKna,u, 'l | OMEPALMS, I 'l |
07 koro: I vl | K.aray: IHec*repoBa vl |
Nuuesan kapTovka; IB j Yepes koro:; I 'l |
Mepraon, Iara Havana gefcTerA
OEECNEYEHUA; I Hopra 2 j MEpWONa OGECIEYEHUA; I 17.01.2005
—MaparteTpel
. I ) Ocodgas
Cyraraa: FRE257  Onepaums: IKDMI‘IBHcauMﬂ T areerea I vl

OtreHa | Mevare | Cnpaet.a |

501 =1

B cnemuduranmum JOKyMeHTA IIPUCYTCTBYIOT BCE BBIJEJEHHBIE NO3UIIUU
CIICKA TIOTPeGHOCTH, KPOMe TeX, KOTOpbIe BBIZAIOTCS 3a maaryl. ITpu sTom:

" B CHOMCOK IOHIUI CIeNU(pUKALNUN MOMKET BKJIIUATLCA WA He BKJIIOUATHCS
HAMYILIECTBO, IS KOTOPOTO He MCTEK CPOK HOCKM — COOTBETCTBYIOLIMIA pe-
KM yCTaHaBauBaeTca B (opme HacTpoiika cucTeMbl  Ha BKJAIKE
"IIpouee” Quaaxkxom "He KOMIEHCHPOBATHh MMYIIECTBO C HEHCTEKIINM
CPOKOM HOCKH

" B COMCOK IMO3UIMH CHEIUMUKAIINY MOKET BKJIOUATHCA TOJIBKO HMMYIIIECTREO,

TIOJIOKEHHOE COTPYAHUKY /0 onpeueJIeHHon JaTBI — OHA 3ajlaeTCs B dopme

"Hacrpoiika cucTeMbl Ha BKJagke IIpouee” B mose "He KoMIeHCHMpOBATH
MMYILIECTBO, IIOJIOMKEHHOe J0:

Ecniu B Hacrpoiike CucTeMBI YCTAHOBJIEH PEMXKUM ¥ UATHIBATL HEOTPado-
TaHHBbIE NJOKYMEHTHI IMPU (POPMUPOBAHWU AOKYMEHTOB U Ha Tpebyoleecsd
COTPYAHUKY KOJHNYECTBO KaKOT0-JIM0O0 IpegMeTa HMYIIECTBA YKe CO3TaHBI
JOKYMEHTHI Ha BBIJAUy WJIM BBIILJIATY KOMIIEHCAIIMM, HO eIlle He OoTpaboTaHBbI,
TO CO3JATh eIlle OOWH JOKYMEHT Ha BBIIJIATY KOMIIEHCAIIUM 33 TOT IIPEAMET
Cucrema He mosBosiuT. Eciu Taxkoil mpeamer nepes (opMUPOBaHUEM JOKYMEHTA
ObLT BBIZIEJIEH BMECTe C APYTHMMHM IIPeIMeTaMU, TO COOOIeHNe He BBIBOAUTCS —
CucremMa mpocTO HE IOMEIlaeT 3TOT HpeaMeT B crelnupUuKaIni0 JOKYyMeHTa.
OTMeTuM, UTO MpUjaramliasca K mpegMeramM (YPHUTypa B CIKUCOK He II0-
MeIllaeTcsA B OTJIMYME OT JOKYMEHTOB Ha BhIZAUY.

BoJbIIMHCTBO MMOJIel 3arojloBKa JOKYMEHTa 3alOJIHSIETCSA aBTOMATUYECKH.
Tun moxkymenTta Gepercsa us HacTpoek Cucrtembl (cM. ctp. 9). Eciu ke B Ha-
CTpPOKax OH He 3aJjaH, TO ero HeoOXOAWMO BHIOPATh BPYUHYIO. VCIOJb3ye-
Mble THUIILI JOKYMEHTOB JOJIXKHBI OBITh IIPESBAPUTENLHO 3aPEruCTPUPOBAHBI
B cioBape THIIBI JOKYMEHTOB ¢ mpusHaxkoMm J[oKkymMeHT pasiena  BHYT-
PeHHINE SJOKYMEHTBI

B xauecTse 11eHBI IpeaMeToB uMylnecTBa CucTeMa aBTOMATAYECKU IIOACTABJLA-
eT CyMMYy KOMIIEHCAIINM, 3aJaHHYI0 B ciaoBape  MwmyigectBo . KoamuecTso
M0 JAOKYMeHTY u (haKkTmuyecKoe KoauuecTBO CucremMa TaksKe IIPOCTABIISET

! TIpusHak BbIauM 3a TIATy yCTAHABIMBAETCA JUIsl NpeMeETa uMylecTBa B ciioape "HopMmbl cHaGkenns".
TTo Takum npexmeram HeoOXoaMMO GOPMUPOBATH JOKYMEHT Ha BhIJady 3a IUIaTy.



Pabora mo yueTy u BhImaue MMYIIECTBA 61

aBTOMATUUYECKU — 9TO HPOUCXOIUT TAK JKe, KaKk U mpu ()OPMUPOBAHUHU [I0-
KYMEHTOB Ha BmIZauy (cM. cTp. 52).

IIpu HeoOXOAMMOCTM OTKOPPEKTUPYHTE 3aroJOBOK MJOKYMEHTa M ero cie-
nudpuranumo. Ias KakIoro mpeaMeTa HMMYIECTBA YKaKUTE (aKTHUeCKOoe
KOJIN4YEeCTBO, 3a KOTOPO€ BBIIIJIAYMBAETCA KOMIIEHCAIlA, €CJIXM OHO OTJIMYaeTCsa
ot npexajgaraemoro CucreMoii.

TaksKe MOKHO BBIIIOJHUTHL 3aMeHY OJHOTO MMYINECTBAa APYTUM, HO TOJBKO
IIPpXA YCJIOBUM HAJUYUA B cjaoBape  HopMBI cHabG:KeHHs CIMCKA 3aMeH
mpeaiMeTa MMYIlecTBa. [ 3aMeHBI BhIOEPHUTE IpeAMeT HMYIIeCTBAa B CIIe-
OUPUKAIUYA JOKYMEHTA, 4 3aTe€M — IIYHKT KOHTEKCTHOTO MEHI0 3aMeHWUTb.
ITogpoGHee 0 TOM, KaK BBINOJHSETCA 3aMeHa, UMTaiTe B pasfese  3aMeHa
umyiecTsa  (cM. crp. 79).

ChopMupoBaHHBIN NOKYMEHT IIOIafaeT B paszes [JOKyMeHTbl Mo COTPYAHUKaM,
rae Bel MoKeTe HPOJO/IKUTH C HUM PabOTy — BHECTHM HCIIPaBJIE€HUS, OTPa-
ooraTh B yueTe, yIAJIUTh, €CJIU HJOKYMEHT ObLI c(hOpMUPOBAH OIITUOOUHO.

ITogroroBxa AOKyMeHTa ellle He o3HaudaeT, uTo B Cucreme 3auKCHpPOBAHO Ha-
ypcseHre KoMmmencanuu. s oTpakeHus (GakTa HAUYNCIEHUS B yueTe Heo0Xo-
IUMO OTpaboTaTh NOKYMeHT. Ilociie OTPaGOTKM CUMTAETCs, UTO 3aJ0/IKEHHOCTH
mmepe] COTPYAHUKOM B MMYIIECTBe TmoramieHa. [Ipu oTpaboTKe B Omepamusx ITo
COTPYIHMKY NOKYMEHTA HA BBHIILIATY [EeHEKHON KommeHcaruu CrcreMa IIpoBe-
psAeT cyMMy KOMIEHCAIIMM 3a TeKYIIUI ToM M He paspelaer oTpabOTKY, eCJu
9Ta CyMMa IIPEBOCXOJUT 3aJaHHYIO B (popme ~HacTpoiika cucreMbl” (BKJIASKA
"IIpouee”) B mose "MakcuMaJIbHAA CYMMa KOMIIEHCAIIMM 34 TOA: .

B nmanbHelinem mpu pacuere IMOTPeOHOCTH COTPYAHHUKA B mMmylecTBe Cucrema
OyZeT yYMTBHIBATH MMYIIECTBO, 32 KOTOpPOE HAUVCJIEHA KOMIIEHCAIIUA, KakK
BeIZaHHOE. Jl0 OTPAabOTKM MOKYMEHT SABJISAETCA JIUIINH 3aTOTOBKOI, B KOTOPYIO
MOKHO BHOCUTBH JIIOObIe KOPPEeKTUPOBKU. Ilocie oTpabOTKM ZOKYMEHT JIOC-
TYIIeH TOJBKO MIJIS HIPOCMOTPA, BHOCUTH B Hero mchpaBieHusa Cucrema me
nosBoiaser. Ilogpo6Hee 00 oTpaboOTKe NOKYMEHTA YMTaiiTe B pasgenax  Orpa-
00TKa JOKYMEHTa B OIepanuax I0 cOTPYyZHHUKY (cM. cTp. 80) m "OrpabGoTka
JOKYMEHTa B CKJAJCKOM yuere (cMm. cTp. 81).

Eciu cymMMy KOMIEHcaIlMy HPEAIoJaraercsi HAUNCJIUTh COTPYAHUKY BMECTe
¢ 3apaboOTHOI ILIATOM, TO CBEJEHMUSA O HAUNCJIEHUN HEOOXOAMMO IIepegaTh B
MoLyab ' 3apmiaara . CresaTh 5TO MOXKHO TOJIBLKO IIOCTE OTPAGOTKMH HOKY-
MeHTa B yuere. Jlaiee B pasmesne ' JOKYMEHTBI II0 COTPYIHUKAM BBLIOEPHUTE
HYKHBIA JOKYMEHT, a 3aTeM — MYHKT KOHTEKCTHOro MeHI0 MNepedaTb cBeaeHusi
B 3apnnaty. IlogpoGuee 06 sTOM umuraiiTe B pasaeie llepemaua cBefeHUN B
MoAyab 3apmiara” (cMm. cTp. 83).

Eciu cymMMa KOMIIeHCAIIMM BBIILJIAUYMBAETCA COTPYLHUKY OTAEJLHO, TO Ha
OCHOBAHMHU CO3JAHHOTO JNOKyMeHTa BBl MosKeTe COPMUPOBATH PACXOMHEIN
KaccoBbIl opzep. Opaep pasperraerca (POPMUPOBATL KaK IIOCJIE, TAK U IO
oTpaboTKM B yueTe NOKYMEHTa Ha HauucieHue KommeHcanuu. Co3mgaHHBIN
opIep aBTOMATHMUYECK! OTo0Opaskaerca B pasjese  KaccoBble TOKYMEHTHI
MoAyas Byxranrepus , m OyXrajTep MOKeT OTPaboTaTh €ro B KypHAaJe
IIaTeKe W KypHaJie XO03AMCTBEeHHBLIX omepamnuii. Ilogpobuee 06 sTom uu-
TaiiTe B paszene  PopMHUpPOBaHHE KAacCcOBOTO opaepa’ (cMm. cTp. 84).

BO3BPAT U CIMCAHUE MMYLLIECTBA

ITocieqoBaTenbHOCTh AEMCTBUM CJaeNyIOIasi:

" [IPOM3BOAUTCS PAaCUeT HMYIIEeCTBAa, IOIJIEKAIero BO3BPATy/CIHCAHUI0. B
pesyabraTe Crcrema GOpMUPYET CIIMCOK MMYIIECTBA C HEMCTEK UM CPOKOM
HOCKM (MJIM 32 KOTOPOE BHIILJIAUYEHA KOMIICHCAINA), MMEIOIIErocsa Ha PyKax
Yy COTPYIHHUKA.
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" [0 OTAENIbHBIM ITO3UIIMAM IIOJYUEHHOTO COKMCKA WJIN II0 BCEMY CIIHMCKY
dopMuUpyeTcsa HY:KHBIM TOKYMEHT: JOKYMEHT Ha BO3BpAT, Ha CIUCAHUE WU
Ha yaep:KaHme CyMMbI 3a HEBO3BpallleHHOoe mMmyIiecTBo. Ilocie orpaboTku
JTOKYMEHTa MMYIIIeCTBO He OyeT VUMTHIBATLCSA KaK BBIJAHHOE IPU (OPMU-
POBaHUM MMOTPEOHOCTU COTPYIHUKA.

PacuyeT MMyLLECTBa, NOANEXALLEro BO3BpaTy /CMCaHMIO

Pacuer mpoussozurca B pasfese JIunesble KapTouku' . BriGepure auie-
BYI0O KapTOUYKy COTPYAHHKA, & 3aTeM — IIYHKT KOHTEKCTHOTO MeHI0 Pacuet

% Pacuer umymectea k Bosspary HE

[apateTpel GOPHMPOEIHUA

Ha gary:

BO3BpaTa/cnucaHua.

|1T-".D'I.2DDE VI

B dopme sapmaiiTe mary, 1o
COCTOSHHUIO HA  KOTOPYIO
JOJKeH ObITh  BBIIOJIHEH

pacuer.

OTrieHa |

Cnpaeka |
PesysnpraTom pacuera dB-

JIfdeTCda CIIMCOK MMYIIleCTBa

C HEHCTEKIIINM CPOKOM HOCKH (UM 3a KOTOPOe BBHIMJIaueHa KOMIIEHCAIHA),
UMeIOIerocs Ha PYKaxX y COTPYIHUKA.

% Wmyuwecreo k Bosepary/cnucanuio [Monos, 16.05.05) N [=] B3
Hmywectee k sosepary/cnucanvin [3anucen: 30; MNomeueno: 0] [+#]
HardeHk narypHan KonuiecTeo |FonuuecTen B|LLeHa Cyrdrda Banira ;l
MOSHLMA M oAWK AlLLe [EELAHHOE  |A0KYMEHTER  |KOMNEHCAUMM [KOMMIEHCAWMHH | KOMNEHCALMH J
Literanep wepct | 182-50 1.000 0,000 90,00 90,00|RUR

Jakonka rancTya| 302008000 1.000 0,000 0,00 0,00|RUR

K alwHe fienoe 104003000 1.000 0,000 0.00 0.00{RURA

K.awHe mop.ganH:| 104004000 1.000 0,000 0,00 0,00|RUR

Fment 1 Gproku 1| 182-60 1,000 0,000 340,00 340,00|RUR

Kurent 1 Gpiaki | 182-50 1.000 0,000 340,00 940,00 RUR -

Kl

CreumpHKauMK HEOTpagoTaHHER nosHuMi [Sanvcer: O; Momeveno: O]

Sl g maryneiay . Faomayecten no |Konwecten |Uena e Cyrara & d
SRARERFENT + 00K YrEHTY PAKTHIECKH |3KEHBANEHTE(3KEWEaneHTe [Banora (LleHa |Cyrra
7
| Kl | v

Jakpeme | Cnpaet.a

Ha ocHoBaHMEK 3TOTO CIHCKA aBTOMATUUYECKU MOKHO co3gaTh CleayrInue

JOKYMEHTHI:

" JTOKYMEHT Ha BO3BpaT (IIyHKT KOHTEKCTHOTO MeHio BosBpar);

" IOKYMEHT Ha yJep:;KaHue CyMMBI 3a HEBO3BPAIlleHHOE, YTePAHHOE UMYIIe-
CcTBO (IIYHKT KOHTEKCTHOTO MeHIO YAepXaHue). ITOT JOKYMEHT He MOKET
OBITH CO3/JaH HA MMYIIIECTBO, BBITAHHOE 32 ILIATY.

CnucaHue)

JOKYMEHT Ha CIIMCaHHNe BbIJaHHOI'O MMYIIIECTBa (HyHKT KOHTEKCTHOI'O MEHIO

JJOKYMeHTBI MOKHO CO3[aTh KaK II0 OTAEJbHBIM HMO3UIIMAM CIHCKa IOTped-
HOCTH, TaK U II0 BceMy cmuckKy. IIpy aBTOMATMUYECKOM CO3JaHUM JOKYMEHTA
Cucrema caMa IoOMeIlaeT B JOKYMEHT AaHHBIE, IIOJyYeHHBIe IPU pacyere.

IIpumeuanue: [lepeunciieHHbIE JOKYMEHTHI MOTYT CO31aBaThCsl HE TOJIBKO aBTOMATHYECKH, HO H
BpyuHY10. POpMUpPOBAHUE BPYUHYIO BBIIOIHAETCS B pazaeie "JJoKyMeHTBI 10 COTpYAHUKaM".
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He BBIXOIsT M3 OKHa pacueTa MMYINECTBA K BO3BpATy/CIIMCAHUIO, BBl MOXKeTe
IIPOCMOTPETDH ¥ OTPEIAKTHUPOBATH MMEIIIUECS 10 NMYIIEeCTBEHHON MO3UIIUN
IOKyMeHTHI. [ 9TOoro BhIGepUTE HYKHYIO IIOSUIIMIO, a 3aTeM — IIYHKT
KOHTEKCTHOI0 MeH0 lMpocMoTpeThb | JJOKyMeHTbI N0 coTpyaHukaMm. B orser ort-
KpOeTcs IJIaBHOE OKHO pasmena  J[OKYMEeHTHI II0 COTPYNHUKAM C MepedHeM
JOKYMEHTOB, B KOTOPBIX (PUI'ypPHPYeT BLIOPAHHAS WMYIIIECTBEHHAS MTO3UIIHA.
3nechk BblI Mo:KeTe BBHIIOJIHUTDH C JOKYMEHTAMHU Te K€ CaMble JeHCTBUS, KOTOPbIE
JOCTYIIHBI IIPY BBI30BE JaHHOI'O pasjeiia 13 IJIaBHOI0 MEHIO.

AHaJIOTMYHO MOJKHO IPOCMOTPETH BCE OIepaluu, IPOBeJeHHEBIE C MMYIIe-
cTBeHHOU mosunmeir. {14 3TOTO caeayeT BOCHOJIB30BATHCA HYHKTOM KOH-
TEeKCTHOTO MeHIo MpocmoTpeTs | Onepauuu ¢ UMyLIECTBOM.

ITocnie Toro Kak IO TMO3UIIMM CIIMCKA WMYIIECTBAa K BO3BPATY/CIIUCAHUIO
Oymer co3maH JOKYMEHT, B CIIMCKE, PACIIOJIOMKeHHOM B HMKHEH YacTH OKHA,
0TOOPA3UTCA COOTBETCTBYIOIIAA IMO3UIIHS CIeMu(UKAIINU, BKJIIUYEHHAs B
9TOT AOKYMeHT. Kciu IIo uMMYIIecTBEHHOW MOo3uIiuu OyJIeT co3maHo He-
CKOJIBKO JMTOKYMEHTOB, TO B CIIMCKe OyIyT IIPHUCYTCTBOBATH COOTBETCTBYIO-
e MMO3UIUU CIeIMPUKAIUI BCeX STUX MAOKyMeHTOB. Ilocie oTpaboTKu
JTOKYMEHTA IMO3UIINA CIeIu(UKAIUYU U3 CINCKA aBTOMAaTUYEeCKU yIaJIdeTcs.
B coucke mosunuii crernuuKai MOMKHO:

"  JCHOPABUTH ITO3UIIWIO WU YAAJIUTH €e U3 HOKYMeHTa (IYHKTHI KOHTEKCTHOTO
MeHI0 Ucnpaeutb, YaanuTs).

"  IPOCMOTPETH CIIUCOK (PYPHUTYPHI, IPUIATAIOIIENCS K IIPeMeTy UMYIIECT-
Ba W BKJIIOYEHHOM B JOKYMEHT (IIYHKT KOHTEKCTHOTO MeHio [pocmoTtpeTs |
®dypHutypy). Eciu pypHUTYpa [JId HaHHOTO IpeaMeTa He MpeaycMOTpeHa,
TO JaHHOE JeiiCTBUe HeIOCTYITHO.

" [IPOCMOTPETH IIO3UIVI0, HA KOTOPYIO OBLLI 3aMEHEeH IIpeIMeT MMYIIECTBa B
IOKyMeHTe (IIYHKT KOHTEKCTHOro MeHio MpocmoTtpets | Mosvuum sameHb).
Eciu 3aMeHa He BBIIOJIHAIACH, TO JAHHOE IECTBHE HEIOCTYIIHO.

" BRI3BATHL JOKYMEHT, B KOTOPOM (UI'ypUPYeT BLIOPAHHAS IIOSUIIMA. OTO
MOYKHO C/IeJIaTh PAasHBIMU CIOCOGAMM: IIPH IOMOINM MYHKTA KOHTEKCTHOTO
MeHI0  McnpaBuTb OOKYMEHT — OTKpBIBaeTca (opMa pPefakTHPOBAHUS COOT-
BETCTBYIOIIIET0 JOKYMEHTA, WM IIYHKTA KOHTEKCTHOTO MeHio MpocmoTpeTs |
JOKYMeHT — OTKpBIBaeTCs TJIaBHOE OKHO pasfiesa  J[OKYMEHTHI IO COTPY-
HUKaM C COOTBETCTBYIOIIMM HOKyMeHTOM. B riiaBmom oxHe BbI cpasy ke
MOKeTe OTPaboTaTh CO3NAHHBINA JTOKYMEHT.

IIo oxonuaHum paboOTBHI C MJOKYMEHTOM BbI BepHeTech 00paTHO B OKHO

pacuera mMmylIllecTBa K BO3BparTy/cmucanuio. OOpaimaem Barre BHuUManue,

YTO mocje OTPAbOTKY MOKYMEHTa MMYIIECTBO C COTPYAHUKA CINCHIBaeTCHd,

HO CBeeHUA B CIIMCKE MMYIIleCTBAa K BO3BpATY/CIUCAHUIO aBTOMATHUUECKU

He OOHOBJAIOTCA. UTOOBI HPUBECTH CINCOK B aKTyajlbHOE COCTOSHUE,

HeOoOXOJMMO BBIIIOJHUTL KOMaHAY  OOHOBUTH (KJaaBuina F5 mam coor-
l BETCTBYIOI[asi KHONKA IIaHeJX HHCTPYMeHTOB). MOMKHO TaKKe 3aHOBO
BBIIIOJIHUTH PacueT MMYIIECTBa K BO3BPATY/CIHCAHUIO HA Ty K€ CaMyIo
JaTy WJIM Ha KaKyo-aubo APYryio, He BHIXOAA U3 OKHa. I[yis aToro me-
pelinTe B CIHCOK WMYyIecTBa (BEPXHUI CIHCOK) W BBLIOEPUTE IYHKT
KOHTEKCTHOT0 MeHIO lNepedopmupoBathb.

dJopMuposaHne AOKYMEHTA Ha BO3BpaT MMYyLLECTBa

®dopmMupoBaHUE AAHHOTO AOKYMEHTA IIPOM3BOAUTCA AJIA PETUCTPAIUU BO3-
BpaTa MMYIIECTBa, BBIJAHHOTO COTPYAHUKY, AO OKOHUAHUS CPOKA HOCKH.
Hampumep, pu nmepeBojfie COTPYAHUKA HA HOBYIO HOPMY CHAOMKEHUA UMY-
IIIeCTBOM, KOTJa KaKoe-Iub0 MMYIIeCTBO C HEWCTEeKIIUM CPOKOM HOCKH,
TMOJIO}KEHHOe COTPYAHUKY II0 CTApOi HOpMe, He BXOAUT B HOBYIO.

IIna cosgaHnsa AOKYMEHTAa Ha BO3BPAT BBIJEIWTE IMO3UIAU CIIMCKA MMYIIECTBA
(mampumep, KJiasuimein IlpoGen”), KOTOpbIe MOJMKHBI BONTH B 9TOT LOKY-
MeHT, U BbIOepUTe IIYHKT KOHTEeKCTHOI'O MeHI0O BosBpat. B oTBer Ha 3ampoc
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CucreMbl YKA)KNUTE KATAJIOT pasfena  JOKYMEHTHI II0 COTPYAHMKAM , B KOTO-
PBI HOJIXKEH IOIIACTh (DOPMUPYEMBIA JOKYMEHT.

B pesyinbrare oTKEpoerca ¢popMa no0aBICHUS JOKYMEHTA II0 COTPYIHUKY.

% JloKyMeHT no coTpyaHuky: JloGaeneHue
JTokyreHT | et aumm9
— HokyraeHT
Tun:  |nH -] Homep: |1 JEd et A EE T
OcHoBaHHE
Tun: I vl Homep: I Hara; I - _\’I
— LonoaHWTENEHOE OCHOBaHWE
T I vI Horep: I Hara: I . _\’I
KoHTpareHTel
: Crnagcras
Crnag: IEK.rIa,EL 'l | OMEPALMS, II'Ipw:u:u:L 'l |
07 koro: IHBCTEDDBEI v| | K.aray; I v| |
NMuueean kaprowka: |8 j Hepes koro: I v| |
Mepuog, D ara Havana gefcTEuA I—
ofecneyeHI1s; Hapraa 13 j neproaa ofecneqeHIs: 17.01.2005
—MaparteTpel
_ _ Ocotan
Cytaraa: I B 80653 Omepaums: IEDSBDET V|| e I "I

OtreHa | Mevare | Cnpaet.a |

501 =1

dopma umeeT ABe BKIALKHU: JoxymenT wu Coemupuranuu’ . B cnemupuxa-
LMY JOKYMEHTa IIPUCYTCTBYIOT BCE BbIJEJICHHBIC IIO3UIIUY CINCKA MMYIECTBA.

% Jlokyment no cotpyanuky: JoGaenenue EHE

DotkyraeHt CreumqdmeaumHm
HaomMeHkASTYpHAA NOSULMA Mo Uens e -
pokynierTy (FakTuueckd |eda  |akpumaneHTe | |
bBeneé netHee sweH. [Bensé neTHes weHckoe] 1.000 1.000 BE.24 BE.24
Beneé Ténnoe sweH. [Bensé TEnnoe weHckoe] 1.000 1.000 5713 5713
Eeper peTpoeelli [BepeT GeTpOBRIA © KOKADOON] 1.000 1.000 60,00 E0.00
Ernyzka g.p. nec. [Biyaka noBceqHeEHaA (o NoraHal 1.000 1.000 92,00 92.00
Ernyzka g.p. npa. [Biyzka npeacTaeuTe bckan (o N 1.000 1.000 92,00 92.00
Ernyzka k.p. nEc. [Biyaka noBceaHeEHaA (o NoraHal 1.000 1.000 7a.00 78.00
Ernyzka k.p. npa. [Biyzka npeacTaeuTe bCKaA (o N 1.000 1.000 7a.00 78.00
[ancTyk, sted. [T ancTyk seHorMi) 1,000 10000 9684 96,84
Jseranep wepct. ke, [J#emMnep WepcTAHORM #eHC 1.000 10000 8280 82.80
Jakonka ranctydHas [3akonka rancryyHan) 1.000 1.000 000 0,00
Kawne Sence [KawHe Senoe] 1.000 1.000 000 0,00
F.awHe mop. BonHa [F.aWHe WEeTa MOpCKoF BOaHE] 1.000 1.000 000 0,00
Kurenke W otka nec [Kumenk o norodamud] 1 nika u 1.000 1.000( 635,70 E95,70
Kurene u otka npa [Kumenk o norodamud] 1 mika u 1.000 1000 V05,78 705,78
Konrorem ndw sen. [KonraTki nonywepct aHele el 1.000 10000 3744 37.44
Konrorem anact.ser [KoaroTku 3 /acTyHEIE weHCH 1.000 10000 1080 10.80
Kyprka 1 wika nec [Kuptka [c norodaru), o6ka 1n 1.000 1.000[ 635,70 E95.70
ManeTo 3utd. e, [[ansTo 3UMHEE © NOFOHERM el 1.000 1.000( 1 068,00 1 068,00 -
| Kl | L|J
ﬂ Ql Ll ok I OtreHa Mevare | Cnpaet.a |

Eciu B Hacrpoiike CucTeMBI YCTAHOBJEH PEKUM Y UUTHLIBATH HeOTPado-
TAHHBIE JOKYMEHTBI IpK (POPMUPOBAHUN NOKYMEHTOB M Ha BCE IIOAJIEXKAaIlee
BO3BPATY/CIMCAHUI0 KOJUYECTBO KAKOTO-IubO MpeaMera MMYII[eCTBa YIKe
CO3aHbBI JOKYMEHTHI, HO eIle He OTPabOTaHbI, TO CO3/aTh €Ille OAWH TOKYMEHT
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Ha BO3BpaT sToro mpeamera CrucreMa He IO3BOJIUT, O U€M BEIBEIET COOOIIIEHIE
"HeT maHHBIX AJA CO3LaHUA JOKyMeHTa . Ecim Takoil Ipegmer Iepep
dopMUpOBaHUEM AOKYMEHTAa OBIJ BhIJEJEeH BMECTe C APYTUMHU IpeIMeTaMH,
TO cooOIeHre He BhIBOAuTcA — CucTeMa IIPOCTO He MOMEIaeT 3TOT IIpeMeT
B cnenupUKaIuIo JOKyMeHTa.

BoabmuHCTBO IOJIeli 3aro/IOBKa HOKYMEHTa 3allOJHSAIOTCA aBTOMAaTHUUYECKH.
Tun noxkymeHnTta Gepercs u3 HacTpoeKk Cucremsl (cM. cTp. 9). Eciu ke B Ha-
CTpOiiKax OH He 3aJaH, TO ero Heo0XO0AMMO BbBIOpaTh BpyuHYI0. Mcmoibaye-
MbI€ THUIILI JOKYMEHTOB TOJIXKHBI OBITH IPEABAPUTENBHO 3aPETrUCTPUPOBAHBI
B ciaoBape TuIlbl JOKYMEHTOB ¢ Ipu3HakKoM [oKyMeHT paszena  BHYT-
peHHNE NOKYMEHTHI .

KoanuecTBO mo HJOKYMEHTY U (paKTHUecKoe KoumuecTBO CHrcTeMa IpPOCTaB-
JIdeT aBTOMaTHu4YeCKH, HO CleAyeT YUMUThIBAThH CJIeAYyIOIliee:

Ecnu B Hacrpoiikax CucTeMbl YCTAHOBJIEH (PIAMKOK Y UMTHIBATH HEOTPA-
O0OTaHHBIE JOKYMEHTBI IIPU (DOPMUPOBAHUN AOKYMEHTOB U HUMEIOTCA PaHee
oopmieHHbBle ¥ He OTpaboOTaHHBIE JOKYMEHTHI Ha BO3BpAaT/cOucaHue,/
ynep:xanmue, To CucremMa B KaduecTBe KOJIMUECTBA IO JOKYMEHTY U (akK-
THUYECKOr0 KOJIMYECTBA IIOJCTABJIAET BBIJAHHOE COTPYIHUKY KOJUUECTBO
3a BBIUETOM KOJHMUYECTBA M3 HEOTPabOTAHHBIX MOKYMEHTOB. IIpum Takom
pesxuMe paboThl BBI 3acTpaxoBaHBI OT MOBTOPHOTO BKJIOUEHUSA B JOKY-
MEHTBI MMYIIIECTBa, KOTOpoe (urypupyer B paHee ohOpMIEHHBIX, HO eIlle
He 0TPabOTaHHBIX JOKYMEHTaX.

B npoTtuBHOM ciiydae IMOACTABJSETCA BBIJAHHOE COTPYIHUKY KOJIUYECTBO
UMYIIeCTBA.

ITonsa "Crkuan” m "Criazckasa omepanus , paclooXXeHHLIe B GopMme L0-
0aBieHMsI OOKYMEHTA II0 COTPYAHHUKY, He B3alOJHSIOTCA aBTOMATHUYECKH.
3amogHATh UX HYKHO B TOM CJydae, eciu BbI XOTHUTe BECTU CKJIAACKOM
y4eT IIpeAMeTOB mMyIiecTBa. JlaHHBIE O CKJIaJle M CKJIAJACKOI OIepalum HcC-
nonbayiorca Cucremoin mpu OTpabOTKe MOOKYMEHTOB II0 COTPYAHUKAM B
CKJIQJICKOM yueTe — IIPW BO3BpaTe YBEJMUYMBAIOTCS CKJAACKHE OCTATKU Ha
VYKa3daHHOM B JOKYMEHTe CKJaJe. 3aloJHUTe 3TU II10JId, €eCJIHn Brl XoTure,
YTOOBI JOKYMEHT MOKHO OBIIO OTpadoTaTh B CKJIaacKoM yuere. IlompoGHee o
TOM, KaK IIPOMCXOJUT OTpaboTKa, uuTaiite B pasgeine OTpabOTKa JOKYMEHTAa
B cKJagckoM yuere” (cM. crp. 81). [Iaa Toro uto0bl MPOM3OILIA OTPAGOTKA,
nons "Criuan u "CriafcKas olepanusa’ 3alloIHAThL He 00sa3aTesIbHO, HO B 3TOM
caydae IJI JAHHOTO THUIA HOKYMEHTA MOJIKHO OBITh 3aJaHO IIPABUJIO OTPAOOTKU
B ciaoBape IIpaBmia oTpabOTKM BHYTPEHHUX AOKYMEHTOB (cM. cTp. 37).

IIpz HeoOXOAMMOCTH OTKOPPEKTHPYHTE 3aroJIOBOK MOKYMEHTa M ero CIeIu-
duramuio. [Igd KaykI0ro mpeaMera HMYIECTBa yKasKkuTe haKTUUYECKU BO3-
BpalllaeMoe KOJIMYECTBO, €CJM OHO OTJIMYaeTcs OT mpeasjaraemoro CucTemoii;
Py HeOOXONMMOCTH 3amaiiTe MAPTUIO CKJIAACKOro ydera (ecau Bbel Begere
CKJIAZICKOI y4eT M MCIOJb3yeTe MoAyab Saxkynku Ckiajn Pacmpezmesnenue”).

IIpu go6aBieHnu (MCIPABICHNHN) IMO3UIUN CHENU(PUKAIMK IMoJje  llapTusa
CKJIAZICKOTO yueTa He 3alOJIHSIETCS aBTOMaTUYecKu. Ilojie mpeaHasHAUEHO
Ui 3aJaHUs IapTHUHM BO3BpAIllaeMOro IpeaMeTa MMYIIECTBa, AJsS KOTOPOTO
B cijoBape  HomeHKjaTop  omnpefejeH IAapTHOHHBEIM MeToJ ydera (HaloM-
HHM, 4YTO METOJ yueTa 3ajaeTcsa B cjoBape HOMeHKJIaTypHbIE I'DYINEBI ,
cMm. cTp. 21). ITaprusa Oymer yuurwsiBarbesa CucremMoil mpu oTpaboOTKe IOKY-
MeHTa B CKJAJCKOM yueTe — IIpeIMeT MMYIllecTBa OyAeT BO3BpaIlleH B Iap-
THUIO C 3aJaHHBIM HOoMepoM. Eciau Bbl He xoTuTe, 4ToOBI IpU OTPabOTKe
YUUTBHIBAJIach KOHKPETHAA MapTuA IIpeIMeTa MMYIecTBa, He 3aJaBaiiTe KoJ
IIapTUY — ecJU IoJie He 3aIl0JIHEeHO, Ipu orpaboTke CucTeMa OCYIIeCTBIIAET
noxbop mapTuii aBToMaTuuecku. IIpu BosBpaTe mpeameTra MMYIIECTBA aBTOMa-
TUYECKUI OA00P IapTuii mMeeT pAj ocobeHHOCTel, MoapoOHee O BHIITOJTHEHUN
9TOM oIlepaluy uuTaiiTe B pasgeile  OTpaboTKa NOKYMEHTA B CKJAACKOM
yuere” (cMm. cTp. 81).
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Takske MOXXHO BBIINOJHUTH 3aMEHY OJHOI'0 MMYIECTBA APYI'MM, HO TOJIBKO
IIPU YCJOBHM HAJIUYUA B cjoBape ' HOpPMBI CHa0)KeHWs CIIHCKA 3aMeH
mpeamera uMmyiectBa. I[is 3aMeHbl BuIOepHUTE IpPeaMeT HMYINECTBA B CIIe-
IUPUKAIuE SJOKYMEHTa, a 3aTeM — IIYHKT KOHTEKCTHOT'O MEHIO0 3aMeHUTb.
IToxpoGHee 0 TOM, KAK BBINOJHAETCA 3aMeHa, YMTaliTe B pasfese  3aMeHa
uMmyItectsa” (cMm. cTp. 79).

ChopMUPOBAHHBLINA ITOKYMEHT IIONAJaeT B pasaesa  JOKYMEHTHI II0 COTPYIHU-
KaMm', rge Bl MoskeTe IPOJOJIXUTL ¢ HUM paboTy — BHECTU MCIPABJICHHUS,
oTpaboTaTh B y4yeTe, YAAJINTh, €CIN JOKYMEHT ObLI chOPMUPOBAH OIIIHMOOUHO.

IlogroroBKa MOKyMeEHTA Ha BO3BpAT ellle He o3HauaeT, uTo B Cucreme 3a-
durcupoBaH Bo3Bpar umyiiecTsa. [[Jia oTpaskeHus: paxTa BO3BpaTa B ydyere
HeoOxoamMo oTpaboraTh AOKyMeHT. IIpum oTpaGoTKe MMYIIEeCTBO CIIKCHIBA-
eTcs C COTPYAHUWKA U IMpUXoAyercsa Ha cKjajn. Ilo oTpabOTKU JOKYMEHT SB-
JisieTcs JIMIIb 3arOTOBKOI, B KOTOPYIO MOJKHO BHOCHUTH JIIOObIE KOPPEKTH-
poBku. ITocyie oTpabOTKM TOKYMEHT HOCTYIIEH TOJBKO AJISI ITPOCMOTPa, BHOCUTD
B Hero wmcmpasieHusa Cucrema He mo3BoJisdgeT. IlogpoOHee O BBHIMOJHEHUU
oTpaboTKM umTaiiTe B pasgenax OTpaboTKa JOKYMEHTAa B ONepanusax II0o
coTpynuEuKy (cM. cTp. 80) m "OTpaGoTKa JOKYMEHTa B CKIA[CKOM ydere
(cm. cTp. 81).

Eciu npu Bo3BpaTe MMYIIeCcTBa, BLIAAHHOTO paHee 3a ILJIATy, HEOOXOAMMO
BEPHYTH COTPYAHHUKY BBIILJIAUEHHYIO 32 MMYILIECTBO CyMMY, TO Ha OCHOBAaHUU
CO3MAHHOTO NOKyMeHTa Bbl Mo:keTe C(POpMUPOBATH PACXOMHBIN KAaCCOBBIH
opaep. Opmep paspernaercs (OpMHPOBATH KaK IOCJE, TAK WM OO OTPabOTKU
moxkymenTa B yuere. CO3maHHBIN OpIep aBTOMATHYECKH OTOOpaXKaeTcsi B
pasgene "KaccoBble NOKyMeHTBHI MOAyJIAsaA — Byxrainrepus’, m Oyxraarep
MOXKEeT OTPadoTaTh €ro B JKYpHaJe ILIaTe:Xell M JKypHajie XO3AWCTBEHHBIX
onepanuii. Ilogpob6Hee 06 3TOM umMTaiiTe B pasnese  POpPMHUPOBAHIE KAaCCOBOI'O
opzepa” (cMm. cTp. 84).

Eciu cyMMy 3a MMyIIIECTBO IIPEJIIOJATraeTCs HAUYUCIUTh COTPYLHUKY BMeECTe C
3apILIATOM, TO CBeJEeHUsA CHOPMUPOBAHHOI'O JOKYMEHTA HeoOXOAMMO Iepe-
JaTh B MOAYJbL 3apmiaara . CreraTs 3TO MOMKHO TOJBKO IIOCJEe OTPabOTKHU
IOKyMeHTa B yuere. Ilajee B pasfese  J[OKYMEHTHI II0 COTPYAHUKAM BBI-
OepuTe HYXKHBIM JOKYMEHT, a 3aTeM — IIyHKT KOHTEKCTHOTo MeHIo MepeaaTb
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ceBegeHuss B 3apnnaty. IlompoGHee 00 sToM umTaiiTe B pasgesne  Ilepemauda
CBelleHU B MOLYJIb 3apmiaara  (cM. cTp. 83).

dJopMuposaHue AOKYMEHTA Ha HaYiMCneHMe ynepiXKaHusa
3a HeBO3BpaUWeHHOe, YTePSAHHOe MMYLLEeCTBO

dopmMupoBaHUE TAaHHOTO MAOKYMEHTa TIPOU3BOAUTCA IIPHM HEOOXOAMMOCTH
yIaep:KaHWs CYMMBI 3a HEBO3BpAIIEHHOE MMYIIECTBO C COTPYIHUKA, KOTOPBIH
mpojoKaer paboTarh B opramusanuu. Hampumep, B ciaydasdx yTepu WJIU
MpUBELEHUsA COTPYAHUKOM B HErOJHOCTh A0 OKOHUAHUS CPOKA HOCKHU 0e3
YBaKUTEJIbHBIX NPUUYUH (II0 BUHE COTPYAHUKA) KaKOTo-amb0 BBIZAHHOTO
eMy mpeaMeTa MMyIlecTBa. Eciu HYKHO IPOM3BECTH PacyeT yAep:KaHus ¢ Co-
TPYJHUKA IPU €r0 yBOJbHEHWU, ciaenyeT (hOPMUPOBATH HOKYMEHT M3 CIIMCKA
3arOJIOBKOB JIMIEBHIX KAapTOUYeK KOMAHIOM KOHTEKCTHOTO MEHI0 ' Pacuer
yaepskaHud.... (cMm. cTp. 71).

Hauwucaurs ymepskaHue MOYKHO TOJBKO 32 TO MMYIIIECTBO, KOTOPOE BBIJAHO
O6ecrinatHOo. IIpu mombBITKE CO3JaHUA NOKYMEHTA Ha MMYIIECTBO, BBIJAHHOE
3a miaaty, CucreMa BLIBOLUT cOOOIeHne  HeT HaHHBIX MJId (DOPMUPOBAHUSA
JOKyMeHTa .

A cosgaHuMsa HOKYMEHTA BBIJENIUTE MO3UIIUHU CIIMCKA MMYINeCTBa (Hampu-
Mep, Kaasuinein "IIpoGen”), KOTOpble AOJMKHBEI BOMTH B 9TOT LOKYMEHT, U
BbIOEPUTE MYHKT KOHTEKCTHOTO MeHIO YaepxaHue. B orBer Ha 3ampoc Cuc-
TeMBbl VKAKUTE KATAJIOT pasgena  JOKYMEHTHI II0 COTPYAHUKAM , B KOTOPBII
IOJIKeH monacTh (POPMUPYEMBINT JOKYMEHT.

B pesyinbrare oTKEpoerca ¢popMa no0aBICHUS JOKYMEHTA II0 COTPYIHUKY.

% Jlokyment no cotpyanuky: JoGaenenue EHE
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B cmnenmudpuxamumu JOKyMEHTa HIPUCYTCTBYIOT BCE BLIJAEJIEHHBIE ITO3UIIUU
CIHCKA HMYyIecTBa. KcJM cpeay BBIAEJEHHBIX OBLIM IIO3UIIHNIN, BBLIJAHHBIE
3a TJIATy, TO OHU HE BKJIIOYAIOTCA B CIENU(UKAIUIO.

OtreHa | Mevare | Cnpaet.a |

Eciu B HacTpolike CHCTEMBI YCTAHOBJIEH PEXKKUM Y UATHIBATH HEOTPado-
TaHHbIE NOKYMEHTHI Opu (JOPMHUPOBAHUU AOKYMEHTOB U HA BCE BBIJAHHOE
KOJIMUECTBO YK€ CO3JaHbl JOKYMEHTHI Ha BO3BpAT/cHucaHue/yaep:KaHue,
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HO ellle He OTPabOTaHBI, TO CO3LATh ellle OAMH JOKYMEHT Ha HauuCJIeHHe
yIoep:kaHusa 3a 3TOT npesMer CucTeMa He IIO3BOJIUT, O 4eM BBIBELET COOO-
menne HeT NaHHBIX AJS CO3LAHUA AOKyMeHTa . Ecaum Takoil IpemMer Iepep
dopMUpOBaHUEM AOKYMEHTa OBbIJ BBIZEJEeH BMecTe ¢ APYTMMHU HpeaMeTaMu,
TO cooOIeHre He BhIBOAuTCA — CucTeMa IIPOCTO HE MOMEIaeT 3TOT IIpeaMeT
B cnenuUKaIuIo JOKyMeHTa.

Kpome mnpeaMeToB HMYIECTBa, B CIHCOK aBTOMATUYECKU J00aBJIsAETCS
mpujaraiomasaca K HUM (YPHUTYPa, IIOJOYKEHHAs COTPYAHUKY B COOTBET-
cTBUU C ero 3BammeM (umHOM). HamoMHUM, Kak IPOUCXOIUT BHIOOD GypHU-
Typel. B cioBape "HopMmbl cHaGxeHUs K IpeaMeTy UMYIeCTBA ' IIPUBS3EI-
BaeTCA KOMILIEKT (DYPHUTYPHI, COAEPKAINUI IpeIMeThl (PYyPHUTYPHI, KO-
TOphIe TPUJIATalOTCSI K IPeaIMeTy HMYIIecTBa M IpeaHasHaueHBl MIJs pas-
JAUYHBIX 3BaHuil (umHOB). Ilpm dopmupoBanmm moxymenta Cucrema oIlpe-
IeJsieT IO JUIEBOM KapTOouKe 3BaHme (YMH) COTPYAHMKA WM BLIOMpaeT u3
ATOr0 KOMILIEKTa TOJBKO Ty (DYPHUTYDPY, KOTOpPasi COOTBETCTBYET 3BAHUIO
(4uuHy) COTPpYITHUKA.

BoJbIIMHCTBO TMOJIell 3arojIOBKa JOKYMEHTa 3alOJIHSIETCA aBTOMATUYECKH.
Tun moxkymenTta Gepercsa us3 HacTpoek Cuctemsbl (cMm. ctp. 9). Eciu ke B Ha-
CTpO#Kax OH He 3aJjaH, TO ero HeoOXOAWMO BHIOPATh BPYUHYIO. VCIOJb3ye-
Mble THUIILI JOKYMEHTOB JOJIXKHBI OBITh IIPESBAPUTENLHO 3aPEruCTPUPOBAHBI
B ciaoBape THIbI JOKYMEHTOB ¢ mpusHaxkoMm J[oKkymMeHT pasiena  BHYT-
PeHHNe SOKYMEHTHI .

Vaep:xaHue Mo Ka)KJA0M MMYIIECTBEHHON IMO3SUIIMYU HAUYUCJISIETCA 3a IIePUOT
OT JaThl pacueTa OO0 OKOHYAHUA CPOoKa HOCKU. B KauecTBe CTOMMOCTHU
IpeIMeTOB MMYIecTBa M (YPHUTYpPHI OepeTcd KOMIIEHCAITMOHHAS CyMMa,
3aJlaHHaA B cjoBape  VIMyIIIECTBO .

IIpumep. Boun BeIgansl camoru croumoctbio 1000 py6. co cpokom Hocku 12 mecs-
1eB. OHU OBLIM yTEPAHBI 32 3 MecAlla J0 OKOHUaHMsA CpoKa HocKu. CiemoBaTesbHO,
HaumcisgeTcs yaep:xanue B pasmepe 1000 py6. * 3 mec. / 12 mec. = 250 pyo0.

KoanuecTBO mo JOKYMEHTY U (paKTHUeCcKoe KoumuecTBO CHrcTeMa IpPOCTaB-
JIeT aBTOMATHUYECKM, HO CJIEeAYyeT YUNTHIBATEL CJIELYIOIee:

" Ecau B HacTpoiikax CHCTeMBI YCTAHOBJIEH (DJIAMKOK Y UMTHIBATHL HEOTPado-
TAHHBIE JOKYMEHTHI IpU (POPMUPOBAHUU NOKYMEHTOB U HMEIOTCS paHee
ohopMIIeHHbIE W He OoTpaboTaHHBIE MOKYMEHTHI HA BO3BpAT/CIHCaHTE/
yaoepskauue, To Crucrema B KauecTBe KOJMUYECTBA II0 AOKYMEHTY U (DaKTu-
YEeCKOr0 KOJMYECTBa IOJCTABJAET BBIJAHHOE COTPYAHUKY KOJHUYECTBO 3a
BBIYETOM KOJMUYECTBA M3 HEOTPAOOTAaHHBLIX HOKYMEHTOB. IIpm TakoM pe:kmme
paboThl BhI 3acTpaxoBaHbBI OT IIOBTOPHOTO BKJIIOUEHUS B JOKYMEHTHI MUMYIIIe-
cTBa, KOTopoe (pUrypupyer B paHee o)OPMIECHHBIX, HO €Ille HeoTpPabOTaHHBIX
JTOKYMEHTaxX.

B npoTtuBHOM ciiyuae IMOACTABJSIETCA BBIJAHHOE COTPYIHUKY KOJIUYECTBO
UMYIIIeCTBA.

IIpu HeoO6XOAMMOCTH OTKOPPEKTHUPYUTE 3aroJIOBOK JOKYMEHTa M ero cie-
nudpuranupo. Ias KakIoro mpeaMeTa HMYINECTBa YKaKUTE (aKTUUeCKoe
KOJIMYECTBO, 32 KOTOPOe HAUUCIAETCA yAePKaHMe, eCIU OHO OTJINYAETCA OT
npenaaraemoro CucreMoii.

Takske MOXXHO BBINOJHUTH 3aMEHY OJHOI'0 MMYIEeCTBA APYI'MM, HO TOJIBKO
IIPU YCJOBHM HAJIUYUA B cjoBape ' HOpPMBI CHa0)KeHWs CIIHCKA 3aMeH
mpeaMera uMmyiectBa. s 3aMeHBI BhIOEpUTE IpeaMeT MMYIIECTBa B CIIe-
IUPUKAIUE LOKYMEHTa, a 3aTeM — IIYHKT KOHTEKCTHOT'O MEHIO0 3aMeHUTb.
IToxpoGHee 0 TOM, KaK BBINOJHAETCA 3aMeHa, 4MTaliTe B pasfese  3aMeHa
uMmyiiectsa” (cMm. cTp. 79).

CchopMUpOBaHHLIM JOKYMEHT IIONAJaeT B pasfes [OKYMeHTbl Mo COTpyAHUKaM,
rge Bol MoKeTe HPONOJIKUTE ¢ HUM PabOTy — BHECTH HCIIPAaBJICHUS, OTpa-
0orarb B yueTe, YIAJIUTh, €CIU JOKYMEHT ObLI C()OPMUPOBAH OIIKUOOYHO.
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IlogroroBKka HOKyMeHTa ellle He o3HauaeT, uro B Cucreme 3a(UKCHPOBAHO
Hauncienne yaep:kanusa. s orpamkeHus: pakTa HAUKWCIEHWS B yuyeTe HeoO-
xomuMo orpaborars moKyMmeHT. Ilociie OTpaGOTKH CUMTAETCSA, YTO 3aM0JIMKEH-
HOCTh COTPYIHHWKA B MMYIIECTBe IOrallieHa W B JajbHeHIleM IIPH pacueTe
umyiIecTBa K Bos3Bpary Cucrema OymeT yYUTBHIBATh MMYIIECTBO, 3a KOTOpOe
HAUUCJIEHO yAep)KaHme, KaKk BosBpaimeHHoe. I[o oTpaboTKM AOKYMEHT SBJISA-
eTcs JIMIIL 3arOTOBKOM, B KOTOPYIO MOKHO BHOCHUTH JIOObIe KOPPEKTHUPOBKH.
ITocsie oTpaboOTKM HOKYMEHT AOCTYIIEH TOJBKO AJIS IIPOCMOTPA, BHOCUTH B HETO
ncnpasiaeHus Cucrema He mo3BoJisieT. IloapoOHee O BBIMIOJHEHUHN OTPAOOTKUI
yuraiiTe B pasgese  OTpaboTKa JOKYMEHTA B ONEepPAalUSaX II0 COTPYLHUKY
(cm. ctp. 80).

Ecau cymMmy 3a MMYIIECTBO IIPeJIOJaraeTcs yAepsKaTh W3 3apIIaThl Co-
TPYOHUKA, TO CBeleHUs cHOPMUPOBAHHOTO NOKYMEHTa HEO0XOIZUMO Iepe-
JaTh B MOAYJIbL 3apmiaara . CrelaTs 3TO MOMKHO TOJBKO IIOCJE OTPabOTKH
JoxymenTa B yuere. Ilasee B pasgese J[OKYMEHTHI II0 COTPYIHUKAM BbI-
Oepure HY:KHBIA TOKYMEHT, & 3aTeM — IYHKT KOHTEKCTHOTo MeHIo [epepaTb
ceBegeHust B 3apnnaty. IlompoGHee 00 sToM umraiiTe B pasgesne  Ilepemada
CBelleHU B MOLYJb 3apmiara  (cMm. cTp. 83).

Eciu cyMMy HAYMCJIEHHOrO yAEp:KaHUSA COTPYAHUK OILIaUYMBAaET B Kaccy, TO Ha
OCHOBAaHMM CO3JJaHHOTO JOKyMeHTa Bbl MoKeTe c(hopMUPOBATH HNPUXOMHBIN
KaccoBblil opzaep. Opaep paspemaercsa (GpopMHUPOBATH KaK IIOCJIE, TaK U [0
0oTpaboTKY MOKYMEHTA B OollepanuAx Ho coTpynHUKY. COo3maHHBIA Oopaep aB-
TOMATHYECKH OTOOpaskaeTcs B pasjese  KaccoBble NOKYMEHTBHI MOIYJIA
"Byxraarepusa“, u Oyxrajarep MoOKeT oTpaboTaTh ero B JKypHaje ILIaTe;kei
U JKypHaJie X03AHUCTBeHHBIX omeparnuii. Ilogpobiee 06 9ToM umTaiiTe B pas-
nese "@opMupOBaHHE KaccoBoro opmepa’ (cMm. ctp. 84).

dJopMuposaHue AOKYMEHTa Ha CcnMCaHMe BbIJaHHOINro MMmyuiecrtea

Crnucanue OOBIUHO BBINIOJHSETCSA B CIAydYae YTPaThbl COTPYAHUKOM HUMYIIECT-
Ba IIPU BBIIOJHEHUU CIOY:KeOHBIX oOssamuocreii. Hampumep, B ciydae mpo-
cTpesia OpoHe)KMJIeTa BO BpeMs 00eBBIX nelicTBuii. B pesyibrare cnmcaHuA
UMeIoIeecss Ha PYKaX y COTPYAHUKA MMYIIECTBO IIEPECTAeT YyUUTHLIBATHCSA
Kak BbIJaHHOe IpU (GOPMHUPOBAHUU ITOTPEOHOCTU COTPYAHUKA, HaUWHASA C
MOMEHTa CHUCAHUI.

A co3maHusA MOKYMEHTA HA CIMCAHME BBIAEJINUTE HO3UIMU CIIMCKA MMY-
mecTBa (HanmpuMep, Kiaasuineil " Ilpo6es”), KOTOpBIE TOJXKHBI BOMTH B 3TOT
JOKYMEHT, WM BHIOEpPHTEe NMYHKT KOHTEKCTHOTO MeHI0 CnucaHume. B oTeeT Ha
sanpoc CHCTeMBbI YKayKHUTe KaTajuor pasdgena IOKYMEHTHI II0 COTPYIHUKAM ,
B KOTODBIA NOJKEH HMOHacTh (hOPMUPYEMBIN JOKYMEHT.

B pesyinbrare oTKEpoerca popMa no6aBICHUS JOKYMEHTA II0 COTPYIHUKY.

B coenupuramuu SOKYMEHTa MOPHCYTCTBYIOT BCe BBIJeJI€HHBLIE TO3UIIIN
CIIICKA MMYIIIECTBA.

Eciu B Hacrpoiike CucTeMBI YCTAHOBJEH PEKUM Y UUTHLIBATH HeOTPado-
TaHHBbIE JOKYMEHTHI IIpu (DOPMUPOBAHUU JOKYMEHTOB M HA BCe IIOZJIe;Kallee
BO3BpPATY/CINCAHUIO KOJMYECTBO KAKOro-iIub0 IIpeaMeTa HMYIIECTBA YaKe
CO3IAHbI JOKYMEHTBI, HO eIlle He OTpaboTaHbl, TO CO3JATh €Ile OAUH JOKYMEHT
Ha crmcaHme aToro nmpenmera CrcremMa He MTO3BOJIUT, O UeM BBIBEZET cooOIre-
Hue "HeT maHHBIX AJs CO3TaHUA NOKyMeHTa . Ecim Takoll IpeiMeT Iepen
dopMupoBaHNEM MOKYMEHTA OBLI BBIJEJEH BMECTE C APYTMMM IIPeIMeTaMu,
TO coolIrieHre He BhIBoauTcs — CucTeMa IIPOCTO He IOoMeIlaeT STOT IIpeaMeT
B cnenuUKaInuIo JOKyMeHTa.
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BoabmuHCTBO IOJIeli 3aro/IOBKa HOKYMEHTa 3allOJHSAIOTCA aBTOMAaTHUUYECKH.
Tun noxkymeHnra Gepercs u3 HacTpoeK Cucremsl (cM. cTp. 9). Eciu Xe B Ha-
CTpOIiKax OH He 3ajJlaH, TO ero HeoOXOAMMO BHIOpPaTh BPyuHYIO. VcIoIb3yemMbie
TUIOBl ITOKYMEHTOB [OOJIXHBI OBITh IIPEIBAPUTEJLHO 3aperuCTPUPOBAHLLI B
cimoBape "THIBI JOKYMEHTOB ¢ INPU3HAKOM —JLOKYMEHT pasfgeia BHyTpeH-
HUEe JOKYMEHTHI .

KosmuecTBo 110 HOKYMEHTY U (pakTruecKoe KoamuecTBo CucremMa IIpOCTaBJIAET
aBTOMATHYECKU, HO CJIeAyeT YUUTBIBATh CJIEAYIOIIee:

Ecnu B Hacrpoiikax CucTeMbl YCTAHOBJIEH (PIAKOK Y UMTHIBATH HEOTPA-
0OTaHHBIE JOKYMEHTBI IIPU (DOPMUPOBAHUN AOKYMEHTOB U HUMEIOTCA PaHee
odopMIIeHHbIe U He OTpaboTaHHBIE NOKYMEHTHI HA BO3BpaT/cliucaHue/
ynep:xanue, To CucremMa B KaduecTBe KOJIMUECTBA IO JOKYMEHTY U (akK-
THUYECKOr0 KOJIMYECTBA IIOJCTABJIAET BBIJAHHOE COTPYIHUKY KOJUUECTBO
3a BBIUETOM KOJHMUYECTBA M3 HEOTPaOOTAHHBIX MOKYMEHTOB. IIpum Takom
pesxuMe paboThl BBI 3acTpaxoBaHBI OT MOBTOPHOTO BKJIOUEHUA B JOKY-
MEHTBI MMYIIIECTBa, KOTOpoe (Uurypupyer B paHee ohOpMIEHHBIX, HO eIlle
He oTPabOTaHHBIX JOKYMEHTaX.

B npoTruBHOM ciiyuae IMOACTABJSETCA BBIJAHHOE COTPYIHUKY KOJIUYECTBO
UMYIIIeCTBA.

IIpu HeoOXOAMMOCTM OTKOPPEKTHUPYHTE 3aroJOBOK MAOKYMEHTa M ero cie-
nupuranuio. JJada KaKIOro IpeaMeTa HWMYIIECTBA YKaKuUTe (paKTHUeCKU
CIIChIBa€MOe KOJUYECTBO, €CJIM OHO OTJIMYAETCS OT mpeajaraemoro Crucremoii.

Tax:xe MOYKHO BBINOJHUTH 3aMeHY OJHOIO MMYIeCTBA APYIUM, HO TOJBKO
IIPpXA YCJIOBUM HAJUYUA B cjaoBape  HopMBI CHabG:KeHHs CIOHCKA 3aMeH
npeaMera uMylecTBa. Jas 3aMeHBI BbIOEPHUTE IpPEAMET HMMYIIeCTBa B CIIe-
nu(UKAIMU JOKYMEHTa, a 3aTeM — IIYHKT KOHTEKCTHOI'O MEHIO 3aMeHUTb.
IToxpoGHee 0 TOM, KaK BBINOJHAETCA 3aMeHa, YMTaliTe B pasfiese  3aMeHa
umyiecTsa  (cM. crp. 79).

ChopMUpPOBAHHLINA TOKYMEHT IONAfaeT B pasgesa  JOKYMEHTHI IO COTPYLHHN-
KaMm , Tae Bel MosKeTe MPOMONKUTH ¢ HUM PabOTy — BHECTH HCIIPABJICHU,
orpaboTaTh B OmepalnuAx II0 COTPYAHUKY, YAAJIUTH, €CAU NOKYMEHT ObLI
copMHUPOBAH OITUOOYHO.
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ITogroToBKa IOKYMeHTa Ha CIUCAHUE ellle He O3HauaeT, uTo B Cucreme 3a-
(GUKCUPOBAHO CHUCAaHME UMYIIECTBA C COTPYAHUKA. [ oTpaskeHUs (darra
cIcaHua HeoO0X0AUMO OTPadoTaTh JOKYMEHT B ONEPAIUAX IO COTPYIHUKY.
o oTpaboTKM MOKYMEHT SABJIAETCA JIMIIL 3arOTOBKOI, B KOTOPYIO MOKHO
BHOCUTH JI0ObIle KOPPeKTHUPOBKHU. Ilocie oTpabOTKM ITOKYMEHT AOCTYIeH
TOJIBKO IJI IIPOCMOTPa, BHOCUTH B Hero mcupaBieHuss Cucrema He IIO3BO-
aser. ITogpoGHee 0 BEINOJIHEHNHM OTPAO0OTKHU dyuTaiTe B pasgene  OrpaboTKa
JOKYMEHTa B OIepaluax II0 COTPYAHUKY (cMm. crp. 80).

PACYHET YAEPXAHUA 3A BbIAAHHOE MMYLLEECTBO
NMPU YBOJIbHEHMHN COTPYAHUKA

ITaHHBI pacyeT BBLIMOJIHAETCA B CJIydYae, €CIU IIPU YBOJbHEHUU C COTPYI-
HUKa HEoOXOQUMO yAep)KaTh CYMMY 3a OCTABIIleeCsa y HEro Ha PYKax HMY-
IIIECTBO MM BBIILJIATUTH KOMIIEHCALIWIO 334 HEBBIJAHHOE. IIpu Heo6XOomUMMOCTH
VIEPKAHUS C COTPYAHMKA, KOTOPBLIA IPOAOJKAaeT paGoTy B OPraHU3AILlUMU,
MOJb3ylTeCh KOMAHAOM KOHTEKCTHOI'O MEHIO  PacueT BO3Bpara/CIHCAHHUA...
u 3aTeM (GopMUPYHTEe TOKYMEHT Ha yAep:KaHWe CyMMBI 3a HEBO3BDAIIlEHHOE
umyIiecTBo (cMm. ctp. 67).

Pacuer BwImONHAETCA B pasjese JInieBble KapTouku . IIpum ycTaHOBIIEH-
HOM B (popMe peJaKTHUPOBAHMUS JNIEBON KapTOUKM (PaaskKe ' Y YUTHIBATH
KOMIIEHCAIIMIO IIpM pacueTe yAep:kaHumsa  CucreMa BBINIOJHAET pacuyer
B3aMMO3aJ0/KEHHOCTEH OPraHW3aluu W COTPYAHWKA. BhrIibepuTe JIHUIEBYIO
KapTOUYKy COTPYAHHUKA, a 3aTeM — IYHKT KOHTEeKCTHOIo MeHIo PacueT yaep-
XaHuss. B dopme zagmaiitTe mary, IO

COCTOSTHWIO HA KOTODPYIO BBILIOJHS- il o b 2] x]

€TCsA pacuer. ”ﬂapaMEprl POPFMPOESHHA

Ha pamy: I 24.00.2005 VI

Hamee B orBeT Ha 3ampoc CucTeMmsbl
BBIOEPHUTE KAaTajaor pasmgenaa  JoKy-
MEHTBl II0 COTPYLHHUKaM , Kyja
IOJeH OBITh IOMeIeH IOKYMEHT
Ha HaulucJeHHe yIep:KaHnsd.

OTreHa | Cnpaeka |

B pesyibTare oTKpBIBaeTCA (popMa J00ABIEHUS JOKYMEHTA IO COTPYIHUKY.
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BoJsbIITUHCTBO XapaKTePUCTUK 3ar0JI0BKA JOKYMEHTa 3alOJIHSIEeTCS aBTOMA-
Tuuecku. Tum goxymenta O6epercs usd HacTpoek Cucremsl (cM. ctp. 9). Ecau
’Ke B HaCTpOMKax OH He 3aJlaH, TO ero HeoOXOAMMO BHIOPATh BPyUHYI0. VICITOIh-
3yeMble THUIIbI JOKYMEHTOB IOJIXKHBI OBITH IPEeIBAPUTENHLHO 3apPEeruCTPUPOBaAHbBI
B ciaoBape THIbI JOKYMEHTOB ¢ mpusHaxkoMm J[oKkymMeHT pasiena  BHYT-
PeHHNe SOKYMEHTHI .

Crnenuuranusa JOKYMEHTA COJNEP:KUT MPeIMeThl MMYIIEeCTBA, 3a KOTOPLIE
JOJKHO OBITH HAUWCJIEHO yAep:KaHre,/KOMIIEHCAIUA: MIPeIMeThl UMYIIECTBA C
HEHCTEKIIHM CPOKOM HOCKH! (MX KOJHMYeCTBO M CyMMBI IIOJIOKUTEILHEL).
Kpome Toro, eciu B opmMe pefaKTUPOBAHUA JUIEBOM KApPTOUKU YCTAHOBJIEH
daaskoK " YUUTHIBATE KOMIIEHCALIMIO IPU pacueTe yAep:KaHuA , TO CIIeIH-
puKanusa CONEPIKUT TaKKe IpPeIMeThl MMYIIECTBA, KOTOPble OPTaHU3AIUsA
3a[j0JKaIa COTPYAHUKY M Ha KOTODPbIE NOJKHA OLITh HAYMCIEHA KOMIIEH-
carus (X KOJHUYECTBO W CyMMBI OTPHUI[ATEJILHEI).

Eciu B popme "Hacrpoiika cucTeMbl Ha BEKJAAKe ' Ilpodee” CHAT (PIAMKOK
"YunTHIBATE IPU yAEPKAHUN HEBBLILAHHOE MMYIIECTBO C HEMCTEKIINM CPOKOM
HOCKH , TO IIPU pacueTe yAep KaHWs B CIenu(pUKAINIO JOKYMEHTa He Oymer
MONAaJATh HEBBIJAHHOE MMYINECTBO, CPOK HOCKM KOTOPOTO HE HCTEK.

Ob6pamtaem Barre BHUMaHMe, UTO €CJOM AJIS BBIJAHHOTO IIPEIMETa MMYIIeCTBA
B cjoBape  HIMyIlecTBO  He 3aZaHa CyMMa KOMIIEHCAIlMM, TO B JOKYMEHTe
CTOMMOCTB 9TOTO IIpeaMeTra OyeT paBHa HYJIIO, U ee HeoOXoauMo Oyzer 3amaTh
BPYUYHYIO.

Kpome Toro, BMecre ¢ BBIAAHHBIMHU IIpPEAMETaMH MMYIIECTBA B CIIHICOK aBTO-
MaTHYeCKN [00aBJdeTcs IPUIATAIIAAcad K HUM (YPHHUTYpaZ, IOJIOKEeHHAA
COTPYIHUKY B COOTBETCTBUHU C €T0 3BaHuMeM (umHOoM). HamomMHUM, KaK mpo-
HCXOOUT BEIOOD (PYyPHUTYPEI. B cioBape "HopMmbl cHaGKeHUA K IpeaMeTy
MMYIECTBA NPUBA3ZLIBAECTCA KOMILIEKT (DYPHUTYPHI, COAEPIKAIUA IIpe.-
MeThI QYPHUTYPHI, KOTOPHIE MPUIATAIOTCA K IIPEeIMeTy UMYIINeCTBa U IIpe.-
HasHaUeHbl IJIs PasJIMUYHBLIX 3BaHuil (umuHOB). IIpu opMupoBaHMU JOKYyMEHTA
Cucrema ompepeseT IO JUIEBOH KapTOuyKe 3BaHUe (UMH) COTPYAHUKA U BbI-
Oupaer M3 9TOr0 KOMILIEKTA TOJBKO Ty (GDypHUTYPY, KOTOpasi COOTBETCTBYET
3BaHUIO (UUHY) cOTpyAHUKA. CTOMMOCTD 3TOM (DYyPHUTYPHI YUUTHIBAETCS.

Viep:kanme HauuUCIAsSETCA II0 BCEM BBIJAHHBLIM IIpeAMeTaM HKMYIeCTBA u
(QYypPHUTYPHI ¢ HEMCTEKIINM CPOKOM HOCKM 34 IIePHOJ OT AATHl pacdeTra Jo
OKOHUAHUS CPOKa HocKM. lleHa yaep:kaHWA oOmpefesseTca KaKk MaKCHU-
MaJIbHOE M3 Maphl 3HAYEHMI — 3aJaHHOM B ciaoBape  VIMyI[eCTBO CyMMBI
VAEp:KAHUA U IIeHBI IIOCHeAHel BBIAAUM IMIPeAMeTa JAHHOMY UYeJIOBEKY, II0CJIe
Yero OHa YMEHBIIIAeTCSA MPOIMOPIIMOHAIBHO U3HOCY MIPeJMeTa UMYIIeCTRA.

IIpumep. Brinu Brigansr canoru crouMocTsio 1000 py6. Cpok MX HOCKH COCTaB-
aaer 12 mecaneB. COTPyZHUK YBOJBHAETCA 3a 3 MeCANA OO OKOHUAHUSA CPOKa
Hocku. CiemoBaTeIbHO, €My HauuCJseTcsa yaep:kanue B pasmepe 1000 py6. * 3 mec. /
12 mec. = 250 pyo.

Eciu B opme pemaKTMpPOBAaHUA JIMIEBOM KAPTOUKU YCTAHOBJEH (IIakoK
"VYuuThIBaTh KOMIIEHCAIIMIO IIPKM pacueTe yAep:KaHUA U eCJd HNMEITCS
IIpeAMeThI, KOTOPEIE IIOJOXKEHBI II0 HOPMEe, HO BBLIJAHBI He ObLIM, TO CYMMAa
yIep:KaHUsa yMEHBIIAETCA Ha IOJHYI0 WJIM YAaCTUUYHYI0 CTOMMOCTH HEBEI-
JAHHBIX IpeAMeToB. IIpu 5TOM, €ClaM CPOK HOCKM HEBBIJAHHOI'O IIpeaMera
WCTEK, TO GEpeTcs ero MOJIHAsA KOMIIEHCAIIMOHHAS CTOMMOCTB; €CJIM CPOK HOCKHU
He HUCTEK, TO Gepercs TOJIbKO Y4acThb CTOMMOCTH.

HomycTuM, YTO COTPYAHUKY OJHOBPEMEHHO C CAIIOTAMM IIOJIATaJIach IMANKA-YIIaHKa
croumocTbio 200 py6. co cpoxkom Hocku 12 mec. Ho ona He OnLma Bhigama. Torma
CyMMa yOep:KaHUs 34 CAllOrM YMEHBIIIaeTCsd, HO He Ha IIOJIHYI0 CTOMMOCTD IIAIKMH,
TaK KAk ee CPOK HOCKM He 3aKOHUNJICH, a TOJbKO Ha HEKOTOPYIO YaCTh CTOMMOCTH,

! Kpome BbIIAHHBIX 32 IUIATY.

2
~ @dypHUTYpa, MPUIArarOMAscs K HEBBIJAHHBIM HPEIMETaM, B CITHCOK He JJ00aBIIseTCs .
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CNMMCAHME C

IIPOIIOPIIMOHANBHYI0 WCTEKINEH YacTH CPOKa HOCKH. JTa YacTh BBIUHCISIETCSA
crepyromum oopaszom: 200 py6. * 9 mec./12 mec. = 150 py6. Urorosasa cymma
yaep:xauusa: 250 py6. - 150 py6. = 100 py6.

Ecnu moar opraHusanuu mepen COTPYAHMKOM PABEeH WJIM IIPEBBIITAeT OJT
COTPpYAHUKA mepen oprammaanueii, To Cucrema BwIgaeT (OpMy 3ampoca C
coobmenuem Cymma yaep:kaHus HyaeBas! IIpogo/nkuTh (PopMHpPOBaHNE
moxymenTa?” Ilpm mososkurenbHOoM orBere Cucrema (GopMHUPYeT TOKYMEHT
C HYJIEBOU WJIM OTPUIATEJIbHOM cymMMoii. Eciu mToroBas cymma I0 JOKYMEHTY
OoTpUIlaTeJbHAs, TO C COTPYAHUKA HUUErOo He yAep:KuBaeTcs.

Eciu B3anM03am0I:KeHHOCTH OTCYTCTBYIOT, To CHcTemMa BBIJaeT CoOoOIeHre
"Her mmyiectsa misa yaep:xaausa! IIpogo/sxuTs (popMuUpoBaHne JoKyMmeHTa? .
IIpu monosxkurenbHOM oTBeTe Cumcrema (GopMHUPYeT ITOKYMEHT € IIYCTBIM
CIMCKOM IIO3UIINI CcIernupuKaIliun.

ChopMUPOBAHHBLINA IOKYMEHT IIONAJaeT B pasmesa  JOKYMEHTHI II0 COTPYIHU-
KaMm , Tae Bel MosKeTe MPONOJKUTH ¢ HUM PabOTy — BHECTH HCIIPABJICHU,
orpaboTaTh B OmepalnuAXx II0 COTPYAHUKY, YAAJIUTH, €CAU NOKYMEHT ObLI
chopMHUPOBAH OIINOOUHO.

IlogroroBka HOKyMeHTa ellle He o3HauaeT, uro B Cucreme 3a(pUKCHPOBAHO
Haumcienue yuaepekanus. Iia orpaskeHusa axkTa HAUYUCICHUS B ydeTe He0D-
XoaAuMO oTpaborarh MOKyMeHT. Ilocie oTpabOTKM CUHMTAeTCs, UTO 3a0JIKeH-
HOCTb COTPYIHUKA 3a MMYIIECTBO IorarieHa. [[o oTpabOTKM MOKYMEHT SIBJIS-
eTCs JINIIL 3arOTOBKOI, B KOTOPYIO MOYKHO BHOCHUTDL JIOObIe KOPPEKTHPOBKH.
ITocsie OTPAGOTKY JOKYMEHT HOCTYIIEH TOJBKO IJIS IPOCMOTPA, BHOCUTH B HETO
ucnpasiaeHus Cucrema He mo3BoJseT. IIoApoOHee O BBIIOJHEHHUN OTPAOOTKI
yuraiiTe B pasgese  OTpaboTKa JOKYMEHTA B ONEpPAlASIX II0 COTPYLHUKY
(cm. ctp. 80).

Eciu cyMMy 3a MMYINECTBO IIPEAIIONATaeTCA YIep:KaTh M3 3apIlaThl CO-
TPYAHUKA, TO CBeleHUsA c(HOPMUPOBAHHOIO AOKYMEHTA HEOOXOAMMO IeperaTb
B MOAyab Bapmiarta . Cmeaars 5TO MOMHO TOJBKO IIOCTE€ OTPAbOTKM AOKY-
MeHTa B yuere. Jlamee B pasmeine " JOKYMEHTBI II0 COTPYAHUKAM BbIOEPUTE
HY’KHBIM JOKYMEHT, a 3aTeM — IIYHKT KOHTEKCTHOTo MeHI0 lMepepaTts cBefe-
Husa B 3apnnaty. IlogpoOHee 06 sTOM umTaiiTe B pasjeie llepemada cBeIeHUM
B MOAyJb " 3apmiara” (cMm. cTp. 83).

Ecnu cymMMy HauMCJIEHHOTO yAEp:KaHUA COTPYAHUK OILIauMBAaeT B Kaccy, TO Ha
OCHOBAHHWU CO3JAHHOTO NOKyMeHTa Bbl MokeTe chOpMUPOBATH HMPUXOTHBIN
KaccoBblil opzaep. Opaep paspemaercsa (GpopMHUPOBATH KaK IIOCJIE, TaK U [0
oTpaboTKu mAoKyMeHTa B yuere. CO3MaHHBLIN OpAep aBTOMATUUYECKHU OTOOpaKa-
erTcsa B paszesie  KaccoBble JOKYMEHTHI MOAYJA ~ Byxraarepus , U Oyxrajirep
MOXKeT OTpaboTaTh ero B JKypHaJe IJIaTekell M KypHale X03AWCTBEHHBIX
onepanuii. Ilogpo6Hee 06 3TOM umMTaiiTe B pasnese  POpPMHUPOBAHIE KAaCCOBOI'O
opzepa” (cMm. cTp. 84).

YYETA

MaHHBIA ZOKYMEHT ()OPMHUPYETCA OJId CIUCAHUA C ydeTa IPeIMEeTOB MMY-
IIECTBA, AJI KOTOPBLIX MCTEK CPOK HOCKMU. OTMETHM, UTO B 3aBUCHMOCTH OT
IpuHATOrO B Bammeil opraHmsanmuym Tuma ydyera — —CHOHCAHME B MOMEHT
OKOHUAHMA CPOKA HOCKM uan  CIHCaHWe B MOMEHT BBIZAUM , B JOKYMEH-
TaxX Ha BBLIJAYy MOI'YT MCIIOJb30BAaThCA olepanuu  Beigauya” u ~Bbelgaua u
criucaume” . Chomcanwe ¢ ydeTa MOYKHO BBIIOJHHUTL TOJBKO HA OCHOBAHUM
IOKYMEHTOB, B KOTOPBIX MCIIOJb3YETCS THUII Ollepaluy  Beigaua’ .

dopmMupoBaHUE AOKYMEHTa Ha CHOHCAHUWE MIPeIMETOB MMYIIEeCTBa ITPOU3BO-
IUTCSA M3 CIIMCKA 3aTOJIOBKOB JMIIEBHIX KAapTOUEeK KOMAaHION KOHTEKCTHOTO
meHI0O CnucaHue c ydveTa.... BribepuTe JMIIEBYI0 KapTOUKY COTPYIHUKA, a
3aTeM — OYHKT KOHTEKCTHOTO MeHI0 CnucaHue c yyeTa....
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% CozpaHue f0KYMEHTA Ha CNHCAHWE C Y4YeTa EHE3

MNapatieTphl

Tun aokyreHT a: II:C vl
Hara: I 24.01.2008 VI

K.aranor: I BHYTpEHHME A0k YHEHTEI _I

OtrerHa | Crnpaeka |

B (opme 3amaiiTe TUI HOKYMEHTA Ha CIIMCAHNE, KOHTPOJIBHYIO IATY, IIO0 COCTOS-
HUIO HA KOTOPYIO BBIIIOJIHSETCS PACUET, M KaTaJor pasgeaa  JOKYMEHTHI II0
COTPYIHUKAM , Ky[a JOJKEH OLITH IIOMEINeH JOKYMEHT Ha CIMCAHHUE C YUeTa.

ITo maxaruoo kKHOmKM ~OK" »Toii (popmbl Cucrema wHINeT HeCIHCAHHEIE
[IpeAMeThl UMYIIEeCTBa, CPOK HOCKM KOTODPHIX HA YKA3aHHYIO AAaTy UCTEK, U
IoMeIllaeT uX B cHenupuKaInuio JOKYMEHTa, Oocje Uero BbigaeT (opmy pe-
ITakTHUPOBAHUS C(POPMUPOBAHHOTO JOKYMEHTA.

% JloKyMeHT no coTpyaHuky: JloGaeneHue
DNokyraeHT | CREuMbHK AL
— JHokyreHT
Tun |cC -] Homep: |1 JEd et T
O cHOEaHHE
Tun: I vI Haraep: I ,D.a'ra:l . _l’I
i HononHuTenEHoe 0CHOEaHWE
Tun: I vl Homep: I ﬂ.aTa:I - _\’I
 F.oHTpareHTEl
: Crnanckan
Crnan: ICK.FIEI.U. 'l | ONEpAUHE. | 'l |
07 koro: IHBCTEDDBEI v| | K.aray; I v| |
NMuueean kaprowka: | B j Hepes koro: I v| |
Mepuog, D ara Havana gefcTEuA I—
OEECNEYEHMA; Hopris 2 j Neproaa odecreyeHHA; 24.01.2005
—apateTpel
_ _ Ocotan
Cytaraa: I 102544 Onepaums: IEnMcaHue cyEta T\ rierka I "I

OTreHa | Meyate | Cnpaek.a |

EEE

BosbmuHCTBO XapaKTepPUCTUK 3ar0J0BKA HOKYMEHTA 3alOJHAETCS aBTOMA-
Tuuecku. Tun goxymeHTa Oepercss m3 HacTpoek Cucrembl (cMm. ctp. 9). Ecam
’Ke B HACTPOMKAaxX OH He 3aJlaH, TO ero HeoO0XOAUMO BBIOpATh BpPyUHYIO. VICIIONE-
3yeMble TUIBLI JOKYMEHTOB HOJIKHBI OBITH IIPEJBAPUTEIBHO 3aPEruCTPUPOBAHDI
B cioBape THIOBI AOKYMEHTOB C MHpU3HAKOM JlOKyMeHT pasjgena  BHyT-
PeHHNE NOKYMEHTHI .

Ilena cuncaHus IPeIMETOB MMYIIECTBA OIIPEHesIseTCsa CAeIYIOMMM 00pasoM:

"  OT KOHTPOJIHLHOU JaThl OTHUMAETCA CPOK HOCKU IIPeIMeTa MMYIIIeCTBa;

" OT Hayvaja MeCsIia IOJYYEeHHON JaThl 4O KOHTPOoJLHOU marel ("B Oyayimee”)
WILETCS MEePBBIM JOKYMEHT Ha BBhIAA4y 9TOTO IIpeJMeTa MMYIIeCTBa;

" JOKYMEHT Ha BBIJAUy STOTO IIPEeIMeTa UIMETCA OT HAadyaja MecsAlla IOJIyJYeH-
HOI JaThl B 00paTHOM HAaIIpaBjeHWu — B mpouwuioe . Ecau ZOKyMeHT Haxo-
JIUTCS, TO II€HA CIVCAHWSA IMPUHUMAETCS PAaBHOW IleHe M3 3TOr0 JOKYMEHTa;
eciy He HAXOOUTCS — IleHa CcIHcaHusA npuHmMaercsa paBHoii 0, um Brr
JOJKHBI 3a]aTh ee BPYYHYIO.
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IIpz DOBTOPHOM BBI30BE (ZYHKIMU [0 OTPAGOTKU paHee CO3MAHHBIX MOKY-
MEHTOB YUYHUTBLIBAETCA COCTOAHUE (IaskKa Y UYUTHIBATH HEOTPAGOTAHHBIE
JOKYMEHTEI IIpK (DOPMUPOBAHUM AOKYMeHTOB ((popma "HacTpoiika cucremsi”,
BKJaAKa J[OKYMEHTHI ) — eC/ii OH yCTAHOBJIEH, TO BO BHOBb CO3JaBaeMbIe
JOKYMEHTHI IIOMEIIAIOTCA TOJNBKO IPEeIMEeThHl UMYII[eCTBA, OTCYTCTBYIOIINE B
paHee CO3NAHHBIX HOKYMEHTAaX.

Eciu He HAXOAWTCS HU OMHOTO IIpeIMeTa MMYIIEeCTBa, IIOAJIeKAIlero CIIu-
caHuio, To CucremMa BbIJJaeT COOTBETCTBYIOIIlEe COODIIEeHNE.

IIpz "maccoBoM”™ (GOPMMPOBAHNK OOKYMEHTOB (BBIZEJIEHO HECKOJLKO Kap-
Touek) Cucrema dopMHUPYeET A KaKIOM KapTOUKU OTAEJbHBLIN JOKYMEHT,
IIOCJIe Uero BBIZAET CHUCOK C(hOPMHUPOBAHHEIX TOKYMEHTOB.

IlogroroBka HOKyMeHTa ellle He o3HauaeT, uro B Cucreme 3a(UKCHUPOBAHO
cliMcaHue MpeaMerTa MMyIlecTBa ¢ ydera. A oTpaskeHusa (pakTa COMCAHUS
HeoO0XoamMoO oTpaboTaTh AOKYMEHT B olepanusax mo coTpyaHuky. Ilocie
oTpPabOTKM CUMTAETCHA, UTO IIPeaMeT MMyIlecTBa cuucad. Jlo orpaboTKu mo-
KYMEHT SABJISeTCA JHUIIb 3ar0OTOBKOM, B KOTOPYIO MOKHO BHOCHUTH JIIOOBIE
KOppeKTupoBKu. Ilocie oTpabOTKU MOKYMEHT AOCTYIEH TOJBKO MAJsS IIPO-
CMOTpa, BHOCUTH B Hero mucupaBieHua Cucrtema He 1mo3BoJisgeT. [logpobiee o
BBINIOJIHEHUM OTPabOTKM yuTaiiTe B pasgeine  OTpaboTKa JOKYMEHTa B OIle-
panuax mo coTpyaHukKy  (cm. ctp. 80).

PABOTA C LOKYMEHTAMM

B mopyne "Yuer BemieBoro obecredyeHusa  MOXKHO IIOATOTOBUTEL JOKYMEHTBI
CIEeLYIOIUX THUIIOB:

® [OKYMEHT Ha BBLIauy U BBIIAUY 3a ILJIATy;

" JTOKYMEHT Ha BBHIILJIATY JEeHE)KHOU KOMIIEHCAIIUU 32 HEBBIJJAHHOE MMYIIECTBO;
® IOKYMEHT Ha BO3BpAarT;

® IOKYMEHT Ha CIIMCAHUE;

" [OKYMEHT Ha HAUUCJEeHUE yAeP:KaHUA 3a HeBO3BPAllleHHOe MMYIIEeCTBO.

IToaroroBKa AOKYMEHTOB MOJKET BBINOJHATHCA HECKOJIBKUMU cmocobammu:

" aBTOMATUYECKHU Uepe3 JUIEBYI0 KapTOUKY COTPYAHMKA HAa OCHOBAHUM pac-
yeTa NOTPeOHOCTU B MMYIIIECTBE, PacueTa MMYIIleCTBA Ha CIIMCAaHVE/BO3BpAT,
pacuera yaep:KaHUA Ipu yBosbHeHuH. CucreMa IO pe3yJbTaTaM IIPOU3Be-
JEeHHBIX PacueToB caMa IIPeAJjiaraeT MMYIIEeCTBEHHBIE IO3UIIUU AJIA N00aB-
JIeHus B MOKYMEHTbI. Kpome TOTO, aBTOMATUYECKHU 3aIOJHAETCA 3aTOJIOBOK
JIOKYyMeHTa.

Jror cmocob ObLT MOAPOOHO OMKCAH B HMPEALIAYIIUX pasfeaX KHUTHU.

" BDPYUYHYIO HENOCPEACTBEHHO B pasjeie  J{OKYMEHTBI II0 COTPyIHHKaM . B
JAHHOM cjaydae (popMHpPOBAaHME BCEro AOKYMEHTA BBIIOJIHSETCSI Bamu ca-
MOCTOSITEJILHO. ITOT CIOCO0 MBI PACCMOTPHMM B JAHHOM pasiejieé KHUTH.
Xora cosfgaHme OKYMEHTa uepes JUIEeBYI0 KApTOUKY W SABJIAETCA Ooiee
yIOOHBIM, PeKOMeHIyeM BaM 03HAKOMUTBLCSA C JAaHHBIM pa3feioM, TaK Kak
3/IeCh OIMCAHA CTPYKTYpPA MAHHLIX JOKYMEHTA M BO3MOXKXHOCTHU €r0 DPelaK-
TUPOBAHUA. 3JEeCh K€ OIMMCAHBI W TUIIOBLIE [EHCTBUA, KOTOPbIE MOKHO
BBINIOJIHUTD C JOKYMEHTAMMU:

" 3aMeHa MMYIIECTBEHHON IIO3ULUN B JOKYMEHTE;

" oTpaboTKa U IIe4YaTh JOKYMEHTA;

" [epejgauya CBEJECHHUI B MOAYJbL ~ 3apiiara AJsd HAUYKCJICHUA COTPYIHUKY
KOMIIEHCAIIVI WJIN YIEeP:KAHWIT;

"  (opMHUpOBaHNE MPUXOMHOI0/PACXOJHOTO KAaCCOBOI'O Opepa IPU OILIATE
CyMM KOMIIEHCALIUN U YAEP:KAHUI yepes Kaccy.
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Co3paHne AOKYMEHTa BPYYHYIO

JJOKYMEHTBI PerUCTPUPYIOTCA B paszese [oKyMeHTbl | [JOKyMeHTbl N0 COTPYA-

HUKaM.

OKHO paszesia COIEPIKUT [OBa CIUCKA: CIMCOK CO3JTAHHBIX JOKYMEHTOB U
cuenmuUKAINIO BLIOPAHHOTO AOKYyMeHTa. [OKYMEHTHI MOTYT OBITH CTPYK-
TYPUPOBAaHBI II0 KaTajoraM Ha Baliie ycMoTpeHUe.

% JloKYMEHTH N0 COTPYAHWEAM _ O] x|
BHyrpeHHme gokymeTel [Janveeit: 2; Nomeveno; 0) [«] [#]

Karanoru

IIQ] BHYTpEHHWE aokymeHTel | & | Aansy Fagr Honaan Liana ;I
Ao e ¥ | aoeazens | goeasns Cymma | CocToaHue
I aBpunoe| PH 1 24.11.04 12 497 .33| OtpatioraH

[ aepunos| PH 2 24.11.04 0.00{ OrpatoraH -

L |

CrewommeawHA [ 3anuqcer: 29; Nordegeno: 0]

2 a
ﬁi&mﬁwg t Ec?&gmerrrg PakTimecky la-l::fsgnel-rre :EE:LEZEEHTE Bantora—
\lanka kapak H rys# 1.000 1.000 1 600,00 1 BO0.00|RUA
Pypaka wep npa Hl 1.000 1,000 127,00 127,00|RUR
Pypamta wep nec Hl 1,000 1,000 127,00 127,00(RUR
Copodka k.p. npd,. [Co 2,000 2.000 80,00 160,00(RUA v|
| ) | '
JakpETh | Cnpaexa |

Ona mobaBiieHUs HOBOTO NOKYMEHTA BBLIOEPHUTE B BEPXHEM CINHCKE IYHKT
KOHTEKCTHOTO MeHI0 [lo6aBUTb 1 3aIIOJIHUTE ITOABUBIIYIOCA (DOPMY.

% JloKyMeHT no coTpyaHuky: JloGaeneHue
TokyraeHT | CrEumPUE aLMMA

— JHokyreHT

T |PH -] Homep: |5 R4 et T
O cHOEaHHE

Tun: I vI Haraep: I Lara: I . _l’I
i HononHuTenEHoe 0CHOEaHWE

Tun: I vl Homep: I Hara; I - _\’I
 F.oHTpareHTEl

Crnanckan

Crnan; ICK.FIEI.EL 'l | oNepaLMS: IF'EICHD.EI. 'l |

07 koro: IMbl Vl | K.aray; IHBCTEDDBEI 'l |

Nuuesan kapTauka: IB j Hepes karo: I 'l |

Mepuog,

DaTa Havana geficTeMA

OEECNEYEHMA; I Hopris 2 j Neproaa odecreyeHHA; I 24.01.2005
—apateTpel
; ) Ocofan
Cyrama: 000 Onepauus: IEbu:laqaucnucaHue il (i I vI

[ |w] -

OTreHa | Meyate | Cnpaek.a |

PexomeHAyeM IPUIEPKUBATHCS CIENYIOIIEro MOPSIIKA 3al0JHEeHUA (DOPMBIL:

" cHauaJia 3amoJiHuTe moJe Omepainus . B 3aBHCHMMOCTH OT ee HAIIPABICHUS
(oT opraEmM3anuM K COTPYAHUKY WMIM OT COTPYAHUKA K OPraHM3aI[m)
CucreMa OIpeme/IMT CMBICI M 00S3aTeJIbHOCTD 3aloJHeHua nojgei  OT Koro”
u "Komy". Hampumep, omepamusa ' Beizaua” mozpasyMeBaeT Iepenady

UMYIIeCTBA OT OPraHUBaIlUU COTPYAHUKY, H,

COOTBETCTBEHHO, B IIOJIE
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"Or Koro" HeoOXOAMMO YKa3aTbh OPraHM3aluio, a B moiae Komy — co-
TpyaHuKAa. IIpruem 3HadyeHume B moje KoMy HY:KHO 3aJaThb 00S3aTENILHO.
Onepanusa "Bosspar oTpa)kaeT Iepefady MMYIIeCTBA OT COTPYLHUKA
OpraHmsaluu, cjefoBaTejJbHO, B moje OT KOro 3aJaeTcs COTPYLHUK, a
B mose Komy" — opranumsamus. B mamHoM ciyuae moJsie "OT Koro" sB-
JdeTrcd 06H3&TeJIBHBIM AJId 3allOJIHeHU A.

IIpenycMOTpeHBI CJAeAVIOIINe THUIBLI omepanuii: ~ Beigaua” wmam ~ Brigaua
u crnucanue , "Kommnencanmusa“, "Bosspar”, "Cnucanue ¢ COTpymHHKA ,
"Cuoucanue ¢ yuera”, " Yiaepxanue .

Eciu gns BeIGpaHHOI omepanmm B HacTpoiikax Cucrtembl! zaman Tum
JOKYMEHTa II0 YMOJYAaHMUIO , TO IIOCJe YKA3aHUS Olepaldyl MHEMOKOJ
STOr0 THUIIA ABTOMATHYECKM IIOJCTABUTCA B moJie Turl . Ecam HacTpoiika
IIpefBapUTEIbHO BBHINOJHEHA He 0OblIa, TO THUI JOKYMEHTa Heo0XOIMMO
yKa3aTh BPYUYHYIO;

IIpumeuanue: Tun noKyMeHTa BEIOMpaeTcsl M3 CHHCKa. B crmcke comepikaTcs THIBI IOKY-
MEHTOB, 3apErUCTpUpPOBaHHbIC B cioBape "TUIBl TOKYMEHTOB" Kak JOKYMEHTBI paszeia
"BHyTpeHHHE NTOKYMEHTHI".

" gomep moKyMeHTy Cucrema IpucBamBaeT aBTOMATUUYECKU, HO BbI MoskeTe
ero maMeHuUTh. HoMep MOKeT cojep:KaTh OyKBeHHBbIe cUMBOJIbI. Cucrema
KOHTPOJIMPYET YHUKAJILHOCTh KOMOMHAIIMY THUII — HOMEDP — I'ofi W He IIOo-
3BOJISET BBOAUTHL HOMED paHee 3apervuCTPUPOBAHHOTO JOKyMeHTa. Ecim 1mo-
cJie M3MEHEHUsI HOMepa BPYYHYIO0 BBI XOTHTE BOCCTAHOBUTH aBTOMATUUECKU
paccuuTaHHBIA HOMEDP, TO HAXKMHUTE KHOIIKY B IpaBoil yactu mojda. Ilpm
pacuetre HOMepa CrcremMa aHAIU3UPYET IPHUHATHIA BaMu MOpSAI0K YMCIICH-
HO-OYKBEHHOI HyMepaluu TJOKYMEHTOB MAaHHOTO THUMA W IIPHCBAMWBAaET CJie-
IYIOITUM B 3TO# crcTeMe HOMep.

B kauecTBe maThl pPerucTpaIldi JOKYMEHTA AaBTOMATHUUYECKU IIOACTaBJIA-
eTcs TeKyllasd JaTa, HO ee MOXKHO m3MeHuUTh. OOpariaem Baite BHMMA-
HUe, UTO OIlepalus C MMYIIeCTBOM CUMTAETCS BBLIIOJHEHHON He C JaThl
perucrpanmuu JOKYMEHTAa, a ¢ JaThl OTPAbOTKU HOKYMEHTa B yUeTe;

" mocie yKasaHWA cOTpynHuka (B mose Ot xoro” miam "Komy™ B 3aBHUCHMO-
CTM OT HAIpaBJIEHHA OIEpaluu) BeIOEpHUTE B Ioje  JIuleBad KapTouka
ero TabenbHLI HOMep. B pesyaprare B mose ' Ilepuop obGecrieueHus” aBTO-
MaTHUYECKU OTOOPA3UTCA MeMCTBYIOIMI IIePHUOJ OOeCIeueHrsa B COOTBETCT-
BUU C JAaHHBIMU paszena Jlunesble Kaprouku . Ecaum Bel ocraBure sTO
3HAUYeHNEe B IIOJie, TO (POPMHUPYEMEIA NOKYMEHT OyIeT YUYUTHIBATHCA IIPHU
pacuerax B paspaeine JIuIeBble KAPTOUKM , a4 €CJAU OYMCTHUTE IIoJie — He
oyner. Ilepuon obecrieueHus: He cieqyeT YKasbIBaTh, HAIIPUMeED, IIpu odop-
MJICHIU OIEePAallii ¢ MMYIIECTBOM, He BXOAAIIUAM B ACHCTBYIOILLYIO HOPMY
obecIieueHNsI COTPYAHIKA;

" [Opu HeOOXOAMMOCTH YKaKHUTe PEKBUSUTHI JOKYMEHTa, HA OCHOBAHUU
KOTOPOTO TIPOUW3BOAUTCA OIEpalusa C MMYIIEeCTBOM, X OCOOYI0 OTMETKY
IS TOKYMEHTa;

IIpumeuanune: Tun nokyMeHTa OCHOBaHMS BHEIOMpaeTCsl W3 CIHCKa. B crmcke conepkarcst
TUIIBI JOKYMEHTOB, 3aperUCTPUPOBAHHBIC B cioBape "TUIbl TOKYMEHTOB" Kak OCHOBaHMHA
JOKYMEHTOB pazjena "BHyTpeHHHe JOKyMeHTHI".

" gamoJiHHUTE IOaA  CKIajckasa omepanus u Ckriaazg , eciau Bel xorwure,
4yTOOBI JOKYMEHT MOXKHO OBLIO OTpaboTaTh B CKJAJACKOM yuere. s Toro
YTOOBI ITPOU3OIILIA OTPAbOTKA, 9TU IIOJIS 3aIlOJHATHh He 00sg3aTeJbHO, HO B
9TOM CJIydae [JIA JAHHOTO THUIA JOKYMEHTA JOJIMKHO OBITHL 3aJaHO IIPABUJIO
oTpaboTKHU B cioBape ' IlpaBuia oTpaboTKM BHYTPEHHUX JOKYMEHTOB';

" yRa)KkuTe (Ipu HeOOGXOIMMOCTH) 0COOYI0 OTMETKY AJIS JOKYMEHTA;

"  3AIOJIHUTE CIIMCOK IIOSUIUI CHelupUKaIAn.

! HanomHuM, 4To HacTpOiKa THIIOB JOKyMEHTOB BhimosHsercs B pasaene "®ann | Hactponku | Ha-
cTponka CucTeMbl" sxianka "JJokymeHTHI".
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g mobaBieHUA MOSUIUN B CIeU(GUKAIUIO BLIOEPUTE IMYHKT KOHTEKCTHOTO
MeHI0 [lo6aBUTL U 3amoJiHUTe (hopMmy.

B mose "MHuemokoj" BBezuTe MU BbIOepuTe u3 ciaoBaps  HomeHKJIaTOp"
MHEMOKO/ IIpeJMeTa MMYIecTBa. B pesyabrare B cuucKe IoJus  Mopudu-
Kamus O0TOOpasATCA BCE CYINECTBYIOINNE B CIOBApPe MOAU(PUKALUNA JAHHOTO
mpeaMeTra mMylecTBa. BeibepuTe HY:KHYIO0 MOAUDPUKAIIIIO.

¥ Cnenupukalnua gokymeHTa no corpynHUky: JloGasneHue EHE3

—HomeHRNaTYpHAA NoSMUKA

tHerMokoa; I)KMneT togyne-0 j_l F ogmcbhk auma; I 164-50 j
HamreHoEaHME: I FasrpysouHeii HMAeT ¢ KoSYpHEIM cHapAeHHer "Mogyne-0"
MMapTHa ckAanckora YyueTa: I j_l
M pHtEsaHIHE: ;I
-
—KonuyecTeo
Mo gokyrieHTy: I 1.000 | PP aKTHYECKM: I 1.000

—3JaMEHEHHDE KONWYECTED

Mo gokymeHTy; I OO0 PP aRTHYECkM: I 0,000
—Cyrdrda

Banwora: I RUR j

LleHa komneHcaumMm’ 0o Ll ena komneHcalmy 000

WaEpHKaHMA: . YIEPHKAHMA B 3KBHBANEHTE: I i

IE=TES I leHa B akEMEaNEHTE:; I 500,00 _\’I

Cyraraa: I 500,00 _VI Cyrirda B 3KBHEANEHTE: I R00,00 _l’I

ll Ql Ll ok | OtrerHa | Crnpaeka |

Eciu Bbel Bemere CKJIAACKOW yueT IpeaMEeTOB MMYIIECTBa, TO HPU HeoOXo-
IUMOCTU 3ajaiiTe HapTHIO CKJAICKOro yuera. Ecau mjs BeigaBaemoro (Bos-
BpAI[aeMOro) mpeIMeTa UMYIeCTBA BeIeTCsA IMapTUOHHBIA yueT (HallOMHUM,
YTO METOJ yueTa 3aJaeTcA B caoBape HOMEHKJIaTypHBIE TPYNIIBL ), TO IPHU
oTpaboTKe MOKyMeHTa B CKJajcKoM yuere CumcTreMa OCYIIECTBIISET IIPOBEPKY
HaJIMYUsA NAHHOTO IpeaMeTa MMYIecTBa 0o maptusaM. Eciu B JOKyMeHTe
yKasaHa MapTus IpeaMeTa MMYIIEeCTBa, TO IMIPU IIPOBEPKE YUUTHIBAETCS KOJIU-
YEeCTBO TOJBKO 13 3TOM maptuu. Eciam Bbl He xoTuTe, YTOOBI IIpU OTPabOTKE
YUUTHIBAJIACh KOHKPETHAs IMapTUsA IIpeJMeTa MMYIIecTBa, He 3aJaBaiiTe KOJ
IMapTUU — eCJU II0Jie He 3aIl0JIHeHO, npu orpaboTke CucTeMa OCYIIeCTBIIAET
moxbop mapTuii aBTromMaTuuecKku. IlogpodHee 0 BHINOJHEHUN 3TOH OIepalliu
yuTaiiTe B paszeie  OTpaGoTKAa JOKYMEHTA B CKJIAACKOM yuere (cM. cTp. 81).

Hajiee B COOTBETCTBYIOIUX IOJAX YKAKUTE KOJUYUECTBO IO NOKYMEHTY U
daKkTHUECKOEe KOJUUECTBO, BAJIOTYy U IeHy mpeamera. Oomiyio cymmy Cuc-
TeMa PacCUYnTaeT aBTOMATUUYECKH.

IMpumeuanune: Ecau B mone "Cymma" IpHCYTCTBYeT Kakoe-THOO HEHYJICBOE 3HAUEHHE, TO IPH
HM3MEHEHUH LIEHbl aBTOMATHYECKUH MepecyeT CyMMBI HE IPOMCXOIUT. B mone ocraercs mpexHee
3Ha4YCHUE.

ITocie TOTO Kak Bce 3HAUYEHHUA 3aJaHBI, HAXKMHUTE KHONKY ~OK".

Ob6partaem Baille BHUMaHHe Ha HEKOTOPbIe OCOOEHHOCTH 3allOJHEHUS CIe-
nupuKaun:

" ecqiM B 3aroJiOBKe MOKYMEHTa yKasaH mepuon obecrmeuenus (T.e. Cucrema
"3HaeT", B COOTBETCTBHM C KaKOil HOPMOH (opmupyerca SOKYMEHT), TO
Ipu A00aBJIeHNH IIPeAMeTa UMYIIeCTBa, NI KOTOPOI'0 B HOpME CHAOMKeHUA
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YKasaH KOMILIEKT (pypHUTYpPBI, CucTeMa aBTOMATHYECKM IIOMECTHUT B CIIe-
mupuramuo u GypauTypy. Ilprnuem 13 KoMIiLIeKTa (DYPHUTYPhI OHA BbIOE-
PeT Te IpeaMeThl, KOTOPhIe COOTBETCTBYIOT 3BAaHUIO YKA3aHHOI'O COTPYAHUKA.

" [eHy IpeaMeTa HMYIIeCTBA HEOOXOAMMO BBOAUTL BPYUHYI0. HamoMHUM,
YTO IIPW aBTOMAaTHMUYECKOM 3aIl0OJIHEHNHN NOKYMEHTOB B KauecTBe II€HBI IIO/I-
CTaBJAETCA KOMIIEHCAIIMOHHAA CyMMa IIpeaMeTa MMYIlecTBa.

" ecJiM B 3ar0JIOBKe JOKYMEHTa YKa3aH MHepuoj odecreueHus (T.e. OIpeesieHa
HOPMa, B COOTBETCTBUHU C KOTOPOH (hopMuUpyeTcA AOKYMEHT), TO Bbl MoKeTe
TPOUBBOAUTH 3aMEHY IO3UIUN CIEMUMPUKAIINYU B COOTBETCTBUU CO CIIUCKOM
3aMeH, 3aJJaHHBIX B HopMe cHab:keuHms. O ToM, KaK BBIIOJHAETCA 3aMeHa,
yuTaiiTe HUKe B pasjese  3aMeHa MMYIeCTBa .

3amMeHa umyuiecTea

3aMeHy MUMYIIIeCTBA B JOKYMEHTE MOJKHO BBIMOJHUTH TOJHKO B TOM CJIydYae,
ecj B HOpMe CHaOKeHUs, B COOTBETCTBUU C KOTOPOIi hopMUPYyeTCs AOKYMEHT,
UL TIOJJIesKalllero saMeHe IIpeaMeTa MMYIecTBa 3aJaH CIIMCOK 3aMeH.

IIpumeuanune: Hopma cHabxeHHs B JOKyMEHTE SIBHO HE 33/1a€TCSI, a YKa3bIBACTCs JINIIEBast Kap-
TOYKA ¥ NIEPHOJ 00eCTIeUeHNsI COTpyJHUKa nMymiecTBoM. I1o sTum nanHbM CucTeMa omnpenerseT
COOTBETCTBYIOLIYIO HOpMY cHabxxeHus. Eciu mepuoj obecrieyeHus B JOKyMEHTE HE yKa3aH, TO
3aMEHa HEBO3MOKHA.

Jnsa saMeHBbI BhIOEpPUTE IPEeAMeT WUMYIecTBa B cIenupUKAIuy TOKYMEHTAa,
a 3aTeM — IYHKT KOHTEKCTHOT'O MEHI0 3aMeHUTb.

Ob6paitaem Barre BHMMaHMe, 4TO AJIS 3aMEHAEMOTO IIpeaMera 00A3aTeJbHO
IOJIXKHO OBITh YKas3aHO KOJIMUECTBO, MHAUE NYHKT MEHI0 3aMeHUTb OynaeT
HEeJIOCTYIIEH.

B mosBuBIIIEMCA CIHCKe BHIOEPHUTE IO3UIMI0, HA KOTOPYIO 3aMeHSeTCs
mpeaMeT MMYIIEeCTBa, a 3aTeM — KOMaHIy BbIGOp KOHTEKCTHOTO MEHIO.

% Britiop sameHm _ O] %]
Brifop zateHel [3anucels: 1; MNomeveqo: 0]

KonuuecTeo no o EauHuua  [Cpok
A0k YMEHTY W3HEPEHHA |HOTKM
KypTk.a W obka nec 1.000 1,000 k- 24| Het KypTk.a (o noraHardud]

Kl | ,

OTreHa | Cnpaeka |

e
Hnggiserse v BeccpoyHn |HaumeHoEaH1e —I

B oTBer mosaBuTcA (popmMa, B KOTOPOIl HEOOXOAMMO YKas3aTh IIapaMeTphI 3a-
MEHSIOIIel IIO3uINN.

Vikaskure MOLU(PUKAINIO MMYIECTBEHHON MNO3UIUKN. XapaKTepPUCTUKUN  3a-
MeHsieMoe KoamdecTBo: IIo mokymenty  u ~3ameHseMoe KoamdecTBo: ParTu-
YeCKHU IIePEeHOCATCA U3 JoKyMeHTa. KoamuecTBo ke 3aMeHEI (II0 JOKYMEHTY I
(paKTHUeCKOe) PACCUMTHIBAETCA ABTOMATHUUYECKH II0 JAaHHBLIM CJIOBaps  HOpPMEI
cHabokeHnsa (IJIA 9TOrO B CJIOBape MOJKHO OBITh YKA3aHO, KAKOEe KOJIUUYECTBO
3aMeHbI MOYKET OBITh BBIJAHO BMECTO OIIPEIE/ICHHOI'O KOJMUYECTBA 3aMEHSIeMOTro
npeamera). B KauecTBe IIeHBI ABTOMATHUYECKHU IIOJCTABJSAETCA CyMMa KOMIIEH-
caluu, yKasaHHada JJs 3aMeHSIOINero IpeaMera B caoBape  HmyiecTso .

Ilo ymosuanuio Cucrema mpeajaraeT 3aMeHHUTDh BCe YKasaHHOE B JOKYMEHTe
KosmyecTBO. IIpy HEOOXOAMMOCTH 3aMeHsSeMOe KOJUUYECTBO MOYKHO M3MEHUTh,
HO oOpairaem Baillle BHMMaHMe, UYTO aBTOMATHYECKHU IlepecueT KOJIMUYEecTBa
3aMeHbl IIPU 9TOM HE IIPOMCXOAUT — 9TU JaHHbIE HEO0XOAMMO BBOJUTH
BPYUYHYIO.
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% 3Jamena: JloGaenenue EE3
—HareHK NaTYPHAR NoEHUMA
b HErOK O I Pypaka wep npg Hl F ok aumHa; I 54 j
HalimeHosaHWe:

| P ypaska WepCTAHAA NPEACTAEMTENECKEA C KOKaPAoH [Hopmal]

—KoamuecTeo

Mo pokyreHTy: I 1.000 P AKTHYECKM: I 1.000

—3arEHABHOE KONWIECTED

Mo gokyreHTy: I 1.000 P aAKTHIECKM: I 1.000
—Cuyrama

Bamara: I RUR j

Llena: I 127,00 _"’I UeHa B akEHBaNEHTE: I 127.00 _"’I

Cyrinviar I 127,00 _"’I Cyrama B 3 KEHBANEHTE: I 127,00 _VI

ok I OtrerHa | Cnpaet.a |

ITocne Hamarus kHonkum OK" Bnl BepHerech B (popMy H0OABIEHUA LOKY-
MeHTa. B crnenuduranuy MOSBUTCA AOIOJHUTENbHAA IIO3UIUSI C IPU3HAKOM
"Samena” (B cronbme "Tum mosumun’ ). 3aMeHeHHAs MO3UIUSA OCTAETCS B
cunenu(UKaIMU, HO JJA Hee aBTOMATHUUYECKHU IIPOCTABJIAETCS IIPU3HAK — 3a-
MeHeHa U YMEHBIIIAaeTCsa KOJIMUYEeCTBO Ha KOJMYECTBO 3aMeHBbI.

IIpumeyanus: 1. ByapTe BHUMAaTeIbHBI IPH 3aMeHE OECIUIATHOTO HMMYIIECTBA HAa MPEIMETHI,
BBIZIaBa€MBbIE 3a IUIaTy. Beigada GecruiaTHOrO M MIaTHOro uMyilecTtBa B CucTeMe J0JKHA OBITh
odopmIiieHa pa3HBIMH JOKYMEHTaMH (3TO CBA3AHO C OTPAOOTKOH THUX JOKYMEHTOB B OyXIalTepCKOM
ydeTe 0 pa3HbIM 00pasIam), I0ITOMY B CIIydae TaKOH 3aMeHBI CIeAyeT YIaIUTh 13 (hopMUpyeMoro
JIOKyMeHTa Bce OeCIIaTHBIC TTO3HIHH, KPOME 3aMEHsIEMOH, WIIH ke c(hOPMIPOBAThH OTAEIBHBIIN JIOKY-
MEHT Ha BBEIIady MMYIIECTBA C 3aMCHOH HA IUIaTHOE. B IpoTHBHOM ciydae, ecii B OJUH JOKYMEHT
OyIyT BKJIIOUCHBI M OECIUIaTHBIE, M IUIATHBIC TTO3HIUH, TP OTPAbOTKE JOKYMEHTA B OyXTalTepcKOM
ydere BO3HUKHYT HeToYHOCTH. KpoMe Toro, 4To0bI OyXrajarep MOT OTJIMYUTH JAHHBIH JOKYMEHT
OT OOBIYHOTO JJOKYMEHTA Ha BbIIauy, EMy CleAyeT IPUCBOUTH TUII, COOTBETCTBYIOLIHI JOKYMEHTY Ha
BBIJIady 3a IUIaTy, WM MOMECTUTh €r0 B KaTaJloT, MpeJHa3HaYeHHbIN 171 JOKYMEHTOB TaKOTO THIIA,
WITH K€ BBITIOJIHUTD U TO, U IPYTOE — BCE 3aBUCHUT OT MPABUII BEJICHHS y4eTa JOKYMEHTOB, IPUHATHIX B
Oyxranrepuu Bameii opranuzanum.

2. Ecnu mpu 3aMeHe OGecuIaTHOH MO3MIMHU HA IUIATHYIO COTPYIHHMKY HEOOXOJMMO AOMIATHTHh
pa3HUIly B LieHE, TO B Ka4eCTBE LIEHbI 3aMEHSIOMIEH MO3UIUH CIEAYeT yKa3aTh CyMMY JOIUIATHI.
HamoMHMM, 4TO MO yMOTYaHUIO aBTOMATHYECKU MPOCTABIIAETCS CyMMa KOMIEHCAIUH, 3a/laHHas
B cioBape "HmymecTBo".

OTpaboTKa JOKYMEHTa B onepauusax No COTPYAHMKY

ITogroToBKa JOKYMEHTa eIlle He o3HauaeT, uTo B Cucreme s3adurcupoBaHa
oImepamus ¢ MMYIIeCTBOM — BBIJaua, BO3Bpar, ciomcaHue u T.n. Iyia orpa-
JKeHUsA CBeNeHUl, CoAep:KaIuxcsa B JOKYMEHTe, B YUYEeTHBIX permcrpax
CucremMbl HEOOXOAUMO OTPabOTATh MOKYMEHT B OIIEpallUsX IO COTPYIAHUKY.
o oTpaboTKM MOKYMEHT SABJIAETCA JIMIIL 3arOTOBKOI, B KOTOPYIO MOKHO
BHOCHUTD JII00BIe KOPPEKTUPOBKU. IIpu oTpaboTKe Ha OCHOBAHUU HOKYMEHTa
B CucreMe MIpPOU3BOAATCA NEHCTBUA II0 M3MEHEHUIO YUYETHBIX HAHHBIX, U
IIOCJIe 3TOTO JOKYMEHT CTAHOBUTCA AOCTYIEH TOJBKO AJIS IPOCMOTPAa — BHO-
cUTH B Hero ucnpasyeHusa Cucrema He IIO3BOJIAET.

Cratyc moxkyMmeHTa (O0TpaboTaH OH WJM HET B OIepanuAx II0 COTPYIHUKY)
orobpaskaerca B cTobie Cocroaxue’ .
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IIpumeuanue: Ecnu B HacTpoiikax CHCTEMBI yCTaHOBIICH (IAXKOK "YUUTHIBATh HEOTPAOOTAaHHBIE
JOKYMEHTHI IIpH ()OPMUPOBAHUY JOKYMEHTOB", TO UMYIIECTBEHHAS ONEPALHS CIATACTCS BBIIOJI-
HEHHOII cpa3y ke Mocie COXpaHEeHHs JOKYMEHTa.

Ob6paitaem Baiite BHMMaHMe, UTO OTPA0OTKY MHOKYMEHTOB HEOOXOIWMO BbI-
MOJIHATH OO0 3aKPBITHUSA TEKYIero mepuoga obecmnedenusi. Ilocsie 3aKkpbITUSA
Tmeprojia PerucTpaIiusd HOBBIX YUETHBIX HaHHBIX B Cucreme (T.e. oTpaboTKa
JOKYMEHTOB B yUeTe), OTHOCAIIMXCA K 9TOMY IIE€PUOLY, HE paspeliaercs.

OTpaboTKa MOKYMEHTOB BBIMIOJHSETCA B pasfese  J[OKYMEHTHI IO COTPY-
HUKaM KOMAaHOW KOHTEKCTHOTo MeHIo OTpaboTaTh, IpHUeM He MMeeT 3Ha-
yeHMs crocob OCTyIla K STOMY pasfielly — depes JUIEBble KapTOUKU WM 4de-
pes paszgen " JJOKyMeHTHI .

Ecam Bbl x0THUTE BHECTH HCIIPaBJIEHUS B OTPAOOTAHHBIN JOKYMEHT, TO MOKHO
BBITIOJIHUTH OTKAT OTPAaOOTKM KOMAHIOM KOHTEKCTHOTO MeHI0 OTKaTUTb OT-
pa6otky. OTMeTHuM, YTO ecJu Iepuos obecriedyeHus UMYIIECTBOM 3aKPBIT, TO
OTKaT OTPabOTKU HEBO3MOKEH.

OTpaboTKa JOKYMEHTa B CKNAZICKOM y4yeTe

s Toro urob6sl orpasuTh B CucteMe (aKT BbIJAaUM COTPYAHUKY IpeameTa
UMYII[eCTBA CO CKJaza miau (aKT BO3BpaTa MMYIECTBA Ha CKJaX, HE00XO-
IUMO OTpadoTaTh JOKYMEHT IO COTPYAHUKY B CKJaAcKoMm yuere. OTpaboTKa
JOKYMEHTOB B CKJIAJCKOM (TOBApPHOM) yYeTe BBHIMOJIHSETCS B pasmeie  J1o-
KYMEHTHI II0 COTPYAHMKAM KOMAHAOM KOHTEKCTHOro MeHi0 OTpa6oTaTth B
TOBapHOM yu4eTe...

B pesyibrare oTpabOTKKM ITOKYMEHTA B CKJAACKOM yueTe IIPOMCXOIUT H3MeHe-
HIe CKJAJCKMUX OCTATKOB HA YKA3aHHOM B JOKYMEHTE CKJalie. OTO MOMKET ObIThb
YMEHBIIIeHNEe CKJIAJCKUX OCTATKOB (ecsu oTpabaThiBaeTcs: AOKYMEHT HA BhIIAUy
VMYIIIeCTBa) UM YBeJIWUEeHNe CKJAACKMX OCTAaTKOB (ecau oTpabaThIBaeTCsA IO-
KyMEeHT Ha BO3BpaT MMYIIIECTBA HA CKJAaJ). 3amucu o0 M3MEHEHUU CKJIAACKUX
OCTATKOB OTPAKAIOTCA B pasmesie ToBapHBIe 3amackl (cM. cTp. 88).

PaccmoTpum ocobGeHHOCTH OTPAOOTKH HOKYMEHTOB B CKJIAICKOM yuyeTe MIpHU
BBIMTIOJIHEHUY 00emX CKJAACKHX ollepanuil (BbIJauud WM BO3BPATAa).

OtrpaGoTKa JOKYyMEHTa Ha BBHIJAYy COTPYIHHKAM B CKJIAJCKOM ydeTe BbIIIOJI-
HAETCA AJIA OTPa’keHus (paKTa BBIAAUM CO CKJAaja MPEeIMEeTOB MMYIIEeCTBAa.

IIpu orpaborke Cucrema mpoBepseT HajJudue B pasfese ToBapHBLIE 3aachl’
3amuceil 0 BBIJaBaeMOM IIpeJMeTe MMYyIlecTBa. Eciyu HU OSHOM 3aIlMCHU HET,
T.e. JAHHBII MIpeAMeT MMYIIEeCTBA HUKOTIA He IIOCTYIaJ Ha CKJal, OH, CO-
OTBETCTBEHHO, HE MOXKeT OBbITh OTHYINeH coTrpynHukam; Cucrema BBIZACT
COOTBETCTBYIOII[ee COOOIleHIIe I OTPadOTKA Hpou3BeaeHa He Oyaer. Eciu maH-
HBIA TOBAp HA YKAa3aHHOM CKJaJe MMeeTCd B HeIOCTATOYHOM KOJHUYECTBE,
To CucreMa TakKe IIPeayIpequT 00 3TOM M OTPabOTKAa IIPOM3BejeHa He OyIeT.

Eciu nnsa BeImaBaeMoro ImpeameTa MMYIIECTBA BeJeTCs HMAPTHUOHHBIA ydUer,
To mpu orpaborke CucremMa OCYIIECTBJISET NPOBEPKY HAIWUUUS TAaHHOTO
mpeaMeTa MMYIIleCTBa 0 mapTuAM. Eciiu B JOKyYMeHTe Ha BBIAAUy yKasaHa
mapTuda npeagMera MMYIleCcTBa, TO IIPU IIPOBEPKEe yUYUThIBaeTCA KOJUYECTBO
TOJILKO M3 3TOU IIapTUM.

Ecau mapTus B JOKYMEHTe IO COTPYAHUKY SIBHO He yKasaHa, TO IPHU OTpa-
0oTke moA0Op IapTHil IPOU3BOAUTCA ABTOMATHUYECKH B COOTBETCTBUHU C
JaHHBIMU cjoBapd  Homenkaarypuble rpynnsl. — FIFO mwiu LIFO, ¢ yuerom
uiau 6e3 yduera CpoKa rogHoctu mapruu. Eciu 3amaH yduer CpoKa IOJHOCTU, TO
MapTUU IIOAOUPAIOTCSA II0 BO3PACTAHUIO CPOKAa T'OJHOCTH (IIEPBOII OTIIYCKaeTCs
MapTus ¢ MUHUMAJBHBIM CPOKOM T'OJHOCTH), & IAPTUU C OAMHAKOBBIM CPOKOM
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roguoctu nopbupaioTca caocoboMm FIFO mau LIFO. Eciu yueT cpoka TrOZHOCTH
He 3aJaH, TO IapTUU moAdupaiTca ToabKo crmocoboMm FIFO uau LIFO.

OTpaGoTKa JTOKYMEHTAa Ha BO3BPAT OT COTPYJHHUKOB B CKJAJICKOM yd4eTe BbI-
IIOJIHAETCS IJIsI OTPasKEHUs (DAaKTa BO3BPATA HAa CKJAJ IIPEAMETOB MMYIIIeCTBa.

IIpu orpaborke Cucrema mpoBepseT HaJWuuWe B pasfese ToBapHBLIE 3amachl’
3amrceil 0 BO3BpAaIllaeMOM IIpeaMeTe MMyIlecTBa. EciIM HU OIHOHM 3ammcu
HeT, T.e. NJaHHBIA IpeAMeT MMYIIEeCTBA HMKOTAA He IOCTYIaJ Ha CKJal u,
COOTBETCTBEHHO, HE MOT 6]:1'1‘]: OTIIYIII€H COTPyAHHUKaM, TO CI/ICTE‘Ma BbIgacT
COOTBETCTBYIOIIee cOO0IeHre 1 OTPaboTKa IIpousBeaeHa He Oymer.

Ecnu gns BeIgaBaeMoOro IpeaMera NMYINECTBA BeNeTCsA MapPTUOHHBIM yuer,
TO mpu orpaborke CucTemMa OCYIIECTBJISET IPOBEPKY HAIUUUS HAHHOTO
mpeaMeTa MMYIIeCTBa Mo mapTusaM. Ecau B JOKyMeHTe Ha BO3BpaT yKasaHa
mapTusA OpeaMeTa UMYIeCcTBa, TO IPU IIPOBEPKE YUUTHIBAETCA KOJMUECTBO,
OTIYII[eHHOe TOJHKO U3 3TON HmapTHUH.

Ecau pna mpemgMera MMYINECTBA, YUYUTHIBAEMOTO TAPTUOHHBIM METOIOM,
mapTus B HOKYMEHTe Ha BO3BpAT He yKasaHa, TO IIPU IIPOBEPKE YUUTHIBAETCS
KOJIMYECTBO, OTIIyIIleHHOe u3 Bcex mnaptuii. IIpm orpabGoTKe IOKyMeHTa
mpeaMeT UMYII[eCTBA pacIlpefesisieTcsd II0 IapTHUAM, U3 KOTOPBIX IIPOU3BO-
OuJjach BbIfaua, IPUUYEM CHAudaja MPOU3BOLUTCS OIMPUXOJOBAHUE B IIOCJE]-
HIOIO0 TMapTHio (IIOCJEAHIO — II0 JaTe PerucTpaIliy MapTuu B pasfgese  ToBap-
HBbI€ 3aIlachl ); II0 JOCTHXKEHHM KOJHMUYECTBA IIpeIMeTa WMYINECTBA B JTOM
TapTHUM, PABHOTO KOJUUYECTBY IIPU €e PEerucTPaIlnu, IPOU3BOAUTCA OMPUXO-
IOBaHUE B IPEIBLIAYIIYI0 TaAPTUIO U T.1.

IIpu stom CumcremMa mpoBepseT HEHOCPEIACTBEHHO (aKT BBIJAUU IIpeaMeTa
umyiecrBa us3 naptuu. Ilpu nposepke Cucrema He YUYHUTBIBaeT, KaKOMY CO-
TPYAHUKY IIPOU3BOAUJICA OTHYCK IIpeAMeTa MMYIIecTBa W3 9TOW IapTUH,
AJLA CI/ICTeMI:I Ba’XHO TOJIBKO TO, YTO OTIIYCK IIPOM3BOAMJICA — T.€. CI/ICTeMa
IIOMECTHT BO3BpAIlaeMblil IpeaMeT MMYIIeCTBa B HOCJIETHIOI II0 BpeMeHU
TMapTHio, 13 KOTOPOM HPOM3BOAUJIACH BbIfaua JIIOOOMY COTPYIHUKY (UaCTHBIN
ciay4uaii — BO3BpaT IIpPeIMeTa MMYIeCTBAa IPOUCXOIUT OT COTPYAHUKA, 9TOMY Ke
COTPYIHUKY BBIAABAJICA TOBAp W3 MOCJETHEN MapTuum).

ITocnie oTpaboOTKM AOKYMEHT JOCTYIIEH TOJIBKO AJI IIPOCMOTPA, BHOCUTHL B
Hero usmeHeHusa CucremMa He IIO3BOJISAET.

Ecam Bbl x0THTE BHECTH HCIIPaBJIEHUS B OTPAOOTAHHBLIN JOKYMEHT, TO MOKHO
BBITIOJIHUTHh OTKAT OTPAOOTKM KOMAHIOM KOHTEKCTHOTO MeHI0 OTKaTUTb OT-
pa6oTky B ToBapHOM y4yeTe. OTMETHM, UTO €CJIM OJOKYMEHT y:Ke OTpaboTaH B
oIepanusax IO COTPYAHUKY, TO HeOOXONUMO TaKiKe IIPOM3BECTU OTKAT OT-
paboTKU B OoIeparnuax I0 COTPYAHUKY.

MevyaTb AOKYMEHTa

IleuaTs OOKYMEHTOB OCYII[€CTBJIAETCA II0 IIa6I0HAM, IIOATOTOBJIEHHBIM
cpeacrBamu Microsoft Excel. IIpuHmun meyaTty JOKYMEHTOB IIOAPOOHO OIMCAH
B pykKoBojgcTBe CrenuaibHble cpegcTBa CucreMbl . 37eCh HAIIOMHHM TOJIBKO
OCHOBHEIE €r0 IIOJIOMKeHMA:

" g ciaoBape THIBI JOKYMEHTOB IOATOTABJMBAETCSA CIIMCOK THUIIOB JOKY-
MeHTOB. [[Jid KasKAOTO THUIA YKasbIBaeTcsd, B Kakux pasienax Cucremsbl
OH OyJZeT HOCTYIeH.

" B caosape ' II1a6a0HBI JOKYMEHTOB K KasKIOMY THUIIY HOKYMEHTA  IIPH-
BA3BIBAETCSA 1MA0JOH (MM HECKOJbKO IIa0J0HOB), II0 KOTOPOMY Ileda-
raercst qOoKyMeHT. I11aGI0H IIOJIHOCTBIO ompenesser (OPMY UM COLEpPIKAHUE
IToxyMeHTa. B KommieKT moctaBKu CucTeMbl BXOAAT IMTA0JIOHBI TUIIOBBIX
IOKYMEHTOB, BbI MoKeTe MOAMMDUIIMPOBATH MX U WCIIOJIb30BaTh KakK 00-
PasIbl JJIs CO3MaHUsA CBOMX I1abJIOHOB.
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revyarsb JOKYMEHTA BBIIOJHAETCA B pasgese  J[OKYMEHTHI IO COTPYIHUKAM
IIpM IIOMOIIM IIYHKTA KOHTEKCTHOro MeHIo Mevath. Bam mpemyaraerca cnm-
COK IIa0JIOHOB, KOTOpEIe B ciaoBape  IIIa6GioHBI JOKYMEHTOB OTHECEHBI K
TUIYy OAHHOTO NOKYMEHTa. Bbl BhIOMpaeTe B CIHCKE HYIKHBIM IMa6IOH U
BBITIOJTHAETE IeYaTh. ECau [JsA TUMA IOKYMEHTAa IPEeIyCMOTPEH TOJIBKO
ofuH 11a0JI0H, TO CIIMCOK He MOABJSETCA W CPa3y BBINOJHSIETCS IedYaTh Jo-
KYMEHTA.

Ilo u3M0KEeHHOMY NPHUHIUIIY MOTYT OBITH HAIleUaTAHBLI CJIEAYIOIUE IOKY-
MeHTBI: ~CIpaBKa-pacueT HAa BBIILIATY NEeHEXKHON KoMIeHcamuu , CIpaBKa-
pacueT Ha yaepiKaHue CTOMMOCTH 34 IIPeAMeThbI BEIl[eBOr0 UMYIeCTBa U IP.

NMepenaya ceepeHmm B Moayns "3apnnata"”

CBeeHUSA MO JOKYMEHTAM, IIPEIyCMaTPUBAIOIINM PacUeThl C COTPYAHUKAMU,
Brl MosxeTe mepeaTb B MOAYJIbL 3apmiara’ A8 HAYMCICHUS KOMIICHCAIIUI
WV yIepPrKaHun.

IIpu mepenmaue cBefeHUl B pasfeile  BxondAlnue JOKYMEHTHI MOLYJIA — 3ap-
mwiata” GopMHUpPyeTcA AOKYMEHT, JaHHbIE KOTOPOTO MOXKHO MCIIOJb30BATH IIPU
pacuere 3apaborHoii miaatel. IlogpobHee o pacuere Bul MoikeTe mpouyuTaTh B
PYKOBOJCTBE IOJbL30BATEJIs M CIPABOYHOM CHCTEMe IO MOAYJII  3apiiara’ .
31ech ke PacCMOTPUM TOJBKO TeXHOJOTHIO Iepefauyr NaHHbIX.

BoiGepure B pasgesne " JIOKYMEHTBI IO COTPYAHUKAM HYMXHBIA AOKYMEHT, a
3aTeM — IIYHKT KOHTEKCTHOro MeHIo lNepepaTb cBegeHus B 3apnnaty. B dopme
3amaiiTe mapamMeTphl BXOIAIIETO AOKYMEHTAa, KOTOPBIA OymeT c(OopMUPOBAH
B MozyJie "3apriara”.

» MNapameTpe EE |

- HdokykeaHr
FK.aranor: | Bronaume gorumenTe _I
Turs IDH—H Hareap: | |1 _U"] Dara: W
MNaparseTp
M Hesd Dty IKn:mne--n:auuA .

Ok | Oreena | Crpasks |

Vrkakure Karajgor pasfgena  BxogdAlnye NOKYMEHTHI MOLYJS —3apiara’,
B KOTOPBIA MOJI:KE€H OBITH IIOMeIeH (POpMUPYEeMbINl MTOKYMEHT. 3ajaiiTe THII,
HOMED W JaTy JOKyMEHTa.

IIpumeuanue: Mcrons3yemble THITB JOKYMEHTOB JOJDKHBI OBITH 3apeTHCTPUPOBAHEI B CIIOBape
"Turel foKyMeHTOB" Moayis "3apriara” Kak JOKYMEHTHI paszfena "Bxonsamue nokyMeHTHI".

BreiOepure MHEMOKOJ IIapaMeTpa BHYTPEHHero mokyMeHTa. PakTuuecKu
mapaMeTrp OIIpeJesideT BHUJA BBIILIATHI (yAep:KaHus), HAUUCISIEMON COTPYQI-
HUKY 3a umylnectBo. CymMMa BBITIIATHI (yAep:KaHUA) OyoeT aBTOMATUYECKU
B3ATa U3 JOKYMEHTa, oTpabaThiBaeMoro B MoAyJe 3apiiara’.

[pumeyanue: Vicnonezyemsle mapaMeTpsl TOJDKHBI OBITH 3aperHcTpUpoBanbl B cioBape "Ilapa-
METpBI BXOJAIIUX JOKYMEHTOB" Moy "3apriara".

Ilo oxonuanmm mepeHoca gaHHBIX CHCTeMa BEIBEJET COOTBETCTBYIOIEE CO-
obmenne. Jlanee HA OCHOBAHMM CO3JLAHHOTO BXOMAINEr0 AOKYMEHTA B MOIYJe
"3apmiara” GyxrajTep MOXKeT BBIIOJHATHL pacueT 3apabOTHOH ILIaTHL.
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thopMUPOBaHME KAaCCOBOro oppaepa

Ha ocmoBaHMU HOKYMEHTOB, IIPEIyCMaTPUBAIOIINX PACUETHI C COTPYAHUKAMU,
Bul MmosxeTe chopMUPOBATH IPUXOTHBIE U PACXOITHBIE KacCOBBIe OpAepa.

IToaroToBIEHHBIN OpAEpP CTAHOBUTCSA AOCTYIIEH B MOAyJe  Byxraiarepus' , u
C HEM MOXKET IPOJOJIKATh padboTy Oyxrajrep.

Iia dopMupoBaHMS KacCOBOT'O OpiAepa BuIOepuTe B pasgese  [OKYMEHTHI
[0 COTPYOHUKAM HYKHBIA IOKYMEHT, a 3aTeM — IYHKT KOHTEKCTHOTO MEHIO
CchopmMupoBaTh KaccoBbii OKYMeHT. [lajlee yKa)KuTe KaTajuor paszena  Kac-
COBBLIE€ JOKYMEHTHI , B KOTOPBIA JOJIKEH OBIThH IOMeIleH (POPMUPYEMBIA TO-
KyMmeHT. Ha sKpaHe mOABUTCSA OKHO:

» KaccoBwd goxyment: Hofasnenwe EHE

OokyteHre: I Coegetua I | 30N0ESE G HBEHESIH l OEANCTESHHAR ON3R AL ] JaZu] s ol
| DorymeHTsl W KOHTRSFEHTEL

KACCOBEIA A0RUMEHT:

Tur PO = = ] fma |za 07 2004 w|
MnaTenswur; Ih'lhl 'I I Momysarene: | HBa0s CT ..
Esil KETHER Opr aHMIa WM | .
[ Magres

Bia GMEpauii | Pacsoa =] Bamma [RUR =]
[ Cyrarisi
PacueTHas cTaska wanoros: [ Cirama Ge3 Hanaros: I 1 £23.00
Awuaa X | 00000 Cuivia akupssa; | 0.00
Craska [CH: | 0.00 | Cgemea lCH: | 0,00
Craska HIC: | 000 CgamaHAC | 0,00
Craewa HCI: | 000 Cupmea HEM: | 0,00
Beero: | 1 £23.00

<122 [ ] _cwen |_ o | _cume

BriOepuTe THUII JOKYMEHTA.

IIpumeuanue: Mcnons3yemble THITB JOKYMEHTOB JOJDKHBI OBITH 3apeTHCTPUPOBAHEI B CIIOBape
"Tunsl noxymentoB" Moxyns "Yder BemeBoro obecrmedenus” mwim Moxyist "byxranrepus" kak
JIOKYMEHTHI pa3zena "KaccoBrle TOKyMEHTHI".

Homep moxymenTa, fara, moJydaTeib, BUJ OIEepalliy IIPOCTABJIAIOTCA B Op-
Jepe aBTOMAaTWYeCKM. Bup omepanuy 3aBUCHT OT TOTO, HA OCHOBAHMHU KAaKOTO
IOKYMEHTa CO3JaeTCs KacCOBBIM opaep. Ecam Ha ocHOBaHMM MOKYMEHTa Ha
BBIILJIATY KOMIIEHCALIMM, TO TUII ollepaluu — ' Pacxoj , ecjy Ha OCHOBAHUU
JOKYMEHTa Ha yAepiKaHue C COTPYAHUKA CYMMBI 34 HEBO3BPAIIEHHOE MMY-
IIIECTBO, TO THUII omepanuu — llpuxon .

CymMMa opjiepa aBTOMATHMUYECKM IEPEHOCUTCS M3 JOKYMEHTa, Ha OCHOBAHUU
KOTOPOTro OH (popMUpPyeTCA.

Ha Brinanke "CBemeHnsa” MOMKHO yKa3aTh HasHAUYEHME ILIaTea, TUI, HOMEDP U
JaTy NOKYMEHTA-OCHOBAHUA.

IIpnmeuanmne: Vcrions3yemble THIBI JOJDKHBI OBITH 3apaHee 3aperHCTPHPOBAaHBI B cioBape "THIbI
JIOKyMeHTOB" Moyis "Yuder BemieBoro odecriedeHus” wim Moayis "Byxranrepus" kak JOKyMEHTHI-
ocHOBaHuA pa3zena "KaccoBble TOKyMEHTHI".
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OcTa/lbHbIe XapaKTePUCTUKU, CBA3AHHBIE C PACUETOM HAJIOTOB, YKAa3bIBATHL HE
obsasarenbHo. TaKk Kak IOATOTOBJIEHHBIN OpJEp Cpasy sKe CTAHOBUTCA JOCTYIICH
B MoAyJe " ByxranTepus”, TO 5TH JAHHBIE MOMKET YKasaTh Gyxrairepl.

Ho Tex mop moka Oyxrajarep He oTpaboTaeT OpAep, B HETO MOYKHO BHOCUTH
WCIpaB/ieHUsi. BuI3BaTh HOKYMEHT [Jid WCIpPaBieHUsA Bbl MosKeTe Kak He-
IIOCPEACTBEHHO U3 pasiena  KaccoBble AOKYMEHTBI , TaK W U3 pasielia
"IIOKYyMEHTHI II0 COTPYAHUKAM . BTopoil crmocob mo3BoJiser, BHIOPAB OmIpe-
JeJIEHHBIA JOKYMEHT II0 COTPYIHUKY, Cpasdy ke IepedTH K KacCOBOMY Op-
Iepy, CO3MaHHOMY HA OCHOBAHUM 3TOTO JOKYMEHTA (IYHKT KOHTEKCTHOTO
menio MpocmoTtpets | KaccoBble foKyMeHTbI). B pesysbraTe OTKPBIBAETCA OKHO
"KaccoBble JOKYMEHTHI , B KOTOPOM IIPHCYTCTBYET TOJBKO HYKHBIM KACCOBBIN
IOKYMeHT. ByabTe BHMMATEIbHEBI IPU MCIIPABJIEHAU OPAEPa, TAK KAK BHECEH-
Hble U3MEHEHHUs HUKAK He OTPa3siTCs B JOKYMEHTe-OCHOBaHWU. IIpH MOIBITKE
ucnpasienus Cucrema mpegynpesuT, UTO OpJep ObLI CO3JaH Ha OCHOBAHUU
JOKYMEHTa.

Eciu Ha ocHOBaHMM AOKYMEHTa y»Ke CO3JaH KacCOBBIM opaep, TO CO3AaTh
opzep mMoBTOpPHO BbI He MoXKerTe.

opMHMpPOBaHME JOKYMEHTA Ha CNMCaHMe (PYPHHUTYPbI

Cucrema mnpexycMaTpuBaeT [gBa cmocoba (GopMuUpOBaHUSA [NOKYMEHTOB Ha
cuucanue (GhypHUTYPHI: aBTOMATUUYECKUNA U PYYHOM.

JJoKyMeHT Ha chucaHue (QYPHUTYPHI MOMKET OBITh C()OPMUPOBAH TOJBKO Ha
OCHOBaHMM [JOKYMEHTOB Ha BbIJauy COTPYOHUKAM HMYIIIECTBa, COJAep;Kalux
no3uLuM (DYyPHUTYPHI.

IIpu aBTOMaTHMYeCKOM (POPMUPOBAHUYU JOKYMEHTOB HA CIHCAHWE (PYyPHUTYPHI
ycranoBuTe Ha ¢opme Hacrpoiika cucrembl B pasiene  oOKymMeHTHI uia-
sK0K ' ChomceiBaTh (DYPHUTYPY INIPU Bhifaue umylnectBa . Temepb, Ipu oTpa-
0oTke m3 pasgena OKYMEHTHI II0 COTPYAHMKAM [TOKYMEHTOB HA BhIZAudy,
cofiepaKaIIux mosunuu (GypHUTYpEI, CucTreMa aBTOMATHUYECKH CPOPMUPYET U
oTpaboTaeT JOKYMEHT Ha CIIMCAHHNE, COAEPIKAIIUN TOJBKO IIO3UIIUK (PYPHUTY-
PBI JOKYMEHTa-OCHOBAHWA.

ITpu pyuHOM cmocobe hOPMHUPOBAHUA JOKYMEHTOB HA CIHCAHHE (BYPHUTYPHIZ
BuIOEpUTE B pasiesne JOKYMEHTBHI II0 COTPYAHUKAM HYMHBIA 0TpaboTaHHbBIN
JOKYMEHT, HA OCHOBAHMM KOTOPOTO €llle He IPOU3BeJeHO (hOPMUPOBAHUE [O-
KyMeHTa Ha coucanne (QypHHUTYPHI, a4 3aTeéM — IYHKT KOHTEKCTHOTO MEHIO
CcopmupoBaTh AOKYMEHT Ha cnucaHue ypHUTYpbl.... Ha skpaHe mossuTcsa
OKHO, NIPUBEEHHOE Ha CIEeAYIOIEeH CTpaHuIle.

BriOepuTe THII JOKYMeHTA.

IIpumeuanue: Mcnonb3yemble THITB JOKYMEHTOB JOJDKHBI OBITH 3apeTHCTPUPOBAHbI B CIIOBApe
"Tumnel foKkyMeHTOB" MoIyns "YdeT BemeBoro odecrneuyeHus" Kak OCHOBaHUSA JOKYMEHTOB pa3-
Jena "BHyTpeHHUE TOKyMEHTHI".

Homep moxymeHTa, mara, IOJydaTelb, BUJI ONEPAIMN IIPOCTABIAIOTCA B OpAepe
aBromarudecku. CymMMa opjepa aBTOMATHUYECKH IEPEHOCUTCS M3 JOKYMEHTA,
HA OCHOBAHUU KOTOPOro OH (hOPMHUPYETCH.

" O paboTe ¢ KaccOBLIMU JIOKYMEHTAMH MOMKHO MPOYUTATh B PYKOBOJICTBE MOJIB30BATENS 10 MOIYMO "Byx-
ranrepus’.

2 Ecomu ¢makok "CrimchiBath (hypHHTYpY HPH BELIAYE HMyIIECTBA" GBIT YCTAHOB/IEH MOCTIE TOro, KAK JOKYMEHT Ha
BbIauy ObUT 0TpaboTaH, To Bbl MoxkeTe c(OpMUPOBATH TOKYMEHT Ha CIIMCAHMS (DYPHUTYPHI C HOMOLIBIO ITyHKTa
KOHTEKCTHOTO MeHIo "C(opMHpOBaTh JOKYMEHT Ha CHCaHHEe GypHHUTYpBHI...".
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% Hokyment no cotpyanuky. NoGasnenue EHE
Dorurtert | CreumbMKEuM
— HokyraeHT
Tum  |CC - Harep: |2 it |D4.02.2005 ¥
i OcHoBaHMe
Tun: PH - Homep: |1 Hara; |D4.D2.2EI|35 _\’I

— [onoAHWTENEHOE OCHOBSHUE

Tun: I vI Haraep: I ,D.a'ra:l . _l’I

KoHTpareHTel
ez [Coren FE| =5 | =]
07 koro: I t WpoHOE j_l K.aray: I j_l
Nuueean kaprouks: | 4 j Yepes koro: I j_l
ggggr?:uewq: Hop 2r+B+4 j nﬂea;:D:?oag:ciiﬁ;if I £2.11.2004
—lapameTpel
Cypraa: I 2000 Onepauma: IEnMcaHMe cyera ¥ EITC:S'?EEZ Iﬁ

OtreHa | Mevare | Cnpaet.a |

Bl 0=

Ho Tex mop mokKa AOKYMEHT He OTpaboTaH, B HEro MOKHO BHOCHUTBH HCIIPABJIE-
HUs. BbI3BaTh JOKYMEHT i KCIIPaBJeHUs Bbl MoskeTe w3 pasgena  IOKy-
MEHTBI II0 COTPYAHMKAM . BTOpoil cmoco0 I03BOJseT, BLIOPAB OIpele/eHHbIN
JIOKYMEHT II0 COTPYAHUKY, Cpa3y Ke IepeidTH K MAOKYMEHTY Ha CIIHCcaHue
(GYPHUTYPHI, CO3TaHHOMY Ha OCHOBAHUU 3TOTO NOKYMeHTa (IYHKT KOHTEKCT-
Horo MeHi0 MpocMoTpeTsb | [lokyMeHTbI Ha cnucaHune pbypHUTYpbI). B pesyabrare
OTKPBLIBAETCA OKHO pasfesna  JOKYMEHTHI IO COTPYAHHUKAM , B KOTOPOM
MPUCYTCTBYET TOJBKO HY:KHBIM NOKYMEHT Ha crnucauue (GpypHUTYpBHI. Byabre
BHUMATEJbHBI IIPY WMCIIPABIEHUMN NOKYMEHTa, TaK KaK BHECEHHbIe M3MEHEHUs
HUKAaK He OTPa3sTCsa B JOKYMEHTEe-OCHOBAHUU.

Ecnm Ha ocHOBaHMM JOKYMEHTA y’Ke CO3JaH NOKYMEHT Ha crnucanme ¢yp-
HUTYPHI, TO CO3JAaTh JOKYMEHT Ha CIIMCaHWe ITOBTOPHO BbI He mMoKeTe.

DOPMUPOBAHME ATTECTATA BELLLEBOIO A OBOJIbCTBHUA
NMPU NEPEBOAE COTPYAHUKA

ATTecTar Belero MOBOJLCTBUSA (hopMUPYeTCs B Caydae IepPeBojfa COTPYIHUKA
Ha HOBOE MEeCTO PabOTHI.

Ilepen dopMmpoBaHMEM aTTecTaTa JOJIKHBI ObITH 3apPEerMCTPUPOBAHBI U OTpPa-
00TaHBI BCe AOKYMEHTHI II0 COTPYAHUKY, OTPa’KaIOIlVe BBIJAYY KMMYIIECTBa,
BBIILJIATY KOMIIEHCAIINU, CIINCAHNE, BO3BPAT M HAUYNCJIeHUE KOMIIEHCAI[UH.

Arrecrar (popMmupyerca B pasjeine ' JIMileBble KapTOuKu . Bribepure JIMIEBYIO
KapTOUYKY COTPYAHMKA, a4 3aTeM — IYHKT KOHTEKCTHOTro MeHI0 Otyetbl. B
MIOABUBIIEMCA IIePeYHe MOMOJHUTEIbHBIX OTUETOB 3aIlyCTUTE OTdYeT ATTe-
CcTaT Ha BellleBoe 0BOJLCTBHE . B mapamerpax (POPMHUPOBAHHA OTYETA
VKaKuUTe JATy, 110 COCTOSAHUIO HA KOTOPYIO AOJKEH ObITH CO3JAaH aTTecTar,
u HaxMmure KHonky OK".

B saBucuMOCTH OT yCTAaHOBJIEHHOTO CIIoco0a (popMHUPOBAHUSA OTUETOB ((hJIaKOK
"Ileuarars Hampamyio B MS Excel” ma Bxaagxe "Cucrema” ¢gopmbel  Ha-
crpoiika cucrembl ) Cucrema mepegaer ganuble B Microsoft Excel nmu6o Bo
BHyTpeHHee oKHO CucTeMmbl, rae u opMupyeTcs aTTecTar.
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B 3aBucuMocTH OT yCTAaHOBKHK (uaskka ' Ilpy medaTu JOKYMEHTOB Cpasy
BBIBOJUTEL HA mpuHTEp (BKIagKa Cucrema” (opmbl ~HacTpoiika cucTeMsl’)
aubo aTTecTaT cpasdy sKe OyJeT BbIBeIEeH Ha IedaTh, Ju0o Bl cMoKeTe mpo-
CMOTPETHb M, NP HEeOOXOIUMOCTH, OTPEJAKTUPOBATE €r0, a 3aTeM pacledyaraTb
au00 COXPaHUTh MJA JaJbHeHIen paboThl.

B arrecrar Cucrema moMmelmaeT Bce HMYIIECTBO C HEHUCTEKIIINM CPOKOM
HOCKH, MMeIoIlleecsd Y COTPYAHUKA Ha 3aJaHHYIO JaTy.

PABOTA C PETMCTPOM "ONEPALUAN C UMYLLLECTBOM™

Ilynkm menio:
YuyeT | Onepauumu
C UMYLLECTBOM
no coTpyAHUKam

Pazgen "Onepanum ¢ MMYIIECTBOM ABJIAETCA MH(MOPMAIIMOHHBIM PErHMCTPOM,
B KOTODBIN 3aHOCSTCS CBEJEHUS [0 BCEM IIPOBEAEHHBIM OMEePAIlUsIM.

3anosHeHMe pasfesia IPOUCXOJUT aBTOMATUYECKM IIPU OTPabOTKE MOKY-
MEHTOB IO COTPYyAHUKaM. Ilo KaskAoMy IIpeIMeTy UMYIIEeCcTBa, IPUCYTCT-
BYIOIIIeMY B JOKYMEHTe, B JKYPHAJ 3aHOCUTCA OTHAeJbHAA 3amuch. B Hel
YKasbsIBaeTcsA BUJ Ollepaliiu, gaTa ee IpoBegeHus (T.e. gara oTpabOTKH co-
OTBETCTBYIOIIEI'0 MNOKYMEHTAa), COTPYAHUK, (DUIyPUDYIOIIUN B NOKYMEHTe,
mpeaMeT UMYIIeCTBa, €ro KOJHUYEeCTBO, IleHa W o0Imas cyMMa, PeKBU3UTHI
IoxyMeHTa (THUII, HOMEpD, JaTa) U Apyrue NaHHBIE.

F.aranoru Onepaunud ¢ vmywecteom [Janucen: 33; MNomeweno: 0] [«]
IIJ_] Onepaumu ¢ uywecTeom | | Sser amsmagsss i .f?&}'.:i‘ » | e p——— e f‘f;ﬁ‘fmﬂ;_l
Brinaua U cnvcaHue | 24.11.04  |Taepunoe |[ancTyk H g 104007000 Hopraa Tr
Brigaua v cnvcaHue [24.11.04 |Faepunoe | Jakonka rancTyudans | 302008000 Haopraa T
Brigaua v cnvcaHue [24.11.04 |Faepunoe |KawHe denoe 104003000 Hopra 1w [
Brigaua v cnvcaHye [24.11.04 [Taepunoe |F.awHe mop BoiHa 104004000 Haopraa T
Brigaua v cnvcaHue [24.11.04 |Faepunoe |Pemede dproy. tg. | 1080071000 Haopraa T
Brwava v cnvcadqe |24.11.04  |Taepunog |FKocT, neTH. My, 170-54 Hopraa T
Bewava v crvcadude |24.11.04  [Fappunoe |Foct, yrenn, mys. 170-54 Hopraa 1
Bewava v crvcanuye |24.11.04  |[Faepunoe |Foct, grn. me, m. 170-54 Hopraa 1
Brwava v crvcadqe |24.11.04  |[Faepunoe |Bor. sumaH, mys. 38 Hopra 1k |+
I 1 | 3
Sakpeme Crpaeka

s ymobecrBa paboThl PEKOMEHAYEM CTPYKTYPUPOBATH MH(MOPMAIIUIO pPasiea.
st KaskIoro Buga MAOKYMEHTOB MOJYKHO CO3[aTh WHAMBUAYAIBHBIN KaTaJoT,
Kyga OyAyT MOMeIaThCs OMePAIMU TOJHKO MO JAHHOMY BHUIY JOKYMEHTOB.
Hampumep, st omepanuii mo JOKYMEHTAM BbIaUYM MOKHO CO3JaTh KaTajor
"Beigaua”. HacrTpoiika BBINOJHAETCA ciaenyiomuM obpasom. CHauasa co3s-
JaliTe CTPYKTYpPy KaTajoroB B pasfese ~ Omepanuy ¢ MMYIECTBOM . 3aTeM
B paszmesie ®ann | Hactpoiiku | HacTpoitka Cuctembl Ha BRKJIamKe — J[OKYMEHTHI
I KaKIOro BHJA NOKYMEHTOB 3aJaliTe ONWH W3 CO3JaHHBIX KATAJIOTOB.
Eciu HacTpoiika KaTajoroB He OyJeT BBIIIOJHEHA, TO OINEPaIuM II0 BCEM
JOKyMeHTaM OyJyT IMOMEeI[aThCs B KOPHEBOI KaTaJor »KypHaja omeparuii.

Bul MoiKeTe IIPOCMOTPETH IIePeUeHb Olepaluii, OTHOCAIIUXCI K OIpeIeseH-
HOMY JOKYMEHTY. OTO MOYKHO CAeJaTh ABYMS CIIOCOOAMI:

" yKaszaTh B YCIAOBHAX OTOOpa pasgena  Omepanuy ¢ UMYILECTBOM (IIyHKT
KOHTEKCTHOTO MeHI0 ~OTo0paTh”) PEKBU3UTHI JOKYMEHTA, II0 KOTOPOMY He-
00X0AMMO IIPOCMOTPETH OIEePAIUN;

" BpIOpPATh JOKYMEHT B IJIABHOM OKHe pasfiena  JOKYMEHTHI IO COTPY.-
HHKaM , a 3aTeM — OYHKT KOHTeKCTHOro MeHio lpocmotpets | Onepaumm
C UMYLLECTBOM.

B pesynbraTe B OKHe paspesia OyAyT IPUCYTCTBOBATH TOJIBKO OIlepalluu,
CO3JITaHHBIE HA OCHOBAHMM YKa3aHHOTO HOKYMEHTA.
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Amnanoruuso u3 paszena ' JlumeBble KAPTOUKH MOXMKHO IIPOCMOTPEThH OIle-
panuu, OTHOCAINUECST K OIPeNeJeHHOMY COTPYAHHKY, 4 M3 CINCKOB IIO-
TpeOHOCTH U MMYIIECTBA K BO3BpATy/CIHCAHUIO — OMEpPaIlii, OTHOCSIINECS
K OoIIpeleJIeHHOMY COTPYAHUKY U NpeaMeTy MMYIIecTBa.

Haxozsich B paszene " Onepanuu ¢ IMYILECTBOM  , BBl MoskeTe IIPOCMOTPETD:

" JOKYMEHT, Ha OCHOBAaHWM KOTOPOTO CO3JaHa 3amuch (IIyHKT KOHTEKCTHOTO
MeHI0 [pocmoTpeTsb | [lokyMeHTbI MO COTPYAHUKaM);

" JIUIEBYI0 KapTOUKY COTPYAHUKA, YKA3aHHOTO B 3amucu (IIYHKT KOHTEK-
cTHOTO MeHIo [IpocMmoTpeTs | JueBble KApTOUKK);

" (QypHUTYPY [JIs IpefMeTa MMYIIECTBAa, YKAa3aHHOTO B 3amucy (IIyHKT KOH-
TEKCTHOTO MeHI0 [pocMoTpeTh | DypHUTYPY);

" [IpegMeT MMYITECTBA, K KOTOPOMY OTHOCHUTCS YKAa3aHHBIA B 3aIIMICHU IIpEMET
GypHUTYPHI (IYHKT KOHTeKCTHOTO MeHIo MpocMoTtpeTs | Bnagenbua cgypHu-

Typbl);

" 3zaMeHY IJA YKa3aHHOM B 3allMCH 3aMEHEHHOU HMo3UIuu (IYHKT KOHTEK-
ctHoro meHio MpocmoTtpeTts | Mo3uuum 3ameHbl);

" 3aMEHEeHHYIO IOSHUIIMIO IJid YKasaHHOM B 3alMCU 3aMeHBI (IYHKT KOHTEK-
ctHOro MeHI0 MpocmoTpeTb | 3aMeHeHHy0 No3nLuIo).

HNurepecyromyo Bac sanuch pasgena Omepanuy ¢ MMYINECTBOM Bbl Mo-
sKeTe IMIPOCMOTPETh B (hOpMe IIPOCMOTPA IPU IOMOIIMY IYHKTA KOHTEKCTHOTO
meHIO lNpocMoTpeTs.

PABOTA C PETUCTPOM "TOBAPHbBIE 3AMNACHI"

Ilynkm menio:
YuyeT | ToBapHble
3anacbl

% ToBapHbIe Zanacel _ O] x|
F.aranoru ToeapHeie sanackl [Janucer: 3818; Momesero: 0] [+#]

PaGora ¢ pasgenom "ToBapHBIe 3amackl MMeeT CMBICI, eciau BbI BegeTe
CKJIAICKOI ydueT IIpeAMeTOB MMYILECTBA — CIO[A 3aHOCATCA CBeJeHus 00 oc-
TaTKax IpeJIMeTOB MMYIIECTBA HA CKiage. Paszen obecreumBaeT aBTOMATH-
YeCKMI yueT IpeAMeTOB MMYINECTBA B paspese  CKJaj — IpeIMeT NUMYIIe-
crBa — MoaumuKanusa — maprud . HamomMuHaeM, 4TO BeJeHHE CKJIALACKOTO
ydueTa BO3MOYKHO TOJBHKO IIPHM COBMECTHOM MCIIOJb30BAHUU MOAYJSA Y UeT
BellleBoro obecmeueHusa ¢ moayJeM  Sakynku Ckiaan Pacupenmenenue”.

3anonHeHre pasfesa MPOUCXOAUT ABTOMATHYECKM IIPU OTPAGOTKE IMPUXOJHBIX
JOKYMEHTOB B mMojyJie 3akynku Criaan PacmpegeneHue” U JOKYMEHTOB IIO
COTPYAHMKAM B CKJAJCKOM ydeTe B MOAYJE = YUeT BeleBoro obecieueHus .

'ﬂl ToeapHele zanackl | Guaer +8 | fasss Ariuengugeges [Ocraror [Pesepe [Homep KCY [Hopma sanaca =
Ck.nan, 14 bard maWL UE. wAw| 02006005 500,000] 000065 0.000) |

Cknag 14 bard SaWWTH. ue. | 302001004 500.000] 0.000)52 .000

Crkag, 14 wra 300, ue. of. | 302006007 500,000] 0,000 B 0,000

Cknag 14 tard m00. UE. uAw | 302006004 500.000] 000067 .000
IEKTa.u 14 tra 30007, UE. iED2DD1DDS 500,000] 0,000]53 0,000

4 »

T 11104 . 10,000] 0000 10,000 0000
P PR . 430,000 0,000 490,000[ 0,000 +
1 2] K | 3

MapTiiu [3anuced: 2; MNaomeveHo: 0]

MapTia [ara npuxoaa |Cpok rogHocTHnakoeka (Mpueog  |Packoq  (Ocratok  |Pesepe I;l

Pasgen "ToBapHbIe 3amachkl’ 00eCIIEUMBAET:

" aBTOMATHMUYECKUIN yYeT IIPUXO0Ja IIPEeJMETOB MMYIIeCcTBa ¢ (hopMHUpPOBaHUEM
HOMepa KapTOYKHU CKJIAACKOTO ydueTa;

"  ABTOMATHUYECKYIO PETUCTPAIIMIO Pe3epBa IIPeIMeTOB NMYILECTBA;
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"  yuyer pacxoza u (POPMHPOBAHNE TEKYIIETO OCTATKA IPEIMETOB MMYIIECTBA;

" [OpOCMOTP MAOKYMEHTOB II0 COTPYAHUKAM  II0 BBLIOPDAHHBIM ITapTHUAM
IpeIMeTOB UMYIIIeCTBA.

st Toro 4Tobbl CO CKJIAACKUMU OCTATKAMM OBLIM BO3MOYKHBI KaKue-Jnbo
oImepamnuy, IePBOHAYAJIBbHO HYKHO Peaan30BaTh B MoAyiae  3akynkm Criaaz
Pacnpenenenue” npuxop umylecTsa Ha ckJaj. IlogpoGHee 06 3TOM YMTAiiTe B
riaase ' JOKYMEHTHI HA IMOCTABKY W OTIIYCK TOBAPOB  PYKOBOICTBA IIOJIb30-
BaTesd 1o Moayao 3axkynku Crian Pacupepenenue”.

B saBucumMOCTH OT TOTO, KaKue Omepanuy MIPOU3BOAATCA C HUMYIIECTBOM
(BBIZAUA CO CKJIAJa WJIM BO3BPAT HA CKJIAJ), KOJUUYECTBO CKJAACKUX OCTATKOB
HA YKA3aHHOM CKJIaJe MOKeT M3MEHSTbCS, 4 €CJM TOBAp BBIAAH IIOJHOCTBIO,
3allCh O CKJAJCKHX OCTATKaX IIOJHOCTHIO BBIJAHHOTO HMMYIIeCTBa OymeT
ymajgeHa M3 pasmgesia.

Ecau gns mpeamera MMYINECTBA CPEACTBA BeAeTCA NMAPTHUOHHBIA yUYeT, TO
yUeT CKJIAACKUX OCTATKOB BENETCA II0 KasKOOM IapTHM, €CJIM COPTOBO ydeTr —
o MOAU(pUKALNN IO3UIMY HOMEHKJIATopAa.

IIpu ocylecTBIeHUU MPUXOAa IPEIMETOB MMYIIeCTBa Ha CKJAaJ, €CJU IIO-
CTYNUBIINI NIpeAMET MMYIIeCTBa OTCYTCTBYET Ha CKJaje (T.e. paHee Takas
MomudUKanuA IpegMeTa MMYIIECTBA Ha CKJAJ He IIOCTyIlajia), B CIIHMCOK
IpeaMeTOB MMYIIeCTBa AOOABJIAETCA HOBAasl 3aINCh O IIOCTYIUBIIEM IIPEIMETE
UMYIIECTBA, & B CIOMCOK IApTUU 3TOT0 NIpeAMeTa MMYIIecTBa I00aBJIAETCSA
HOBafA IMapTUA — HE3aBUCUMO OT TOTO, KAKUM METOAOM (IapTUOHHBLIM WJIU
COPTOBBLIM) YUUTHIBAETCA HPEAMET MMYIecTBa. EcaM MOCTYIUWBIINM IIpeaMeT
VMYIIIECTBa yiKe MMeeTcsA Ha CKJane, To AeticTBua CHCTeMbI 3aBUCAT OT MeToza
ero yuera:

" IJd IpegMeTa MMYIIEeCTBa, YUMTHIBAEMOI'O IMapTUOHHBIM METOJOM, B CIIMCOK
napTuii nobaBiifgeTCsa HOBasl HMapPTHUS CO CBOMM KOJUYECTBOM U IIEHOM ITPHU-
xo[a;

"  17A IpeaMeTa MMYIIECTBA, YUNUTHIBAEMOTO COPTOBBIM METOIOM, IIOCTYITUB-
Iree KOJIMUECTBO NOOABJISAETCA K KOJUYECTBY, YUTEHHOMY IIPU IIPEABIAYIIIIX
TIOCTYILJIEHU X .

IIpu mepBOM MOCTYIJIEHWM IIPEAMET MMYIIECTBAa YUUTHIBAETCI B KOPHEBOM
Karajore pasjeia; ecaiu Bam HeoO0XOoAMMO, UTOOBI 3alMCH O JAHHOM IIpe[-
MeTe MMYIIEeCTBa XpPaHWJINCh B APYTOM KaTajioTe, TO IePeMeCTUTE 3aIluch O
MOAU(MUKAIIMY STOTO IIpeaMeTa HMYIINecTBa B APYyroii KaTajor — B Oajb-
HeHUIleM 3aIl1CHU O JAaHHON MOAM(UKAIIUUA U ee MapTUIxX OyAyT XpaHUTLCSI B
BbIOpaHHOM Bamu Karajore.

s ka0 yuutbiBaeMoi maptum (MogmduKauu) IpegMeTa UMYIIecTBa
Bl mMoikeTe 3aJaTh WJIM HCIPAaBUTh HOMEP KapTOUYKM CKJAACKOTO ydyera,
TocymapcTBenHOM TaMOKEHHOU HeKJapanuy X NpUMedaHue.

Nudopmanusa o ToBapHBIX 3amacax MCHoJb3yercss CHCTeMO IPU COCTABIEHUN
cuenmuduUKaIUil JOKYMEHTOB Mo corpyauHukam. Ecau Cucrema mpu GopMu-
pOBaHUU AOKYMEHTA IO COTPYAHUKY OOHAPYKUBAET, UTO Ha CKJIaJe He XBa-
TaeT TpebyemMoro IIpeamMeTra MMYIIeCTBa, OHA MpeayIpeskaaeT o6 stom. Eciau
dopMupoBaHUe JOKYMEHTa IIPOAOJIKEHO, HECMOTPS HA HEXBATKY TpPedyeMoro
mpeaMeTa MMYIIECTBA Ha CKJIaje, TO JOKYMEHT OyaerT chopMUPOBaH, HO B rpade
"MakTuueckn CucreMa yKasblBaeT MUHHMAJILHOE KOJMYECTBO IO JaHHBIM
CKJIAZICKOTO yueTa.

ITonpoGHee o pabore ¢ paszenoM ToBapHBIe 3aIlachl’ MOYKHO O3HAKOMUTLCS B
aJeKTpoHHOI CIIpaBOYHON cHUCTeMe MOAYJIel ~ YUeT BelleBoro obeclieyeHus
un "3axynku Criuan Pacupepenenune”.
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OTPABOTKA NOKYMEHTOB B BYXITAJNNITEPCKOM YYETE

Eciu moxmyas "YueT BeleBOro o0eCHeueHHsA MCIOJIL3YeTCA COBMECTHO C
MOAyJeM ' Byxraiarepus , TO IIOCJA€ PErucTpaluyu BCe NOKYMEHTHI II0 CO-
TPYAHUKAM CTAHOBATCA [JOCTYIHBLI B pasfese ' BHYTpPeHHHE JOKYMEHTHI
MoOAyas  Byxrainrepusa' M ¢ HUMH MOKET IIPOJOJLXAThL paboTy Gyxrajirep.

Yro0BbI OTPa3UTL CBEAEHUSA MO0 HOKYMEHTY B OyXTaJTepCKOM ydeTe, OyxXTajrep
IOJI’KeH oTpaboTaTh JOKYMEHT, T.e. 3aperucTpupoBaTh HA ero OCHOBAHUU
XO03AMCTBEHHYIO onepanuo. ITogpodHee 06 sToM uuTaitTe riaaBy  OcoGeHHOCTH
yueTa TOBAPHO-MAaTE€PUAJbHBIX IEHHOCTEH PYKOBOJACTBA II0Jb30BATENS II0
Monyao  Byxraarepus'.

ITocime Toro Kak JOOKYMeHT OyaeT oTpaboTaH B OyxXrajJTepCcKOM yueTe, B
crosbie " JIaTa oTpaGOTKM B XO3SAMCTBEHHOM yuyeTe CIHCKa JOKYMEHTOB II0
COTPYJHMKAM aBTOMATHUYECKHU IOABUTCA [AaTa OTPAbOTKH.

NMOAIrOTOBKA OTYETOB

B macrosmiee Bpems B CucreMe peain30BaHO ABa oTdeTa — 3TO ATTecTar
BEII[eBOT0 NOBOJbCTBUA U ~ ebuTopsl mo gopmenHoi oxexzne (BemgomocTs
BBIZAYHM M IIOJOMKEHHOCTH II0 coTpynHuKy) l. Ofa IOATOTaBIMBAIOTCA B
pasgene "JlunesBble KAPTOUKH .

IlepBoiii oTUeT OBLI PACCMOTPEH B pasieie  POPMHUPOBAHME aTTECTaTa Bellle-
BOT'O JOBOJIBCTBUSA IIPU IIepeBoje coTpyAHukKa  (cMm. ctp. 86). Bropoit oTuer
dopMupyeTCA aHAJIOTUYHO: BBIOEPHUTE JIMIEBYI0 KAPTOUYKY COTPYAHHUKA, a
3aTeM — MYHKT KOHTEKCTHOro MeHi0 OTyeTbl. B mosiBuBIIEMCA IepeuHe m0-
MOJHUTEJbHBIX OTUYETOB 3aIlyCTUTE OTYeT ' JleOMTOpsI mo (pOpMEHHOH ome-
#xae” . B mapamerpax (OpMHPOBAHUA YKAKUTE AATY, IO COCTOAHMUIO HA KO-
TOPYIO LOJKeH OBLIThL CO3[JaH OTYeT, U HaskMuTre KHoukKy  OK".

B zaBuUCMMOCTH OT YCTaHOBJIEHHOTO ciiocoba dopmupoBanusa oTueToB (dJa-
s#0K "Ilewararr Hanpamyio B MS Excel” ma Briaagke "Cucrema” (opMbI
"Hacrpoiika cucrembl” ) Cucrema mepegaer gamubsle B Microsoft Excel iu6o
BO BHyTpeHHee OKHO CucTeMbl, Ie U (hopMUPYETCA OTUET.

B 3aBucuMoCTH OT yCTAaHOBKM (puaskka ' IIpym medyaTu JOKYMEHTOB Cpasy
BLIBOAUTEL Ha mpuHTep (BKIaska Cucrema  @QopMmbel  HacTpoiKa cCHCTEMBI )
oTueT JIOO cpasy sKe BBIBOAUTCS Ha IeuaThb, JUOO0 BBI cMoKeTe IIpocMOTpeTh
1, IpU HeOOXOAMMOCTH, OTPENAKTHPOBAThH €ro, a 3aTeM pacledaraTh Ju6o
COXPaHUTh AJA JajJbHeHIel padoThI.

' B oTuer noMeInaercs BbIIAHHOE (C HEMCTEKIIMM CPOKOM HOCKH) M HEBBIJIAHHOE (HO TOJIOKEHHOE 10 HOpME)
COTPY/IHUKY UMYIIIECTBO Ha J]aTy (POPMUPOBAHHUS OTUETA.
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